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TO:

FROM:

CANDIDATES FOR:

COUNCIL MEMBER DISTRICTS 1 and 2, (Single Member); and
COUNCIL MEMBER DISTRICTS 6 and 7 (At- Large)

MAY 7, 2016 GENERAL ELECTION

MARY SUPINO, CITY SECRETARY

Enclosed in this packet are the following:

1)

2)
3)

4)

5)
6)
7
8)

9)

List of important dates; candidate eligibility requirements; and the 2016 filing schedule for
candidate/officeholder contribution and expenditure reports

Campaign Finance Instruction Guide and two (2) report forms.
Personal Financial Statement Instruction Guide and report form;

Appointment of a Campaign Treasurer by a Candidate Instruction Guide and Appointment of
Treasurer form;

Fair Campaign Practices Act and Code of Fair Campaign Practices form;

The Charter of the City of Arlington, Texas;

City of Arlington Sign Restrictions/Texas Ethics Commission Political Advertising;
Texas Election Code, Title 15;

Conflicts Disclosure Statement and Conflict of Interest Questionnaire forms.

The following websites may also provide information and answer questions:

Texas Ethics Commission - http://www.ethics.state.tx.us

Texas Secretary of State - http://www.sos.state.tx.us/elections/index.shtml
Texas Election Code -Texas Constitution and Statutes - Home

Voter Lookup - https://gisit.tarrantcounty.com/Voterl ookup/

City Secretary’s Office — http://www.arlington-tx.gov/citysecretary/

Any questions relative to campaign financing, contribution and expenditure reports or personal
financial statements should be directed to the Texas Ethics Commission at (512) 463-5800.

The City Secretary Staff looks forward to working with you during this election campaign period. If
we can be of assistance to you, please call us at (817) 459-6186 or visit our office.



IMPORTANT DATES

GENERAL ELECTION
May 7, 2016
Arlington City Council

FIRST DAY CANDIDATE MAY FILE FOR JAN 20, 2016
GENERAL ELECTION

LAST DAY CANDIDATE MAY FILE FOR FEB 19, 2016
GENERAL ELECTION BY 5:00 PM

LAST DAY FOR WRITE-IN TO DECLARE CANDIDACY FEB 23, 2016
DRAWING FOR PLACE ON BALLOT FEB 24, 2016

(10:00 A.M. CITY SECRETARY'S OFFICE)
LAST DAY CANDIDATE CAN WITHDRAW BY 5:00 PM FEB 26, 2016

LAST DAY FOR CANDIDATE TO FILE PERSONAL FINANCIAL MAR 11, 2016
STATEMENT

FIRST CONTRIBUTIONS & EXPENDITURES REPORT DUE APR 7, 2016

LAST DAY TO REGISTER TO VOTE FOR MAY 7, 2016
ELECTION APR 7, 2016

LAST DAY TO ACCEPT APPLICATIONS FOR MAIL BALLOTS APR 22, 2016
IN PERSON

FIRST DAY OF EARLY VOTING APR 25, 2016

SECOND CONTRIBUTIONS & EXPENDITURES REPORT DUE  APR 29, 2016

LAST DAY OF EARLY VOTING MAY 3, 2016
ELECTION DAY MAY 7, 2016

RUNOFF ELECTION (if required) JUNE 18, 2016




MAY 7, 2016

GENERAL ELECTION
CANDIDATE ELIGIBILITY REQUIREMENTS

wnN e

Must be a United States citizen;

Must be eighteen (18) years of age;

Must have resided continuously in the State for twelve (12) months
and in the territory from which the office is elected for six (6)
months;

Shall not be indebted to the City, shall not hold any other public
office of emolument, shall not be interested in the profits or
emoluments of any contract, job, work or service for the City, or
interested in the sale to the City of any supplies, equipment,
material or articles purchased;

Must reside and be registered to vote within the boundaries of the
City of Arlington at the time of filing for the election;

If filing for a Single Member District, candidate must reside and be
registered to vote within the boundaries of their respective District
at the time of filing for the election;

Have not been determined mentally incompetent by a final
judgment of a court;

Have not been finally convicted of a felony from which the person
has not been pardoned or otherwise released from the resulting
disabilities;

To file for a place on the ballot candidates must pay $100.00 filing
fee (cash, certified or cashier's check or postal money order) or
have petition (forms furnished by City Secretary) signed by
registered, qualified voters of the City of Arlington as follows:

. Candidates for District 1 (Single Member District), in lieu of
paying the filing fee, may present a petition signed by at
least 26 registered, qualified voters of the district from which
the office is sought;

. Candidates for District 2 (Single Member District), in lieu of
paying the filing fee, may present a petition signed by at
least 31 registered, qualified voters of the district from which
the office is sought;

. Candidates for Districts 6 & 7 (At-Large Districts), in lieu of
paying the filing fee, may present a petition signed by at
least 133 registered, qualified voters of the City of Arlington.




2016 UNIFORM ELECTION DATES

TEXAS ETHICS COMMISSION
2016 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH
ELECTIONS HELD ON UNIFORM ELECTION DATES

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and
November. Examples of elections held on uniform election dates are elections for school board positions and city offices.
The uniform election dates in 2016 are May 7 and November 8.

Candidates and officeholders must file semiannual reports (due on January 15, 2016, and July 15, 2016). In addition, a
candidate who has an opponent on the ballot in an election held on a uniform election date must file two pre-election
reports (unless the candidate has elected modified reporting).

The campaign treasurer of a political committee that is involved in an election held on a uniform election date must also
file pre-election reports (unless the committee is a general-purpose political committee that files monthly or a specific-
purpose political committee that files on the modified reporting schedule). This schedule sets out the due dates for pre-
election reports in connection with elections on uniform election dates. Please consult the 2016 REGULAR FILING
SCHEDULE FOR GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE
COMMITTEES (CEC), AND SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of
political committee deadlines.

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2016 FILING SCHEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF THE FILING SCHEDULE CHART

COLUMN I: REPORT DUE DATE - This is the date by which the report must be filed. If the due date for a report falls
on a Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the
extended deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered
timely filed if it is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing
deadlines, a report filed on paper is considered timely filed if it is deposited with the U.S. Post Office or a common or
contract carrier properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority by
the filing deadline. Pre-Election Reports: A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be considered timely filed.

COLUMN II: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form
to use and which filers are required to file the report.

COLUMN I11I: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time period
covered by the report. Use the latest one of the applicable dates. The "date of campaign treasurer appointment” is the
beginning date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently
appointed to an elective office, the beginning date for the first report will be the date the officeholder took office, provided
that he or she was not already filing as an officeholder or candidate at the time of the appointment. (NOTE: If you are
ever confused about the beginning date for a required report, remember this rule: There should never be gaps between
reporting periods and, generally, there should not be overlaps.)

COLUMN 1V: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period
covered by the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILEWITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further
information.

2016 UNIFORM ELECTION DATES 1 October 2015



COLUMN IV

COLUMN I COLUMN 1l COLUMN I
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'E')IE'IL\'SR?OASE
(WHO FILES) PERIOD COVERED S vener
Friday, January semiannual July 1, 2015, or December 31, 2015

January 15, 2016

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Friday,
January 15, 2016

Annual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or assets
purchased with contributions)

January 1, 2015, or

the day after the date the
final report was filed.

December 31, 2015

RE

PORTS DUE BEFORE THE MAY 7, 2016, UNIFORM ELECTION

Thursday,
April 7, 2016

NOTE: This report
must be received by
the appropriate filing
authority no later
than April 7, 2016.

30th day before the May 7, 2016,
uniform election

[FORM C/OH] (all local candidates
who have an opponent on the ballot
in the May 7 election and who do
not file on the modified reporting
schedule)

[FORM GPAC] (all GPACs that
are involved with the May 7
election)

[FORM SPAC] (all SPACs that do
not file on the modified reporting
schedule and that supported or
opposed an opposed candidate or a
measure in the May 7 election)

January 1, 2016, or

the date of campaign treasurer
appointment, or

the day after the date the last
report ended.

March 28, 2016

NOTE: A political committee must file pre-election reports if the committee is involved with the election during each pre-election
reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report,
even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political committee may be
required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule.

2016 UNIFORM ELECTION DATES 2

October 2015




COLUMN IV

COLUMN | COLUMN 11 COLUMN 111
DUE DATE TYPE OF REPORT BEGINNING DATE OF EgID:IIL\ER?S‘gE
(WHO FILES) PERIOD COVERED COVERED
Friday, 8th day before May 7, 2016, March 29, 2016, or April 27, 2016
April 29, 2016 uniform election

NOTE: This report
must be received by
the appropriate
filing authority no
later than April 29,
2016.

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the May 7 election
and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that
filed a “30th Day Before Election
Report” or that are involved with
the May 7 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election Report”
or that supported or opposed an
opposed candidate or a measure in
the May 7 election)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after April 27, 2016,
may be required.
Please consult the
Campaign Finance
Guide for further
information.

Friday,
July 15, 2016

July semiannual

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

January 1, 2016, or

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

June 30, 2016

NOTE: A political committee must file pre-election reports if the committee is involved with the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-
election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political
committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this

schedule.

2016 UNIFORM ELECTION DATES 3

October 2015




COLUMN IV

COLUMN I COLUMN 11 COLUMN 11
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'E')IE'IL\'SR?OASE
(WHO FILES) PERIOD COVERED PR
REPORTS DUE BEFORE THE NOVEMBER 8, 2016, UNIFORM ELECTION

Tuesday,
October 11, 2016

Deadline is extended
because of weekend
and holiday.

NOTE: This report
must be received by
the appropriate
filing authority no
later than October
11, 2016.

30th day before the November 8,
2016, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 8
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that
are involved with the November 8
election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that
supported or opposed an opposed
candidate or a measure in the
November 8 election)

July 1, 2016, or

the date of campaign

treasurer appointment, or

the day after the date the last

report ended.

September 29, 2016

Monday,
October 31, 2016

NOTE: This report
must be received by
the appropriate
filing authority no
later than

October 31, 2016.

8th day before the November 8,
2016, uniform election

[FORM C/OH] (all local
candidates who have an opponent
on the ballot in the November 8
election and who do not file on the
modified reporting schedule)

[FORM GPAC] (all GPACs that
filed a “30th Day Before Election
Report” or that are involved with
the November 8 election)

[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election Report”
or that supported or opposed an
opposed candidate or a measure in
the November 8 election)

September 30, 2016, or

the date of campaign

treasurer appointment, or

the day after the date the last

report ended.

October 29, 2016

NOTE: Daily pre-
election reports of
contributions
accepted and direct
campaign
expenditures made
after October 29,
2016, may be
required. Please
consult the
Campaign Finance
Guide for further
information.

NOTE: A political committee must file pre-election reports if the committee is involved with the election during each pre-
election reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-
election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer of a political
committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this

schedule.

2016 UNIFORM ELECTION DATES 4
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COLUMN IV

COLUMN I COLUMN 11 COLUMN 11
DUE DATE TYPE OF REPORT BEGINNING DATE OF E'E')IE'IL\'SR?OASE
(WHO FILES) PERIOD COVERED S vener
Tuesday, January semiannual July 1, 2016, or December 31, 2016

January 17, 2017

Deadline is extended
because of weekend
and holiday.

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $500 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)

[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Tuesday,
January 17, 2017

Deadline is extended
because of weekend

Annual report of unexpended
contributions

[FORM C/OH-UC]
(former candidates and former

January 1, 2016, or

the day after the date the
final report was filed.

December 31, 2016

and holiday. officeholders who have filed a
final report and who retained
unexpended contributions or assets
purchased with contributions)
2016 UNIFORM ELECTION DATES 5 October 2015




TEXAS ETHICS COMMISSION

CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES

This guide is for candidates for and officeholders in the following positions:

county offices;

precinct offices;

single-county district offices;

city offices; and

offices of other political subdivisions such as school districts

This guide applies to candidates for and officeholders of justice of the peace. This guide does not apply to
candidates for and judges of statutory county courts, statutory probate courts, or district courts. For those
candidates and officeholders, the Ethics Commission makes available a CAMPAIGN FINANCE GUIDE FOR JUDICIAL
CANDIDATES AND OFFICEHOLDERS.

The Ethics Commission also makes available a CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS
WHO FILE WITH THE ETHICS COMMISSION, a CAMPAIGN FINANCE GUIDE FOR PoLITICAL COMMITTEES, and a

CAMPAIGN FINANCE GUIDE FOR POLITICAL PARTIES.

Revised September 15, 2015

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711-2070
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989

Visit us at http://www.ethics.state.tx.us on the Internet.

AN EQUAL OPPORTUNITY EMPLOYER

The Texas Ethics Commission does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services.



CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AND OFFICEHOLDERS WHO FILEWITH
LOCAL FILING AUTHORITIES
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Campaign Finance Guide for Candidates and Officeholders
Who File with Local Filing Authorities

INTRODUCTION

This guide is a summary of reporting requirements and other regulations set out in title 15 of the
Texas Election Code (chs. 251-258) and in the rules adopted by the Texas Ethics Commission. This
guide applies to candidates for and officeholders in most local offices in Texas.

This guide does not apply to candidates for or officeholders of statewide elective offices, the State
Legislature, seats on the State Board of Education, or multi-county district offices. Nor does it apply
to candidates for or judges of statutory county courts, statutory probate courts, or district courts.

OFFICEHOLDERS

Officeholders as well as candidates are subject to regulation under title 15. An officeholder who has
a campaign treasurer appointment on file with a filing authority is a “‘candidate” for purposes of title
15 and is subject to all the regulations applicable to candidates. An officeholder who does not have a
campaign treasurer appointment on file is subject only to the regulations applicable to officeholders.

Most of the requirements discussed in this guide apply to both candidates (individuals who have a
campaign treasurer appointment on file) and to officeholders who do not have a campaign treasurer
appointment on file. The guide will indicate whether a particular requirement applies to individuals
who have campaign treasurer appointments on file, to officeholders who do not have campaign
treasurer appointments on file, or to both.

JUDICIAL CANDIDATES AND OFFICEHOLDERS

Candidates for and officeholders in most judicial offices are subject to various restrictions that do not
apply to other candidates and officeholders. Those candidates and officeholders should review the
CAMPAIGN FINANCE GUIDE FOR JuDICIAL CANDIDATES AND OFFICEHOLDERS and the POLITICAL
ADVERTISING GUIDE which are available on the commission’s website.

Nonjudicial Officeholder Seeking Judicial Office. Pursuant to Ethics Advisory Opinion No. 465
(2005), a nonjudicial officeholder who becomes a judicial candidate is required to file two campaign
finance reports, one reporting nonjudicial activity and the other reporting judicial activity.
Alternatively, a nonjudicial officeholder who becomes a judicial candidate may select to file asingle
report that includes both candidate and officeholder activity if the activity is clearly and properly
reported. See the CAMPAIGN FINANCE GUIDE FOR JUDICIAL CANDIDATES AND OFFICEHOLDERS for
more information.

FEDERAL OFFICES

This guide does not apply to candidates for federal offices. Candidates for federal offices should
contact the Federal Elections Commission. The FEC’s toll-free number is (800) 424-9530.

FILING AUTHORITIES

Title 15 requires candidates and officeholders to file various documents and reports with the
appropriate filing authority.

Texas Ethics Commission Page 1 Revised 09/15/2015



Campaign Finance Guide for Candidates and Officeholders
Who File with Local Filing Authorities

The filing authority for a local candidate or officeholder depends on the nature of the office sought
or held.

County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate filing authority for a candidate for:

a county office;

a precinct office;
e adistrict office (except for multi-county district offices); and

e an office of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other local filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for candidates for:

e Multi-county district offices. (Reminder: This guide does not apply to multi-county
district offices.)

e An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political committee. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve a candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR PoLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS

Some local candidates and officeholders are required to file an annual personal financial statement in
accordance with Government Code chapter 572 or Local Government Code chapter 159. This
statement is not a campaign finance document, and is not addressed in this guide.

FEDERAL INCOME TAX

This pamphlet does not address the federal tax implications of campaign finance. Questions
regarding federal tax law should be directed to the Internal Revenue Service.

Texas Ethics Commission Page 2 Revised 09/15/2015



Campaign Finance Guide for Candidates and Officeholders
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TEXAS ETHICS COMMISSION

If you have a question about how title 15 applies to you, you may call the Ethics Commission for
assistance or you may request a written advisory opinion.

The Ethics Commission has authority to impose fines for violations of title 15. If you have evidence
that a person has violated title 15, you may file a sworn complaint with the Ethics Commission.
The Ethics Commission’s mailing address is P.O. Box 12070, Austin, Texas 78711. The phone
number is (512) 463-5800. The Ethics Commission maintains a website at www.ethics.state.tx.us on
the Internet.

APPOINTING A CAMPAIGN TREASURER

If you plan to run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper filing
authority when you become a candidate even if you do not intend to accept campaign contributions
or make campaign expenditures. A “candidate” is a person who knowingly and willingly takes
affirmative action for the purpose of gaining nomination or election to public office or for the
purpose of satisfying financial obligations incurred by the person in connection with the campaign
for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot;
(C) the filing of an application for nomination by convention;

(D) thefiling of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

NO CAMPAIGN CONTRIBUTIONS OR EXPENDITURES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the
proper filing authority before you may accept a campaign contribution or make or authorize a
campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
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filing authority to qualify for a place on a ballot is a campaign expenditure that may not be made
before filing a campaign treasurer appointment form with the proper filing authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

After a candidate has filed a form appointing a campaign treasurer, the candidate is responsible for
filing periodic reports of contributions and expenditures. Filing reports is the responsibility of the
candidate, not the campaign treasurer. Even if a candidate loses an election, he or she must continue
filing reports until he or she files a final report. See “Ending Filing Obligations” in this guide. (An
officeholder who files a final report, and thereby terminates his or her campaign treasurer
appointment, may still be required to file semiannual reports of contributions and expenditures as an
officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign treasurer
of a political committee that has outstanding filing obligations (including outstanding penalties).
This prohibition does not apply if the committee in connection with which the ineligibility arose has
not accepted more than $5,000 in political contributions or made more than $5,000 in political
expenditures in any semiannual reporting period. A person who violates this prohibition is liable for
a civil penalty not to exceed three times the amount of political contributions accepted or political
expenditures made in violation of this provision.

DUTIES OF CAMPAIGN TREASURER

A candidate’s campaign treasurer has no legal duties. (Note: The campaign treasurer of a political
committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
effect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment a
form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or her
campaign in accordance with the principles and practices set out in the Code by signing the form and
filing it with the appropriate filing authority.

APPOINTMENT BY OFFICEHOLDER

If an officeholder files an appointment of campaign treasurer after a period in which he or she did
not have a campaign treasurer appointment on file, the officeholder may have to file a report of
contributions and expenditures no later than 15 days after filing the appointment of campaign
treasurer. See “15th Day After Appointment of Campaign Treasurer by Officeholder” in this guide.
An officeholder who changes a campaign treasurer is not required to file this report.
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Note: An officeholder who has a campaign treasurer appointment on file is a candidate for purposes
of title 15.

FILING FOR A PLACE ON THE BALLOT

Filing a campaign treasurer appointment and filing for a place on the ballot are two completely
separate actions. The Secretary of State can provide information about filing for a place on the
ballot. Call the Secretary of State at (512) 463-5650 or toll-free at (800) 252-8683.

CHANGING TREASURERS

A candidate may change campaign treasurers at any time by filing an amended appointment of
campaign treasurer (FORM ACTA). Filing an appointment of a new treasurer automatically
terminates the appointment of the old treasurer.

TRANSFERRING TO A DIFFERENT FILING AUTHORITY

If a candidate has a campaign treasurer appointment on file with one filing authority and wishes to
accept campaign contributions or make campaign expenditures in connection with a candidacy for an
office that would require reporting to a different filing authority, the candidate must file a new
campaign treasurer appointment and a copy of the old campaign treasurer appointment (certified by
original authority) with the second filing authority. The candidate should also provide written notice
to the original filing authority that future reports will be filed with another authority. In general,
funds accepted in connection with one office may be used in connection with a campaign for a
different office, as long as neither of the offices is a judicial office.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT

A candidate may terminate a campaign treasurer appointment by filing an amended appointment of
campaign treasurer or by filing a final report.

A campaign treasurer may terminate his or her own appointment by notifying both the candidate and
the filing authority in writing. The termination is effective on the date the candidate receives the
notice or on the date the filing authority receives the notice, whichever is later.

DECIDING NOT TO RUN

A campaign treasurer appointment does not simply expire. An individual who has a campaign
treasurer appointment on file must file reports of contributions and expenditures until he or she files
a final report with the filing authority. See “Ending Filing Obligations” in this guide.

Things to Remember

e If you planto run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper
filing authority when you become a candidate even if you do not intend to accept campaign
contributions or make campaign expenditures.
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e A person may not accept a campaign contribution or make a campaign expenditure unless
the person has a campaign treasurer appointment on file with the proper filing authority.

e Once a person files a form appointing a campaign treasurer, the person is a candidate for
disclosure filing purposes and is responsible for filing periodic reports of contributions and
expenditures with the proper filing authority until the person files a “final report.”

e The candidate, not the campaign treasurer, is responsible for filing periodic reports of
contributions and expenditures.

e Filing a campaign treasurer appointment does not automatically “sign you up” for a place
on the ballot. The Secretary of State can provide information about getting on the ballot.
Call (512) 463-5650 or (800) 252-8683.

POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of political
contributions: campaign contributions and officeholder contributions. Similarly, there are two kinds
of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises something
of value with the intent that it be used in connection with a campaign. A contribution of goods or
services is an “in-kind” campaign contribution. A loan is considered to be a contribution unless it is
from an incorporated financial institution that has been in business for more than a year. Candidates
must report all loans made for campaign purposes, including loans that are not “contributions.”

e Donations to a candidate at a fund-raiser are campaign contributions.
e The provision of office space to a candidate is an “in-kind” campaign contribution.
e A promise to give a candidate money is a campaign contribution.

e An item donated to be auctioned at a fund-raiser is an “in-kind” campaign contribution.
The purchase of the item at the auction is also a contribution.

e A campaign volunteer is making a contribution in the form of personal services.
(Contributions of personal services are sometimes not required to be reported. See
“Contributions of Personal Services” in this guide.)

Note: An individual may not accept a campaign contribution without an appointment of campaign
treasurer on file with the proper filing authority.

CAMPAIGN EXPENDITURES

A campaign expenditure is a payment or an agreement to make a payment in connection with a
campaign for an elective office.
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e Paying afiling fee in connection with an application for a place on a ballot is a campaign
expenditure.

e Purchasing stationery for fund-raising letters is a campaign expenditure.
e Renting a field to hold a campaign rally is a campaign expenditure.

e Paying people to put up yard signs in connection with an election is a campaign
expenditure.

Note: An individual may not make a campaign expenditure unless he or she has a campaign
treasurer appointment on file with the proper filing authority.

OFFICEHOLDER CONTRIBUTIONS

The provision of or a promise to provide goods or services to an officeholder that is intended to
defray expenses in connection with an officeholder’s duties or activities is an officeholder
contribution if the expenses are not reimbursable with public money. A contribution of goods or
services is an “in-kind” officeholder contribution.

A loan from an incorporated financial institution that has been in business for more than a year is not
considered a contribution, but an officeholder must report any such loans made for officeholder
purposes.

An officeholder is not required to have a campaign treasurer appointment on file to accept
officeholder contributions. An officeholder who does not have a campaign treasurer on file may not
accept campaign contributions.

OFFICEHOLDER EXPENDITURES

A payment or agreement to pay certain expenses in connection with an officeholder’s duties or
activities is an officeholder expenditure if the expenses are not reimbursable with public money.

An officeholder is not required to have a campaign treasurer appointment on file to make
officeholder expenditures. An officeholder who does not have a campaign treasurer on file may not
make campaign expenditures.

CAMPAIGN EXPENDITURES BY OFFICEHOLDER

An officeholder who has a campaign treasurer appointment on file may accept both campaign
contributions and officeholder contributions and make both campaign expenditures and officeholder
expenditures. On a report, there is no need for an officeholder who is a candidate to distinguish
between campaign contributions and officeholder contributions or between campaign expenditures
and officeholder expenditures. Both campaign contributions and officeholder contributions are
reported as “political contributions” and both campaign expenditures and officeholder expenditures
are reported as “political expenditures.”
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An officeholder who does not have a campaign treasurer on file may accept officeholder
contributions and make officeholder expenditures but may not accept campaign contributions or
make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes if the officeholder has an
appointment of campaign treasurer on file. Candidates and officeholders may not convert political
contributions to personal use. See “Campaign Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PURCHASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or to
pay the interest on or principal of a note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political funds for
the rental or purchase of real property from: (1) a person related to the candidate or officeholder
within the second degree of consanguinity or affinity as determined under Chapter 573, Government
Code; or (2) a business in which the candidate or officeholder (or a person related to the candidate or
officeholder within the second degree of consanguinity or affinity) has a participating interest of
more than 10 percent, holds a position on the governing body, or serves as an officer. Elec. Code
8 253.038 (a-1). This restriction applies to a payment made from political funds on or after
September 1, 2007, without regard to whether the payment was made under a lease or other
agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officeholder must report contributions that he or she has accepted. Receipt is
different from acceptance. A decision to accept a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. If a candidate or officeholder fails
to make a timely determination to accept or refuse a contribution by the deadline, the contribution is
considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political contribution
but does not accept it, he or she must return the contribution not later than the 30th day after the end
of the reporting period in which the contribution was received. Otherwise, the contribution is
considered to have been accepted.

REIMBURSEMENT FOR POLITICAL EXPENDITURES FROM PERSONAL FUNDS

If a candidate or officeholder makes political expenditures from personal funds, he or she may use
political contributions to reimburse himself or herself if the expenditures are properly reported either
on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. In order for a candidate or officeholder to use political contributions to reimburse
his or her personal funds, the political expenditure from personal funds must be properly reported on
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the report covering the period in which the expenditures are made. A filed report may not be later
corrected to indicate an intention to reimburse personal funds from political contributions.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan and reimbursements to the candidate or officeholder may not exceed the amount
reported as a loan. See “Campaign Expenditures from Personal Funds” in this guide for additional
information.

SEPARATE ACCOUNT REQUIRED

A candidate or officeholder must keep political contributions in one or more accounts that are
separate from any other account maintained by the candidate or officeholder. (There is no
requirement to keep campaign contributions in a separate account from officeholder contributions.)

INFORMATION REQUIRED ON REPORTS
CONTRIBUTIONS

A report must disclose the amount of each contribution or the value and nature of any in-kind
contribution, as well as the name and address of the individual or political committee making the
contribution, and the date of the contribution. (Detailed information about a contributor is not
required to be reported if the contributor contributed $50 or less during the reporting period.)

PLEDGES

Promises to transfer money, goods, services, or other things of value are contributions. If a filer
accepts such a promise, he or she must report it (along with the information required for other
contributions) on the reporting schedule for “pledges.” Once a pledge has been received, it is
reported on the appropriate receipts schedule for the reporting period in which the pledge is received.
A pledge that is actually received in the same reporting period in which the pledge was accepted
shall be reported only on the appropriate receipts schedule.

Note: A pledge is not a contribution unless it has been accepted.

Example 1: In June a supporter promises that he will give Juan Garcia $1,000 in the last week
before the November election. Juan accepts his promise. Juan must report the pledge on his July 15
report. Juan must also report a political contribution when the pledge is actually received. (Note: If
Juan receives the pledge during the July semiannual reporting period then he does not report the
pledge and only reports a political contribution. Also, if he never receives the $1,000, he does not
amend his report to delete the entry for the pledge.)

Example 2: At a party, an acquaintance says to Juan, “I’d like to give you some money; call me at
my office.” Juan agrees to call. At this point, Juan has accepted nothing and has nothing to report.
Juan has not agreed to accept money; he has merely agreed to call.
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LOANS

Loans made for campaign or officeholder purposes are reportable. A filer must report the amount of
a loan, the date the loan is made, the interest rate, the maturity date, the type of collateral, and the
name and address of the lender. The filer must also report the name, address, principal occupation,
and employer of any guarantor and the amount guaranteed by the guarantor. (Detailed information
is not required if a particular lender lent $50 or less during a reporting period.) If a candidate or
officeholder deposits personal funds in an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code, the deposited amount must be reported as a
loan. See “Campaign Expenditures from Personal Funds” in this guide for additional information.
Note: A loan from an incorporated financial institution that has been in business for more than one
year is not a contribution. Other loans are considered to be contributions. This distinction is
important because of the prohibition on contributions from banks and certain other financial
institutions. See “Campaign Finance Restrictions” in this guide. All loans are reported on the same
schedule, regardless of whether they are contributions. Additionally, the forgiveness of a loan is a
reportable in-kind contribution. See Ethics Commission Rules § 20.64.

CONTRIBUTIONS OF PERSONAL SERVICES

A political contribution consisting of an individual's personal services is not required to be reported
if the individual receives no compensation from any source for the services.

CONTRIBUTIONS OF PERSONAL TRAVEL

A political contribution consisting of personal travel expense incurred by an individual is not
required to be reported if the individual receives no reimbursement for the expense.

CONTRIBUTIONS FROM OUT-OF-STATE POLITICAL COMMITTEES

There are restrictions on contributions from out-of-state political committees. The fact that a
political committee has a mailing address outside of Texas does not mean that the committee is an
out-of-state political committee for purposes of these restrictions. A political committee that has a
campaign treasurer appointment on file in Texas is not an out-of-state political committee for
purposes of these restrictions.

Contributions over $500 in a reporting period. Before accepting more than $500 in a reporting
period from an out-of-state committee, a candidate or officeholder must obtain either (1) a written
statement, certified by an officer of the out-of-state political committee, listing the full name and
address of each person who contributed more than $100 to the out-of-state political committee
during the 12 months immediately preceding the contribution, or (2) a copy of the out-of-state
political committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee.

This documentation must be included with the report of contributions and expenditures for the
period in which the contribution was received.

Contributions of $500 or less in a reporting period. For a contribution of $500 or less from an
out-of-state committee in a reporting period, there is no requirement to obtain documentation before
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accepting the contribution. But there is a requirement to include certain documentation with the
report of the contribution. The report must include either (1) a copy of the out-of-state political
committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee, or (2) the committee’s name,
address, and phone number; the name of the person appointing the committee’s campaign treasurer;
and the name, address, and phone number of the committee’s campaign treasurer.

EXPENDITURES

A filer must report any campaign expenditure (regardless of whether it is made from political
contributions or from personal funds) and any political expenditure (campaign or officeholder) from
political contributions (regardless of whether the expenditure is a political expenditure). A filer must
also report unpaid incurred obligations. See “Unpaid Incurred Obligations” in this guide. Ifthe total
expenditures to a particular payee do not exceed $100 during the reporting period, a filer may report
those expenditures as part of a lump sum. Otherwise, a filer must report the date of an expenditure,
the name and address of the person to whom the expenditure is made, and the purpose of the
expenditure.

UNPAID INCURRED OBLIGATIONS

An expenditure that is not paid during the reporting period in which the obligation to pay the
expenditure is incurred shall be reported on the Unpaid Incurred Obligations Schedule for the
reporting period in which the obligation to pay is incurred.

The use of political contributions to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the appropriate disbursements schedule for the reporting
period in which the payment is made.

The use of personal funds to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the Political Expenditure Made from Personal Funds
Schedule for the reporting period in which the payment is made.

EXPENDITURES MADE BY CREDIT CARD

An expenditure made by a credit card must be reported on the Expenditures Made to Credit Card
Schedule for the reporting period in which the expenditure is made. The report must identify the
vendor who receives the payment from the credit card company.

