HOME Investment Partnerships
Applicant Check List

Applicant:


Program:


Review the following list of documentation requirements. Proposals that do not contain all of the following information will be considered ineligible. Please upload documents in PDF format as possible. When uploading individual documents online, please title them:

“ABC Organization   Document Name.pdf” (example: “City of Arlington   Cover Letter.pdf”)

Do not forget to submit an Organization Certification form to City Hall. The certification form and instructions can be found on the City website at http://www.arlingtontx.gov/planning/grants/. Proposals that do not have an accompanying Organization Certification form will not be considered for PY2017 funds. 

Application Document Description

 FORMCHECKBOX 
 Cover Letter (optional)

 FORMCHECKBOX 
 Job Descriptions and Resumes of key personnel and HOME funded positions

 FORMCHECKBOX 
 Program Specific Organizational Chart

 FORMCHECKBOX 
 Maps of Project Location and Project Service area map

 FORMCHECKBOX 
 Community Support Documents: neighborhood notification letter, letters of support, and notices of public meetings/hearings

 FORMCHECKBOX 
 Non Profit documentation from IRS

 FORMCHECKBOX 
 Minutes authorizing submittal of proposal

 FORMCHECKBOX 
 Articles of Incorporation

 FORMCHECKBOX 
 By laws

 FORMCHECKBOX 
 Organizational Chart (not program specified)

 FORMCHECKBOX 
 Organizational Budget (not program specific)

 FORMCHECKBOX 
 Financial Audit/Certified Financial Statement

 FORMCHECKBOX 
 Director’s and Officers’ Liability and Errors and Omissions Insurance

 FORMCHECKBOX 
 Policies and Procedures for employees

 FORMCHECKBOX 
 Internal Control Policies and Procedures (if not included above)

 FORMCHECKBOX 
 Code of Conduct listing prohibited behavior for board and employees

 FORMCHECKBOX 
 Design Plans (preliminary or final)

 FORMCHECKBOX 
 Earnest Money Agreement (if applicable, included a copy of a cancelled check)

 FORMCHECKBOX 
 Appraisal of Property

 FORMCHECKBOX 
 Property Survey map

 FORMCHECKBOX 
 Working Capital documentation

 FORMCHECKBOX 
 Letters of Commitment

 FORMCHECKBOX 
 Relocation of Residents or Business Policy

 FORMCHECKBOX 
 Marketing Plan

 FORMCHECKBOX 
 Cost Estimates