The use of political contributions to make a payment to a credit card company must be reported on
the appropriate disbursements schedule for the reporting period in which the payment is made and
identify the credit card company receiving the payment.

The use of personal funds to make a payment to a credit card company must be reported on the
Political Expenditure Made from Personal Funds Schedule for the reporting period in which the
payment is made and identify the credit card company receiving the payment.
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CAMPAIGN EXPENDITURES FROM PERSONAL FUNDS

A candidate must report all campaign expenditures, whether made from political contributions or
from personal funds. In order to use political contributions to reimburse himself or herself for
campaign expenditures from personal funds, the candidate must properly report the expenditures
either on the reporting schedule for loans or on the reporting schedule for political expenditures from
personal funds. If the candidate does not indicate the intention to seek reimbursement on that report,
he or she may not later correct the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F1. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions.

OFFICEHOLDER EXPENDITURES FROM PERSONAL FUNDS

An officeholder is not required to report officeholder expenditures made from personal funds unless
he or she intends to be reimbursed from political contributions. This rule applies regardless of
whether an officeholder has an appointment of campaign treasurer on file.

In order for an officeholder to use political contributions to reimburse an officeholder expenditure
from personal funds, the officeholder must properly report the expenditures either on the reporting
schedule for loans or on the reporting schedule for political expenditures from personal funds. If the
officeholder does not indicate the intention to seek reimbursement, he or she may not later correct
the report to permit reimbursement.

If a candidate or officeholder deposits personal funds in an account in which political contributions
are held as permitted by section 253.0351(c) of the Election Code, the deposited amount must be
reported as a loan on Schedule E. Political expenditures made from that loan, and any subsequent
expenditures to reimburse the candidate or officeholder, must be reported on Schedule F1. The
reimbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions.

DIRECT EXPENDITURES

A direct campaign expenditure is “a campaign expenditure that does not constitute a campaign
contribution by the person making the expenditure.” As a practical matter, a direct campaign
expenditure is an expenditure to support a candidate incurred without the candidate’s prior consent
or approval.

If a candidate or officeholder makes a direct campaign expenditure to support another candidate or
officeholder, the expenditure must be included on the reporting schedule for political expenditures,
and the report must indicate that the expenditure was a direct campaign expenditure.
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SUPPORTING POLITICAL COMMITTEES

A political committee that accepts political contributions or makes political contributions on behalf
of a candidate or officeholder is required to give the candidate or officeholder notice of that fact.
The candidate or officeholder must report the receipt of such a notice on the report covering the
period in which he or she receives the notice.

PAYMENTS TO A BUSINESS OF THE CANDIDATE OR OFFICEHOLDER

A candidate or officeholder is required to report payments from political funds to a business in
which the candidate or officeholder has a participating interest of more than 10 percent; a position on
the governing body of the business; or a position as an officer of a business.

A candidate or officeholder may not make a payment to such a business if the payment is for
personal services rendered by the candidate or officeholder or by the spouse or dependent child of
the candidate or officeholder. (Nor may a candidate or officeholder use political contributions to pay
directly for such personal services.) Other payments to such a business are permissible only if the
payment does not exceed the amount necessary to reimburse the business for actual expenditures
made by the business. See generally Ethics Advisory Opinion No. 35 (1992).

A candidate or officeholder may not make or authorize a payment from political funds for the rental
or purchase of real property from such a business. See “Use of Political Funds to Rent or Purchase
Real Property” in this guide.

INTEREST EARNED AND OTHER CREDITS/GAINS/REFUNDS

For reports due on or after September 28, 2011, a candidate or officeholder is required to disclose
information regarding the following types of activity from political contributions:

e any credit, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting from the use of a political contribution or an asset purchased with a
political contribution, the amount of which exceeds $100;

e any proceeds of the sale of an asset purchased with a political contribution, the
amount of which exceeds $100; and

e any other gain from a political contribution, the amount of which exceeds $100.

A candidate or officeholder must use Schedule K to report such information. Although you are not
required to do so, you may also report any credit/gain/refund or interest that does not exceed $100 in
the period on this schedule. (Previously, this was an optional schedule because a candidate or
officeholder was not required to report this information.) A candidate or officeholder may not use
interest and other income from political contributions for personal purposes. Political expenditures
made from such income must be reported on the expenditures schedule.
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PURCHASE OF INVESTMENTS

A candidate or officeholder must report any investment purchased with a political contribution, the
amount of which exceeds $100. This information must be disclosed on Schedule F3 of the campaign
finance report.

TOTAL POLITICAL CONTRIBUTIONS MAINTAINED

The law requires you to disclose the total amount of political contributions accepted, including
interest or other income on those contributions, maintained in one or more accounts in which
political contributions are deposited as of the last day of the reporting period. The “total amount of
political contributions maintained” includes: the total amount of political contributions maintained in
one or more accounts, including the balance on deposit in banks, savings and loan institutions and
other depository institutions and the present value of any investments that can be readily converted
to cash, such as certificates of deposit, money market accounts, stocks, bonds, treasury bills, etc.

The total amount of political contributions maintained does NOT include personal funds that the filer
intends to use for political expenditures, unless the personal funds have been disclosed as a loan to
your campaign and deposited into an account in which political contributions are held as permitted
by section 253.0351(c) of the Election Code. Any unexpended funds from such a loan are required
to be included in the total amount of political contributions maintained as of the last day of the
reporting period. Note: Personal funds deposited in an account in which political contributions are
held are subject to the personal use restrictions.

TIME OF ACCEPTING CONTRIBUTION

A filer must report the date he or she accepts a political contribution. The date of receipt may be
different from the date of acceptance. See “Accepting Contributions” in this guide.

TIME OF MAKING EXPENDITURE

For reporting purposes, an expenditure is made when the amount of the expenditure is readily
determinable. An expenditure that is not paid during the reporting period in which the obligation to
pay is incurred must be reported on the reporting schedule for “Unpaid Incurred Obligations,” and
then reported again on the appropriate expenditure schedule when payment is actually made. If a
filer cannot determine the amount of an expenditure until a periodic bill, the date of the expenditure
is the date the bill is received.

Credit Card Expenditures. For purposes of 30 day and 8 day pre-election reports, the date of an
expenditure made by a credit card is the date of the purchase, not the date of the credit card bill. For
purposes of other reports, the date of an expenditure made by a credit card is the date of receipt of
the credit card statement that includes the expenditure. For additional information regarding how to
report expenditures made by credit card, see “Expenditures Made by Credit Card” in this guide.
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PREPARING REPORTS
FORMS

Reporting forms are available at http://www.ethics.state.tx.us on the Internet. An individual who is
both a candidate and an officeholder files one report for each reporting period and is not required to
distinguish between campaign activity and officeholder activity.

SIGNATURE REQUIRED
The candidate or officeholder, not the campaign treasurer, must sign reports.
FILING DEADLINES

The next section of this guide explains the types of reports candidates and officeholders are required
to file. Annual filing schedules are available at http://www.ethics.state.tx.us on the Internet.

Note: Deadlines for filing reports for special elections or runoff elections will not be listed on the
filing schedule. Call the Ethics Commission for specific information in these cases.

PERIODS COVERED BY REPORTS

Each report covers activity during a specific time period. Generally a report picks up where the last
report left off. For a candidate’s first report, the beginning date will be the date the campaign
treasurer appointment was filed. For an officeholder who is appointed to an elective office and who
did not have a campaign treasurer appointment on file at the time of the appointment, the beginning
date for the first report will be the date the officeholder took office. Generally, there should not be
gaps between the periods covered or overlapping time periods. See “Reports” below for information
about filing deadlines and periods covered by reports.

DEADLINE ON WEEKEND OR HOLIDAY

If the due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the next
regular business day.

5 P.M. DEADLINE

The deadline for filing a report is 5 p.m. on the due date.

DELIVERY BY MAIL OR OTHER CARRIER

For most reporting deadlines, a document is considered timely filed if it is properly addressed with

postage or handling charges prepaid and bears a postmark or receipt mark of a common or contract
carrier indicating a time on or before the deadline.
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Pre-Election Reports. A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due date to be
considered filed on time.

RETENTION OF RECORDS USED FOR REPORTS

A filer must keep records of all information used to prepare a report of contributions and
expenditures, including, for example, receipts or ledgers of contributions and expenditures. A filer
must maintain the records for two years after the deadline for the report.

REPORTS

SEMIANNUAL REPORTS

Generally, candidates and officeholders are required to file reports of contributions and expenditures
by January 15 and July 15 of each year. The reports filed on these dates are known as semiannual
reports. These reports must be filed even if there is no activity to report for the period covered.

However, there is an exception to this requirement for officeholders who file with a local filing
authority, do not have a campaign treasurer appointment on file, and do not accept more than $500 in
officeholder contributions or make more than $500 in officeholder expenditures during the period
covered by the report.

REPORTS DUE 30 DAYS AND 8 DAYS BEFORE AN ELECTION

An opposed candidate in an upcoming election must file reports of contributions and expenditures 30
days and 8 days before the election. Each of these pre-election reports must be received by the
appropriate filing authority no later than the report due date. (A person who has elected modified
reporting and who remains eligible for modified reporting is not required to file these reports. See
“Modified Reporting” in this guide.)

An opposed candidate is a candidate who has an opponent whose name is printed on the ballot. Ifa
candidate’s only opposition is a write-in candidate, that candidate is considered unopposed for filing
purposes. (Note: A write-in candidate who accepts political contributions or makes political
expenditures is subject to the reporting requirements discussed in this guide.)

The report that is due 30 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends the 40th day before the election. If thisisa
filer’s first required report, the period covered by the report begins on the day the filer filed a
campaign treasurer appointment.

The report that is due 8 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends on the 10th day before the election.

REPORT DUE 8 DAYS BEFORE A RUNOFF ELECTION

A candidate in a runoff must file a report 8 days before the runoff election. A runoff report must be
received by the appropriate filing authority no later than the report due date. (A candidate who has
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elected modified reporting and who remains eligible for modified reporting is not required to file this
report. See “Modified Reporting” below.)

This report covers a period that begins either the first day after the period covered by the last
required report or the day the filer filed a campaign treasurer appointment (if this is the filer’s first
report of contributions and expenditures). The period covered by the runoff report ends the 10th day
before the runoff election.

MODIFIED REPORTING

On the campaign treasurer appointment form, there is an option to choose modified reporting for the
next election cycle. Modified reporting excuses an opposed candidate from filing reports 30 days
and 8 days before an election and 8 days before a runoff. An opposed candidate is eligible for
modified reporting only if the candidate does not intend to exceed either $500 in contributions or
$500 in expenditures (excluding filing fees) in connection with an election.

If an opposed candidate selects modified reporting but exceeds a threshold before the 30th day
before the election, the candidate must file reports 30 days and 8 days before the election.

If an opposed candidate selects modified reporting but exceeds the $500 threshold for contributions
or expenditures after the 30th day before the election, the filer must file a report within 48 hours of
exceeding the threshold. (The filer must meet this deadline even if it falls on a weekend or a
holiday.) At that point, the filer is no longer eligible for modified reporting and must file according
to the regular filing schedule.

A selection to file on the modified reporting schedule lasts for an entire election cycle. In other
words, the selection is valid for a primary, a primary runoff, and a general election (as long as the
candidate does not exceed one of the $500 thresholds). A candidate must submit an amended
campaign treasurer appointment (FORM ACTA) to select modified reporting for a different election
cycle.

“15™ DAY AFTER APPOINTMENT OF CAMPAIGN TREASURER BY AN
OFFICEHOLDER” REPORT

An officeholder must file a report after filing a campaign treasurer appointment. (A report is not
required after a change in campaign treasurers.) This report of contributions and expenditures is due
no later than 15 days after the campaign treasurer appointment was filed. The report must cover the
period that begins the day after the period covered by the last required report. The period ends on
the day before the campaign treasurer appointment was filed. (Note: A person who is appointed to
elective office may not have filed any previous reports. In that case, the beginning date for the
report due 15 days after the campaign treasurer appointment is the date the officeholder took office.)
The report is not required if the officeholder did not accept more than $500 in contributions or make
more than $500 in expenditures by the end of the reporting period.

FINAL REPORT

See “Ending Filing Obligations” below.
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ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS
See “Ending Filing Obligations” below.
FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS REPORT
See “Ending Filing Obligations” below.
Things to Remember

e An officeholder must file semiannual reports for any period during which he or she is an
officeholder. (There is an exception to this rule for officeholders who do not have a
campaign treasurer appointment on file and who do not accept more than $500 in political
contributions or make more than $500 in political expenditures during the period covered
by the report.)

e Anopposed candidate in an election must file reports of contributions and expenditures 30
days and 8 days before the election, unless the candidate has selected (and remains eligible
for) modified reporting. An opposed candidate who has not selected modified reporting
must also file a report 8 days before a runoff election. A report due 30 days before an
election and a report due 8 days before an election must be received by the appropriate
filing authority no later than the report due date.

e Anunopposed candidate is not required to file reports 30 days before an election or 8 days
before an election but is required to file semiannual reports.

e A candidate who selects modified reporting must file semiannual reports.

e Afiler who selects modified reporting for one election cycle will be required to file on the
regular reporting schedule for the next election cycle unless the filer submits an amended
campaign treasurer appointment selecting modified reporting for the next election cycle.

ENDING FILING OBLIGATIONS
FINAL REPORT

If a filer expects to accept no further political contributions and to make no further political
expenditures and if the filer expects to take no further action to get elected to a public office, the filer
may file a final report. Filing a final report terminates a filer’s campaign treasurer appointment and
relieves the filer from any additional filing obligations as a candidate. (Note: A candidate who does
not have a campaign treasurer appointment on file may still be required to file a personal financial
statement in accordance with chapter 572 of the Government Code or chapter 159 of the Local
Government Code.) If the filer is an officeholder, the filer will still be subject to the filing
requirements applicable to officeholders. A filer who is not an officeholder at the time of filing a
final report and who has surplus political funds or assets will be required to file annual reports of
unexpended contributions and a report of final disposition of unexpended contributions. See
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“Annual Report of Unexpended Contributions” and “Report of Final Disposition of Unexpended
Contributions” below.

A filer who intends to continue accepting contributions to pay campaign debts should not terminate
his or her campaign treasurer appointment. An individual must have a campaign treasurer
appointment on file to accept contributions to offset campaign debts or to pay campaign debts.

Terminating a campaign treasurer appointment does not relieve a filer of responsibility for any
delinquent reports or outstanding civil penalties.

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS
The following individuals must file annual reports of unexpended contributions:

o a former officeholder who did not have a campaign treasurer appointment on file at the
time of leaving office and who retained any of the following after filing his or her last
report: political contributions, interest or other income from political contributions, or
assets purchased with political contributions or interest or other income from political
contributions.

o aformer candidate (a person who previously had a campaign treasurer appointment on file)
who was not an officeholder at the time of filing a final report and who retained any of the
following at the time of filing a final report: political contributions, interest or other
income from political contributions, or assets purchased with political contributions.

Annual reports are due not earlier than January 1 and not later than January 15 of each year. An
annual report (Form C/OH-UC) must contain the following information: (1) information about
expenditures from or disposition of surplus funds or assets; (2) the amount of interest or other
income earned on surplus funds during the previous year; and (3) the total amount of surplus funds
and assets at the end of the previous year.

The obligation to file annual reports ends when the former candidate or officeholder files a report of
final disposition of unexpended contributions.

REPORT OF FINAL DISPOSITION OF UNEXPENDED CONTRIBUTIONS

A former candidate or former officeholder who has disposed of all surplus funds and assets must file
a report of final disposition of unexpended contributions. This report may be filed as soon as all
funds have been disposed of.

A former candidate or former officeholder has six years from the date of filing a final report or
leaving office (whichever is later) to dispose of surplus funds and assets. The latest possible date for
filing a report of unexpended contributions is 30 days after the end of that six-year period.

At the end of the six-year period, a former candidate or officeholder must dispose of surplus assets or
funds in one of the following ways:
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e The former candidate or officeholder may give them to the political party with which he or
she was affiliated when last on the ballot;

e The former candidate or officenolder may contribute them to a candidate or a political
committee. (This triggers a requirement to file a report of the contribution.);

e The former candidate or officeholder may give them to the comptroller for deposit in the
state treasury to be used to finance primary elections;

e The former candidate or officeholder may give them to one or more contributors, but the
total returned to any person may not exceed the aggregate amount accepted from that
person during the last two years during which the former candidate or officeholder
accepted political contributions;

e The former candidate or officeholder may give them to certain charitable organizations; or

e The former candidate or officeholder may give them to a public or private post-secondary
educational institution or an institution of higher education as defined by section
61.003(8), Education Code, for the purpose of assisting or creating a scholarship program.

Things to Remember

e Anyone who has an appointment of campaign treasurer on file must file periodic reports of
campaign contributions and expenditures.

e An individual who expects no further reportable activity in connection with his or her
candidacy, files a final report and thereby terminates his or her campaign treasurer
appointment. (Note: A candidate who does not have a campaign treasurer appointment on
file may still be required to file a personal financial statement in accordance with chapter
572 of the Government Code or chapter 159 of the Local Government Code.)

e Anofficeholder may be required to file semiannual reports even if he or she does not have
a campaign treasurer appointment on file. A local officeholder who has not accepted more
than $500 in contributions or made more than $500 in expenditures in a semiannual period
since terminating his or her campaign treasurer appointment is not required to file a
semiannual report for that period.

PENALTIES FOR REPORTING VIOLATIONS

Any citizen may file a criminal complaint with the district attorney, a civil complaint with the Ethics
Commission, or a civil action against a candidate or officeholder for violations of title 15. Any
penalty stemming from such complaints would be assessed against the candidate or officeholder, not
the campaign treasurer.

CAMPAIGN FINANCE RESTRICTIONS

Chapter 253 of the Election Code contains a number of restrictions regarding the acceptance and use
of political contributions, including the following:
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1. An individual may not accept a campaign contribution or make a campaign expenditure
(including a campaign expenditure from personal funds) without a campaign treasurer
appointment on file. Elec. Code § 253.031. An officeholder may accept officeholder
contributions and make officeholder expenditures regardless of whether he or she has a
campaign treasurer appointment on file.

2. Political contributions from labor organizations and from most corporations are prohibited.
Elec. Code § 253.091, et seq. Partnerships that include one or more corporate partners are
subject to the prohibition.

3. Certain documentation must be obtained in order to accept contributions from an out-of-
state political committee. Elec. Code 8 253.032. See “Contributions From Out-of-State
Political Committees™ in this guide.

4. Cash contributions of more than $100 in the aggregate from one contributor in a reporting
period are prohibited. (Here “cash” means coins and currency, not checks.) Elec. Code

§ 253.033.

5. The use of political contributions to purchase real property is prohibited. There is also a
restriction on the use of political funds to rent or purchase real property from a person
related to the candidate or officeholder within the second degree of consanguinity or affinity
or from a business in which the candidate or officeholder or such a relative has a
participating interest of more than 10 percent, holds a position on the governing body, or
serves as an officer. Elec. Code § 253.038.

6. Texas law does not allow anonymous contributions. Also, reports must disclose the actual
source of a contribution, not an intermediary. Elec. Code § 253.001.

7. Personal use of political contributions is prohibited. Elec. Code § 253.035.

8. A candidate or officeholder may not use political contributions to pay for personal services
rendered by the candidate or officeholder or by the spouse, or dependent children of the
candidate or officeholder. There are also restrictions of a candidate’s or officeholder’s use
of political contributions to make payments to a business in which the candidate or
officeholder holds a participating interest of more than 10 percent, a position on the
governing body of the business, or a position as an officer of the business. See Ethics
Advisory Opinion No. 35 (1992) (regarding the combined effect of this prohibition and the
prohibition on corporate contributions). Elec. Code § 253.041.

There are restrictions on the use of political contributions to reimburse political
expenditures from personal funds. See “Reimbursement for Political Expenditures from
Personal Funds,” in this guide.

9. A candidate, officeholder, or political committee may not accept political contributions in
the Capitol or in the Capitol Extension. Effective September 1, 2009, a candidate,
officeholder, or political committee also may not accept political contributions in a
courthouse. “Courthouse” means any building owned by the state, a county, or a
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municipality, or an office or part of a building leased to the state, a county, or a municipality,
in which a justice or judge sits to conduct court proceedings. Elec. Code § 253.039.

10. Federal law generally prohibits the acceptance of contributions from foreign sources.
Contact the Federal Election Commission for more detailed information.
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GENERAL INSTRUCTIONS

These general instructions apply to all forms required to be filed under title 15, Texas Election
Code.

ELECTRONIC FILING

All persons filing campaign finance reports with the Texas Ethics Commission (Commission) are
required to file those reports electronically unless the person is eligible to claim an exemption.
Please check the Commission’s website at https://www.ethics.state.tx.us for information about
exemptions from the electronic filing requirement.

FILLING OUT THE FORMS

All reports filed on paper must be either handwritten in ink or typewritten. 1f you complete the
report by hand, please print everything other than your signature.

If you are filing with the Commission, you may use your own computer-generated form if it
provides for disclosure of all the information required on the Commission’s form and if it is
substantially identical in paper size, color, layout, and format. A substitute form that is
substantially identical to the Commission’s prescribed form may be submitted for pre-approval
by the Commission’s executive director.

Always file the cover sheet of the campaign finance report form. You need to file only those
schedules on which you have information to report.

You must keep an exact copy of each report filed and all records necessary to complete the
report for at least two (2) years after the deadline for filing the report.

If you have questions, please call our office at (512) 463-5800.

TEXAS ETHICS COMMISSION GUIDES

The Commission publishes a Campaign Finance Guide for each type of filer. These guides are
designed to explain your responsibilities as a filer. The Commission encourages you to read the
appropriate guide before you begin accepting political contributions or making or authorizing
political expenditures.

PHOTOCOPIES OF FORMS

You may use photocopies of Commission forms. For example, if the space provided on

Schedule Al is insufficient, you may make copies of a blank Schedule Al form and attach more
pages as needed.
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FILING DATE

For most reporting deadlines, a document is considered timely filed if it is properly addressed
with postage or handling charges prepaid and bears a postmark or receipt mark of a common or
contract carrier indicating a time on or before the deadline.

Pre-Election Reports: A report due 30 days before an election and a report due 8 days before
an election must be received by the appropriate filing authority no later than the report due date.

If you are filing with the Commission, please address your reports and correspondence to the
Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711-2070. For hand-deliveries, the
Commission’s street address is 201 East 14th Street, Sam Houston Building, 10th Floor, Austin,
Texas 78701.

If the due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the
next regular business day.
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FORM C/OH: CANDIDATE/OFFICEHOLDER
CAMPAIGN FINANCE REPORT

These instructions are for the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT
(Form C/OH). A complete report includes the Form C/OH cover sheet, and any of the following
schedules on which there is information to report: Al, A2, B, E, F1, F2, F3, F4, G, H, |, K, and
T. A complete Final Report must also include Form C/OH-FR.

Note: Judicial candidates and officeholders must use a different form, Form JC/OH.
GENERAL INFORMATION
Use Form C/OH for filing the following reports:

Semiannual reports (January 15 and July 15)

Pre-election reports (30th day before election, 8th day before election)
Runoff report (8th day before runoff election)

Exceeded $500 limit report

15th day after officeholder campaign treasurer appointment

Final Report

See the instructions for sections 9 and 10 of the Cover Sheet for help in deciding which reports
you are required to file.

OFFICEHOLDER ACTIVITY

An officeholder may make officeholder expenditures and accept officeholder contributions
without having a campaign treasurer appointment on file. However, an officeholder must have a
campaign treasurer appointment on file before the officeholder may make campaign
expenditures or accept campaign contributions.

DUTIES OF CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form. Failing to file a report on time or filing an incomplete report may subject you to
criminal or civil penalties.

DUTIES OF CAMPAIGN TREASURER

State law does not impose any reporting or record-keeping obligations on a candidate’s
campaign treasurer.

WHERE TO FILE
This form is filed with the same filing authority with which you were required to file your
Campaign Treasurer Appointment (Form CTA). If you are an officeholder who does not have a

campaign treasurer appointment on file, file your reports with the same authority with which a
candidate for your office must file the campaign treasurer appointment.
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FILING A FINAL REPORT

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a Final Report of contributions and
expenditures. A Final Report terminates your appointment of campaign treasurer and relieves
you of the obligation of filing further reports as a candidate. If you are an officeholder at the
time of filing a Final Report, you may be required to file semiannual reports of contributions and
expenditures as an officeholder. The only officeholders who are not required to file semiannual
reports are officeholders who file locally, who do not have a campaign treasurer appointment on
file, and who do not exceed $500 in contributions or expenditures during the reporting period.

If you are not an officeholder at the time of filing a Final Report and if you have surplus funds or
retain assets purchased with political funds, you will be required to file annual reports of
Unexpended Contributions. (See instructions for Form C/OH-UC.)

To file a Final Report, you must complete the “C/OH CAMPAIGN FINANCE REPORT” (Form

C/OH), check the “final” box in section 9 on the Cover Sheet, and complete and attach the
“C/OH REPORT: DESIGNATION OF FINAL REPORT” (Form C/OH- FR).
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COMPLETING THE COVER SHEET

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. FILER ID: If you are filing with the Commission, you were assigned a filer identification
number when you filed your initial campaign treasurer appointment. You should have
received a letter acknowledging receipt of the form and informing you of your Filer ID.
Enter this number wherever you see “FILER ID.” If you do not file with the Commission,
you are not required to enter a Filer ID.

2. TOTAL PAGES FILED: After you have completed the form, count the total number of
pages of this form and any attached schedules. Enter that number where indicated on the top
line of page 1 only. Each side of a two-sided form counts as one page.

3. CANDIDATE/OFFICEHOLDER NAME: Enter your full name, including nicknames and
suffixes (e.g., Sr., Jr., 1l1), if applicable.

4. CANDIDATE/OFFICEHOLDER MAILING ADDRESS: Enter your complete mailing
address. If your mailing address has changed since you last gave notice of your address,
check the “Change of Address” box.

5. CANDIDATE/OFFICEHOLDER PHONE: Enter your phone number including the area
code, and your extension, if applicable.

Sections 6 - 8 pertain to a candidate’s campaign treasurer. If you are an officeholder who does
not have a campaign treasurer appointment on file, skip these sections.

6. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., I11), if applicable.

7. CAMPAIGN TREASURER ADDRESS: Enter the complete address of your campaign
treasurer.

8. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer
including the area code, and the extension, if applicable.

9. REPORT TYPE: Check the box that describes the type of report you are filing, according
to the descriptions below. See the instructions for section 10 for the periods covered by each
type of report.

January 15 Report: All candidates and most officeholders must file a semiannual report
by January 15. The only officeholders who are not required to file this report are
officeholders who file locally, who do not have a campaign treasurer appointment on file,
and who do not exceed $500 in contributions or expenditures during the reporting period.
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All candidates and officeholders who file with the Commission must file this report by
midnight Central Time on the January 15 report due date. All candidates and officeholders
who file locally must file this report by 5 p.m. on the January 15 report due date.

Note: Anyone who has a campaign treasurer appointment (Form CTA) on file must file
semiannual reports, even after an election has ended and even if the filer lost the election.
To end this semiannual filing requirement, the filer must cease campaign activity and file a
Final Report. (See “Final Report” below for more information.)

July 15 Report: All candidates and most officeholders must file a semiannual report by
July 15. The only officeholders who are not required to file this report are officeholders
who file locally, who do not have a campaign treasurer appointment on file, and who do
not exceed $500 in contributions or expenditures during the reporting period.

See “January 15 Report” above for more information on filing requirements and deadlines
for semiannual reports.

30th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting, but then exceeded a threshold before the 30th day before the
election, the candidate must file this report.

The report is due no later than 30 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
later than 5 p.m. on the report due date.

You are an "opposed” candidate if you have an opponent, including a minor party
candidate, whose name is printed on the ballot. If your only opposition is a write-in
candidate, you are not considered opposed for filing purposes. If you are a write-in
candidate, you are an "opposed” candidate subject to the reporting requirements if you
accept political contributions or make political expenditures. Candidates who are
unopposed in an election are not required to file pre-election reports for that election.

8th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting but then exceeded a threshold before the 8th day before the
election, the candidate must file this report.

The report is due no later than 8 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
later than 5 p.m. on the report due date.

See “30™ Day Before Election Report” above for the definition of an opposed candidate.
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Runoff Report: Opposed candidates who are participating in a runoff election and who
did not choose the modified reporting schedule must file this runoff report. The report is
due no later than 8 days before the runoff election. For all candidates and officeholders
who file with Commission, this report must be received by the Commission no later than
midnight Central Time on the report due date. For all candidates and officeholders who file
locally, this report must be received by the filing authority no later than 5 p.m. on the report
due date.

See “30™ Day Before Election Report” above for the definition of an opposed candidate.

Exceeded $500 Limit Report: Candidates who chose to file under the modified reporting
schedule but then, after the 30th day before the election, exceeded $500 in contributions or
$500 in expenditures in connection with the election must file this Exceeded $500 Limit
report within 48 hours after exceeding the $500 limit. The candidate must meet this
deadline even if it falls on a weekend or a holiday.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): An
officeholder must file this report if he or she appoints a campaign treasurer after a period of
not having a campaign treasurer appointment (Form CTA) on file. For all officeholders
who file with Commission, this report is due no later than midnight Central Time on the
15" day after an officeholder files Form CTA with the Commission. For all officeholders
who file locally, this report is due no later than 5 p.m. on the 15" day after an officeholder
files Form CTA with the filing authority. It is not required of officeholders who are merely
changing their campaign treasurer. It is not required of an officeholder who files locally if
the officeholder did not exceed $500 in either contributions or expenditures during the
period covered by the report. Candidates who are not officeholders do not file this report.

Final Report: A person who has a campaign treasurer appointment on file may file this
report when he or she does not expect to accept any further campaign contributions or
make or authorize any further campaign expenditures. There is not a fixed deadline for this
report. This report must have a completed “C/OH REPORT: DESIGNATION OF FINAL
REPORT” (Form C/OH-FR) attached.

A candidate must have a CTA on file to accept campaign contributions or make campaign
expenditures, including contributions intended to offset campaign debts or expenditures
made to pay campaign debts. A candidate who intends to continue campaign activity
should not file a Final Report.

A Final Report terminates a candidate’s CTA and relieves the candidate from any
additional filing obligations as a candidate. Officeholders who file a Final Report will still
be subject to the filing requirements applicable to officeholders. A person who is not an
officeholder but who has surplus political funds or assets after filing a Final Report will be
required to file annual Unexpended Contribution reports. (See “Form C/OH-FR:
Designation of Final Report” for more information.) A candidate or officeholder who does
not have a CTA on file may still be required to file a personal financial statement (PFS).

Filing a Final Report does not relieve a candidate of responsibility for any delinquent
reports or outstanding civil penalties.
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10.

Daily Pre-Election Report of Contributions: A candidate or officeholder who files with the

Commission may be required to file daily pre-election reports disclosing contributions
during the period beginning the 9th day before an election and ending at 12 noon on the
day before the election. This information can be disclosed on Form C/OH-T. For more
information, please see the instructions for Form C/OH-T.

Leqgislative Special Session Report: A candidate or officeholder who files with the

Commission and who accepts a political contribution during the period beginning on the
date the governor signs the proclamation calling a special legislative session and continuing
through the date of final adjournment is required to file a report after a special session of
the legislature. This information can be disclosed on Form C/OH-SS. For more
information, please see the instructions for Form C/OH-SS.

PERIOD COVERED: A reporting period includes the start date and the end date. The due
date for filing will generally be after the end of the period. Generally, a report picks up
where the last report left off, and there should be no gaps or overlapping periods. The
exceptions are Daily Pre-election reports, which do create overlaps because you are required
to report the activity twice.

First Reports: If this is the first report of contributions and expenditures that you
have filed, the beginning date will depend on the date your campaign treasurer
appointment (Form CTA) was filed or the date you took office.

e If you are a candidate (a person who has filed a Form CTA) and you are
filing your first report, the start date will be the date your Form CTA was
filed.

e If you are an officeholder who was appointed to an elective office and
who did not have a Form CTA on file at the time of the appointment, the
start date for your first report will be the date you took office.

January 15th Semiannual Report: The start date is July 1 of the previous year or the day
after the last day covered by your last required report, whichever is later. If this is the first
report you have filed, please see the “First Reports” section above. The end date is
December 31 of the previous year.

July 15th Semiannual Report: The start date is January 1 or the day after the last day
covered by your last required report, whichever is later. If this is the first report you have
filed, please see the “First Reports” section above. The end date is June 30.

30th Day Before Election Report: The start date is the day after the last day covered by
your last required report. If this is the first report you have filed, please see the “First
Reports” section above. The end date is the 40th day before the election. This report is not
required for unopposed candidates or candidates who are filing under the modified
reporting schedule.

8th Day Before Election Report: The start date is the 39th day before the election if you
filed a 30th Day Before Election Report. If you did not file the 30th Day Before Election
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Report, the day after the last day covered by your last required report is the start date. If
this is the first report you have filed, please see the “First Reports” section above. The end
date is the 10th day before the election. This report is not required for unopposed
candidates or candidates who are filing under the modified reporting schedule.

Runoff Report: The start date is the 9th day before the main election if you filed an 8th
Day Before Election Report. Otherwise, the start date is the day after the last day
covered by your last required report or the day you appointed a campaign treasurer,
whichever is later. The end date is the 10th day before the runoff election. This report is
not required for candidates who are filing under the modified reporting schedule.

Exceeded $500 Limit Report: The start date for the report is either the day you appointed
your campaign treasurer or the day after the last day covered by your last required report,
whichever is later. The end date is the day you exceeded the $500 limit for contributions or
expenditures.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): The
start date is either the day after the last day covered by your last required report or the day
you began serving an appointment to elective office. The end date is the day before the
campaign treasurer appointment was filed. This report is due no later than 15 days after the
campaign treasurer appointment was filed.

Final Report: The start date is the day after the last day covered by your last required
report. The end date is the day the final report is filed.

If you are an officeholder without a campaign treasurer appointment on file, or if you have a
campaign treasurer appointment on file but you are not a candidate in an upcoming election and
were not a candidate in a recent election, you may skip Section 11.

11. ELECTION: If you are a candidate in an upcoming election or were a candidate in a
recently held election, provide the following information concerning the upcoming or recent
election.

Election Date: Enter the month, day, and year of the election for which this report is filed,
if known.

Candidate in an Upcoming Election: If the political activity in the report primarily
pertains to an upcoming election, provide the date of the upcoming election in
which you intend to participate as a candidate that most immediately follows the
deadline for this report.

Candidate in a Recently Held Election: If the political activity in this report
primarily pertains to a recently held election, provide the date of the recently held
election in which you participated as a candidate that most immediately precedes
the deadline for this report.

Election Type: Check the box next to the type of election that most accurately describes
the election for which this report is filed.
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12.

13.

Primary: An election held by a political party to select its nominees for office.

Runoff: An election held if no candidate for a particular office receives the vote
necessary to be elected in an election requiring a majority vote.

General: An election, other than a primary election, that regularly occurs at fixed
dates.

Special: An election that is neither a general election nor a primary election nor a
runoff election.

Other: If none of the listed election types apply, check “Other” and provide your
own description of the election for which the report is filed.

OFFICE HELD: If you are an officeholder, please enter the office you currently hold.
Include the district, precinct, or other designation for the office, if applicable.

OFFICE SOUGHT: If you are a candidate in an upcoming election, please enter the office
you seek. If you were a candidate in a recently held election, but were unsuccessful or are not
currently an officeholder, please enter the office you sought during the election that most
immediately precedes the deadline for this report. Include the district, precinct, or other
designation for the office, if applicable.

PAGE 2

14. C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter your full name.

15. FILER ID: See instructions for section 1.

16. NOTICE FROM POLITICAL COMMITTEE(S): Complete this section if you received

notice from a political committee that it accepted political contributions or made political
expenditures on your behalf. You are required to disclose the receipt of such a notice in the
report covering the period in which you receive the notice. If you have not received such
notice, you may skip this section.

The political committee is required to include in the notice the full name and address of the
committee, the full name and address of the committee’s campaign treasurer, and a statement
indicating whether the committee is a general-purpose committee or a specific-purpose
committee. If the notice also describes the expenditure, do not include the description in this
section.

“Additional Pages” box: If you received notice from more than one committee,
check this box and attach an additional page listing the names and addresses of
the other committees and of their campaign treasurers.
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Committee Type:

“General” box: Check this box if the notice is from a general-purpose
committee.

“Specific” box: Check this box if the notice is from a specific-purpose
committee.

Committee Name: Enter the full name of the committee as reported in the notice.
Committee Address: Enter the address of the committee as reported in the notice.

Committee Campaign Treasurer Name: Enter the name of the committee’s campaign
treasurer as reported in the notice.

Committee Campaign Treasurer Address: Enter the address of the committee’s
campaign treasurer as reported in the notice.

17. TOTALS: Complete this section only after you have completed all applicable schedules.

Line 1- Total Political Contributions of $50 or Less, Unless Itemized: Enter the
total of all unitemized contributions (other than pledges or loans or guarantees of loans)
of $50 or less. Do not include any contributions itemized on Schedules Al or A2.
Enter a “0” if you did not receive any unitemized contributions during the period
covered.

On Schedules Al and A2, you were required to itemize political contributions that
totaled more than $50 from one person. You also had the option of itemizing
contributions of $50 or less from one person. Do not include any itemized
contributions in the total entered on line 1, regardless of amount.

Line 2- Total Political Contributions: Add the total contributions listed on Schedules
Al and A2 to the amount you entered on line 1. Enter that total on line 2. Enter a “0”
if you did not receive any contributions during the period covered.

Line 3- Total Political Expenditures of $100 or Less, Unless Itemized: Enter the
total of all unitemized political expenditures of $100 or less. Do not include any
expenditures itemized on Schedules F1, F2, F3, F4, G, or H. Enter a “0” if you did not
make any unitemized expenditures during the period covered.

On Schedule F1, you were required to itemize political expenditures that totaled more
than $100 to one payee. You also had the option of itemizing expenditures totaling
$100 or less to one payee. Do not include any expenditures itemized on Schedule F1 in
the total entered on line 3, regardless of amount.

On Schedule F2, you were required to itemize incurred but not yet paid political

expenditures that totaled more than $100 to one payee. You also had the option of
itemizing incurred political expenditures totaling $100 or less to one payee. Do not

Texas Ethics Commission Page 11 Revised 01/04/2016



Form C/OH — Instruction Guide

include any political or non-political expenditures itemized on Schedule F2 in the total
entered on line 3, regardless of amount.

On Schedule F4, you were required to itemize political expenditures made by a credit
card that totaled more than $100 to one payee. You also had the option of itemizing
political expenditures totaling $100 or less to one payee. Do not include any political
or non-political expenditures itemized on Schedule F4 in the total entered on line 3,
regardless of amount.

On Schedule G, you were required to itemize political expenditures from personal
funds if you intend to seek reimbursement from political contributions. Do not include
any expenditures itemized on Schedule G in the total entered on line 3, regardless of
amount.

On Schedule H, you were required to itemize payments from political contributions
made to certain businesses. Do not include any expenditures itemized on Schedule H
in the total entered on line 3, regardless of amount.

Line 4- Total Political Expenditures: Add the following:

(a) the total expenditures itemized on Schedule F1,;

(b) the total political expenditures itemized on Schedule F2;

(c) the total political expenditures itemized on Schedule F4;

(d) the total political expenditures itemized on Schedule G;

(e) the total political expenditures itemized on Schedule H; and
(f) the amount you entered on line 3.

Enter that total on line 4.
Enter a “0” if you did not make any expenditures during the period covered.

Line 5- Total Political Contributions Maintained: Enter the total amount of political
contributions, including interest or other income on those contributions, maintained as
of the last day of the reporting period. Enter “0” if you do not maintain political
contributions, including interest or other income on those contributions, as of the last
day of the reporting period. This is different from the total contributions reported on
line 2. Only contributions accepted during the period covered by the report are entered
on line 2.

The law requires you to disclose the total amount of political contributions accepted,
including interest or other income on those contributions, maintained in one or more
accounts in which political contributions are deposited as of the last day of the
reporting period.

The “total amount of political contributions maintained” includes the total amount of

political contributions maintained in one or more accounts, including the balance on
deposit in banks, savings and loan institutions and other depository institutions and the
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18.

present value of any investments that can be readily converted to cash, such as
certificates of deposit, money market accounts, stocks, bonds, treasury bills, etc.

The total amount of political contributions maintained does not include personal funds
that the filer intends to use for political expenditures, unless the personal funds have
been disclosed as a loan to your campaign and deposited into an account in which
political contributions are held as permitted by section 253.0351(c) of the Election
Code. Any unexpended funds from such a loan are required to be included in the total
amount of political contributions maintained as of the last day of the reporting period.
Note: Personal funds deposited in an account in which political contributions are held
are subject to the personal use restrictions.

Line 6- Total Principal Amount of All Outstanding Loans: Enter the aggregate
outstanding principal amount of all loans accepted for campaign or officeholder
purposes as of the last day of the reporting period. Enter a “0” if you did not accept any
loans during the period covered and have no outstanding loans as of the last day of the
reporting period. This is different from the information reported on Schedule E. This
line must include outstanding principal of loans made in this reporting period as well as
outstanding principal of loans made previously.

AFFIDAVIT: Complete this section only after you have completed all applicable sections
and schedules. You must always sign a report that you file. You must complete this section
even if you have no schedules to attach. Only the candidate or officeholder filing the report
may sign the affidavit.

PAGE 3

19. C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter your full name.

20. FILER ID: See instructions for section 1.

21. SCHEDULE SUBTOTALS: Complete this section only after you have completed all

applicable schedules.

Check the appropriate boxes to indicate which schedules are attached to your report. If a
schedule is not included in the report, leave the check box blank.

Line 1- Schedule Al: Add the total amount of contributions itemized on Schedule Al
to the amount of unitemized monetary political contributions accepted during the
period covered. Enter that total on line 1. Enter a “0” if you did not accept any
contributions during the period covered.

Line 2- Schedule A2: Add the total amount of non-monetary in-kind contributions
itemized on Schedule A2 to the amount of unitemized non-monetary in-kind
contributions accepted during the period covered. Enter that total on line 2. Enter a “0”
if you did not accept any non-monetary in-kind contributions during the period
covered.

Texas Ethics Commission Page 13 Revised 01/04/2016



Form C/OH — Instruction Guide

Line 3- Schedule B: Add the total amount of pledged contributions itemized on
Schedule B to the amount of unitemized pledged contributions accepted during the
period covered. Enter that total on line 3. Enter a “0” if you did not accept any pledged
contributions during the period covered.

Line 4- Schedule E: Add the total amount of loans itemized on Schedule E to the
amount of unitemized loans accepted during the period covered. Enter that total on line
4. Enter a “0” if you did not accept any loans during the period covered.

Line 5- Schedule F1: Add the total amount of political expenditures from political
contributions itemized on Schedule F1 to the amount of unitemized political
expenditures from political contributions made during the period covered. Enter that
total on line 5. Enter a “0” if you did not make any political expenditures from political
contributions during the period covered.

Line 6- Schedule F2: Add the total amount of unpaid incurred obligations itemized on
Schedule F2 to the amount of unitemized unpaid obligations incurred during the period
covered. Enter that total on line 6. Enter a “0” if you did not incur any unpaid
obligations during the period covered.

Line 7- Schedule F3: Enter the total amount of investments purchased from political
contributions itemized on Schedule F3. Enter a “0” if you did not purchase any
investments from political contributions during the period covered.

Line 8- Schedule F4: Add the total amount of expenditures made by a credit card
itemized on Schedule F4 to the amount of unitemized expenditures made by a credit
card during the period covered. Enter that total on line 8. Enter a “0” if you did not
make any expenditures by credit card during the period covered.

Line 9- Schedule G: Add the total amount of political expenditures from personal
funds itemized on Schedule G to the amount of unitemized political expenditures from
personal funds made during the period covered. Enter that total on line 9. Enter a “0” if
you did not make any political expenditures from personal funds during the period
covered.

Line 10- Schedule H: Enter the total amount of payments from political contributions
to a business of the candidate or officeholder itemized on Schedule H. Enter a “0” if
you did not make any payments from political contributions to a business of the
candidate or officeholder during the period covered.

Line 11- Schedule I: Enter the total amount of non-political expenditures from
political contributions itemized on Schedule I. Enter a “0” if you did not make any non-
political expenditures from political contributions during the period covered.

Line 12- Schedule K: Enter the total amount of interests, credits, gains, refunds, and

contributions returned to the filer itemized on Schedule K. Enter a “0” if you did not
have any such activity during the period covered.
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SCHEDULE Al: MONETARY POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE Al: MONETARY
POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about monetary campaign and officeholder
contributions accepted during the reporting period. Do not enter on this schedule information on
non-monetary, in-kind contributions, pledges, loans, or guarantees of loans. Once you actually
receive pledged money, it must be reported on Schedule Al. (Report non-monetary, in-kind
contributions on Schedule A2; report pledges on Schedule B; report loans and guarantees of
loans on Schedule E.)

Itemization: You must enter incoming monetary contributions that exceed $50 from one person
during a reporting period on this schedule. If you accepted two or more contributions from the
same person, the total of which exceeds $50, enter each contribution separately. Although you
are not required to do so, you may also report contributions from one person that do not exceed
$50 in the period on this schedule. If you do not itemize contributions of $50 and less on this
schedule, you must total all such contributions and report them on the Cover Sheet, page 2,
section 17, line 1.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE A1: After you have completed Schedule Al, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date you accepted the contribution. Accepting a contribution is different
from receiving a contribution. You accept a contribution when you decide to accept it rather
than reject it. This may or may not be the same day that you receive the contribution.

5. FULL NAME OF CONTRIBUTOR: Enter the full name of the contributor. If the
contributor is an individual, enter the full first and last name, and suffix (Jr., I, etc.) if
applicable. If the contributor is an entity, enter the full name of the entity.

“QOut-of-State PAC” box: If the contributor is an out-of-state political
committee, check the box. Certain restrictions apply to contributions from out-of-
state PACS. The fact that a political committee has a mailing address outside of
Texas does not mean that the committee is an out-of-state PAC for purposes of
these restrictions. A political committee that has a campaign treasurer
appointment on file in Texas is not an out-of-state PAC. A political committee
that makes most of its political expenditures outside of Texas may be an out-of-
state PAC. A political committee must determine if it is an out-of-state PAC.

If the contributor is an out-of-state political committee from which you accepted
more than $500 in the reporting period (including pledges or loans from sources
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other than financial institutions that have been in business for more than a year),
you must include one of the following with your report:

e a written statement, certified by an officer of the out-of-state political
committee, listing the full name and address of each person who
contributed more than $100 to the out-of-state political committee during
the 12 months immediately preceding the contribution; or

e a copy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the
out-of-state committee.

If the contributor is an out-of-state political committee from which you accepted
$500 or less (including pledges) during the reporting period, you must include one
of the following with your report:

e acopy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the
out-of-state committee; or

e adocument listing the committee’s name, address and phone number; the
name of the person appointing the committee’s campaign treasurer; and
the name, address and phone number of the committee’s campaign
treasurer.

“ID #” Line (Electronic Filing Only): If you are filing your report electronically, you
may enter in this field the out-of-state committee's Federal Election Commission (FEC)
identification number. If you do not have an FEC # for the out-of-state PAC or are not
filing electronically with the Commission, you must provide other documentation as
explained above.

6. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.
7. AMOUNT OF CONTRIBUTION: Enter the amount of the contribution.

8. PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of an individual from whom the candidate or
officeholder has accepted contributions (including pledges) of $500 or more during the
reporting period. In other circumstances, filers are not required to report this information but
may do so.

9. EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the employer of an individual
from whom the candidate or officeholder has accepted contributions (including pledges) of
$500 or more during the reporting period. In other circumstances, filers are not required to
report this information but may do so.
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SCHEDULE A2: NON-MONETARY (IN-KIND)
POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE A2: NON-
MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-monetary, in-kind campaign and
officeholder contributions received during the reporting period. An in-kind contribution is a
contribution of goods, services, or any other thing of value other than money that is given to
your campaign. You are not required to include contributions of an individual’s personal services
or travel if the individual receives no compensation from any source for the services. Do not
enter on this schedule information on monetary political contributions, pledges, loans, or
guarantees of loans. Once you actually receive a pledged in-kind contribution, it must be
reported on Schedule A2. (Report monetary contributions on Schedule Al; report pledges on
Schedule B; report loans and guarantees of loans on Schedule E.)

Itemization: You must enter non-monetary (in-kind) contributions of goods, services, or other
things of value that exceed $50 from one person during a reporting period on this schedule. If
you accepted two or more non-monetary contributions from the same person, the total of which
exceeds $50, enter each contribution separately. Although you are not required to do so, you
may also report contributions from one person that do not exceed $50 in the period on this
schedule. If you do not itemize contributions of $50 and less on this schedule, you must total all
such contributions and report them on the Cover Sheet, page 2, section 17, line 1.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE A2: After you have completed Schedule A2, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS: Enter the total
amount of in-kind political contributions of $50 or less that you accepted during the period
covered that are not itemized on this schedule. If you choose to itemize an in-kind
contribution of $50 or less on this schedule, do not include it in this total.

5. DATE: See instructions for Schedule Al, section 4.

6. FULL NAME OF CONTRIBUTOR: See instructions for Schedule Al, section 5.

“Qut-of-State PAC” box: See instructions for Schedule Al, section 5.

7. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.

8. AMOUNT OF CONTRIBUTION: Enter the fair market value of the in-kind contribution.
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9. IN-KIND CONTRIBUTION DESCRIPTION: Enter a description of the contribution.
The description should be sufficiently detailed to allow a person reviewing your report to
understand what was contributed.

“Travel Outside of Texas” box: If the contribution was for travel outside of
Texas, please check the box and report this information on Schedule T.

10. PRINCIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al,
section 8.

11. EMPLOYER: See instructions for Schedule Al, section 9.
Sections 12-16 pertain to judicial candidates and officeholders only. Do not complete these

sections. If you are a judicial candidate or officeholder, please use form JC/OH and the
corresponding instructions.
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SCHEDULE B: PLEDGED CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE B: PLEDGED
CONTRIBUTIONS.

Use this schedule to disclose information about pledges accepted during the reporting period for
campaign or officeholder purposes. You are not required to include pledges of an individual’s
personal services or travel if the individual receives no compensation from any source for the
services. Do not enter on this schedule information on contributions actually received, loans, or
guarantees of loans. (Report contributions actually received on Schedule Al or Schedule A2, as
applicable; report loans and guarantees of loans on Schedule E.)

If you accept a pledge from a person to give you money, goods, services, or anything of value,
that pledge is a reportable contribution and you must include the pledge on this schedule for the
report covering the period in which you accept the pledge.

Itemization: You must itemize pledges that exceed $50 in the aggregate from one person during
the reporting period. If you received pledges totaling more than $50 from one person during the
reporting period, you must itemize all of those pledges, even if individual pledges were for $50
or less. Although you are not required to do so, you may also itemize pledges for $50 or less
from one person. You must also disclose the receipt of the pledged contribution on Schedule Al
(used for monetary contributions) or A2 (used for non-monetary contributions), as applicable, in
the reporting period in which you actually receive the pledged money or thing of value. If the
pledge is accepted and received in the same reporting period, it is not required to be reported on
Schedule B.

Note: See the Campaign Finance Guide for more information on pledges.
Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE B: After you have completed Schedule B, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED PLEDGES: Enter the total amount of pledges that you
accepted during the period that did not exceed $50 in the aggregate per person. Although
you are not required to do so, you may also itemize pledges of $50 or less on this schedule.
If you itemize some pledges of $50 or less, do not include those pledges in the total entered
here. If you choose to itemize all pledges of $50 or less, do not enter a total amount here.

5. DATE: Enter the date you accepted the pledge. Accepting a pledge is different from

receiving a contribution. You accept a pledge when you decide to accept it rather than reject
it.

Texas Ethics Commission Page 19 Revised 01/04/2016



Form C/OH — Instruction Guide

Pledge accepted and received in different reporting periods: If you accept a pledge
in one reporting period and then receive the pledged money or other thing of
value in a later reporting period, you will disclose the pledge on this schedule in
the reporting period in which you accepted the pledge. You will also disclose the
receipt of the pledged money or other thing of value on the appropriate incoming
funds schedule (report monetary contributions on Schedule Al; report in-kind
contributions on Schedule A2; report loans on Schedule E) in the reporting period
in which you received the pledge.

Pledge received in same reporting period as accepted: If you receive a pledge in
the same reporting period in which it was accepted, then you will not report the
pledge on this schedule. You will only disclose the contribution on the
appropriate incoming funds schedule (report monetary contributions on Schedule
Al; report in-kind contributions on Schedule A2; report loans on Schedule E).
The date of the contribution will be the date you accepted the pledged
contribution, regardless of when the pledged contribution was actually received.

Pledge accepted but never received: You will disclose the pledge on this schedule
in the reporting period in which you accepted the pledge. If you never actually
receive the pledge, it is not necessary to correct your report to delete the pledge.

Example: In June a supporter promises that he will give Juan Garcia $1,000 in
the last week before the November election. Juan accepts his promise. Juan must
disclose the pledge on his July 15 report covering the period in which he accepted
the pledge. (Note: When he receives the $1,000, he will disclose it as a monetary
contribution on Schedule Al of the report covering the period in which he
received the money. Also, if he never receives the $1,000, he does not
correct/amend his report to delete the entry for the pledge.)

6. FULL NAME OF PLEDGOR: Enter the full name of the person who made the pledge.
“Qut-of-State PAC” box: See instructions for Schedule A1, section 5.
7. PLEDGOR ADDRESS: Enter the complete address of the person who made the pledge.

8. AMOUNT OF PLEDGE: Enter the amount of the pledge or the fair market value of any
pledged goods or services or other thing of value, as applicable.

9. IN-KIND DESCRIPTION: If the pledge was for goods or services or any other thing of
value, enter a description of the pledged goods or services or other thing of value. The
description should be sufficiently detailed to allow a person reviewing your report to
understand what was pledged.

“Travel Outside of Texas” box: If the pledged contribution was an in-kind

contribution for travel outside of Texas, please check the box and report this
information on Schedule T.
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10. PRINCIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al, section
8.

11. EMPLOYER: See instructions for Schedule Al, section 9.
You do not need Schedules C1-4 and D. These schedules are for political committees to report

contributions from corporations and labor organizations. Candidates and officeholders are
generally prohibited from accepting such contributions.
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SCHEDULE E: LOANS

These instructions are for candidates and officeholders using SCHEDULE E: LOANS.

Use this schedule to disclose information about loans and guarantees of loans accepted during
the reporting period for campaign or officeholder purposes. This schedule must also be used to
disclose deposits of personal funds into an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code. This schedule may also be used to
disclose political expenditures from personal funds.

Loans to Your Campaign from Your Personal Funds: You may disclose political
expenditures from personal funds as a loan to your campaign on Schedule E.
Outgoing political expenditures made from that loan must then be disclosed as if they
were made from political contributions. The amount you disclose as a loan from
yourself in a reporting period may NOT exceed the amount you actually spent from
personal funds in that reporting period. In other words, do not report a $100,000 loan
to your campaign if the amount actually spent from your personal funds in the
reporting period was $5,000. When you reimburse yourself, disclose the
reimbursement as an outgoing political expenditure on Schedule F1. The
reimbursement may not exceed the amount disclosed as a loan. (You may also
disclose political expenditures from personal funds on Schedule G. See the Schedule
G instructions below for more information.)

Personal Funds Deposited into a Political Account: If you deposit personal funds in
an account in which political contributions are held, you must disclose the deposited
amount as a loan on Schedule E and check the box indicating "Personal Funds
Deposited into Political Account.” Personal funds deposited in an account in which
political contributions are held are subject to the personal use restriction. Disclose the
outgoing political expenditures made from that loan as if they were made from
political contributions. When you reimburse yourself, disclose the reimbursement as
an outgoing political expenditure on Schedule F1. The reimbursement may not
exceed the amount disclosed as a loan.

Itemization: You must itemize loans (including loans from personal funds) that exceed $50 that
you accepted during the period from one person. If you accepted two or more loans from the
same person, the total of which exceeds $50, itemize each loan separately. Although you are not
required to do so, you may also itemize loans that do not exceed $50.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE E: After you have completed Schedule E, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
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10.

11.

12.

13.

TOTAL OF UNITEMIZED LOANS: Enter the total amount of loans accepted during the
reporting period that did not exceed $50 in the aggregate per person and were not from
financial institutions.

Although you are not required to do so, you may itemize loans of $50 or less from persons
other than financial institutions on this schedule. If you itemize some loans of $50 or less, do
not include those loans in the total you enter here. If you choose to itemize all loans of $50
or less, enter a “0” here.

DATE OF LOAN: Enter the date you accepted the loan.

IS LENDER A FINANCIAL INSTITUTION?: If you accepted the loan from a corporation
that has been legally engaged in the business of making loans for more than one year, circle
“Y” for yes. If you accepted the loan from any other source, circle “N” for no. A loan from
a corporation that has not been legally engaged in the business of making loans for more than
one year is a corporate contribution. Candidates and officeholders may not accept corporate
contributions.

NAME OF LENDER: Enter the full name of the person or financial institution that made
the loan. If the lender is an individual, enter the full first and last name and suffix (Jr., I, et.)
if applicable. If the lender is an entity, enter the full name of the entity.

“Qut-of-State PAC” box: See instructions for Schedule A1, section 5.

Note: See the Campaign Finance Guide for detailed information on accepting and reporting
contributions from out-of-state political committees.

LENDER ADDRESS: Enter the complete address of the person or financial institution that
made the loan.

LOAN AMOUNT: Enter the principal amount of the loan.
INTEREST RATE: Enter the interest rate.
MATURITY DATE: Enter the maturity date.

PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of each individual from whom the candidate or
officeholder has accepted a loan (including a pledge of a loan) of $500 or more during the
reporting period. Other types of filers are not required to report this information but may do
SO.

EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the full name of the employer
of an individual from whom the candidate or officeholder has accepted a loan (including a
pledge of a loan) of $500 or more during the reporting period. Other types of filers are not
required to report this information but may do so.
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14. DESCRIPTION OF COLLATERAL: If there is no collateral for the loan, check the

“none” box and go to section 15. If there is collateral for the loan, enter a description of the
collateral for the loan.

15. “Check if personal funds were deposited into political account” box: Check this box

16.

17.

18.

19.

20.

21.

only if the loan is a deposit of your personal funds into an account in which political
contributions are held as permitted by section 253.0351(c) of the Election Code. Political
expenditures made from that loan, and any subsequent expenditures to reimburse the
candidate or officeholder, must be reported as if they were made from political
contributions. The reimbursement may not exceed the amount reported as a loan. Personal
funds deposited in an account in which political contributions are held are subject to the
personal use restrictions.

GUARANTOR INFORMATION: If there are no guarantors for the loan, check the “Not
Applicable” box and go to the next loan. If you have no further loans to report, go to the next
applicable schedule.

A person who guarantees all or part of a loan makes a reportable contribution in the amount
of the guarantee. You must report such a contribution on this schedule, and not on the
contributions schedule.

NAME OF GUARANTOR: Enter the full name of the person guaranteeing the loan. If the
guarantor is an individual, enter the full first and last name and suffix (Jr., Ill, etc.) if
applicable. If the guarantor is an entity, enter the full name of the entity.

GUARANTOR ADDRESS: Enter the complete address of the guarantor.

AMOUNT GUARANTEED: Enter the dollar amount of the loan that the guarantor has
agreed to guarantee.

PRINCIPAL OCCUPATION: Enter the principal occupation of the guarantor.

EMPLOYER: Enter the employer of the guarantor.
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SCHEDULE F1: POLITICAL EXPENDITURES
FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F1: POLITICAL
EXPENDITURES FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about political expenditures from political
contributions that were made during the reporting period. Do not enter on this schedule unpaid
incurred obligations, political expenditures made from personal funds, the purchase of
investments from political contributions, expenditures made by credit card, or payments from
political contributions made to a business that you own or control. (Report unpaid incurred
obligations on Schedule F2; report expenditures from personal funds on Schedule G; report the
purchase of investments from political contributions on Schedule F3; report expenditures made
by credit card on Schedule F4; and report payments from political contributions made to a
business that you own or control on Schedule H.)

Expenditures Made by Credit Card: Effective July 5, 2015, you must disclose expenditures
charged to a credit card on Schedule F4 and not on this schedule. When you pay the credit card
bill, you must disclose the payment to the credit card company on Schedule F1 (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for payments from political contributions made to a business that you
own or control), or Schedule I (used for nonpolitical payments from political contributions), as
applicable. See instructions for Schedule F4: Expenditures Made by Credit Card for more
information.

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: You must enter expenditures paid to one individual or entity during a reporting
period that in the aggregate exceed $100 on this schedule. If you made more than one
expenditure to the same payee, the total of which exceeded $100, enter each expenditure
separately. Although you are not required to do so, you may also report expenditures to one
person that do not exceed $100 in the period on this schedule. If you choose not to itemize
expenditures of $100 and less on this schedule, you must total all unitemized expenditures and
report them on the Cover Sheet, page 2, section 17, line 3.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F1: After you have completed Schedule F1, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date the expenditure payment was made. Remember: Expenditure

obligations you incurred in this reporting period but have not yet paid are entered on
Schedule F2. Expenditures made by credit card are entered on Schedule F4.
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5. PAYEE NAME: Enter the full name of the person to whom the expenditure was made.

Note: If you make an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor who sold you the goods or services.
Do not enter the name of the person for whose benefit you made the expenditure. Include
that information under section 8, “Purpose of Expenditure.”

6. AMOUNT: Enter the exact amount of the expenditure.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: You must disclose the purpose of the expenditure in two
parts: Category and Description. Merely disclosing the category of goods, services, or other
thing of value for which the expenditure is made does not adequately describe the purpose of
an expenditure.

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. If none of the listed categories apply, select “Other” and enter your
own category. Examples of acceptable categories include:

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By Candidate/Officeholder/Political Committee
Credit Card Payment

Event Expense

Fees

Food/Beverage Expense

Gifts/ Awards/Memorials Expense

Legal Services

Loan Repayment/Reimbursement

Office Overhead/Rental Expense

Polling Expense

Printing Expense

Salaries/Wages/Contract Labor
Solicitation/Fundraising Expense
Transportation Equipment and Related Expense
Travel In District

Travel Out Of District

Other

(b) Description: Enter a brief statement or description of the candidate or officeholder
activity that is conducted by making the expenditure. The brief statement or description
must include the item or service purchased and must be sufficiently specific, when
considered within the context of the description of the category, to make the reason for
the expenditure clear. Merely disclosing the category of goods, services, or other thing of
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value for which the expenditure is made does not adequately describe the purpose of an
expenditure.

For examples of acceptable ways to disclose the purpose of an expenditure, please see the
"Examples: Purpose of Expenditures™ on page 46.

“Check if travel outside of Texas” box: Check this box if the expenditure is for
travel outside of Texas. The description of a political expenditure for travel
outside of the state of Texas must include detailed information. Please report this
information on Schedule T.

“Check if Austin, TX, officeholder living expense” box: For expenditures
made on or after July 1, 2014, check this box if the expenditure is an officeholder
expense for living in Austin, Texas.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
If you made a direct campaign expenditure to benefit another candidate or officeholder, enter
the full name of the candidate or officeholder and the name of the office sought or held,
including the district, precinct, or other designation of the office, as applicable. (Attach
additional sheets to list multiple candidates.) Do not complete this section if the expenditure
was not a direct campaign expenditure.

A “direct campaign expenditure” to benefit another candidate is not a “political contribution”
to that other candidate. A direct campaign expenditure is a campaign expenditure that you
make on someone else’s behalf and without the prior consent or approval of that person.
This is in contrast to a political contribution, which the person has the opportunity to accept
or reject.

Example: If you made expenditures to prepare and distribute an endorsement
letter in support of a candidate after first asking for and getting the candidate’s
approval, you made an in-kind contribution. However, if you did not get the
candidate’s approval before you made the expenditure, you made a direct
campaign expenditure.
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SCHEDULE F2: UNPAID INCURRED OBLIGATIONS

These instructions are for candidates and officeholders using SCHEDULE F2: UNPAID
INCURRED OBLIGATIONS.

Use this schedule to disclose information about obligations to make an expenditure that you
incurred during the reporting period but have not yet paid. Do not enter on this schedule
obligations that were incurred and paid during the reporting period, or other outgoing funds.
(Report obligations incurred and paid during the reporting period on Schedule F1, F3, G, H, or |
as appropriate, and report expenditures made by credit card on Schedule F4.)

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: Itemization requirements differ depending on whether the unpaid incurred
obligation is for a political or non-political expenditure.

Unpaid Incurred Political Obligations: You must enter political obligations
incurred but not yet paid to one individual or entity during a reporting period that
in the aggregate exceed $100 on this schedule. If you incurred more than one
obligation to the same payee, the total of which exceeded $100, enter each
expenditure separately. Although you are not required to do so, you may also
report political obligations incurred to one person that do not exceed $100 in the
period on this schedule. If you choose not to itemize incurred political obligations
of $100 and less on this schedule, you must total all unitemized obligations and
report them in section 4 of this Schedule. You must also include that amount in
the total unitemized political expenditures of $100 or less on C/OH Cover Sheet,
page 2, section 17, line 3.

Unpaid Incurred Non-Political Obligations: You must enter non-political
obligations incurred but not yet paid to one individual or entity during a reporting
period on this schedule, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F2: After you have completed Schedule F2, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS: Enter the total
amount of political obligations incurred during the reporting period that do not exceed $100
in the aggregate per person, unless itemized on this schedule. You are not required to itemize
unpaid incurred political obligations of $100 or less, but if you choose to do so, do not
include those unpaid incurred obligations in the total you enter here.
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10.

11.

DATE: Enter the date the obligation was incurred. Obligations you incurred and paid
during the reporting period are not entered on this schedule.

PAYEE NAME: See instructions for Schedule F1, section 5.

Note: If you incurred an obligation for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you incurred the obligation. Include that
information under section 10, “Purpose of Expenditure.”

AMOUNT: Enter the exact amount of the incurred obligation.

PAYEE ADDRESS: Enter the complete address of the person to whom the obligation is
owed.

TYPE OF EXPENDITURE: Check only one box to indicate whether the incurred
obligation was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE F3: PURCHASE OF INVESTMENTS
FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F3: PURCHASE OF
INVESTMENTS FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about investments purchased from political
contributions during the reporting period. Do not enter on this schedule political expenditures
from political contributions, unpaid incurred obligations, expenditures made by credit card,
political expenditures made from personal funds, or payments from political contributions made
to a business that you own or control. (Report political expenditures from political contributions
on Schedule F1; report unpaid incurred obligations on Schedule F2; report expenditures made by
credit card on Schedule F4; report expenditures from personal funds on Schedule G; and report
payments from political contributions made to a business that you own or control on Schedule
H.)

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: You must enter investments purchased with political contributions during a
reporting period that in the aggregate exceed $100 on this schedule. Although you are not
required to do so, you may also report investments purchased with political contributions that do
not exceed $100 in the period on this schedule.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F3: After you have completed Schedule F3, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enterthe date you purchased the investment.

5. NAME OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the full
name of the person or entity from whom you purchased the investment. If you purchased the
investment from an individual, enter the full first and last name, and suffix (Jr., I, etc.) if
applicable (title is optional). If you purchased the investment from an entity, enter the full
name of the entity.

(o2}

. ADDRESS OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the
complete address of the person or entity from whom you purchased the investment.

\]

. DESCRIPTION OF INVESTMENT: Enter a brief statement or description of the
investment. For example, “Ten shares of stock in ABC company.”

8. AMOUNT OF INVESTMENT: Enter the amount of the investment purchased.
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SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD

These instructions are for candidates and officeholders using SCHEDULE F4: EXPENDITURES
MADE BY CREDIT CARD.

Use this schedule to disclose information about expenditures made by a credit card. Effective
July 5, 2015, you must disclose expenditures charged to a credit card on this schedule and
identify the individual, entity, or vendor who receives payment from the credit card company.
When you pay the credit card bill, you must disclose the payment to the credit card company on
Schedule F1 (used for political payments from political contributions), Schedule G (used for
political payments from personal funds), Schedule H (used for payments from political
contributions made to a business that you own or control), or Schedule I (used for nonpolitical
payments from political contributions), as applicable.

Do not enter on this schedule political expenditures from political contributions, unpaid incurred
obligations, political expenditures made from personal funds, or payments from political
contributions made to a business that you own or control. (Report political expenditures from
political contributions on Schedule F1; report unpaid incurred obligations on Schedule F2; report
the purchase of investments from political contributions on Schedule F3; report expenditures
from personal funds on Schedule G; and report payments from political contributions made to a
business that you own or control on Schedule H.)

For examples regarding the disclosure of expenditures made by credit card, please see
“Examples: Reporting Expenditures Made by Credit Card” on page 42.

Itemization: Itemization requirements differ depending on whether the expenditure made by a
credit card is for a political or non-political expenditure.

Political Expenditures Made by Credit Card: You must itemize political
expenditures made by credit card that exceed $100 (in the aggregate) to a single
payee. If you made two or more expenditures to the same payee, the total of
which exceeded $100, enter each expenditure made by credit card separately.
Although you are not required to do so, you may also report political expenditures
made by credit card that do not exceed $100 in the reporting period on this
schedule. If you choose not to itemize political expenditures made by credit card
of $100 and less on this schedule, you must total all unitemized political
expenditures and report them in section 4 of this Schedule. You must also include
that amount in the total unitemized political expenditures of $100 or less on C/OH
Cover Sheet, page 2, section 17, line 3.

Non-Political Expenditures Made by Credit Card: You must itemize any non-
political expenditure made by credit card, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F4: After you have completed Schedule F4, count the total
number of pages. Each side of a two-sided form counts as one page.
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w

10.

FILER NAME: Enter your full name.

FILER ID: See instructions for Cover Sheet, page 1, section 1.

TOTAL OF UNITEMIZED EXPENDITURES CHARGED TO A CREDIT CARD:
Enter the total amount of political expenditures charged to a credit card during the reporting
period that do not exceed $100 in the aggregate per person, unless itemized on this schedule.
You are not required to itemize political expenditures made by credit card of $100 or less,
but if you choose to do so, do not include those political expenditures made by credit card in
the total you enter here.

DATE: Enter the date you made the expenditure by credit card.

Note: There is a special reporting rule for expenditures made by credit card. For reports due
30 days and 8 days before an election (pre-election reports) and for runoff reports, the date of
the credit card expenditure is the date the credit card is used. For other reports, the date of
the credit card expenditure is either the date of the charge or the date the credit card
statement is received. A filer can never go wrong by disclosing the date of the expenditure as
the date of the charge.

PAYEE NAME: See instructions for Schedule F1, section 5. Disclose the name of the
vendor who sold you the goods or services as the payee, NOT the credit card company. You
do not report the name of the credit card company on this schedule.

Note: If you made an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you made the expenditure. Include that
information under section 10, “Purpose of Expenditure.”

AMOUNT: Enter the amount of the credit card expenditure.
PAYEE ADDRESS: Enter the complete address of the payee of the credit card expenditure.

TYPE OF EXPENDITURE: Check only one box to indicate whether the credit card
expenditure was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

Note: Do not choose “Credit Card Payment” as the category for an expenditure made by
credit card when an individual, entity, or vendor receives payment from the credit card
company. Instead, choose the category that corresponds to the goods, services, or other thing
of value purchased from the individual, entity, or vendor.
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11. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE G: POLITICAL EXPENDITURES
MADE FROM PERSONAL FUNDS

These instructions are for candidates and officeholders using SCHEDULE G: POLITICAL
EXPENDITURES MADE FROM PERSONAL FUNDS.

You may use this schedule to disclose information about political expenditures from personal
funds that were made during the reporting period. Alternatively, you may choose to disclose
political expenditures from personal funds as a loan on Schedule E (see the Schedule E
instructions above for more information). Do not enter on this schedule information about
personal funds deposited in an account in which political contributions are held as permitted by
section 253.0351(c) of the Election Code. (Report the deposit of personal funds into a political
account as a loan on Schedule E.)

Expenditures Made by Credit Card: Effective July 5, 2015, you must disclose expenditures
charged to a credit card on Schedule F4 and not on this schedule. When you pay the credit card
bill, you must disclose the payment to the credit card company on Schedule F1 (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for payments from political contributions made to a business that you
own or control), or Schedule I (used for nonpolitical payments from political contributions), as
applicable. See instructions for Schedule F4: Expenditures Made by Credit Card for more
information.

If you intend to seek reimbursement in any amount from political contributions for a political
expenditure made from personal funds, you must either report the expenditure on Schedule E or
itemize the expenditure on this schedule and check the box in Section 6 to indicate that you
intend to seek reimbursement from political contributions. You may not correct a report to
allow reimbursement. When you reimburse yourself, disclose the reimbursement as an outgoing
political expenditure on Schedule F1.

See the Campaign Finance Guide for important restrictions regarding the use of political funds to
rent or purchase real property.

Itemization: If you choose to report political expenditures from personal funds on this schedule,
you must itemize political expenditures paid to one individual or entity during a reporting period
that in the aggregate exceed $100 on this schedule. If you made more than one expenditure to
the same payee, the total of which exceeded $100, enter each expenditure separately. Although
you are not required to do so, you may also report expenditures to one person that do not exceed
$100 in the period on this schedule. You must total all political expenditures from personal funds
that you do not itemize on this schedule and include them in the total of unitemized political
expenditures on the C/OH Cover Sheet, page 2, section 17, line 3.

Officeholder expenditures from personal funds for which you do not intend to seek
reimbursement are not required to be reported on this schedule or included in the total of
unitemized political expenditures.

Each numbered item in these instructions corresponds to the same numbered item on the form.
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1 TOTAL PAGES SCHEDULE G: After you have completed Schedule G, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date the expenditure was made.

5. PAYEE NAME: See instructions for Schedule F1, section 7.

6. AMOUNT: Enter the exact amount of the expenditure.
“Reimbursement from Political Contributions Intended” box: Check this box
if you intend to reimburse yourself for the expenditure. (In order to be
reimbursed from political contributions in any amount for an expenditure made
out of personal funds, you must itemize the expenditure on this schedule and
check this box or you must report the expenditure as a loan to yourself on

Schedule E.)

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE H: PAYMENT FROM POLITICAL
CONTRIBUTIONS TO A BUSINESS OF C/OH

These instructions are for candidates and officeholders using SCHEDULE H: PAYMENT FROM
POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH.

Use this schedule to disclose information about payments from political contributions that were
made to a business in which you have an interest of more than 10%, a position on the governing
body, or a position as an officer. Do not enter on this schedule other payments from political
contributions made during the reporting period.

See the Campaign Finance Guide for Candidates and Officeholders for a discussion on the
important restrictions on making and reporting payments from political contributions to a
business in which you have an interest.

This schedule is for payments to a business in which you have one or more of the following
interests or positions:

1) a participating interest of more than 10%;
2) a position on the governing body of the business; or
3) aposition as an officer of the business.
Itemization: You must enter all payments from political contributions made to certain
businesses (as defined above) of a candidate or officeholder made during the reporting period on
this schedule, regardless of the amount.
Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE H: After you have completed Schedule H, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date you made the payment.

5. BUSINESS NAME: Enter the full name of the business to which you made the payment.
6. AMOUNT: Enter the dollar amount of the payment.

7. BUSINESS ADDRESS: Enter the complete address of the business to which you made the
payment.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE I: NON-POLITICAL EXPENDITURES
MADE FROM POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE I: NON-POLITICAL
EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-political expenditures from political
contributions made during the reporting period. Do not enter political expenditures on this
schedule. Also, do not enter non-political expenditure obligations you incurred in this reporting
period but have not yet paid or non-political expenditures made by credit card. (Report unpaid
incurred obligations on Schedule F2; report expenditures made by a credit card on Schedule F4.)

Expenditures Made by Credit Card: Effective July 5, 2015, you must disclose non-political
expenditures charged to a credit card on Schedule F4 and not on this schedule. When you pay
the credit card bill, you must disclose the payment to the credit card company on Schedule F1
(used for political payments from political contributions), Schedule G (used for political
payments from personal funds), Schedule H (used for payments from political contributions
made to a business that you own or control), or Schedule I (used for nonpolitical payments from
political contributions), as applicable. See instructions for Schedule F4: Expenditures Made by
Credit Card for more information.

Itemization: You must enter all non-political expenditures from political contributions on this
schedule, regardless of the amount. A non-political expenditure is an expenditure that is neither
a campaign expenditure nor an officeholder expenditure. As a practical matter, very few
expenditures made from political contributions are non-political expenditures. For instance,
expenditures for administrative expenses, banking fees, and professional dues are typically
political expenditures. You may not convert political contributions to personal use.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE I: After you have completed Schedule I, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date the expenditure payment was made.

5. PAYEE NAME: See instructions for Schedule F1, section 5.

6. AMOUNT: Enter the exact amount of the expenditure payment.

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.
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SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS RETURNED TO FILER

These instructions are for candidates and officeholders using SCHEDULE K: INTEREST,
CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS RETURNED TO FILER.

Use this schedule to report information regarding any credit, interest, rebate, refund,
reimbursement, or return of a deposit fee resulting from the use of a political contribution or an
asset purchased with a political contribution, any proceeds of the sale of an asset purchased with
a political contribution, the amount of which exceeds $100, and any other gain from a political
contribution received during the reporting period.

Itemization: You must enter interest, credits, gains, refunds and returned contributions received
during a reporting period that in the aggregate exceed $100 on this schedule. Although you are
not required to do so, you may also report any credit/gain/refund, or interest that does not exceed
$100 in the period on this schedule.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE K: After you have completed Schedule K, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date the credit/gain/refund was received or the interest was earned, as
applicable.

5. NAME OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the full name of
the person or business from whom the credit/gain/refund/returned contribution or interest
was received.

6. ADDRESS OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the complete
address of the person or business from whom the credit/gain/refund/returned contribution or
interest was received.

7. PURPOSE FOR WHICH AMOUNT IS RECEIVED: Enter a brief statement or
description of the purpose for which the amount was received (for example, “phone service
deposit return” “returned contribution” or “interest on savings account”).

“Check if political contribution returned to filer” box: If the incoming
credit/gain was originally made by you in the form of a political contribution to
another candidate or political committee and was returned to you in this reporting
period, check this box.

8. AMOUNT: Enter the exact dollar amount of the credit/gain/refund/returned contribution, or
interest.
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SCHEDULE T: IN-KIND CONTRIBUTIONS OR POLITICAL
EXPENDITURES FOR TRAVEL OUTSIDE OF TEXAS

These instructions are for candidates and officeholders using SCHEDULE T: IN-KIND
CONTRIBUTIONS OR POLITICAL EXPENDITURES FOR TRAVEL OUTSIDE OF TEXAS.

Use this schedule to disclose information about contributions accepted or expenditures made
during the reporting period. In addition to completing this schedule, you must also report the
actual contribution or expenditure on the appropriate schedule or form. The law requires detailed
information regarding in-kind contributions or political expenditures for travel outside of the
state of Texas.

1.

10.

11.

Each numbered item in these instructions corresponds to the same numbered item on the form.

TOTAL PAGES SCHEDULE T: After you have completed Schedule T, count the total
number of pages. Each side of a two-sided form counts as one page.

FILER NAME: Enter the full name of the candidate, committee, or party on whose report
you are including this schedule.

FILER ID: If you are filing with the Commission, enter your account number. If you do not
file with the Commission, you are not required to enter an account number.

NAME OF CONTRIBUTOR / CORPORATION OR LABOR ORGANIZATION / PLEDGOR /
PAYEE: Enter the full name of the contributor / corporation or labor organization / pledgor /
payee as it appears on the schedule or form on which you reported the actual contribution or
expenditure.

CONTRIBUTION / EXPENDITURE REPORTED ON: Check the appropriate box for
the schedule or form on which you reported the actual contribution or expenditure.

DATES OF TRAVEL: Enter the dates on which the travel occurred.

NAME OF PERSON(S) TRAVELING: Enter the full name of the person or persons
traveling on whose behalf the travel was accepted or on whose behalf the expenditure was
made.

DEPARTURE CITY OR NAME OF DEPARTURE LOCATION: Enter the name of the
departure city or the name of each departure location.

DESTINATION CITY OR NAME OF DESTINATION LOCATION: Enter the name of
the destination city or the name of each destination location.

MEANS OF TRANSPORTATION: Enter the method of travel (e.g., airplane, bus, boat,
car, etc.)

PURPOSE OF TRAVEL: Enter the campaign or officeholder purpose of the travel,
including the name of a conference, seminar, or other event.
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FORM C/OH-FR: DESIGNATION OF FINAL REPORT

These instructions are for candidates and officeholders using Form C/OH-FR: C/OH REPORT:
DESIGNATION OF FINAL REPORT. A final report must include this form (Form C/OH-FR)
and the CAMPAIGN FINANCE REPORT (Form C/OH) with the “Final Report” box checked on
page 1, section 9. It must also include Schedules A1, A2, B, E, F1, F2, F3, F4, G, H, |, K, and T,
as applicable.

GENERAL INFORMATION

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

The effect of filing a final report differs depending on whether you are an officeholder at the
time you file a final report.

Officeholders Filing a Final Report: You will not have to worry about surplus political funds
and assets until you cease to be an officeholder. You may still be required to file semiannual
reports of contributions and expenditures as an officeholder. The only officeholders who are not
required to file semiannual reports are local officeholders who do not exceed $500 in
contributions or expenditures during the reporting period.

If you cease to be an officeholder at a time when you do not have a campaign treasurer
appointment on file, and you retain political contributions, interest or other income from political
contributions, or assets purchased with political contributions or interest or other income from
political contributions after filing the last required report as an officeholder, you must file an
annual report of unexpended contributions not earlier than January 1 and not later than January
15 of each year following the year in which you filed the last required report as an officeholder.
You may not retain these unexpended funds longer than six years after the date you ceased to be
an officeholder. For information about important restrictions regarding the use and reporting of
unexpended contributions, see the Campaign Finance Guide.

Non-Officeholders Filing a Final Report: You will no longer be required to file reports unless
you retain political contributions, interest or other income from political contributions, or assets
purchased with political contributions or interest or other income from political contributions. If
you retain any of those items, you must file an annual report of unexpended contributions not
earlier than January 1 and not later than January 15 of each year after the year in which you filed
your final report. You may not retain these unexpended funds longer than six years after the date
of filing a final report. For information about important restrictions regarding the use and
reporting of unexpended contributions, see the Campaign Finance Guide.
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COMPLETING THE FORM
Each numbered item in these instructions corresponds to the same numbered item on the form.
1. C/OH NAME: Enter your full name.

2. FILER ID: If you are filing with the Commission, enter your Filer ID. If you do not file
with the Commission, you are not required to enter a Filer ID.

3. SIGNATURE: You must sign this section to indicate that you understand the consequences
of filing a final report.

4. FILER WHO IS NOT AN OFFICEHOLDER: Complete this section if you are not an
officeholder at the time of filing your final report. Be sure to check the appropriate box in
both sections A and B and sign on the “Signature” line.

5. OFFICEHOLDER: Complete this section if you are an officeholder at the time of filing

your final report. You must check the box to indicate awareness of further filing
requirements.
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EXAMPLES: REPORTING EXPENDITURES MADE BY CREDIT CARD

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting expenditures made by credit card and payments made to credit card
companies.

Example #1: Candidate Using Credit Card to Make Political Expenditures and Using
Political Contributions to Pay the Credit Card Bill in the Same Reporting Period

A candidate for office uses her credit card to buy $1,000 in campaign office supplies from an
office store. During the same reporting period, the candidate uses her credit card to buy $500 in
political advertising signs from a sign company. During the same reporting period, the candidate
makes a single payment from her political contributions account to pay the $1,500 credit card
bill.

To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which she made the credit card charges and sent the
payment to the credit card company:

1. For the credit card charges: a $1,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the office store as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Office Overhead/Rental Expense,” and a description as “Campaign Office Supplies.” In
Section 9 of the schedule, the box for “Political” is also checked. The candidate also
reports the $500 expenditure on the “Expenditures Made by Credit Card” Schedule and
identifies the sign company as the payee of the expenditure and includes the address,
date, amount, a category of the expenditure as “Advertising Expense,” and a description
as “Political Advertising Signs.” In Section 9 of the schedule, the box for “Political” is
also checked.

2. For the payment to the credit card company: a $1,500 expenditure on the “Political
Expenditures from Political Contributions” Schedule (F1). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
”Payment of credit card bill for credit card expenditures.”

3. Both $1,500 amounts reported on each schedule will also be included in the appropriate
totals sections of Cover Sheet Pages 2 and 3.

Example #2: Candidate Using Credit Card to Make a Political Expenditure and Using
Personal Funds to Pay the Credit Card Bill in the Same Reporting Period

A candidate for non-judicial office uses his credit card to purchase $3,000 in political advertising

materials from a print shop. During the same reporting period, the candidate makes a payment
from his personal funds account to pay the $3,000 credit card bill.
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To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which he made the credit card charge and sent the
payment to the credit card company:

1. For the credit card charge: a $3,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the print shop as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Advertising Expense,” and a description as “Political Advertising Materials.” In Section
9 of the schedule, the box for ‘“Political” is also checked.

2. For the payment to the credit card company: a $3,000 expenditure on the “Political
Expenditures Made from Personal Funds” Schedule (G). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
“Payment of credit card bill for political advertising materials.” If the candidate intends
to seek reimbursement from political contributions, the candidate may also check the
appropriate box in Section 6.

3. Both $3,000 amounts reported on each schedule will also be included in the appropriate
sections of Cover Sheet Pages 2 and 3.

Example #3: Political Committee Using Credit Card to Make a Political Expenditure and
Using Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A general-purpose committee uses its credit card to buy $500 in political advertising in a
newspaper. The committee receives the statement from the credit card company but does not
send a payment until after the reporting period ends. When the committee sends a payment to the
credit card company, it makes a $500 payment from its political contributions account.

To report the credit card charge, the committee’s campaign treasurer would report all of the
following on a campaign finance report (Form GPAC) covering the period in which it made the
credit card charge:

1. A $500 expenditure on the “Expenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Expense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

2. The $500 amount reported on the “Expenditures Made by Credit Card” Schedule (F4)
will also be included in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the committee’s campaign treasurer would
also report all of the following on a campaign finance report (Form GPAC) covering the period
in which it made the payment to the credit card company:

1. A $500 expenditure on the “Political Expenditures from Political Contributions”
Schedule (F1). The schedule identifies the credit card company as the payee of the
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2.

expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a description as “Payment of credit card bill for political
advertising.”

The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.

Example #4: Candidate Using Credit Card to Make a Political Expenditure and Using
Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A candidate for judicial office uses her credit card to buy $500 in political advertising in a
newspaper. The candidate receives the statement from the credit card company but does not send
a payment until after the reporting period ends. When the candidate sends a payment to the credit
card company, she makes a $500 payment from her political contributions account.

To report the credit card charge, the candidate would report all of the following on a campaign
finance report (Form JC/OH) covering the period in which she made the credit card charge:

1.

A $500 expenditure on the “Expenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Expense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

The $500 amount reported on the “Expenditures Made by Credit Card” Schedule (F4)
will also be included in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the candidate would also report all of the
following on a campaign finance report (Form JC/OH) covering the period in which the payment
to the credit card company was made:

1.

2.

A $500 expenditure on the “Political Expenditures from Political Contributions”
Schedule (F1). The schedule identifies the credit card company as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a description as “Payment of credit card bill for political
advertising.”

The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.

Texas Ethics Commission Page 44 Revised 01/04/2016



Form C/OH — Instruction Guide

EXAMPLES: PURPOSE OF EXPENDITURES

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting the purpose of an expenditure. However, it is not, and is not intended to
be, an exhaustive or an exclusive list of how a filer may permissibly report the purpose of an
expenditure.

(1) Example: Candidate X is seeking the office of State Representative, District 2000. She
purchases an airline ticket from ABC Airlines to attend a campaign rally within District 2000.
The acceptable category for this expenditure is “travel in district.” The candidate activity that is
accomplished by making the expenditure is to attend a campaign rally. An acceptable brief
statement 1s “airline ticket to attend campaign event.”

(2) Example: Candidate X purchases an airline ticket to attend a campaign event outside of
District 2000 but within Texas, the acceptable category is “travel out of district.” The candidate
activity that is accomplished by making the expenditure is to attend a campaign event. An
acceptable brief statement 1s “airline ticket to attend campaign or officeholder event.”

(3) Example: Candidate X purchases an airline ticket to attend an officeholder related seminar
outside of Texas. The acceptable method for the purpose of this expenditure is by selecting the
“travel out of district” category and completing the “Schedule T” (used to report travel outside of
Texas).

(4) Example: Candidate X contracts with an individual to do various campaign related tasks such
as work on a campaign phone bank, sign distribution, and staffing the office. The acceptable
category is ‘“‘salaries/wages/contract labor.” The candidate activity that is accomplished by
making the expenditure is to compensate an individual working on the campaign. An acceptable
brief statement is “contract labor for campaign services.”

(5) Example: Officeholder X is seeking re-election and makes an expenditure to purchase a
vehicle to use for campaign purposes and permissible officeholder purposes. The acceptable
category is “transportation equipment and related expenses” and an acceptable brief description
is “purchase of campaign/officeholder vehicle.”

(6) Example: Candidate X makes an expenditure to repair a flat tire on a campaign vehicle
purchased with political funds. The acceptable category is “transportation equipment and related
expenses” and an acceptable brief description is “campaign vehicle repairs.”

(7) Example: Officeholder X purchases flowers for a constituent. The acceptable category is
“gifts/awards/memorials expense” and an acceptable brief description is “flowers for
constituent.”

(8) Example: Political Committee XYZ makes a political contribution to Candidate X. The
acceptable category is ‘“contributions/donations made by candidate/officeholder/political

committee” and an acceptable brief description is “campaign contribution.”

(9) Example: Candidate X makes an expenditure for a filing fee to get his name on the ballot.
The acceptable category is “fees” and an acceptable brief description is “candidate filing fee.”
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(10) Example: Officeholder X makes an expenditure to attend a seminar related to performing a
duty or engaging in an activity in connection with the office. The acceptable category is “fees”
and an acceptable brief description is “attend officeholder seminar.”

(11) Example: Candidate X makes an expenditure for political advertising to be broadcast by
radio. The acceptable category is “advertising expense” and an acceptable brief description is
“political advertising.” Similarly, Candidate X makes an expenditure for political advertising to
appear in a newspaper. The acceptable category is “advertising expense” and an acceptable brief
description is “political advertising.”

(12) Example: Officeholder X makes expenditures for printing and postage to mail a letter to all
of her constituents, thanking them for their participation during the legislative session.
Acceptable categories are “advertising expense” OR “printing expense” and an acceptable brief
description is “letter to constituents.”

(13) Example: Officeholder X makes an expenditure to pay the campaign office electric bill. The
acceptable category is “office overhead/rental expense” and an acceptable brief description is
“campaign office electric bill.”

(14) Example: Officeholder X makes an expenditure to purchase paper, postage, and other
supplies for the campaign office. The acceptable category is “office overhead/rental expense”
and an acceptable brief description is “campaign office supplies.”

(15) Example: Officeholder X makes an expenditure to pay the campaign office monthly rent.
The acceptable category is “office overhead/rental expense” and an acceptable brief description
is “campaign office rent.”

(16) Example: Candidate X hires a consultant for fundraising services. The acceptable category
is “consulting expense” and an acceptable brief description is “campaign services.”

(17) Example: Candidate/Officeholder X pays his attorney for legal fees related to either
campaign matters or officeholder matters. The acceptable category is “legal services” and an
acceptable brief description is “legal fees for campaign” or “for officeholder matters.”

(18) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting
with her constituents. The acceptable category is “food/beverage expense” and an acceptable
brief statement is “meeting with constituents.”

(19) Example: Candidate X makes food and beverage expenditures for a meeting to discuss
candidate issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss campaign issues.”

(20) Example: Officeholder X makes food and beverage expenditures for a meeting to discuss

officeholder issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss officeholder issues.”
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(21) Example: Candidate/Officeholder X makes food and beverage expenditures for a meeting to
discuss campaign and officeholder issues. The acceptable category is “food/beverage expense”
and an acceptable brief statement is “meeting to discuss campaign/officeholder issues.”
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EXAMPLES: REPORTING EXPENDITURES
FROM PERSONAL FUNDS

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting expenditures from personal funds.

If you intend to seek reimbursement of any amount from political contributions for a political
expenditure made from your personal funds, you must report the expenditure in one of three
ways. Keep in mind that this reporting system is not an accounting system and duplication of
expenditures is not uncommon when reporting transactions related to expenditures made from
personal funds.

Method #1: Itemize the expenditure on the “Political Expenditures Made from Personal Funds”
schedule (Schedule G) and check the box to indicate that you intend to seek reimbursement from
political contributions. You may not correct a report to allow reimbursement without subjecting
yourself to a possible penalty. When you reimburse yourself, which could be months or years
later, report the reimbursement on the ‘“Political Expenditures” schedule (Schedule F1).

Example: On December 1, 2007, Candidate A spends $500 of her own personal
funds to purchase political advertising signs. She reports the expenditure to the
vendor on Schedule G and checks the box to indicate that reimbursement is
intended. One year later, Candidate A reimburses herself from political
contributions. She reports the reimbursement on Schedule F1. Candidate A is the
payee and the purpose of the expenditure is to reimburse herself for a political
expenditure made from personal funds on December 1, 2007.

If you intend to seek reimbursement from political contributions for a political expenditure of
any amount made from personal funds, you must itemize the expenditure on Schedule G.

Method #2: Report the political expenditures made from your personal funds as a loan to your
campaign on the “Loans” schedule (Schedule E). Next, report the political expenditures made
from that loan as if they were made from political funds (report on Schedules F1, F2, F3, F4, or
H as appropriate). Do NOT report political expenditures made from the loan on Schedule G.

The amount you report as a loan in a reporting period may NOT exceed the amount you actually
spent from personal funds in that reporting period. In other words, do not report a $100,000 loan
to your campaign if the amount actually spent from personal funds in the reporting period was
$5,000. When you reimburse yourself, which could be months or years later, report the
reimbursement on the Schedule F1.

Example: In one reporting period, Candidate B spends $5,000 of his own
personal funds to purchase political advertising materials. He spends $3,000 at
Business One and $2,000 at Business Two. He reports the expenditures as a
$5,000 loan on Schedule E and then itemizes each of the two expenditures as a
political expenditure on Schedule F1. A year later, Candidate B reimburses
himself from political contributions by disclosing the reimbursement on Schedule
F1. He reports the reimbursement on Schedule F1. The payee in this instance is
Candidate B, the category of the expenditure is  “Loan
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Repayment/Reimbursement,” and “political expenditure made from personal
funds reported as a loan” is an acceptable brief description.

Method #3: Deposit personal funds in an account in which your political contributions are
maintained and report that amount as a loan on the "Loans" schedule (Schedule E). Next, report
the political expenditures made from that loan as if they were made from political funds (report
on Schedules F1, F2, F3, or H as appropriate). When you reimburse yourself, which could be
months or years later, report the reimbursement on the Schedule F1. The reimbursement may not
exceed the amount reported as a loan. Personal funds deposited in an account in which political
contributions are held are subject to the personal use restriction.)

Example: In one reporting period, Candidate C opens a campaign bank account
and deposits $5,000 of her own personal funds into the account. She makes one
$3,000 expenditure for political advertising. Candidate C has no other activity in
the reporting period. She reports the $5,000 as a loan on Schedule E, itemizes the
$3,000 expenditure for the political advertising on Schedule F1, and includes the
remaining $2,000 on her contributions maintained at the end of the reporting
period total. A year later, Candidate C reimburses herself from political
contributions by disclosing the reimbursement on Schedule F1. The payee in this
instance is Candidate C, the category of expenditure is "Loan
Repayment/Reimbursement,” and "political expenditure made from personal
funds reported as a loan™ is an acceptable brief description.
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Form C/OH — Instruction Guide

EXAMPLES: REPORTING STAFF REIMBURSEMENT

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting staff reimbursements.

When a staff member makes political payment(s) out of his or her personal funds, how you
disclose the payment(s) depends on two things: 1) the aggregate total of those payments in the
reporting period; and 2) whether or not you reimburse the staff worker in the same reporting
period.

Example #1: The payment out of the staff worker's personal funds does not exceed $5,000 in the
reporting period and you reimburse the staff worker from political funds in the same reporting
period — You will simply itemize the payment (if over the $100 itemization threshold) on
Schedule F1 as if you made the expenditure directly to the vendor out of your political funds,
with the name of the vendor who sold the goods or services as the payee for the expenditure. Do
not disclose as the payee the name of your staff worker.

Example #2: The payment(s) out of the staff worker's personal funds are over $5,000 in the
aggregate in the reporting period and you reimburse the staff worker from political funds in the
same reporting period — You will use a 3-step process, disclosing everything on the same report:
(1) On Schedule E, disclose the total amount paid from the staff worker's personal funds as a
loan from the staff worker to your campaign; (2) On Schedule F1, itemize the payments made by
your staff worker separately, with the names of the vendors who sold the goods or services to
your staff worker as the payees for the expenditures. Do not disclose as the payee the name of
your staff worker; and (3) On Schedule F1, disclose the payment to your staff worker for the
reimbursement of the loan.

Example #3: The payment(s) out of the staff worker's personal funds do not exceed $5,000 in
the aggregate in the reporting period but you reimburse the staff worker from political funds in a
different reporting period — You will use a 3-step process, disclosing steps 1 and 2 on the same
report and step 3 later, when the reimbursement occurs: (1) On Schedule E, disclose the total
amount paid from the staff worker's personal funds as a loan from the staff worker to your
campaign; (2) On Schedule F1, itemize the payments made by your staff worker separately, with
the names of the vendors who sold the goods or services to your staff worker as the payees for
the expenditures. Do not disclose as the payee the name of your staff worker; and (3) When you
reimburse your staff worker, if ever, disclose on Schedule F1 of the report covering the period in
which the reimbursement occurs the payment to your staff worker for the reimbursement of the
loan.
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CONTRIBUTIONS & EXPENDITURES REPORT

SCHEDULE

CANDIDATE/OFFICEHOLDER SWORN REPORT

CITY GENERAL ELECTION —MAY 7, 2016

STATEMENT FILING DEADLINE

PERIOD COVERED

First 5:00 p.m. — April 7, 2016
30" day before Election Day

Second 5:00 p.m. — April 29, 2016
8™ day before Election Day

Third 5:00 p.m. — July 15, 2016

Fourth 5:00 p.m. — January 17, 2017

January 1, 2016 or from
date of campaign treasurer
appointment or day after
the date last report ended
through March 28, 2016

March 29, 2016 or from
date of campaign treasurer
appointment or day after
the date last report ended
(March 28, 2016) through
10" day before Election
(April 27, 2016)

Semi-Annual Report
January 1, 2016 or from
date of campaign treasurer
appointment or day after
the date last report ended
through June 30, 2016

Semi-Annual Report
July 1, 2016 through
December 31, 2016



CANDIDATE / OFFICEHOLDER
CAMPAIGN FINANCE REPORT

COVER SHEET PG 1

FORM C/OH

The C/OH Instruction Guide explains how to complete this form.

1 Filer ID (Ethics Commission Filers)

2 Total pages filed:

3 CANDIDATE/
OFFICEHOLDER
NAME

MS / MRS / MR

FIRST

MI

NICKNAME

SUFFIX

OFFICE USE ONLY

4 CANDIDATE/
OFFICEHOLDER
MAILING
ADDRESS

|:| Change of Address

ADDRESS / PO BOX;

APT / SUITE #; CITY;

STATE; ZIP CODE

5 CANDIDATE/
OFFICEHOLDER
PHONE

AREA CODE

( )

PHONE NUMBER

EXTENSION

Date Received

Date Hand-delivered or Date Postmarked

6 CAMPAIGN
TREASURER
NAME

MS / MRS / MR

NICKNAME

FIRST

MI

SUFFIX

Receipt #

Amount $

Date Processed

Date Imaged

7 CAMPAIGN
TREASURER
ADDRESS

(Residence or Business)

STREET ADDRESS (NO PO BOX PLEASE);

APT / SUITE #;

CITY; STATE;

ZIP CODE

8 CAMPAIGN
TREASURER
PHONE

AREA CODE

( )

PHONE NUMBER

EXTENSION

9 REPORT TYPE

|:| January 15
|:| July 15

|:| 30th day before election

|:| 8th day before election

|:| Runoff

|:| Exceeded $500 limit

]
]

15th day after campaign
treasurer appointment
(Officeholder Only)

Final Report (Attach C/OH - FR)

10 PERIOD Month Day Year Month Day Year
COVERED
/ / THROUGH / /
11 ELECTION ELECTION DATE ELEGTION TYPE
Month Day Year |:| Primary |:| Runoff |:| Other
Description
/ / |:| General |:| Special
12 OFFICE OFFICE HELD (if any) 13  OFFICE SOUGHT (if known)

GO TO PAGE 2

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



CANDIDATE / OFFICEHOLDER FORM C/OH
CAMPAIGN FINANCE REPORT COVER SHEET PG 2

14 C/OH NAME

15 Filer ID (Ethics Commission Filers)

16 NOTICE FROM
POLITICAL
COMMITTEE(S)

THIS BOX IS FOR NOTICE OF POLITICAL CONTRIBUTIONS ACCEPTED OR POLITICAL EXPENDITURES MADE BY POLITICAL COMMITTEES TO
SUPPORT THE CANDIDATE / OFFICEHOLDER. THESE EXPENDITURES MAY HAVE BEEN MADE WITHOUT THE CANDIDATE'S OR OFFICEHOLDER'S
KNOWLEDGE OR CONSENT. CANDIDATES AND OFFICEHOLDERS ARE REQUIRED TO REPORT THIS INFORMATION ONLY IF THEY RECEIVE NOTICE
OF SUCH EXPENDITURES.

TOTALS

BALANCE

LOAN TOTALS

COMMITTEE TYPE COMMITTEE NAME

[ ] GENERAL
COMMITTEE ADDRESS

[ IspeciFic
COMMITTEE CAMPAIGN TREASURER NAME

|:| Additional Pages
COMMITTEE CAMPAIGN TREASURER ADDRESS
17 CONTRIBUTION 1. TOTAL POLITICAL CONTRIBUTIONS OF $50 OR LESS (OTHER THAN $
TOTALS PLEDGES, LOANS, OR GUARANTEES OF LOANS), UNLESS ITEMIZED

2. TOTAL POLITICAL CONTRIBUTIONS $
(OTHER THAN PLEDGES, LOANS, OR GUARANTEES OF LOANS)

EXPENDITURE

3. TOTAL POLITICAL EXPENDITURES OF $100 OR LESS, $
UNLESS ITEMIZED

4. TOTAL POLITICAL EXPENDITURES $

CONTRIBUTION

5. TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LAST DAY $
OF REPORTING PERIOD

OUTSTANDING

6. TOTAL PRINCIPAL AMOUNT OF ALL OUTSTANDING LOANS AS OF THE
LAST DAY OF THE REPORTING PERIOD $

18 AFFIDAVIT

AFFIX NOTARY STAMP / SEALABOVE

| swear, or affirm, under penalty of perjury, that the accompanying report is
true and correct and includes all information required to be reported by me
under Title 15, Election Code.

Signature of Candidate or Officeholder

Sworn to and subscribed before me, by the said , this the
day of , 20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015



SUBTOTALS - C/OH

COVER SHEET PG 3

FORM C/OH

19 FILER NAME

20 Filer ID (Ethics Commission Filers)

21 SCHEDULE SUBTOTALS SUBTOTAL

NAME OF SCHEDULE AMOUNT
1. [ | SCHEDULEA1: MONETARY POLITICAL CONTRIBUTIONS $
2. SCHEDULE A2: NON-MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS $
3. [ ] SCHEDULEB: PLEDGED CONTRIBUTIONS $
4. [ ] sCHEDULEE: LOANS $
5. [ ] SCHEDULE F1: POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $
6. [ ]| SCHEDULE F2: UNPAID INCURRED OBLIGATIONS $
7. [ ] SCHEDULE F3: PURCHASE OF INVESTMENTS MADE FROM POLITICAL CONTRIBUTIONS $
8. [ | SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD $
9. [ ]| SCHEDULE G: POLITICAL EXPENDITURES MADE FROM PERSONAL FUNDS $
10. [ ] SCHEDULE H: PAYMENT MADE FROM POLITICAL CONTRIBUTIONS TO A BUSINESS OF C/OH | $
1. [ ]| SCHEDULEI: NON-POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $
12.  [[] SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS $

RETURNED TO FILER

Forms provided by Texas Ethics Commission www.ethics.state.tx.us

Revised 9/8/2015



MONETARY POLITICAL CONTRIBUTIONS

SCHEDULE A1

The Instruction Guide explains how to complete this form.

1 Total pages Schedule A1:

FILER NAME

3 Filer ID (Ethics Commission Filers)

Date 5 Full name of contributor [] out-of-state PAC (ID#:

7 Amount of contribution ($)

6 Contributor address;

City; State; Zip Code

8 Principal occupation / Job title (See Instructions)

9 Employer (See Instructions)

Date Full name of contributor

Contributor address;

[] out-of-state PAC (ID#: )

City; State; Zip Code

Amount of contribution ($)

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

Date Full name of contributor

Contributor address;

[] out-of-state PAC (ID#: )

City; State;- .Zi.p .Cc‘)d.e‘

Amount of contribution ($)

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

Date Full name of contributor

Contributor address;

[] out-of-state PAC (ID#: )

City; State; Zip Code

Amount of contribution ($)

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



NON-MONETARY (IN-KIND) POLITICAL

CONTRIBUTIONS

SCHEDULE A2

The Instruction Guide explains how to complete this form.

1 Total pages Schedule A2:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS |§

5 Date 6 Full name of contributor ~ [] out-of-state PAC (ID#:

Amount of . 9 In-kind contribution

7 Contributor address;

City; State; Zip Code

Contribution $ . description

|:|Check if travel outside of Texas. Complete Schedule T.

10 Principal occupation / Job title (FOR NON-JUDICIAL) (See Instructions)

11 Employer (FOR NON-JUDICIAL)(See Instructions)

12 Contributor's principal occupation (FOR JUDICIAL)

13 Contributor's job title (FOR JUDICIAL) (See Instructions)

14 Contributor's employer/law firm (FOR JUDICIAL)

15 Law firm of contributor's spouse (if any) (FOR JUDICIAL)

16 If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL)

Date Full name of contributor  [] out-of-state PAC (ID#:

) Amount of In-kind contribution

Contributor address;

City; State; Zip Code

Contribution $ . description

|:|Check if travel outside of Texas. Complete Schedule T.

Principal occupation / Job title (FOR NON-JUDICIAL) (See Instructions)

Employer (FOR NON-JUDICIAL)(See Instructions)

Contributor's principal occupation (FOR JUDICIAL)

Contributor's job title (FOR JUDICIAL) (See Instructions)

Contributor's employer/law firm (FOR JUDICIAL)

Law firm of contributor's spouse (if any) (FOR JUDICIAL)

If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



PLEDGED CONTRIBUTIONS

SCHEDULE B

The Instruction Guide explains how to complete this form.

1 Total pages Schedule B:

2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED PLEDGES

5 Date 6 Full name of pledgor [ out-of-state PAC (ID#:

Amount . 9 In-kind contribution

7 Pledgor address;

City; State; Zip Code

of Pledge $ description

|:| Check if travel outside of Texas. Complete Schedule T.

10 Principal occupation / Job title (See Instructions)

11 Employer (See Instructions)

Date

Full name of pledgor [] out-of-state PAC (ID#:

) Amount In-kind contribution

Pledgor address;

City; State; Zip Code

of Pledge $ description

|:| Check if travel outside of Texas. Complete Schedule T.

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

Date

Full name of pledgor [] out-of-state PAC (ID#:

Amount of In-kind contribution

Pledgor address;

City; State; Zip Code

Pledge $ description

|:|Check if travel outside of Texas. Complete Schedule T.

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

Date Full name of pledgor [] out-of-state PAC (ID#:

Amount of In-kind contribution

Pledgor address;

City; State; Zip Code

Pledge $ description

|:|Check if travel outside of Texas. Complete Schedule T.

Principal occupation / Job title (See Instructions)

Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor is out-of-state PAC, please see instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



LOANS

SCHEDULE E

The Instruction Guide explains how to complete this form.

-t

Total pages Schedule E:

2 FILER NAME

w

Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED LOANS

S Date of loan 7 Name of lender

6 Is lender 8 Lender address;

[] out-of-state PAC (ID#: )

City; Zip Code

©

Loan Amount ($)

10 Interestrate

! ! State;
a financial
Institution?
11 Maturity date

Y N
12 Principal occupation / Job title (See Instructions) 13 Employer (See Instructions)
14 Description of Collateral 15 Check if personal funds were deposited into political

account (See Instructions)

[] none
16 GUARANTOR 17 Name of guarantor 19 Amount Guaranteed ($)

INFORMATION

18 Guarantor address; City; State; Zip Code

[] not applicable

20 Principal Occupation (See Instructions)

21 Employer (See Instructions)

Date of loan Name of lender [] out-of-state PAC (ID#: ) Loan Amount ($)
Is lender Lender address; City; State; Zip Code Interest rate
a financial
Institution? -
Maturity date
Y N
Principal occupation / Job title (See Instructions) Employer (See Instructions)
Description of Collateral Check if personal funds were deposited into political
account (See Instructions)
[ none
GUARANTOR Name of guarantor Amount Guaranteed ($)
INFORMATION
Guarantor address; City; State; Zip Code

[C] not applicable

Principal Occupation (See Instructions)

Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If lender is out-of-state PAC, please see instruction guide for additional reporting requirements.

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us
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POLITICAL EXPENDITURES MADE
FROM POLITICAL CONTRIBUTIONS

scHEDULE F1

Advertising Expense
Accounting/Banking

Consulting Expense
Contributions/Donations Made By

EXPENDITURE CATEGORIES FOR BOX 8(a)

Event Expense

Fees

Food/Beverage Expense
Gift/Awards/Memorials Expense

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense

Solicitation/Fundraising Expense

Transportation Equipment & Related Expense

Travel In District
Travel Out Of District

Candidate/Officeholder/Political Committee
Credit Card Payment

Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above)

The Instruction Guide explains how to complete this form.

1 Total pages Schedule F1:|2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 Date 5 Payee name

6 Amount ($) 7 Payee address; City; State; Zip Code
8 (@) Category (See Categories listed at the top of this schedule) (b) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF |:| Check if Austin, TX, officeholder living expense
EXPENDITURE

9 Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH

Date Payee name

Amount ($) Payee address; City; State; Zip Code

Category (See Categories listed at the top of this schedule) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF |:| Check if Austin, TX, officeholder living expense
EXPENDITURE

Complete ONLY if direct Candidate / Officeholder name Office held

expenditure to benefit C/OH

Office sought

Date Payee name

Amount ($) Payee address; City; State; Zip Code

Category (See Categories listed at the top of this schedule) Description

PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF

|:| Check if Austin, TX, officeholder living expense
EXPENDITURE

Candidate / Officeholder name Office sought Office held

Complete ONLY if direct
expenditure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015



UNPAID INCURRED OBLIGATIONS SCHEDULE F2

EXPENDITURE CATEGORIES FOR BOX 10(a)

Advertising Expense Event Expense Loan Repayment/Reimbursement Solicitation/Fundraising Expense

Accounting/Banking Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense

Consulting Expense Food/Beverage Expense Polling Expense Travel In District

Contributions/Donations Made By Gift/Awards/Memorials Expense Printing Expense Travel Out Of District
Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above)

The Instruction Guide explains how to complete this form.

1 Total pages Schedule F2: | 2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS $
5 Date 6 Payee name
7 Amount ($) 8 Payee address; City; State; Zip Code
9 TYPE OF . .

EXPENDITURE I:I Political I:I Non-Political
10 (a) Category (See Categories listed at the top of this schedule) (b) Description

PURPOSE |:| Checkiif travel outside of Texas. Complete Schedule T.
OF

EXPENDITURE |:|Check if Austin, TX, officeholder living expense

11 Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH

Date Payee name
Amount ($) Payee address; City; State; Zip Code

TYPE OF " -
EXPENDITURE |:| Political |:| Non-Political

Category (See Categories listed at the top of this schedule) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF |:|Check if Austin, TX, officeholder living expense

EXPENDITURE
Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015



PURCHASE OF INVESTMENTS MADE
FROM POLITICAL CONTRIBUTIONS SCHEDULE F3

1 Total pages Schedule F3:
The Instruction Guide explains how to complete this form.

2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 Date 5 Name of person from whom investment is purchased

6 Address of person from whom investment is purchased; City; State; Zip Code

7 Description of investment

8 Amount of investment ($)

Date Name of person from whom investment is purchased

Address of person from whom investment is purchased; City; State; Zip Code

Description of investment

Amount of investment ($)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015



EXPENDITURES MADE BY CREDIT CARD scHEDULE F4

EXPENDITURE CATEGORIES FOR BOX 10(a)

Advertising Expense Event Expense Loan Repayment/Reimbursement Solicitation/Fundraising Expense

Accounting/Banking Fees Office Overhead/Rental Expense Transportation Equipment & Related Expense

Consulting Expense Food/Beverage Expense Polling Expense Travel In District

Contributions/Donations Made By Gift/Awards/Memorials Expense Printing Expense Travel Out Of District
Candidate/Officeholder/Political Committee Legal Services Salaries/Wages/Contract Labor Other (enter a category not listed above)

The Instruction Guide explains how to complete this form.

1 Total pages Schedule F4: 2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 TOTAL OF UNITEMIZED EXPENDITURES CHARGED TO ACREDIT CARD $
5 Date 6 Payee name
7 Amount ($) 8 Payee address; City; State; Zip Code
9 TYPE OF » .

EXPENDITURE I:I Political I:I Non-Political
10 (a) Category (See Categories listed at the top of this schedule) (b) Description

PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF

EXPENDITURE |:|Check if Austin, TX, officeholder living expense

11 Complete ONLY if direct Candidate / Officeholder name Office sought Office held

expenditure to benefit C/OH

Date Payee name
Amount ($) Payee address; City; State; Zip Code

TYPE OF . .
EXPENDITURE |:| Political |:| Non-Political

Category (See Categories listed at the top of this schedule) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF |:| Check if Austin, TX, officeholder living expense

EXPENDITURE

Complete ONLY if direct Candidate / Officeholder name Office sought Office held
expenditure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015




POLITICAL EXPENDITURES

MADE FROM PERSONAL FUNDS

SCHEDULE G

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By
Candidate/Officeholder/Political Committee

EXPENDITURE CATEGORIES FOR BOX 8(a)

Event Expense

Fees

Food/Beverage Expense
Gif/Awards/Memorials Expense
Legal Services

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense
Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

Credit Card Payment

The Instruction Guide explains how to complete this form.

1 Total pages Schedule G: | 2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 Date 5 Payee name

6 Amount ($) 7 Payee address; City; State;

Zip Code

Reimbursement from
political contributions
intended
(@) Category (See Categories listed at the top of this schedule) (b) Description
PUF:;? SE |:| Check if travel outside of Texas. Complete Schedule T.
EXPENDITURE |:| Check if Austin, TX, officeholder living expense

9 Complete ONLY if direct
expenditure to benefit C/OH

Candidate / Officeholder name

Office sought Office held

Date Payee name

Amount ($) Payee address; City; State;

Reimbursement from
political contributions
intended

Zip Code

Category (See Categories listed at the top of this schedule)
PURPOSE
OF
EXPENDITURE

(b) Description
|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candidate / Officeholder name

expenditure to benefit C/OH

Office sought Office held

Date Payee name

Amount ($) Payee address; City; State;

Reimbursement from
political contributions
intended

Zip Code

Category (See Categories listed at the top of this schedule)
PURPOSE
OF
EXPENDITURE

(b) Description
|:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candidate / Officeholder name

expenditure to benefit C/OH

Office sought Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



PAYMENT MADE FROM POLITICAL
CONTRIBUTIONS TO A BUSINESS OF C/OH

scHEDULE H

EXPENDITURE CATEGORIES FOR BOX 8(a)

Advertising Expense
Accounting/Banking
Consulting Expense

Event Expense
Fees
Food/Beverage Expense

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Contributions/Donations Made By
Candidate/Officeholder/Political Committee

Gift/Awards/Memorials Expense
Legal Services

Printing Expense
Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense
Transportation Equipment & Related Expense
Travel In District

Travel Out Of District

Other (enter a category not listed above)

Credit Card Payment

The Instruction Guide explains how to complete this form.

1 Total pages Schedule H: | 2 FILER NAME

3 Filer ID (Ethics Commission Filers)

4 Date 5 Business name

6 Amount ($) 7 Business address; City; State; Zip Code
8 (@) Category (See Categories listed at the top of this schedule)| (b) Description
PURPOSE Check if travel outside of Texas. Complete Schedule T.
OF |:|
EXPENDITURE Check if Austin, TX, officeholder living expense

9 Complete ONLY if direct Candidate / Officeholder name

expenditure to benefit C/OH

Office sought Office held

OF
EXPENDITURE

Date Business name
Amount ($) Business address; City; State; Zip Code
Category (See Categories listed at the top of this schedule) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.

|:| Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candidate / Officeholder name

expenditure to benefit C/OH

Office sought Office held

Date Business name
Amount ($) Business address; City; State; Zip Code
Category (See Categories listed at the top of this schedule) Description
PURPOSE |:| Check if travel outside of Texas. Complete Schedule T.
OF |:| Check if Austin, TX, officeholder living expense
EXPENDITURE

Complete ONLY if direct Candidate / Officeholder name

expenditure to benefit C/OH

Office sought Office held

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us

Revised 9/8/2015



NON-POLITICAL EXPENDITURES
MADE FROM POLITICAL CONTRIBUTIONS SCHEDULE |

The Instruction Guide explains how to complete this form.

1 Total pages Schedule I{ 2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Payee name
6 Amount ($) 7 Payee address; City; State; Zip Code
8 (a)Category (See instructions for examples of acceptable (b) Description (See instructions regarding type of information
PURPOSE categories.) required.)
OF

EXPENDITURE

Date Payee name
Amount ($) Payee address; City; State; Zip Code
Category (See instructions for examples of acceptable Description (See instructions regarding type of information
PU%PFOSE categories.) required.)

EXPENDITURE

Date Payee name
Amount ($) Payee address; City; State; Zip Code
PURPOSE Categpry (See instructions for examples of acceptable De;crlptlon (See instructions regarding type of information
OF categories.) required.)

EXPENDITURE

Date Payee name
Amount ($) Payee address; City; State; Zip Code
Category (See instructions for examples of acceptable Description (See instructions regarding type of information
PUF:)P[?SE categories.) required.)

EXPENDITURE

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015



INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS RETURNED TO FILER scHEDULE K
The Instruction Guide explains how to complete this form. 1 Total pages Schedule K:
2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Name of person from whom amount is received 8 Amount ($)
6 .Ac;d;e;s .of‘ péaréo[n 1;ro.rn ‘who‘m.amount is received‘; ‘C;ty‘; . .St;té;. . Z.ip. C.oo.le.
7 Purpose for which amount is received [ ] Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
Address of person from whom amount is received; C;ty; Sitat.e; Z.ip C.oo.le
Purpose for which amount is received [ ] Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
Address of person from whom amount is received; C;ty; State; Z|p (.)o.de:
Purpose for which amount is received [ ] Check if political contribution returned to filer
Date Name of person from whom amount is received Amount ($)
.Ac;d;e;s .of person from whom amount is received; ‘C;ty; ‘ .S‘tat.e; . éip C.oo.le
Purpose for which amount is received [ ] Check if political contribution returned to filer
ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
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IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES

FOR TRAVEL OUTSIDE OF TEXAS SCHEDULE T
The Instruction Guide explains how to complete this form. 1 Total pages Schedule T:
2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

5 Contribution / Expenditure reported on:

|:| Schedule A2 |:| Schedule B |:| Schedule B(J) |:| Schedule C2 |:| Schedule D |:| Schedule F1
[ schedule F2 [] schedule F4 [ schedule G [] schedule H [] schedule coH-UC [] Schedule B-sS
6 Dates of travel 7 Name of person(s) traveling

8 Departure city or name of departure location

9 Destination city or name of destination location

10 Means of transportation 11 Purpose of travel (including name of conference, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

|:| Schedule A2 |:| Schedule B I:’ Schedule B(J) |:| Schedule C2 |:| Schedule D |:| Schedule F1
[Ischedule F2 [] schedule F4 [l schedule G [] schedule H [] schedule coH-UC [ | Schedule B-SS
Dates of travel Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

|:| Schedule A2 I:, Schedule B |:| Schedule B(J) I:, Schedule C2 I:, Schedule D |:| Schedule F1
[ ]schedule F2 [] schedule F4 [ Schedule G [] schedule H [] schedule coH-uC [] Schedule B-sS
Dates of travel Name of person(s) traveling

Departure city or name of departure location

Destination city or name of destination location

Means of transportation Purpose of travel (including name of conference, seminar, or other event)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
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CANDIDATE / OFFICEHOLDER REPORT:
DESIGNATION OF FINAL REPORT Form C/OH - FR

The Instruction Guide explains how to complete this form.
-« Complete only if "Report Type" on page 1 is marked "Final Report" .-

1 C/OHNAME 2 Filer ID (Ethics Commission Filers)

3 SIGNATURE

| do not expect any further political contributions or political expenditures in connection with my candidacy. | understand that designat-
ing a report as a final report terminates my campaign treasurer appointment. | also understand that | may not accept any campaign
contributions or make any campaign expenditures without a campaign treasurer appointment on file.

Signature of Candidate / Officeholder

4 FILERWHOIS NOT AN OFFICEHOLDER

.« Complete A & B below only if you are not an officeholder. --

A. CAMPAIGN FUNDS

Check only one:

[ 1 1do not have unexpended contributions or unexpended interest or income earned from political contributions.

[ ] I have unexpended contributions or unexpended interest or income earned from political contributions. | understand that |
may not convert unexpended political contributions or unexpended interest or income earned on political contributions to
personal use. | also understand that | must file an annual report of unexpended contributions and that | may not retain
unexpended contributions or unexpended interest or income earned on political contributions longer than six years after filing
this final report. Further, | understand that | must dispose of unexpended political contributions and unexpended interest or
income earned on political contributions in accordance with the requirements of Election Code, § 254.204.

B. ASSETS

Check only one:

[ ] 1do not retain assets purchased with political contributions or interest or other income from political contributions.

[ ] 1do retain assets purchased with political contributions or interest or other income from political contributions. | understand
that I may not convert assets purchased with political contributions or interest or other income from political contributions to
personal use. | also understand that | must dispose of assets purchased with political contributions in accordance with the
requirements of Election Code, § 254.204.

Signature of Candidate

5 OFFICEHOLDER

-« Complete this section only if you are an officeholder --

[ ] 1am aware that | remain subject to filing requirements applicable to an officeholder who does not have a campaign treasurer on
file. I am also aware that | will be required to file reports of unexpended contributions if, after filing the last required report as an
officeholder, | retain political contributions, interest or other income from political contributions, or assets purchased with politi-
cal contributions or interest or other income from political contributions.

Signature of Officeholder

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 9/8/2015
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Form PFS — Instruction Guide

GENERAL INSTRUCTIONS

Every "state officer,” as defined by chapter 572 of the Government Code, and the state chair
of each political party, must file an annual personal financial statement with the Texas Ethics
Commission. The requirement extends to each person who served as a state officer for any
part of the period beginning January 1 of the year the statement is due and ending April 30.

Please note that an appointed or elected officer continues to serve as a state officer until his
or her successor has qualified for office. For example, a person who resigned or whose
term ended in November of one year will need to file a personal financial statement covering
that year if the person was not replaced until January of the following year or later.
However, if you are an appointed officer, as defined by section 572.002 of the Government
Code, you are not required to file a personal financial statement if the following criteria are
met before January 1 of the year the statement is due: (1) your term expired, you resigned,
your agency was abolished, or your agency functions were transferred to another agency; and
(2) you ceased to participate in the state agency’s functions. If your term expired or if you
resigned, you are required to provide written notice of your intent to not participate in the
agency’s functions to the Office of the Governor and to the Texas Ethics Commission.

Every candidate for one of the elective public offices listed in chapter 572 must also file a
personal financial statement with the Texas Ethics Commission prior to the primary election
date. Please see FILING DEADLINES in this guide or the filing schedule on the Ethics
Commission website for the filing deadline. In addition, certain local candidates and
officeholders may be required to file a personal financial statement, using this form, with a
local filing authority under chapter 159 of the Local Government Code.

If you have questions about whether you are required to file this form, please visit our
website at www.ethics.state.tx.us. The website also provides access to chapter 572 of the
Government Code, commission rules, filing schedules, and personal financial statement
brochures.

The Texas Ethics Commission also provides information about whether a public servant is
permitted to accept gifts or other benefits under the Penal Code or lobby law. Disclosing an
impermissible benefit does not legalize its acceptance.

WHO IS REQUIRED TO FILE?

Chapter 572, Government Code. The following individuals are required to file a personal
financial statement with the Texas Ethics Commission under chapter 572 of the Government
Code:

= Appointed officers of executive branch state agencies;

= Executive heads of state agencies;

= Board members and executive heads of river authorities;

= Officeholders in and candidates for the following offices:

Texas Ethics Commission Page 1 Revised 06/19/2014



Form PFS — Instruction Guide

Member of the Texas Legislature;

Statewide elected officer;

Justice of a court of appeals;

District judge;

District or criminal district attorney; and

Member of the State Board of Education;

. Former or retired judges sitting by assignment;* and

= State chair of any political party receiving more than two percent of
the vote for governor in the most recent general election.

ocoakrwpE

Chapter 159, Local Government Code (Statutory County Court/Probate Court Judges).
Chapter 159, Local Government Code, requires statutory county court and statutory probate
court judges and judicial candidates for those offices to file a personal financial statement
with either the county clerk or the Texas Ethics Commission. A filer who chooses to file
with the Texas Ethics Commission must notify the county clerk of the decision to file with
the Texas Ethics Commission on or before the deadline for filing the personal financial
statement. Local Gov’t Code § 159.052(b). A filer who chooses to file with the Texas Ethics
Commission may be subject to a $500 late filing penalty if the report is filed after the
deadline.

Other Local Filers. Other local officers, candidates, or even employees may also be
required to file a personal financial statement with a local filing authority. Some of those
filing authorities may choose to use the Texas Ethics Commission Form PFS. Consult
chapter 159 of the Local Government Code for additional information.

Section 11.064, Education Code (School Board Trustees). The board of trustees in ANY
independent school district may adopt a resolution requiring members of the board of
trustees to file personal financial statements. The commissioner of education may also
require members of the board of trustees of an independent school district to file personal
financial statements in specified circumstances. A personal financial statement required to
be filed under this section must be filed with the board of trustees AND with the Texas
Ethics Commission.

Municipalities With Populations of 100,000 or More. The mayor, members of the
governing body, the municipal attorney, and the city manager of municipalities with a
population of 100,000 or more are required to file personal financial statements with the
clerk or secretary of the municipality. The Texas Ethics Commission does not have
jurisdiction over this filing requirement. See chapter 145 of the Local Government Code for
additional information.

L A former or retired judge who sits by assignment at the district court level or above must complete a personal
financial statement. Attorney General Opinion H-526 (1975).
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Form PFS — Instruction Guide

Sport and Community Venue Districts. Directors of sports and community venue districts
may be required to file personal financial statements with the board of directors of the district
and with the Texas Ethics Commission. Consult Sections 335.102 and 335.1085 of the Local
Government Code for additional information. Note that the requirement to file a personal
financial statement applies only to directors of districts located in a county with a population
of 2.4 million or more.

COMPLETING THE FORM

All forms must be either typewritten or legibly hand-printed in ink. If requested information
is not applicable to your activities, indicate that on page 2 of the Cover Sheet. A complete
statement consists of the Cover Sheet and parts of the form on which you have information to
report. Every part of the form should either be completed or marked “not applicable” on
page 2 of the Cover Sheet.

Complete Form PFS by using one of the following methods.

1. PFS Filing Software: go to www.ethics.state.tx.us/filinginfo/software_pfsfrm.htm to
obtain the software to create Form PFS and save it on your computer; or

2. Blank Fillable Form: Complete Form PFS on your computer by going to
www.ethics.state.tx.us/filinginfo/e_pfsfrm.htm to access a fillable Form PFS without
using the PFS software; or

3. Form PFS & Instructions: go to www.ethics.state.tx.us/filinginfo/pfsforms_ins.htmi
to obtain Form PFS and the Instruction Guide. Form PFS cannot be filed
electronically; therefore, once you complete the form, you must print it out, sign it,
have it notarized, and mail it to the Texas Ethics Commission.

WHAT NOT TO INCLUDE

Please note that personal financial statements are public records. Do not include unrequired
information that is confidential or proprietary, such as your social security number, driver’s
license number, or copies of your tax returns.

PERIOD COVERED

In most cases, the personal financial statement covers activity for the entire calendar year
preceding the year the statement is due. For example, a personal financial statement due in
2005 covers activity occurring between and including January 1 and December 31, 2004.

New Appointees. For a newly appointed officer, the period covered by the first required
personal financial statement is determined by the date the officer is appointed to the office.
A new appointee’s first personal financial statement covers the entire calendar year
preceding the year of appointment rather than preceding the year the statement is due. For
example, a person appointed to serve on a board effective December 15, 2008, is required to
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Form PFS — Instruction Guide

file a personal financial statement due January 14, 2009. This personal financial statement
covers activity occurring between and including January 1 and December 31, 2007.

Please contact the Texas Ethics Commission for further information if you have questions
about the period covered by a personal financial statement.

SUBSTITUTION OF FORMS

You may use photocopies of Texas Ethics Commission forms. You may also use your own
computer-generated form if it provides for disclosure of all the information required on the
commission’s form and it is substantially identical in paper size, color, layout, and format.
You must submit a substitute form for pre-approval by the executive director of the Texas
Ethics Commission.

FILING DEADLINES

Annual Statement. The regular filing deadline for the annual personal financial statement is
April 30 for non-candidates.

Candidate Statement. A partisan or independent candidate for elective office who is
required to file a personal financial statement must file it no later than the 40th day after the
date of the regular filing deadline for filing an application to be on the ballot in the general
primary election. The deadline applies whether or not the candidate runs in a primary
election.

Others. All other individuals required to file the personal financial statement (such as
appointed officers and executive directors filing for the first time) should contact the Texas
Ethics Commission for further information about the applicable filing deadline.

TIMELY FILINGS

A personal financial statement filed by first-class United States mail or by common or
contract carrier is timely filed if:

(2) it is properly addressed with postage or handling charges prepaid; and

(2) it bears a post office cancellation mark or a receipt mark from a common or contract
carrier indicating it was sent on or before the deadline, or if the filer furnishes satisfactory
proof that it was deposited in the mail or with a common or contract carrier on or before
the deadline. A hand-delivered statement is timely filed if it is delivered to the proper
filing authority by 5:00 p.m. on the deadline date. The Texas Ethics Commission is
located on the 10th floor of the Sam Houston Building, 201 E. 14th St., Austin, Texas
78701. Our mailing address is P.O. Box 12070, Austin, TX 78711-2070.
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EXTENSION OF THE APRIL 30TH DEADLINE

A state officer filing the annual personal financial statement due April 30 may request a 60-
day extension of the filing deadline. The executive director of the Texas Ethics Commission
shall grant such a request if the request is made on or before the regular deadline. A
statutory county court or probate court judge is also eligible for a 60-day extension of the
April 30 deadline if the judge requests the extension on or before the regular filing deadline.
Extensions may not be granted for any other personal financial statement filing deadline,
such as the deadline for candidates or newly-appointed board members.

LATE FILING PENALTY

An individual who files the personal financial statement with the Texas Ethics Commission
may be assessed a $500 late filing penalty if the personal financial statement is not filed by
the deadline. If the statement is more than 30 days late, the commission may increase the
penalty to an amount not to exceed $10,000.

CHANGES IN INFORMATION
If you discover after the filing deadline that the personal financial statement you filed was

incorrect or incomplete, you must file a corrected financial statement. Please contact the
Texas Ethics Commission for additional information.

RECORDS RETENTION
The commission recommends that you retain a copy of a filed financial disclosure statement

and the supporting documentation for at least two years after the deadline for filing the
statement. See Ethics Advisory Opinion No. 236.

COMPLETING FORM PEFS

COVER SHEET PAGE 1

1. Name: List your name.

2. Address: List the address at which you would like to receive communications from this

office, such as notices of your filing requirements. If you are listing your home address here,
please indicate this by placing a check in the box provided.
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Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.

3. Telephone Number: List a telephone number at which you can be reached during
regular business hours.

4. Reason for Filing Statement: Check the appropriate box to indicate the capacity in
which you are filing this personal financial statement. Generally, if you file in more than one
capacity, you will check all applicable boxes. You are only required to file one personal
financial statement for the same calendar year, even if you fit within more than one category.

Candidate: If you are a candidate for an elected office, check this box and indicate
which office you seek. ldentify the office completely, including the district or place
name, if applicable. See Who Is Required to File? under the GENERAL
INSTRUCTIONS of this guide for a list of the applicable offices.

Elected Officer: If you are an elected officeholder, check this box and indicate which
office you hold. Identify the office completely, including the district or place name, if
applicable. See Who Is Required to File? under the GENERAL INSTRUCTIONS of
this guide for a list of the applicable offices.

Example: Frank is running for judge in the 560th Judicial District. He should
check the "Candidate" box and write "Judge, 560th District" to indicate the office
he seeks. Jane is the judge for Mars County Court at Law Number 2. She will
check the "Elected Officer" box and write "Mars County Court at Law No. 2."

Appointed Officer: If you are an appointed officeholder of a state agency, check this
box and indicate the agency.

Executive Head: If you are the executive head of a state agency, check this box and
indicate the agency.

Note: "State agency" is defined as:
(A) a department, commission, board, office, or other agency that:

(i) is in the executive branch of state government;
(ii) has authority that is not limited to a geographical portion of the state; and
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(iii) was created by the Texas Constitution or a statute of this state;

(B) a university system or an institution of higher education as defined by Section
61.003, Education Code, other than a public junior college; or

(C) ariver authority created under the Texas Constitution or a statute of this state.
Gov’t Code § 572.002(10).

Former or Retired Judge Sitting by Assignment: If you are a former or retired
judge who sits by assignment at the district court level or above, check this box.

State Party Chair: If you are a state party chair, check this box and indicate the
party.

Other: If you are filing because you hold a position other than one of the positions
listed above, check other and describe the position.

See the General Instructions for detailed information about who is required to file a personal
financial statement.

5. Names of Family Members Whose Financial Activity You Are Reporting: In Parts 1
through 14, you are required to disclose financial activity in which you have an ownership
interest (e.g., community property). You are also required to disclose the separate financial
activity (e.g., separate property) of your spouse or a dependent child if you had actual control
over that financial activity, notwithstanding a partition agreement. See Texas Ethics
Commission Rule § 40.2.

Spouse. If you are reporting any financial activity for your spouse on this financial
statement, enter your spouse’s full name here.

Dependent Child. If you are reporting any financial activity for a dependent child on
this financial statement, enter the child’s full name here. If you are reporting
information about more than one dependent child, please list the children separately on
the appropriate lines. A child (including an adopted child or a step-child) is considered
a dependent if you provided more than 50 percent of the child’s support during a
calendar year. Note: Statutory county court or probate court judges may request in
writing that the names of dependent children listed on Form PFS be deleted before the
form is made available to the public.
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COVER SHEET PAGE 2

6. Parts Not Applicable: Check the appropriate boxes to indicate which parts of the form
are not applicable to you. If the box for a part is checked, then no pages for that part must be
included in the filed report. If the box is not checked, then pages for that part must be
included in the report.

FINANCIAL ACTIVITY

In Parts 1 through 18, you will disclose information about your financial activity during the
preceding calendar year. In Parts 1 through 14, you are required to disclose financial activity
in which you have an ownership interest (e.g., community property). You are also required
to disclose the separate financial activity (e.g., separate property) of your spouse or a
dependent child if you had actual control over that financial activity, notwithstanding
a partition agreement. See Texas Ethics Commission Rule § 40.2. When reporting
information about a dependent child’s activity in Parts 1 through 14, indicate the child about
whom you are reporting by providing the number under which the child is listed on the
Cover Sheet under item 5.

PART 1. SOURCES OF OCCUPATIONAL INCOME AND RETAINERS
PART 1A. SOURCES OF OCCUPATIONAL INCOME

Complete a block for each source of occupational income. Occupational income refers to
income derived from current occupational activity rather than income received as a pension
or from a retirement plan associated with past occupational activity. Information about
retirement funds or income may be reportable under some other category. See Ethics
Advisory Opinion No. 392. If the requested information is not applicable, indicate that on
page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Information Relates To: Check the appropriate box indicating whether the source
relates to you, your spouse, or a dependent child.

2. Employment: Check the appropriate box indicating whether the individual the
information relates to is employed by another or self-employed.

Employed by Another. If the individual is employed by another, provide the name and
address of the employer and the position held. If you are listing your home address here,
please indicate this by placing a check in the box provided.
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Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.

Self-Employed. If the individual is self-employed, report the nature of the occupation, e.g.,
attorney, carpenter, etc.

PART 1B. RETAINERS

This section asks for information about fees received by you, your spouse, or a dependent
child, or received by a business in which you, your spouse, or a dependent child have a
"substantial interest,” as a retainer for a claim on future services in case of need, rather than
fees for services on a matter specified at the time of contracting for or receiving the fee.
Report such retainers only in cases in which the value of the amount of work actually
performed during the calendar year did not equal or exceed the value of the retainer. If the
requested information is not applicable, indicate that on page 2 of the Cover Sheet.

Example: Last year you received a retainer for $15,000 for consulting services in case of
need. You ended up providing $5,000 worth of services during the calendar year. You
should report the entire $15,000 retainer on this year’s financial statement, which covers
last year’s activity.

Substantial Interest. An individual has a substantial interest in a business entity if the
individual:

(1) has a controlling interest in the business entity;

(2) owns more than 10 percent of the voting interest in the business entity;

(3) owns more than $25,000 of the fair market value of the business entity;

(4) has a direct or indirect participating interest by shares, stocks, or otherwise,
regardless of whether voting rights are included, in more than 10 percent of the profits,
proceeds, or capital gains of the business entity;

(5) is a member of the board of trustees or other governing board of the business entity;

(6) serves as an elected officer of the business entity; or

(7) is an employee of the business entity.
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Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Fee Received From: Provide the name and address of the individual or entity from
whom the fee was received.

2. Fee Received By: Check the appropriate box indicating whether the fee was received by
you, your spouse, or a dependent child. If the fee was received by a business, provide the
name of the business.

3. Fee Amount: Check the appropriate fee category for the amount received.

PART 2. STOCK

This section is for information about business entities in which you, your spouse, or a
dependent child held or acquired stock. Complete a separate block for each entity in which
stock was held or acquired. If stocks are held in a managed investment account for which the
filer does not make investment decisions but where the filer retains ownership of the
individual stocks in the account, the filer is still required to disclose the individual stocks
held in the account. See Ethics Advisory Opinion No. 326. However, if the stocks are held
in a fund, of which the filer owns shares of the fund, the filer is required to report only the
ownership of the fund (see Part 4, Mutual Funds). Id. If the requested information is not
applicable, indicate that on page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Business Entity: Enter the name of the business entity in which the stock was held or
acquired.

2. Stock Held or Acquired By: Check the appropriate box indicating whether the stock
was held or acquired by you, your spouse, or a dependent child.

3. Number of Shares: If the number of shares held or acquired fluctuated during the year,
indicate the category for the greatest number of shares held or acquired during the year.

4. If Sold: Complete this section if you sold any of the indicated stock during the year.
Check whether the sale resulted in a net gain or a net loss and indicate the amount of the net
gain or net loss by checking the appropriate monetary category. If you had several
transactions involving stock of a particular entity, indicate the net gain or net loss resulting
from those transactions for the year. You do not have to show the net gain or net loss from
each sale of stock in the same business entity.
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PART 3. BONDS, NOTES, AND OTHER COMMERCIAL PAPER

This section is for information about bonds, notes, and other commercial paper held or
acquired by you, your spouse, or a dependent child. Complete a separate block for each
bond, note, or other commercial instrument held or acquired. If the requested information is
not applicable, indicate that on page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Description of Instrument: Briefly describe the instrument.

Commercial Paper. Commercial paper includes any type of negotiable instrument, such as
certificates of deposit (CDs), money market certificates, treasury bills, or bills of exchange.

2. Held or Acquired By: Check the appropriate box indicating whether the instrument was
held or acquired by you, your spouse, or a dependent child.

3. If Sold: Complete this section if you sold any of the instruments during the year. Check
whether the sale resulted in a net gain or a net loss and indicate the amount of the net gain or
net loss by checking the appropriate monetary category.

PART 4. MUTUAL FUNDS

This section is for information about shares of mutual funds held or acquired by you, your
spouse, or a dependent child. Complete a separate block for each mutual fund in which
shares were held or acquired. If you are disclosing ownership of a mutual fund, you are not
also required to disclose ownership of the stocks contained in the fund on Part 3, Stocks. See
Ethics Advisory Opinion No. 326. If the requested information is not applicable, indicate
that on page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Mutual Fund: Enter the name of the mutual fund in which shares were held or acquired.

2. Shares of Mutual Funds Held or Acquired By: Check the appropriate box indicating
whether the shares in the mutual fund were held or acquired by you, your spouse, or a
dependent child.

3. Number of Shares of Mutual Fund: If the number of shares held or acquired fluctuated
during the year, indicate the category for the greatest number of shares held or acquired
during the year.
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4. If Sold: Complete this section if you sold any of the indicated shares of the mutual fund
during the year. Check whether the sale resulted in a net gain or a net loss and indicate the
amount of the net gain or net loss by checking the appropriate monetary category. If you had
several transactions involving shares of the mutual fund, indicate the net gain or net loss
resulting from those transactions. You do not have to show the net gain or net loss from each
sale of shares of the mutual fund.

PART 5. INCOME FROM INTEREST, DIVIDENDS, ROYALTIES, AND RENTS

If you, your spouse, or a dependent child received more than $500 from any source in
interest, dividend, royalty, or rent income, identify the source of the income and the category
of the amount received. Complete a separate block for each source of interest, dividend,
royalty, or rent income. If the requested information is not applicable, indicate that on page
2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Source of Income: Provide the name and address of the source of income.

2. Received By: Check the appropriate box indicating whether the income was received by
you, your spouse, or a dependent child.

3. Amount: Check the appropriate monetary category for the amount received.

PART 6. PERSONAL NOTES AND LEASE AGREEMENTS

Complete this section if at any time during the year you, your spouse, or a dependent child
owed a financial obligation in excess of $1,000 to a person or financial institution on a
personal note or notes or a lease agreement. Complete a separate block for each person or
institution holding a personal note or lease agreement covered by this section. If the
requested information is not applicable, indicate that on page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Person or Institution Holding Note or Lease Agreement: Identify the person or
institution (for example, “Zebu National Bank", "Echidna Mortgage Company") holding the
personal note or lease agreement on which you, your spouse, or a dependent child owed the
obligation.

2. Liability of: Check the appropriate box indicating whether the personal note or lease
agreement is the liability of you, your spouse, or a dependent child.
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3. Guarantor: If the obligation was a loan, identify the guarantor of the loan, if any.

4. Amount: Check the appropriate monetary category for the amount of the liability. If the
amount of the liability fluctuated throughout the year, select the category that represents the
highest balance at any point throughout the year.

PART 7. INTERESTS IN REAL PROPERTY AND BUSINESS ENTITIES

This section is for reporting beneficial interests held or acquired in real property and business
entities. Part 7A pertains to interest in real property and Part 7B pertains to interest in
business entities. Refer to the following definitions when completing both Parts 7A and 7B.
If the requested information is not applicable, indicate that on page 2 of the Cover Sheet.

Beneficial Interest. A beneficial interest may be either legal or equitable title (such as when
a creditor takes the legal title as security for the repayment of a debt). Report items held by a
trust of which you are a beneficiary under Part 9 rather than under this section.

Business Entity. "Business entity” means a sole proprietorship, partnership, firm,
corporation, holding company, joint stock company, receivership, trust, or any other entity
recognized by law through which business for profit is conducted.

PART 7A. INTERESTS IN REAL PROPERTY

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Held or Acquired By: Check the appropriate box indicating whether the interest is held
or acquired by you, your spouse, or a dependent child.

2. Street Address: Enter the street address of the real property, if applicable, and include
the city, county, and state where the real property is located. If you are listing your home
address here, please indicate this by placing a check in the box provided.

Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.
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3. Description: Check whether the real property consists of lots or acres. Provide the
number of lots or acres, as applicable, and the name of each county in which the lots or acres
are located.

If the real property is identifiable by a street address, you may provide that information in
Item 3 of this part in lieu of filling out this item.

4. Names of Persons Retaining an Interest: List the names of any persons retaining an
interest in the real property other than you, your spouse, or a dependent child. The
requirement to list the names of persons retaining an interest in real property does not apply
to a severed mineral interest.

Example: If you own a house and make mortgage payments, you would list the house in this
section and list the mortgage holder as another person retaining an interest in the property.

5. If Sold: Complete this item only if you sold the interest during the year. Check whether
the sale resulted in a net gain or a net loss and indicate the amount of the net gain or net loss
by checking the appropriate monetary category.

PART 7B. INTERESTS IN BUSINESS ENTITIES

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Held or Acquired By: Check the appropriate box indicating whether the interest is held
or acquired by you, your spouse, or a dependent child.

2. Description: Provide the name and address of the business entity. If you are listing your
home address here, please indicate this by placing a check in the box provided.

Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.

3. If Sold: Complete this item only if you sold the interest during the year. Check whether
the sale resulted in a net gain or a net loss and indicate the amount of the net gain or net loss
by checking the appropriate monetary category.
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PART 8. GIFTS

This section is for reporting gifts worth more than $250 received by you, your spouse, or a
dependent child, other than 1) a gift required to be reported by a lobbyist as a lobby
expenditure, 2) a political contribution, or 3) a gift from a person related to you within the
second degree by consanguinity or affinity. The term “gift” in Government Code section
572.023(b)(7) is broader than the term “gift” in Penal Code chapter 36 (bribery and gift laws)
or in Government Code chapter 305 (lobby law). See Ethics Advisory Opinion No. 71.
Some examples of gifts that may require disclosure include a reception to honor a state
officer (see Ethics Advisory Opinion No. 415), items of value provided to an officer at a
charitable fundraiser (see Ethics Advisory Opinion No. 71), gifts to a state officer’s child for
a birthday, bar or bat mitzvah, quinceanera, or christening (see Ethics Advisory Opinion No.
421), and waiver of a symposium fee (see Ethics Advisory Opinion No. 29), but not
provision of facilities for use by a state officer’s child for an event that is a required part of a
school-sponsored activity (see Ethics Advisory Opinion No. 428). If the requested
information is not applicable, indicate that on page 2 of the Cover Sheet.

Gifts from Relatives. A parent, child, brother, sister, grandparent, or grandchild is related to
you within the second degree by consanguinity. Individuals related to you within the second
degree by affinity include the spouse of anyone related to you within the second degree by
consanguinity, and anyone related to your spouse within the second degree by consanguinity.
You are not required to report gifts from these individuals.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Donor: Provide the name and address of the person or organization giving the gift.

2. Recipient: Check the appropriate box indicating whether the gift was given to you, your
spouse, or a dependent child. If the gift was given to more than one person, check as many
boxes as apply.

3. Description: Describe the gift. The description of a gift of cash or a cash equivalent,
such as a negotiable instrument or gift certificate, must include a statement of the value of
the gift.

PART 9. TRUST INCOME

Complete this section if any income was received as a beneficiary of a trust, other than a
blind trust, the definition of which is included in the PART 10A of these instructions.
Identify the trust by name and indicate the category of the amount received. If the requested
information is not applicable, indicate that on page 2 of the Cover Sheet.
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Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Source: Provide the name of the trust.

2. Beneficiary: Check the appropriate box indicating whether you, your spouse, or a
dependent child is the beneficiary of the trust.

3. Income: Check the appropriate monetary category to indicate the amount of income
received by the beneficiary.

4. Assets: Identify each asset of the trust from which more than $500 in income was
received, if you know the identity of the asset. Accordingly, you are not required to identify
the assets of a blind trust.
PART 10. BLIND TRUSTS
This section is for reporting each blind trust, as defined by section 572.023(c) of the
Government Code, in which you, your spouse, or a dependent child is a beneficiary. If the
requested information is not applicable, indicate that on page 2 of the Cover Sheet for Part
10A and Part 10B.
PART 10A. BLIND TRUSTS
Section 572.023(c), Government Code. A blind trust is a trust as to which:
(1) the trustee:
(A) is a disinterested party;
(B) is not the individual;

(C) is not required to register as a lobbyist under chapter 305 [of the Government
Code];

(D) is not a public officer or public employee; and

(E) was not appointed to public office by the individual or by a public officer or
public employee the individual supervises; and

(2) the trustee has complete discretion to manage the trust, including the power to
dispose of and acquire trust assets without consulting or notifying the individual.
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You must submit a statement signed by the trustee of each trust listed on this section. See
Part 10B for additional information.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Name of Trust: Provide the name of the trust.
2. Trustee: Provide the name and address of the trustee.

3. Beneficiary: Check the appropriate box indicating whether you, your spouse, or a
dependent child is the beneficiary of the trust.

4. Fair Market Value: Check the appropriate monetary category to indicate the fair market
value of the trust.

5. Date Created: Report the date the trust was created.

PART 10B. TRUSTEE STATEMENT

You must submit with your personal financial statement a statement signed by the trustee of
each blind trust listed on Part 10A.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Name of Trust: Provide the name of the trust.
2. Trustee Name: Provide the name of the trustee.

3. Filer on Whose Behalf Statement is Being Filed: Provide the name of the person on
whose behalf the trustee statement is being filed.

4. Trustee Statement: Signature of the trustee.

PART 11. ASSETS AND LIABILITIES OF BUSINESS ASSOCIATIONS

Complete this section if you, your spouse, or a dependent child held, acquired, or sold 50
percent or more of the outstanding ownership of a corporation, firm, partnership, limited
partnership, limited liability partnership, professional corporation, professional association,
joint venture, or other business association. Part 11A pertains to assets of the corporation or
partnership, and Part 11B pertains to liabilities of the corporation or partnership. If the
requested information is not applicable, indicate that on page 2 of the Cover Sheet.
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PART 11A. ASSETS OF BUSINESS ASSOCIATIONS

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Business Association: Provide the name and address of the business association. If you
are listing your home address here, please indicate this by placing a check in the box
provided.

Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.

2. Business Type: State whether the business is a corporation, firm, partnership, limited
partnership, limited liability partnership, professional corporation, professional association,
joint venture, or other business association.

3. Held, Acquired, or Sold By: Check the appropriate box indicating whether the
ownership was held, acquired, or sold by you, your spouse, or a dependent child.

4. Assets: Describe each asset of each business association and check the appropriate
monetary category.

PART 11B. LIABILITIES OF BUSINESS ASSOCIATIONS

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Business Association: Provide the name and address of the business association. If you
are listing your home address here, please indicate this by placing a check in the box
provided.
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Note for Judges and Justices: By placing a check in the box provided, the Texas Ethics
Commission will redact the address as required by law. If the box is not checked, the
commission will presume the listed address is not your home address and will not
redact it. If you provided your home address on previous PFS filings and you are
checking this box for the first time and wish to have this address redacted on all
previous PFS filings, please notify the commission in writing.

2. Business Type: State whether the business is a corporation, firm, partnership, limited
partnership, limited liability partnership, professional corporation, professional association,
joint venture, or other business association.

3. Held, Acquired, or Sold By: Check the appropriate box indicating whether the
ownership was held, acquired, or sold by you, your spouse, or a dependent child.

4. Liabilities: Describe each liability of the business association and check the appropriate
monetary category.

PART 12. BOARDS AND EXECUTIVE POSITIONS

This section is for information about all boards of directors of which you, your spouse, or a
dependent child are a member and all executive positions held in corporations, firms,
partnerships, limited partnerships, limited liability partnerships, professional corporations,
professional associations, joint ventures, or other business associations or proprietorships. If
the requested information is not applicable, indicate that on page 2 of the Cover Sheet.

Non-Profits. This section applies to boards of directors and executive positions with non-
profit as well as for-profit entities.

Compensated Service. If you, your spouse, or a dependent child received payment for
positions listed in this section, you may also be required to list the entity under PART 1A.
SOURCES OF OCCUPATIONAL INCOME.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Organization: Provide the name of the organization.
2. Position Held: Provide the position held in the organization.

3. Position Held By: Check the appropriate box to indicate whether the position is held by
you, your spouse, or a dependent child.
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PART 13. EXPENSES ACCEPTED UNDER HONORARIUM EXCEPTION

Generally, section 36.07 of the Penal Code prohibits a public servant from accepting an
honorarium in consideration for providing services he or she would not have been asked to
provide but for his or her official position. The provision does not, however, prohibit the
acceptance of necessary transportation, lodging, or meals in connection with a conference or
similar event at which the public servant renders services, such as addressing an audience or
participating in a seminar, that are more than merely perfunctory. If someone provided you
with transportation, meals, or lodging under this provision, identify the donor and provide the
amount of expenditures made. You may have to contact the donor to obtain the amount. If
the requested information is not applicable, indicate that on page 2 of the Cover Sheet.

Political Contributions and Lobby Expenditures. You are not required to list items you or
another candidate have already reported on a campaign finance report or items required to be
reported by a lobbyist as lobby expenditures. See Ethics Advisory Opinion No. 401.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Provider: Provide the name and address of the person making the expenditures.

2. Amount: Provide the amount of the expenditures.

PART 14. INTEREST IN BUSINESS IN COMMON WITH A LOBBYIST

Complete this section by identifying any corporation, firm, partnership, limited partnership,
limited liability partnership, professional corporation, professional association, joint venture,
or other business association, other than a publicly held corporation, in which both you, your
spouse, or a dependent child, and a person registered as a lobbyist under chapter 305 of the
Government Code, have an interest. If the requested information is not applicable, indicate
that on page 2 of the Cover Sheet.

Interest. Please note that the statute applies if you, your spouse, or a dependent child, and a
lobbyist both have “an interest” in the business. The interest does not have to be a
“substantial interest” as in Part 1B in order to trigger the reporting requirement.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Business Entity: Provide the name and address of the partnership, joint venture, or other
business association in which you, your spouse, or a dependent child, and a person registered
as a lobbyist have an interest.
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2. Interest Held By: Check the appropriate box to indicate whether you, your spouse, or a
dependent child have an interest with a person registered as a lobbyist.

PART 15. FEES RECEIVED FOR SERVICES RENDERED TO A LOBBYIST OR
LOBBYIST’S EMPLOYER

If you received a fee for providing services to or on behalf of a person required to be
registered as a lobbyist under chapter 305, Government Code, or for providing services to or
on behalf of a person you actually know directly compensates or reimburses such a person,
you must complete this section by providing the name of the person for whom you provided
the services and the category of the amount of the fee you received. You are not required to
disclose in this section fees received by your spouse for services rendered by your spouse
although such fees may be required to be disclosed in Section 1. See Ethics Advisory
Opinion No. 252. You are not required to disclose fees received from a business entity by
which you are employed unless the business entity is merely an alter ego of the state officer.
See Ethics Advisory Opinion No. 333. If the requested information is not applicable,
indicate that on page 2 of the Cover Sheet.

Actual Knowledge. You "actually” know that someone directly compensates or reimburses
a person required to be registered as a lobbyist if you personally know that the person does
so or you could readily determine that fact by contacting the person or the Texas Ethics
Commission. See Ethics Advisory Opinion No. 333 (1996).

Disclosing Confidential Information. State officers who are physicians are not required to
include on their financial disclosure reports a patient’s identity because that information is
made confidential by the Medical Practices Act. See Ethics Advisory Opinion No. 21. The
commission has declined to extend this exception to accountants who would be reporting
information regulated by the Public Accountancy Act. See Ethics Advisory Opinion No. 22
(Public Accountancy Act does not make a client’s identity confidential and therefore does
not conflict with financial disclosure requirements). The commission has also indicated that
this exception would not be extended to attorneys in cases where disclosing a client’s identity
would not reveal a confidential communication. See id.

Each numbered item in these instructions corresponds to the same numbered item on the
form.
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1. Person or Entity for Whom Services Were Provided: Provide the name of the person
or entity.

2. Fee Category: Check the appropriate fee category for the amount received.

PART 16. REPRESENTATION BY LEGISLATOR BEFORE STATE AGENCY

This section applies only to members of the Texas Legislature. If you represented a person
for compensation before a state agency in the executive branch, you must provide the name
of the agency, the name of the person represented, and the category of the amount of the fee
received for the representation. If the requested information is not applicable, indicate that
on page 2 of the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. State Agency: Provide the name of the state agency.
2. Person Represented: Provide the name of the person you represented.
3. Fee Category: Check the appropriate fee category for the amount received.

NOTE: Legislators may not, for compensation, represent another person before a state
agency in the executive branch. The prohibition does not apply if:

1. the representation is pursuant to an attorney/client relationship in a criminal law
matter;

2. the representation involves the filing of documents that involve only ministerial acts
on the part of the agency; or

3. the representation is in regard to a matter for which the legislator was hired before
September 1, 2003.
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PART 17. BENEFITS DERIVED FROM FUNCTIONS HONORING PUBLIC
SERVANT

Section 36.10 of the Penal Code provides that the gift prohibitions set out in Section 36.08 of
the Penal Code do not apply to a benefit derived from a function in honor or appreciation of a
public servant required to file a statement under chapter 572, Government Code, or title 15 of
the Election Code, if: 1) the benefit and the source of any benefit over $50 in value are
reported in the statement; and 2) the benefit is used solely to defray expenses that accrue in
the performance of duties or activities in connection with the office that are non-
reimbursable by the state or a political subdivision. If such a benefit is received and is not
reported by the public servant under title 15 of the Election Code, the benefit is reportable
here. If the requested information is not applicable, indicate that on page 2 of the Cover
Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Source of Benefit: Provide the name and address of the person or entity that is the source
of the benefit.

2. Benefit: Describe the benefit received.

PART 18. LEGISLATIVE CONTINUANCES

This section applies only to members of the Texas Legislature. Complete this schedule if
you are a member or member-elect of the legislature licensed to practice law and represent a
party to a civil or criminal case for compensation and on behalf of that party’s behalf you
have applied for or obtained a legislative continuance under section 30.003 of the Civil
Practice and Remedies Code, or under another law or rule that requires or permits a court to
grant a continuance on the grounds that an attorney for a party is a member or member-elect
of the legislature. If the requested information is not applicable, indicate that on page 2 of
the Cover Sheet.

Each numbered item in these instructions corresponds to the same numbered item on the
form.

1. Name of Party Represented: Provide the name of the party on whose behalf you
applied for or obtained a continuance.

2. Date Retained: Provide the date on which you were retained to represent the party.
3. Style, Cause Number, Court, and Jurisdiction: Provide the style and cause number of

the action in which the continuance was sought and the court and jurisdiction in which the
action was pending when the continuance was sought.
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4. Date of Continuance Application: Provide the date on which you applied for a
continuance.

5. Was Continuance Granted: Indicate whether the continuance was granted.

PERSONAL FINANCIAL STATEMENT AFFIDAVIT

The law requires that the personal financial statement be verified. The verification page
must have the signature of the individual required to file the personal financial statement, as
well as the signature and stamp or seal of office of a notary public or other person authorized
by law to administer oaths and affirmations.
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SOURCES OF OCCUPATIONAL INCOME PART 1A

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

1
INFORMATION RELATES TO
] FILER [] SPOUSE [] DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER/POSITION HELD

2
EMPLOYMENT [[] (Check If Filer's Home Address)

(] EMPLOYED BYANOTHER

[] SELF-EMPLOYED NATURE OF OCCUPATION

INFORMATION RELATES TO
] FILER [] SPOUSE [] DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER/POSITION HELD
EMPLOYMENT [] (Check If Filer's Home Address)

[_] EMPLOYED BY ANOTHER

I:, SELF-EMPLOYED NATURE OF OCCUPATION

INFORMATION RELATES TO
] FILER [] sSPOUSE [] DEPENDENT CHILD

NAME AND ADDRESS OF EMPLOYER / POSITION HELD

EMPLOYMENT [] (Check If Filer's Home Address)

[ ] EMPLOYED BY ANOTHER

D SELF-EMPLOYED NATURE OF OCCUPATION

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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RETAINERS

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

page in the report.

PART 1B

This section concerns fees received as a retainer by you, your spouse, or a dependent child (or by a business in which you,
your spouse, or a dependent child have a "substantial interest") for a claim on future services in case of need, rather than for
services on a matter specified at the time of contracting for or receiving the fee. Report information here only if the value of
the work actually performed during the calendar year did not equal or exceed the value of the retainer. For more information,

see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on the Cover Sheet.

1
FEE RECEIVED FROM

NAME AND ADDRESS

2
FEE RECEIVED BY

NAME OF BUSINESS

] FILER
OR FILER'S BUSINESS

[ ] sPOUSE
OR SPOUSE'S BUSINESS

[] DEPENDENT CHILD
OR CHILD'S BUSINESS

3
FEE AMOUNT

[ ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999

[] $25,000--OR MORE

FEE RECEIVED FROM

NAME AND ADDRESS

FEE RECEIVED BY

NAME OF BUSINESS

] FILER
OR FILER'S BUSINESS

[ ] sPOUSE
OR SPOUSE'S BUSINESS

[] DEPENDENT CHILD
OR CHILD'S BUSINESS

FEE AMOUNT

[ ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999

[] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us
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STOCK PART 2

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

List each business entity in which you, your spouse, or a dependent child held or acquired stock during the calendar year
and indicate the category of the number of shares held or acquired. If some or all of the stock was sold, also indicate the
category of the amount of the net gain or loss realized from the sale. For more information, see FORM PFS--
INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on the Cover Sheet.

1 BUSINESS ENTITY

NAME

2 STOCK HELD OR ACQUIRED BY

] FILER

[] sPoOUSE ] DEPENDENT CHILD

3 NUMBER OF SHARES

[] LESS THAN 100
] 5,000 TO 9,999

1100 TO 499 ] 500 TO 999 ] 1,000 TO 4,999

] 10,000 OR MORE

4 |F SOLD ] NET GAIN

[] NET LOSS

[] LESS THAN $5,000

[] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

BUSINESS ENTITY

NAME

STOCK HELD OR ACQUIRED BY | [] FILER [ ] SPOUSE (] DEPENDENT CHILD
NUMBER OF SHARES [ ] LESS THAN 100 [ 1100 TO 499 [ ] 500 TO 999 (] 1,000 TO 4,999
(] 5,000 TO 9,999 ] 10,000 OR MORE
IF SOLD [J NET GAIN [] LESS THAN $5,000 [ ] $5,000--$9,999 [ $10,000--$24,999 [] $25,000--OR MORE
[] NET LOSS

BUSINESS ENTITY

NAME

STOCK HELD OR ACQUIRED BY | [] FILER [ ] SPOUSE (] DEPENDENT CHILD
NUMBER OF SHARES [ ] LESS THAN 100 [] 100 TO 499 [] 500 TO 999 ] 1,000 TO 4,999
(] 5,000 TO 9,999 [] 10,000 OR MORE
IF SOLD L] NET GAIN [] LESS THAN $5,000 [] $5,000--$9,999 [] $10,000-$24,999 [] $25,000--OR MORE
[] NET LOSS

BUSINESS ENTITY

NAME

STOCK HELD OR ACQUIRED BY | [] FILER [ ] SPOUSE (] DEPENDENT CHILD
NUMBER OF SHARES [] LESS THAN 100 1100 TO 499 [] 500 TO 999 ] 1,000 TO 4,999
(] 5,000 TO 9,999 [] 10,000 OR MORE
IF SOLD [J NET GAIN [] LESS THAN $5,000 [] $5,000--$9,999 [ ] $10,000--$24,999 [] $25,000--OR MORE
(] NET LOSS

BUSINESS ENTITY

NAME

STOCK HELD OR ACQUIRED BY | [] FILER [] SPOUSE [] DEPENDENT CHILD
NUMBER OF SHARES (] LESS THAN 100 (] 100 TO 499 (] 500 TO 999 (] 1,000 TO 4,999
(] 5,000 TO 9,999 ] 10,000 OR MORE
IF SOLD [J NET GAIN [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
(] NET LOSS

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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BONDS, NOTES & OTHER COMMERCIAL PAPER

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

page in the report.

PART 3

List all bonds, notes, and other commercial paper held or acquired by you, your spouse, or a dependent child during the
calendar year. If sold, indicate the category of the amount of the net gain or loss realized from the sale. For more

information, see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on the Cover Sheet.

DESCRIPTION
OF INSTRUMENT

HELD OR ACQUIRED BY
] FILER [] sPOUSE

] DEPENDENT CHILD

IF SOLD
[] NET GAIN

[] NET LOSS

[ ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

DESCRIPTION
OF INSTRUMENT

HELD OR ACQUIRED BY
(] FILER ] sPOUSE

(] DEPENDENT CHILD

IF SOLD

[] NET GAIN

[] NET LOSS

] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ | $25,000--OR MORE

DESCRIPTION
OF INSTRUMENT

HELD OR ACQUIRED BY
] FILER ] sSPOUSE

] DEPENDENT CHILD

IF SOLD

] NET GAIN

] NET LOSS

[ ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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MUTUAL FUNDS PART 4
If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.
List each mutual fund and the number of shares in that mutual fund that you, your spouse, or a dependent child held or
acquired during the calendar year and indicate the category of the number of shares of mutual funds held or acquired. If
some or all of the shares of a mutual fund were sold, also indicate the category of the amount of the net gain or loss realized
from the sale. For more information, see FORM PFS--INSTRUCTION GUIDE.
When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.
1 MUTUAL FUND NAME
2 SHARES OF MUTUAL FUND
HELD OR ACQUIRED BY [] FILER [ ] sPOUSE (] DEPENDENT CHILD
3 NUMBER OF SHARES [] LESS THAN 100 [] 100 TO 499 [] 500 TO 999 [] 1,000 TO 4,999
OF MUTUAL FUND
(] 5,000 TO 9,999 ] 10,000 OR MORE
4 |FSOLD NET GAIN
U [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[ ] NET LOSS
MUTUAL FUND NAME
SHARES OF MUTUAL FUND
HELD OR ACQUIRED BY [ FILER [ ] SPOUSE [] DEPENDENT CHILD
NUMBER OF SHARES [] LESS THAN 100 [] 100 TO 499 (] 500 TO 999 [] 1,000 TO 4,999
OF MUTUAL FUND
(] 5,000 TO 9,999 [] 10,000 OR MORE
IF SOLD NET GAIN
U [] LESS THAN $5,000 [ ] $5,000-$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[ ] NET LOSS
MUTUAL FUND NAME
SHARES OF MUTUAL FUND
HELD OR ACQUIRED BY [ ] FILER [] SPOUSE (] DEPENDENT CHILD
NUMBER OF SHARES [] LESS THAN 100 [] 100 TO 499 [ ] 500 TO 999 [] 1,000 TO 4,999
OF MUTUAL FUND
(] 5,000 TO 9,999 [] 10,000 OR MORE
IF SOLD NET GAIN
U [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[ ] NET LOSS
COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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INCOME FROM INTEREST, DIVIDENDS, ROYALTIES & RENTS PART 5
If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.
List each source of income you, your spouse, or a dependent child received in excess of $500 that was derived from
interest, dividends, royalties, and rents during the calendar year and indicate the category of the amount of the income. For
more information, see FORM PFS--INSTRUCTION GUIDE.
When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.
1 NAME AND ADDRESS
SOURCE OF INCOME
2
RECEIVED BY
[] FILER [ ] SPOUSE (] DEPENDENT CHILD
3
AMOUNT [] $500--$4,999 [] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
NAME AND ADDRESS
SOURCE OF INCOME
RECEIVED BY
L] FILER [ ] SPOUSE ] DEPENDENT CHILD
AMOUNT (] $500--$4,999 [J $5,000--$9,999  [] $10,000--$24,999 [] $25,000--OR MORE
NAME AND ADDRESS
SOURCE OF INCOME
RECEIVED BY
[] FILER [] SPOUSE ] DEPENDENT CHILD
AMOUNT [] $500--$4,999 [] $5,000--$9,999 [ ] $10,000--$24,999 [ | $25,000--OR MORE
COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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PERSONAL NOTES AND LEASE AGREEMENTS PART 6
If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.
Identify each guarantor of a loan and each person or financial institution to whom you, your spouse, or
a dependent child had a total financial liability of more than $1,000 in the form of a personal note or notes or lease
agreement at any time during the calendar year and indicate the category of the amount of the liability. For more informa-
tion, see FORM PFS--INSTRUCTION GUIDE.
When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.
1
PERSON OR INSTITUTION
HOLDING NOTE OR
LEASE AGREEMENT
2
LIABILITY OF
[] FILER [] SPOUSE ] DEPENDENT CHILD
3
GUARANTOR
4
AMOUNT [] $1,000--$4,999 [] $5,000-$9,999  [] $10,000--$24,999 [ ] $25,000--OR MORE
PERSON OR INSTITUTION
HOLDING NOTE OR
LEASE AGREEMENT
LIABILITY OF
[] FILER [ ] SPOUSE (] DEPENDENT CHILD
GUARANTOR
AMOUNT (] $1,000--$4,999 [] $5,000--$9,999 [ ] $10,000--$24,999 [ $25,000--OR MORE
PERSON OR INSTITUTION
HOLDING NOTE OR
LEASE AGREEMENT
LIABILITY OF
[] FILER [ ] SPOUSE (] DEPENDENT CHILD
GUARANTOR
AMOUNT (] $1,000--$4,999 [] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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INTERESTS IN REAL PROPERTY

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

page in the report.

PART 7A

Describe all beneficial interests in real property held or acquired by you, your spouse, or a dependent child during the
calendar year. If the interest was sold, also indicate the category of the amount of the net gain or loss realized from the sale.
For an explanation of "beneficial interest" and other specific directions for completing this section, see FORM PFS--

INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on the Cover Sheet.

1
HELD OR ACQUIRED BY ] FILER [] SPOUSE

(] DEPENDENT CHILD

2 STREETADDRESS STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

] NOTAVAILABLE
[] CHECK IF FILER'S HOME ADDRESS

3 DESCRIPTION
[] Lots

[] Acres

NUMBER OF LOTS OR ACRES AND NAME OF COUNTY WHERE LOCATED

4 NAMES OF PERSONS
RETAINING AN INTEREST

] NOT APPLICABLE
(SEVERED MINERAL INTEREST)

® IFSOLD
[ ] NETGAIN ] LESSTHAN$5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[] NETLOSS
HELD OR ACQUIRED BY ] FILER [] sSPOUSE ] DEPENDENT CHILD
STREETADDRESS STREET ADDRESS, INCLUDING CITY, COUNTY, AND STATE

[ ] NOTAVAILABLE
[] CHECK IF FILER'S HOME ADDRESS

DESCRIPTION
[]Lots

[] ACRES

NUMBER OF LOTS OR ACRES AND NAME OF COUNTY WHERE LOCATED

NAMES OF PERSONS
RETAINING AN INTEREST

[] NOT APPLICABLE
(SEVERED MINERAL INTEREST)

IF SOLD
[ ] NETGAN [ ] LESS THAN $5,000 [ ] $5,000--$9,999

[] NETLOSS

[] $10,000--$24,999 [ ] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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INTERESTS IN BUSINESS ENTITIES PART 7B
If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.
Describe all beneficial interests in business entities held or acquired by you, your spouse, or a dependent child during the
calendar year. If the interest was sold, also indicate the category of the amount of the net gain or loss realized from the sale.
For an explanation of "beneficial interest" and other specific directions for completing this section, see FORM PFS--
INSTRUCTION GUIDE.
When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.
1
HELD OR ACQUIRED BY ] FILER [] sSPOUSE ] DEPENDENT CHILD
2 NAME AND ADDRESS
DESCRIPTION [] (Check If Filer's Home Address)
3
IF SOLD
[] NET GAIN [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[ ] NET LOSS
HELD OR ACQUIRED BY ] FILER [] sSPOUSE ] DEPENDENT CHILD
NAME AND ADDRESS
DESCRIPTION [] (Check If Filer's Home Address)
IF SOLD
[] NET GAIN [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ | $25,000--OR MORE
[ ] NET LOSS
HELD OR ACQUIRED BY ] FILER [] sPOUSE [_] DEPENDENT CHILD
NAME AND ADDRESS
DESCRIPTION [[] (Check If Filer's Home Address)
IF SOLD
[] NET GAIN [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
[ ] NET LOSS
COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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GIFTS PART 8

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

Identify any person or organization that has given a gift worth more than $2501to you, your spouse, or a dependent child, and
describe the gift. The description of a gift of cash or a cash equivalent, such as a negotiable instrument or gift certificate, must
include a statement of the value of the gift. Do notinclude: 1) expenditures required to be reported by a person required to be
registered as a lobbyist under chapter 305 of the Government Code; 2) political contributions reported as required by law; or
3) gifts given by a person related to the recipient within the second degree by consanguinity or affinity. For more information,
see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

NAME AND ADDRESS

1
DONOR

RECIPIENT ] FILER [] SPOUSE [] DEPENDENT CHILD

DESCRIPTION OF GIFT

NAME AND ADDRESS

DONOR

RECIPIENT ] FILER [] sPOUSE [] DEPENDENT CHILD

DESCRIPTION OF GIFT

NAME AND ADDRESS

DONOR

RECIPIENT ] FILER [] SPOUSE [] DEPENDENT CHILD

DESCRIPTION OF GIFT

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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TRUST INCOME PART 9

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

Identify each source of income received by you, your spouse, or a dependent child as beneficiary of a trust and indicate the
category of the amount of income received. Also identify each asset of the trust from which the beneficiary received more
than $500in income, if the identity of the asset is known. For more information, see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

1 NAME OF TRUST
SOURCE
2
BENEFICIARY ] FILER [] sPOUSE ] DEPENDENT CHILD
3
INCOME ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE
4

ASSETS FROM WHICH
OVER $500 WAS RECEIVED

] UNKNOWN
NAME OF TRUST
SOURCE
BENEFICIARY ] FILER [] sPOUSE ] DEPENDENT CHILD
INCOME ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

ASSETS FROM WHICH
OVER $500 WAS RECEIVED

] UNKNOWN
NAME OF TRUST
SOURCE
BENEFICIARY ] FILER [] sSPOUSE [] DEPENDENT CHILD
INCOME [ ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

ASSETS FROM WHICH
OVER $500 WAS RECEIVED

] UNKNOWN

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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BLIND TRUSTS

page in the report.

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

PART 10A

GUIDE.

Identify each blind trust that complies with section 572.023(c) of the Government Code. See FORM PFS--INSTRUCTION

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

1 NAME OF TRUST

N

TRUSTEE

NAME AND ADDRESS

w

BENEFICIARY

(] FILER ] sPOUSE

(] DEPENDENT CHILD

H

FAIR MARKET VALUE

[] LESS THAN $5,000

] $5,000--$9,999

[1$10,000--$24,999 [ ] $25,000--OR MORE

® DATE CREATED

NAME OF TRUST

TRUSTEE

NAME AND ADDRESS

BENEFICIARY

(] FILER ] sPOUSE

(] DEPENDENT CHILD

FAIR MARKET VALUE

[] LESS THAN $5,000

] $5,000--$9,999

[1$10,000--$24,999 [ ] $25,000--OR MORE

DATE CREATED

NAME OF TRUST

TRUSTEE

NAME AND ADDRESS

BENEFICIARY

] FILER ] sSPOUSE

(] DEPENDENT CHILD

FAIR MARKET VALUE

[] LESS THAN $5,000

] $5,000--$9,999

[1$10,000--$24,999 [ ] $25,000--OR MORE

DATE CREATED

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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TRUSTEE STATEMENT PART 10B

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

An individual who is required to identify a blind trust on Part 10A of the Personal Financial Statement must submit a
statement signed by the trustee of each blind trust listed on Part 10A. The portions of section 572.023 of the Government
Code that relate to blind trusts are listed below.

1 NAME OF TRUST

2 TRUSTEE NAME

3 FILER ON WHOSE NAME
BEHALF STATEMENT
IS BEING FILED
4 TRUSTEE STATEMENT | affirm, under penalty of perjury, that | have not revealed any information to the beneficiary of this

trust except information that may be disclosed under section 572.023 (b)(8) of the Government
Code and that to the best of my knowledge, the trust complies with section 572.023 of the
Government Code.

Trustee Signature

§ 572.023. Contents of Financial Statement in General

(b) The account of financial activity consists of:

(8) identification of the source and the category of the amount of all income received as beneficiary of a trust, other
than a blind trust that complies with Subsection (c), and identification of each trust asset, if known to the beneficiary,
from which income was received by the beneficiary in excess of $500;

(14) identification of each blind trust that complies with Subsection (c), including:
(A) the category of the fair market value of the trust;
(B) the date the trust was created;
(C) the name and address of the trustee; and
(D) a statement signed by the trustee, under penalty of perjury, stating that:

(i) the trustee has not revealed any information to the individual, except information that may be disclosed
under Subdivision (8); and

(ii) to the best of the trustee’s knowledge, the trust complies with this section.
(c) For purposes of Subsections (b)(8) and (14), a blind trust is a trust as to which:
(1) the trustee:
(A) is a disinterested party;
(B) is not the individual;
(C) is not required to register as a lobbyist under Chapter 305;
(D) is not a public officer or public employee; and
(E) was not appointed to public office by the individual or by a public officer or public employee the individual
supervises; and

(2) the trustee has complete discretion to manage the trust, including the power to dispose of and acquire trust
assets without consulting or notifying the individual.

(d) If a blind trust under Subsection (c) is revoked while the individual is subject to this subchapter, the individual must file an
amendment to the individual’s most recent financial statement, disclosing the date of revocation and the previously unreported

value by category of each asset and the income derived from each asset.

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/21/2015



ASSETS OF BUSINESS ASSOCIATIONS PART 11A

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

Describe all assets of each corporation, firm, partnership, limited partnership, limited liability partnership, professional
corporation, professional association, joint venture, or other business association in which you, your spouse, or a depen-
dent child held, acquired, or sold 50 percent or more of the outstanding ownership and indicate the category of the amount
of the assets. For more information, see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

NAME AND ADDRESS

1
BUSINESS ] (Check If Filer's Home Address)

ASSOCIATION

2 BUSINESS TYPE

3 HELD, ACQUIRED,

OR SOLD BY (] DEPENDENT CHILD

] FILER [] sPOUSE

DESCRIPTION CATEGORY

4 ASSETS

[] LESS THAN $5,000

] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

] $10,000--$24,999

[] LESS THAN $5,000

] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

] $10,000--$24,999

[] LESS THAN $5,000

] $10,000--$24,999

[] LESS THAN $5,000

] $10,000--$24,999

] $5,000--$9,999

[] $25,000--OR MORE

[] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

[] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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LIABILITIES OF BUSINESS ASSOCIATIONS

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

PART 11B

Describe all liabilities of each corporation, firm, partnership, limited partnership, limited liability partnership, professional
corporation, professional association, joint venture, or other business association in which you, your spouse, or a depen-
dent child held, acquired, or sold 50 percent or more of the outstanding ownership and indicate the category of the amount
of the liabilities. For more information, see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by

providing the number under which the child is listed on the Cover Sheet.

1 BUSINESS
ASSOCIATION

NAME AND ADDRESS
|:| (Check If Filer's Home Address)

2 BUSINESS TYPE

3 HELD, ACQUIRED,

OR SOLD BY

] FILER ] sPOUSE

] DEPENDENT CHILD

* LIABILITIES

DESCRIPTION

CATEGORY

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

[] LESS THAN $5,000

[] $10,000--$24,999

] $5,000--$9,999

[] $25,000--OR MORE

[] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

[] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

] $5,000--$9,999

[] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Forms provided by Texas Ethics Commission

www.ethics.state.tx.us
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BOARDS AND EXECUTIVE POSITIONS PART 12

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

List all boards of directors of which you, your spouse, or a dependent child are a member and all executive positions you,
your spouse, or a dependent child hold in corporations, firms, partnerships, limited partnerships, limited liability partner-
ships, professional corporations, professional associations, joint ventures, other business associations, or proprietorships,
stating the name of the organization and the position held. For more information, see FORM PFS--INSTRUCTION GUIDE.

When reporting information about a dependent child's activity, indicate the child about whom you are reporting by
providing the number under which the child is listed on the Cover Sheet.

1
ORGANIZATION

POSITION HELD

POSITION HELD BY ] FILER [] sSPOUSE [] DEPENDENTCHILD

ORGANIZATION

POSITION HELD

POSITION HELD BY ] FILER [] SPOUSE [] DEPENDENTCHILD _____

ORGANIZATION

POSITION HELD

POSITION HELD BY ] FILER [] SPOUSE [] DEPENDENTCHILD

ORGANIZATION

POSITION HELD

POSITION HELD BY ] FILER [] sPoOUSE [] DEPENDENTCHILD

ORGANIZATION

POSITION HELD

POSITION HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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EXPENSES ACCEPTED UNDER HONORARIUM EXCEPTION PART 13
If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.
Identify any person who provided you with necessary transportation, meals, or lodging, as permitted under section
36.07(b) of the Penal Code, in connection with a conference or similar event in which you rendered services, such as
addressing an audience or participating in a seminar, that were more than perfunctory. Also provide the amount of the
expenditures on transportation, meals, or lodging. You are not required to include items you have already reported as
political contributions on a campaign finance report, or expenditures required to be reported by a lobbyist under the lobby
law (chapter 305 of the Government Code). For more information, see FORM PFS--INSTRUCTION GUIDE.
1 NAME AND ADDRESS
PROVIDER
2
AMOUNT
NAME AND ADDRESS
PROVIDER
AMOUNT
NAME AND ADDRESS
PROVIDER
AMOUNT
NAME AND ADDRESS
PROVIDER
AMOUNT
COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/21/2015



INTEREST IN BUSINESS IN COMMON WITH LOBBYIST

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

page in the report.

PART 14

Identify each corporation, firm, partnership, limited partnership, limited liability partnership, professional corporation, profes-
sional association, joint venture, or other business association, other than a publicly-held corporation, in which you, your
spouse, or a dependent child, and a person registered as a lobbyist under chapter 305 of the Government Code both have an

interest. For more information, see FORM PFS--INSTRUCTION GUIDE.

! BUSINESS ENTITY

NAME AND ADDRESS

2

INTEREST HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD
NAME AND ADDRESS

BUSINESS ENTITY

INTEREST HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD
NAME AND ADDRESS

BUSINESS ENTITY

INTEREST HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD
NAME AND ADDRESS

BUSINESS ENTITY

INTEREST HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD
NAME AND ADDRESS

BUSINESS ENTITY

INTEREST HELD BY ] FILER [] SPOUSE [] DEPENDENT CHILD

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Forms provided by Texas Ethics Commission
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FEES RECEIVED FOR SERVICES RENDERED
TOALOBBYIST OR LOBBYIST'S EMPLOYER

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this

page in the report.

PART 15

Report any fee you received for providing services to or on behalf of a person required to be registered as a lobbyist under
chapter 305 of the Government Code, or for providing services to or on behalf of a person you actually know directly compen-
sates or reimburses a person required to be registered as a lobbyist. Report the name of each person or entity for which the
services were provided, and indicate the category of the amount of each fee. For more information, see FORM PFS--

INSTRUCTION GUIDE.

1

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

(] LESS THAN $5,000 [] $5,000--$9,999

[] $10,000--$24,999

[] $25,000--OR MORE

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

[] LESS THAN $5,000 [ ] $5,000--$9,999

[] $10,000--$24,999

[] $25,000--OR MORE

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

[] LESS THAN $5,000 [ ] $5,000--$9,999

] $10,000--$24,999

[] $25,000--OR MORE

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

[] LESS THAN $5,000 [] $5,000--$9,999

[] $10,000--$24,999

[] $25,000--OR MORE

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

[] LESS THAN $5,000 [ ] $5,000--$9,999

] $10,000--$24,999

[] $25,000--OR MORE

PERSON OR ENTITY
FOR WHOM SERVICES
WERE PROVIDED

FEE CATEGORY

[] LESS THAN $5,000 [] $5,000--$9,999

[] $10,000--$24,999

[] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY

Forms provided by Texas Ethics Commission
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REPRESENTATION BY LEGISLATOR BEFORE PART 16
STATE AGENCY

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

This section applies only to members of the Texas Legislature. Amember of the Texas Legislature who represents a person
for compensation before a state agency in the executive branch must provide the name of the agency, the
name of the person represented, and the category of the amount of the fee received for the representation. For more
information, see FORM PFS--INSTRUCTION GUIDE.

Note: Beginning September 1, 2003, legislators may not, for compensation, represent another person before a state
agency in the executive branch. The prohibition does not apply if: (1) the representation is pursuant to an attorney/client
relationship in a criminal law matter; (2) the representation involves the filing of documents that involve only ministerial acts
on the part of the agency; or (3) the representation is in regard to a matter for which the legislator was hired before
September 1, 2003.

1
STATE AGENCY

2
PERSON REPRESENTED

3

FEE CATEGORY [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

STATE AGENCY

PERSON REPRESENTED

FEE CATEGORY [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

STATE AGENCY

PERSON REPRESENTED

FEE CATEGORY ] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ | $25,000--OR MORE

STATE AGENCY

PERSON REPRESENTED

FEE CATEGORY [] LESS THAN $5,000 [ ] $5,000--$9,999 [ ] $10,000--$24,999 [ ] $25,000--OR MORE

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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BENEFITS DERIVED FROM FUNCTIONS HONORING PART 17
PUBLIC SERVANT

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

Section 36.10 of the Penal Code provides that the gift prohibitions set out in section 36.08 of the Penal Code do not apply
to a benefit derived from a function in honor or appreciation of a public servant required to file a statement under chapter 572
of the Government Code or title 15 of the Election Code if the benefit and the source of any benefit over $50 in value are: 1)
reported in the statement and 2) the benefit is used solely to defray expenses that accrue in the performance of duties or
activities in connection with the office which are nonreimbursable by the state or a political subdivision. If such a benefit is
received and is not reported by the public servant under title 15 of the Election Code, the benefit is reportable here. For more
information, see FORM PFS--INSTRUCTION GUIDE.

NAME AND ADDRESS

1
SOURCE OF BENEFIT

BENEFIT

NAME AND ADDRESS

SOURCE OF BENEFIT

BENEFIT

NAME AND ADDRESS

SOURCE OF BENEFIT

BENEFIT

NAME AND ADDRESS

SOURCE OF BENEFIT

BENEFIT

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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LEGISLATIVE CONTINUANCES PART 18

If the requested information is not applicable, indicate that on Page 2 of the Cover Sheet, and do NOT include this
page in the report.

This section applies only to members of the Texas Legislature. ldentify any legislative continuance that you have applied
for or obtained under section 30.003 of the Civil Practice and Remedies Code, or under another law or rule that requires or
permits a court to grant continuances on the grounds that an attorney for a party is a member or member-elect of the
legislature.

NAME OF PARTY
REPRESENTED

DATE RETAINED

STYLE, CAUSE NUMBER,
COURT & JURISDICTION

DATE OF CONTINUANCE
APPLICATION

WAS CONTINUANCE
GRANTED? L] ves L1no

NAME OF PARTY
REPRESENTED

DATE RETAINED

STYLE, CAUSE NUMBER,
COURT, &JURISDICTION

DATE OF CONTINUANCE
APPLICATION

WAS CONTINUANCE
GRANTED? [] ves L1 No

COPY AND ATTACH ADDITIONAL PAGES AS NECESSARY
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PERSONAL FINANCIAL STATEMENT AFFIDAVIT

The law requires the personal financial statement to be verified. The verification page must have the signature of the
individual required to file the personal financial statement, as well as the signature and stamp or seal of office of a notary
public or other person authorized by law to administer oaths and affirmations. Without proper verification, the statement
is not considered filed.

| swear, or affirm, under penalty of perjury, that this financial statement
covers calendar year ending December 31, 2015, and is true and correct
and includes all information required to be reported by me under chapter
572 of the Government Code.

Signature of Filer

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day of
,20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/21/2015



TEXAS ETHICS COMMISSION

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA - INSTRUCTION GUIDE
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Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711
(512) 463-5800 FAX (512) 463-5777 TDD 1-800-735-2989

Visit us at http://www.ethics.state.tx.us on the Internet.

AN EQUAL OPPORTUNITY EMPLOYER

The Texas Ethics Commission does not discriminate on the basis of race, color, national origin, sex, religion, age or disability in employment or the provision of services.
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Form CTA-Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (Form
CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT (Form ACTA)
for changing information previously reported on Form CTA and for renewing your choice to report under the
modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a campaign treasurer
appointment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER. As a candidate or officeholder, you alone,
not the campaign treasurer, are responsible for filing this form and all candidate/officeholder reports
of contributions, expenditures, and loans. Failing to file a report on time or filing an incomplete
report may subject you to criminal or civil penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER. A person is ineligible for appointment as a
campaign treasurer if the person is the campaign treasurer of a political committee that has
outstanding filing obligations (including outstanding penalties). This prohibition does not apply if
the committee in connection with which the ineligibility arose has not accepted more than $5,000 in
political contributions or made more than $5,000 in political expenditures in any semiannual
reporting period. A person who violates this prohibition is liable for a civil penalty not to exceed
three times the amount of political contributions accepted or political expenditures made in violation
of this provision. Note: A candidate may appoint himself or herself as his or her own campaign
treasurer.

DUTIES OF A CAMPAIGN TREASURER. State law does not impose any obligations on a
candidate’s campaign treasurer.

REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN. If you plan to run for a
public office in Texas (except for a federal office), you must file this form when you become a
candidate even if you do not intend to accept campaign contributions or make campaign
expenditures. A “candidate” is a person who knowingly and willingly takes affirmative action for
the purpose of gaining nomination or election to public office or for the purpose of satisfying
financial obligations incurred by the person in connection with the campaign for nomination or
election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not constitute
candidacy or an announcement of candidacy for purposes of the automatic resignation
provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;

Texas Ethics Commission Page 1 Revised 07/14/2010



Form CTA - Instruction Guide

(D) the filing of a declaration of intent to become an independent candidate or a declaration
of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to
run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a campaign
expenditure that may not be made before filing a campaign treasurer appointment form with the
proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans will
be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT. The appropriate filing
authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for the Secretary of State and for candidates for or holders of the following offices:

e Governor, Lieutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

o State Senator or State Representative.

e Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*

o State Board of Education.
e A multi-county district judge* or multi-county district attorney.

e Asingle-county district judge.*

Texas Ethics Commission Page 2 Revised 07/14/2010



Form CTA-Instruction Guide

e An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

e A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

e A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FOrRM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

e A county office.
e A precinct office.
e Addistrict office (except for multi-county district offices).

e Anoffice of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

c. Local Filing Authority. If a candidate is seeking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing body
of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any political
subdivision that is authorized by the laws of this state to hold an election is considered a local
filing authority. Examples are cities, school districts, and municipal utility districts.

FILING WITH ADIFFERENT AUTHORITY. If you have a campaign treasurer appointment on
file with one authority, and you wish to accept campaign contributions or make or authorize
campaign expenditures in connection with another office that would require filing with a different
authority, you must file a new campaign treasurer appointment and a copy of your old campaign
treasurer appointment (certified by the old authority) with the new filing authority before beginning
your campaign. You should also provide written notice to the original filing authority that your
future reports will be filed with another authority.

FORMING APOLITICAL COMMITTEE. Asa candidate, you must file an APPOINTMENT OF A
CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA). You may also form a specific-purpose
committee to support your candidacy. Remember that filing a campaign treasurer appointment for a
political committee does not eliminate the requirement that a candidate file his or her own campaign
treasurer appointment (FORM CTA) and the related reports.

NOTE: See the Campaign Finance Guide for Political Committees for further information about
specific-purpose committees.

Texas Ethics Commission Page 3 Revised 07/14/2010



Form CTA - Instruction Guide

CHANGING A CAMPAIGN TREASURER. If you wish to change your campaign treasurer,
simply file an amended campaign treasurer appointment (FOrRM ACTA). This will automatically
terminate the outgoing campaign treasurer appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT. If any of the information
reported on the campaign treasurer appointment (FOrRM CTA) changes, file an AMENDMENT:
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS. If you are an
officeholder who appoints a campaign treasurer after a period of not having one, you must file a
report of contributions, expenditures, and loans no later than the 15th day after your appointment is
effective. This requirement is not applicable if you are a candidate or an officeholder who is merely
changing campaign treasurers.

TERMINATING A CAMPAIGN TREASURER APPOINTMENT. You may terminate your
campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or
2) filing a final report.

Remember that you may not accept any campaign contributions or make or authorize any campaign
expenditures without a campaign treasurer appointment on file. You may, however, accept
officeholder contributions and make or authorize officeholder expenditures.

If your campaign treasurer quits, he or she must give written notice to both you and your filing
authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later.

FILING A FINAL REPORT. For filing purposes, you are a “candidate” as long as you have an
appointment of campaign treasurer on file. If you do not expect to accept any further campaign
contributions or to make any further campaign expenditures, you may file a final report of
contributions and expenditures. A final report terminates your appointment of campaign treasurer
and relieves you of the obligation of filing further reports as a candidate. If you have surplus funds,
or if you retain assets purchased with political funds, you will be required to file annual reports. (See
instructions for Form C/OH - UC.) If you are an officeholder at the time of filing a final report,
you may be required to file semiannual reports of contributions, expenditures, and loans as an
officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file may
accept officeholder contributions and make officeholder expenditures.
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Form CTA-Instruction Guide

To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
RePORT (FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR).

ELECTRONIC FILING. All persons filing campaign finance reports with the Texas Ethics
Commission are required to file those reports electronically unless the person is entitled to claim an
exemption. Please check the Ethics Commission’s website at http://www.ethics.state.tx.us for
information about exemptions from the electronic filing requirements.

GUIDES. All candidates should review the applicable Ethics Commission’s campaign finance
guide. Guides are available on the Ethics Commission’s website at http://www.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. TOTAL PAGESFILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr., Jr.,
I11), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.

3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

5. OFFICE HELD: Ifyou are an officeholder, please enter the office you currently hold. Include
the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: Ifyou are a candidate, please enter the office you seek, if known. Include
the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., ll1), if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of your
campaign treasurer, including the zip code. You may enter either the treasurer’s business or
residential street address. If you are your own treasurer, you may enter either your business or
residential street address. Please do not enter a P.O. Box.
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9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer,
including the area code and extension, if applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

e The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

e A candidate may not take an affirmative action to influence an employee of the office
to which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the
candidate within a prohibited degree.

e A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or employment of
an individual related to the candidate in a prohibited degree.

e Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The
degree of consanguinity is determined by the number of generations that separate
them. If neither is descended from the other, the degree of consanguinity is
determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent to
great-grandchild; or aunt to niece who is child of individual’s brother or sister. A
husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the
second degree by affinity.

PAGE 2
11. CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.
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To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the
first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if he
or she does not intend to accept more than $500 in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify for a
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file
semiannual reports, special pre-election reports (formerly known as telegram reports), or special
session reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff.

EXCEEDING $500 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $500 in
contributions or expenditures in connection with an election, you must file according to the regular
filing schedule. In other words, you must file pre-election reports and a runoff report, if you are ina
runoff.

If you exceed either of the $500 limits after the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use the amendment form (ACTA)
to renew your option to file under the modified schedule for a different election year or election
cycle.

For more information, see the Ethics Commission’s campaign finance guide that applies to you.
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Texas Ethics Commission

P.O. Box 12070

Austin, Texas 78711-2070

(512) 463-5800

(TDD 1-800-735-2989)

APPOINTMENT OF A CAMPAIGN TREASURER

BY A CANDIDATE

ForM CTA
PG 1

See CTA Instruction Guide for detailed instructions.

1 Total pages filed:

2 CANDIDATE
NAME

MS /MRS /M

" NICKNAME

R FIRST

LAST

MI

" SUFFIX

OFFICE USE ONLY

Acct. #

3 CANDIDATE
MAILING
ADDRESS

ADDRESS /PO BOX;

APT / SUITE #; CITY;

STATE; ZIP CODE

Date Received

4 CANDIDATE
PHONE

AREA CODE

PHONE NUMBER

¢ )

EXTENSION

Date Hand-delivered or Postmarked

Date Processed

5 OFFICE
HELD
(if any)

Date Imaged

6 OFFICE
SOUGHT
(if known)

7 CAMPAIGN
TREASURER
NAME

MS/MRS/MR

FIRST Mi

NICKNAME

LAST SUFFIX

8 CAMPAIGN
TREASURER
STREET
ADDRESS

(residence or business)

STREET ADDRESS (NO PO BOX PLEASE);

APT / SUITE #;

CITY; STATE;

ZIP CODE

9 CAMPAIGN
TREASURER
PHONE

AREA CODE

(

PHONE NUMBER

)

EXTENSION

10 CANDIDATE
SIGNATURE

I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of

the El

| am aware of the restrictions in title 15 of the Election Code on contributions

ection Code.

from corporations and labor organizations.

Signature of Candidate

Date Signed

GO TO PAGE 2

www.ethics.state.tx.us

Revised 07/14/2010



Texas Ethics Commission P.O. Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

CANDIDATE MODIFIED ForM CTA
REPORTING DECLARATION PG 2

11 CANDIDATE
NAME

12 MODIFIED
REPORTING COMPLETE THIS SECTION ONLY IF YOU ARE

DECLARATION CHOOSING MODIFIED REPORTING

e» This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. e

e« The modified reporting option is valid for one election cycle only. e
(An election cycle includes a primary election, a general election, and any related runoffs.)

e Candidates for the office of state chair of a political party
may NOT choose modified reporting. e

I do not intend to accept more than $500 in political contributions or
make more than $500 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or election cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.
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Form ACTA-Instruction Guide

FORM ACTA-AMENDMENT: APPOINTMENT OF A
CAMPAIGN TREASURER BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the AMENDMENT: APPOINTMENT OF A CAMPAIGN TREASURER BY A
CANDIDATE (Form ACTA). Use this form for changing information previously reported on Form CTA and
for renewing your choice to report under the modified schedule. The information you enter on this form will
replace the information from your previous APPOINTMENT OF A CAMPAIGN TREASURER BY A
CANDIDATE (Form (CTA).

If any of the information required to be reported on your CAMPAIGN TREASURER APPOINTMENT
changes, you should file an amendment. Use the AMENDMENT form (Form ACTA) to report the
changes. Do not use the APPOINTMENT form (Form CTA).

You must also use the AMENDMENT form to renew your option to file under the modified
schedule.

Except for your name at the top of the form (and your account number, if you file with the Ethics
Commission), enter only the information that is different from what is on your current campaign
treasurer appointment. Do not repeat information that has not changed. The “NEW” boxes
emphasize that the information entered on this form should only be information that is different from
what was previously reported. Any information entered in a space with a “NEW” box will replace
the existing information.

SPECIFIC INSTRUCTIONS
Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. CANDIDATE NAME: Enter your name as it is on your current campaign treasurer
appointment. Enter your name in the same way on Page 2, Section 13, of this form. If you are
reporting a name change, enter your new name under Section 4.

2. ACCOUNT #: If you are filing with the Ethics Commission, you were assigned a filer account
number when you filed your initial campaign treasurer appointment. You should have received
a letter acknowledging receipt of the form and informing you of your account number. Enter
this number wherever you see “ACCOUNT #.” If you do not file with the Ethics Commission,
you are not required to enter an account number.

3. TOTAL PAGESFILED: After you have completed the form, enter the total number of pages
of this form and any additional pages. A “page” is one side of a two-sided form. If you are not
using a two-sided form, a “page” is a single sheet.

Texas Ethics Commission Page 1 Revised 07/14/2010



Form ACTA-Instruction Guide

4. CANDIDATE NAME: Complete this section only if your name has changed. If your name
has changed, enter your complete new name, including nicknames and suffixes (e.g., Sr., Jr.,
I11) if applicable.

5. CANDIDATE MAILING ADDRESS: Complete this section only if your mailing address has
changed. If your mailing address has changed, enter your complete new address, including zip
code. This information will allow your filing authority to correspond with you.

6. CANDIDATE PHONE: Complete this section only if your phone number has changed. If
your phone number has changed, enter your new phone number, including the area code and
extension, if applicable.

7. OFFICE HELD: If you are an officeholder, complete this section only if your office has
changed. If your office has changed, please enter the new office held. Include the district,
precinct, or other designation for the office, if applicable.

8. OFFICE SOUGHT: If you are a candidate, complete this section only if the office you seek
has changed. If the office has changed, please enter the office you now seek, if known. Include
the district, precinct, or other designation for the office, if applicable.

Note: Changing the office you are seeking may require you to file your reports with a different
filing authority. See the Campaign Finance Guide for further information on filing with a different
authority.

9. CAMPAIGN TREASURER NAME: Complete this section only if your campaign treasurer
has changed. If your campaign treasurer has changed, enter the full name of your new
campaign treasurer, including nicknames and suffixes (e.g., Sr., Jr., I11), if applicable.

Qualifications of Campaign Treasurer. A person is ineligible for appointment as a campaign
treasurer if the person is the campaign treasurer of a political committee that has outstanding filing
obligations (including outstanding penalties). This prohibition does not apply if the committee in
connection with which the ineligibility arose has not accepted more than $5,000 in political
contributions or made more than $5,000 in political expenditures in any semiannual reporting period.
A person who violates this prohibition is liable for a civil penalty not to exceed three times the
amount of political contributions accepted or political expenditures made in violation of this
provision.

10. CAMPAIGN TREASURER STREET ADDRESS: Complete this section only if your
campaign treasurer’s street address has changed. If your campaign treasurer’s street address
has changed, enter the complete new address of your campaign treasurer, including the zip
code. You may enter either the treasurer’s new business or residential street address. If you are
your own treasurer, you may enter either your business or residential street address. Please do
not enter a P.O. Box.

Texas Ethics Commission Page 2 Revised 07/14/2010
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11. CAMPAIGN TREASURER PHONE: Complete this section only if your campaign
treasurer’s phone number has changed. If your campaign treasurer’s phone number has
changed, enter the new phone number of your campaign treasurer, including the area code and
extension, if applicable.

12. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your signature
here indicates that you have read the following summary of the nepotism law; that you are aware
of your responsibility to file timely reports; and that you are aware of the restrictions on
contributions from corporations and labor organizations.

e The Texas nepotism law (Government Code, chapter 573) imposes certain restrictions
on both officeholders and candidates. You should consult the statute in regard to the
restrictions applicable to officeholders.

» A candidate may not take an affirmative action to influence an employee of the office to
which the candidate seeks election in regard to the appointment, confirmation,
employment or employment conditions of an individual who is related to the candidate
within a prohibited degree.

» A candidate for a multi-member governmental body may not take an affirmative action
to influence an officer or employee of the governmental body to which the candidate
seeks election in regard to the appointment, confirmation, or employment of an
individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the third
degree by consanguinity (blood) or the second degree by affinity (marriage). The degree
of consanguinity is determined by the number of generations that separate them. If
neither is descended from the other, the degree of consanguinity is determined by adding
the number of generations that each is separated from a common ancestor. Examples:
(1) first degree - parent to child; (2) second degree - grandparent to grandchild; or
brother to sister; (3) third degree - great-grandparent to great-grandchild; or aunt to niece
who is child of individual’s brother or sister. A husband and wife are related in the first
degree by affinity. A wife has the same degree of relationship by affinity to her
husband’s relatives as her husband has by consanguinity. For example, a wife is related
to her husband’s grandmother in the second degree by affinity.

Note: The changes you have made on this form will replace the information on your previous
APPOINTMENT form (Form CTA).
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Form ACTA-Instruction Guide

PAGE 2
13. CANDIDATE NAME: Enter your name as you did on Page 1, Section 1.

14. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under the
modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party.

To the left of your signature, enter the year of the election or election cycle to which your selection
of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you choose
modified reporting before a primary election, your selection remains in effect for any runoff and for
the general election and any related runoff. You must make this selection at least 30 days before the
first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if he
or she does not intend to accept more than $500 in political contributions or make more than $500 in
political expenditures in connection with an election. The amount of a filing fee paid to qualify for a
place on the ballot does not count against the $500 expenditure limit. An opposed candidate who
reports under the modified schedule is not required to file pre-election reports (due 30 days and 8
days before an election) or runoff reports (due 8 days before a runoff). (Note: An unopposed
candidate is not required to file pre-election reports in the first place.) The obligations to file semi-
annual reports, special pre-election reports (formerly known as telegram reports), or special session
reports, if applicable, are not affected by selecting the modified schedule.

The $500 maximums apply to each election within the cycle. In other words, you are limited to
$500 in contributions and expenditures in connection with the primary, an additional $500 in
contributions and expenditures in connection with the general election, and an additional $500 in
contributions and expenditures in connection with a runoff.

Exceeding $500 in contributions or expenditures. If you exceed $500 in contributions or
expenditures in connection with an election, you must file according to the regular schedule. In
other words, you must file pre-election reports and a runoff report, if you are in a runoff.

If you exceed either of the $500 limits after the 30th day before the election, you must file a sworn
report of contributions and expenditures within 48 hours after exceeding the limit. After that, you
must file any pre-election reports or runoff reports that are due under the regular filing schedule.

Your selection is not valid for other elections or election cycles. Use another amendment form
(ACTA) to renew your option to file under the modified schedule.

For more information, see the Ethics Commission’s campaign finance guide that applies to you.
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Texas Ethics Commission

P.O. Box 12070

Austin, Texas 78711-2070

(512) 463-5800

(TDD 1-800-735-2989)

AMENDMENT: APPOINTMENT OF A
CAMPAIGN TREASURER BY A CANDIDATE

FoOrRM ACTA
PG 1

1 CANDIDATE
NAME

2 ACCOUNT #

3 Total pages filed:

Use this form for changes to existing information only. Do not provide information previously disclosed.

See ACTA Instruction Guide for detailed instructions.

NEW MS / MRS / MR FIRST MI
4 CANDIDATE new | OFFICE USE ONLY
NAME
Date Received
NICKNAME LAST SUFFIX
5 CANDIDATE NEW ADDRESS /PO BOX; APT / SUITE #; CITY; STATE; ZIP CODE
MAILING
ADDRESS
Date Hand-delivered or Postmarked
Date Processed
6 CANDIDATE NEW AREA CODE PHONE NUMBER EXTENSION
PHONE Date Imaged
7 OFFICE HELD | NEW |
(ifany)
8 OFFICE [ NEw |
SOUGHT
(if known)
9 CAMPAIGN NEW I MS /MRS /MR FIRST Mi NICKNAME LAST SUFFIX
TREASURER
NAME
10 CAMPAIGN NEW STREET ADDRESS (NO PO BOX PLEASE); APT/SUITE#; CITY; STATE; ZIP CODE
TREASURER
STREET
ADDRESS
(residence or business)
NEW AREA CODE PHONE NUMBER EXTENSION

11 CAMPAIGN
TREASURER
PHONE

¢ )

12 CANDIDATE
SIGNATURE

Signature of Candidate

I am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

| am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

Date Signed

GO TO PAGE 2

www.ethics.state.tx.us

Revised 07/14/2010



Texas Ethics Commission P.O. Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

AMENDMENT: ForM ACTA
CANDIDATE MODIFIED REPORTING DECLARATION PG 2
13 CANDIDATE

NAME
14 MODIFIED | NEw |

REPORTING COMPLETE THIS SECTION ONLY IF YOU ARE

DECLARATION
CHOOSING MODIFIED REPORTING

e» This declaration must be filed no later than the 30th day before
the first election to which the declaration applies. e

= The modified reporting option is valid for one election cycle only. e
(An election cycle includes a primary election, a general election, and any related runoffs.)

e Candidates for the office of state chair of a political party
may NOT choose modified reporting. e

I do not intend to accept more than $500 in political contributions
or make more than $500 in political expenditures (excluding filing
fees) in connection with any future election within the election cycle.
I understand that if either one of those limits is exceeded, | will be
required to file pre-election reports and, if necessary, a runoff
report.

Year of election(s) or election cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.
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Chapter 258, Election Code

ELECTION CODE
TITLE 15. REGULATING POLITICAL FUNDS AND CAMPAIGNS
CHAPTER 258. FAIR CAMPAIGN PRACTICES

Sec. 258.001. SHORT TITLE. This chapter may be cited as the Fair Campaign
Practices Act.

Sec. 258.002. PURPOSE.

(&) The purpose of this chapter is to encourage every candidate and political committee
to subscribe to the Code of Fair Campaign Practices.

(b) It is the intent of the legislature that every candidate and political committee that
subscribes to the Code of Fair Campaign Practices will follow the basic principles of decency,
honesty, and fair play to encourage healthy competition and open discussion of issues and
candidate qualifications and to discourage practices that cloud the issues or unfairly attack
opponents.

Sec. 258.003. DELIVERY OF COPY OF CODE.

(@ When a candidate or political committee files its campaign treasurer appointment,
the authority with whom the appointment is filed shall give the candidate or political committee
a blank form of the Code of Fair Campaign Practices and a copy of this chapter.

(b) The authority shall inform each candidate or political committee that the candidate
or committee may subscribe to and file the code with the authority and that subscription to the
code is voluntary.

Sec. 258.004. TEXT OF CODE. The Code of Fair Campaign Practices reads as
follows:
CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and
political committee in this state has a moral obligation to observe and uphold, in order that, after
vigorously contested but fairly conducted campaigns, our citizens may exercise their
constitutional rights to a free and untrammeled choice and the will of the people may be fully
and clearly expressed on the issues.

THEREFORE:

(1) 1 will conduct the campaign openly and publicly and limit attacks on my
opponent to legitimate challenges to my opponent's record and stated positions on issues.

(2) 1 will not use or permit the use of character defamation, whispering
campaigns, libel, slander, or scurrilous attacks on any candidate or the candidate's personal or
family life.

(3) I will not use or permit any appeal to negative prejudice based on race, sex,
religion, or national origin.

(4) 1 will not use campaign material of any sort that misrepresents, distorts, or
otherwise falsifies the facts, nor will | use malicious or unfounded accusations that aim at
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Chapter 258, Election Code

creating or exploiting doubts, without justification, as to the personal integrity or patriotism of
my opponent.

(5) 1'will not undertake or condone any dishonest or unethical practice that tends
to corrupt or undermine our system of free elections or that hampers or prevents the full and free
expression of the will of the voters, including any activity aimed at intimidating voters or
discouraging them from voting.

(6) 1 will defend and uphold the right of every qualified voter to full and equal
participation in the electoral process, and will not engage in any activity aimed at intimidating
voters or discouraging them from voting.

(7) I will immediately and publicly repudiate methods and tactics that may
come from others that | have pledged not to use or condone. | shall take firm action against any
subordinate who violates any provision of this code or the laws governing elections.

I, the undersigned, candidate for election to public office in the State of Texas or
campaign treasurer of a political committee, hereby voluntarily endorse, subscribe to, and
solemnly pledge myself to conduct the campaign in accordance with the above principles and
practices.

VOID — COPY ONLY - VOID!

Date Signature

Sec. 258.005. FORMS. The commission shall print copies of the Code of Fair
Campaign Practices and shall supply the forms to the authorities with whom copies of the code
may be filed in quantities and at times requested by the authorities.

Sec. 258.006. ACCEPTANCE AND PRESERVATION OF COPIES.

(@) An authority with whom a campaign treasurer appointment is filed shall accept each
completed copy of the code submitted to the authority that is properly subscribed to by a
candidate or the campaign treasurer of a political committee.

(b) Each copy of the code accepted under this section shall be preserved by the
authority with whom it is filed for the period prescribed for the filer's campaign treasurer
appointment.

Sec. 258.007. SUBSCRIPTION TO CODE VOLUNTARY. The subscription to the
Code of Fair Campaign Practices by a candidate or a political committee is voluntary.

Sec. 258.008. INDICATION ON POLITICAL ADVERTISING. A candidate or a
political committee that has filed a copy of the Code of Fair Campaign Practices may so indicate
on political advertising in a form to be determined by the commission.

Sec. 258.009. CIVIL CAUSE OF ACTION. This chapter does not create a civil
cause of action for recovery of damages or for enforcement of this chapter.

! This document is a copy of chapter 258, Election Code. To subscribe to the Code of Fair Campaign Practices, a
candidate or campaign treasurer of a political committee must submit Texas Ethics Commission FORM CFCP, not a
signed copy of this document.
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Texas Ethics Commission P.O.Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

CODE OF FAIR CAMPAIGN Form CFCP
PRACTICES CoOVER SHEET

OFFICE USE ONLY
Pursuant to chapter 258 of the Election Code, every candidate and  [Taereceves

political committee is encouraged to subscribe to the Code of Fair
Campaign Practices. The Code may be filed with the proper filing
authority upon submission of a campaign treasurer appointment
form. Candidates or political committees that already have a
current campaign treasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Date Hand-delivered or Postmarked

Date Processed

Subscription to the Code of Fair Campaign Practices is voluntary.

Date Imaged
1 ACCOUNT NUMBER 2 TYPE OF FILER
(Ethics Commission Filers)
CANDIDATE [ ] POLITICAL COMMITTEE [ |
If filing as a candidate, complete boxes 3 - 6, If filing for a political committee, complete
then read and sign page 2. boxes 7 and 8, then read and sign page 2.
3 NAME OF CANDIDATE TITLE (Dr., Mr., Ms., etc.) FIRST Ml
(PLEASE TYPE OR PRINT)
O Nicknave wst SUFFIX(SR.JR.llec) |
4 TELEPHONE NUMBER AREA CODE PHONE NUMBER EXTENSION
OF CANDIDATE
(PLEASE TYPE OR PRINT) ( )
5 ADDRESS OF CANDIDATE STREET/ PO BOX; APT/SUITE #; CITY; STATE; ZIP CODE
(PLEASE TYPE OR PRINT)
6 OFFICE SOUGHT
BY CANDIDATE
(PLEASE TYPE OR PRINT)
7 NAME OF COMMITTEE
(PLEASE TYPE OR PRINT)
8 NAME OF CAMPAIGN TITLE (Dr., Mr., Ms., etc.) FIRST M
TREASURER
(PLEASETYPEORPRINT) | s
NICKNAME LAST SUFFIX (SR., JR., Il etc.)

GO TO PAGE 2
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Texas Ethics Commission P.O.Box 12070 Austin, Texas 78711-2070 (512) 463-5800 (TDD 1-800-735-2989)

Thereare basic principles of decency, honesty, and fair play that every candidate and political committee in this state
hasamoral obligation to observe and uphold, in order that, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rights to a free and untrammeled choice and the will of the people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) 1will conduct the campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my
opponent’s record and stated positions on issues.

2)

)
4)

()

(6)

(7)

I, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to, and solemnly pledge myself to conduct the campaign in accordance
with the above principles and practices.

CODE OF FAIR CAMPAIGN PRACTICES

I will not use or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life.

I will not use or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

I will not use campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will |
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

I will not undertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discouraging them from voting.

I will defend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

I will immediately and publicly repudiate methods and tactics that may come from others that | have pledged not
to use or condone. I shall take firm action against any subordinate who violates any provision of this code or the
laws governing elections.

Signature Date
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THE CHARTER
of the
CITY OF ARLINGTON

TEXAS

(Adopted January 17, 1920, and
amended up to and including May 19, 2015)

NOTE: The Charter of the City of Arlington was adopted under the Home Rule
Amendment under the State Constitution at an election held in the City on the 17th day of
January, A.D., 1920. There are several amendments and additions to the Charter,
adopted under the Home Rule Amendment under the State Constitution. All amendments
or additions to the Charter are indicated by the citation immediately following the
amended or added provisions. This citation gives the date of its adoption under the Home
Rule Amendment of the Constitution. Unless so indicated, the section of the charter
derives unchanged from the Charter as adopted in 1920.

For constitutional provisions that charters of Home Rule cities may not be amended more
often than every two years, see Constitution of Texas, Article XI, Section 5.

For authority of cities of more than five thousand inhabitants to adopt or amend their
charters by a majority vote of the qualified voters of such city at an election held for that
purpose, see Constitution of Texas, Article XI, Section 5.



Date of
Number Adoption
88-296 05/10/88
90-437 08/14/90
93-65 11/02/93
96-38 05/07/96
05-017 05/17/05
15-006 05/19/15

CHARTER
History

ORDINANCE HISTORY

Comments

Amending Article 1V, Section 5, relative to filling
vacancies on the City Council.

Passed final reading on 07/07/93, approved by voters
at 11/02/93 election, amending Article 1V and Article
V to provide for a method of electing city council
members; designating the places for holding such
election; naming the officers thereof; prescribing the
form of ballot and providing for notices.

Passed final reading on 03/19/96, approved by voters
at 05/04/96 election, amending Article 1V regarding
the timing of runoff elections and to provide that
candidates be registered voters; designating the places
for holding such election; naming the officers thereof;
prescribing the form of ballot and providing for
notices.

Passed final reading on 02/22/05, approved by voters
at 05/07/05 election, amending Article 1X, Section 4,
regarding allowing the City Council to use third party
arbitration to make final determinations over certain
types of employee disciplinary actions; and amending
Article 1V, Section 7, relative to adding a City Auditor
as an officer appointed by the City Council.

Passed final reading on 02/24/15, approved by voters
at 05/09/15 election, amending Article X, Section 12,
relative to prohibiting photographic traffic signal
enforcement.
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ARTICLE I

CORPORATION NAME

The inhabitants of the City of Arlington, Texas, residing within the limits and
boundaries hereinafter described or within such boundaries as may be hereinafter legally
fixed or established, and such territory, are and shall continue to be, and are hereby
continued and constitute a body politic and corporate, by and under the name and style of
the CITY OF ARLINGTON, with all the rights, powers, privileges and immunities
hereinafter more fully defined and set forth.
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ARTICLE II

BOUNDARIES

Section 1. Limits and Boundaries: The limits and boundaries of the City of Arlington
shall be as provided by ordinance. (Adopted by Charter Amendment, April 5, 1980)

Section 2. Additional Territory: The City Council shall have the power by ordinance
to fix the boundary limits of the City of Arlington; and to provide for the alteration and
the extension of said boundary limits and the annexation of additional territory lying
adjacent to the City, with or without the consent of the territory and the inhabitants
annexed. However, upon the annexation of any additional territory, the City of Arlington
must, in accordance with the laws of the State of Texas, make available governmental
and proprietary services to the citizens of such annexed territory. Upon the introduction
of any such annexation ordinance by the City Council, it shall be published in the form in
which it may be finally passed, in a newspaper published in the City of Arlington, at least
one time, and said ordinance shall not thereafter be finally acted upon until at least thirty
(30) days have elapsed after the first publication thereof; and upon the final passage of
any such ordinance, the boundary limits of the City shall thereafter be fixed in such
ordinance; and when any additional territory has been so annexed, same shall be a part of
the City of Arlington and the property situated therein shall bear its pro rata part of the
taxes levied by the City and the inhabitants shall be entitled to all the rights and privileges
of all the citizens and shall be bound by the acts, ordinances, resolutions and regulations
of the City. (Adopted by Charter Amendment, April 5, 1980)

Section 3. Platting of Territory: Should any property lying within the City's limits or
its extraterritorial jurisdiction be platted as provided by State Constitution or law, or by
ordinance of this City, such plat shall designate such streets and other easements as may
be appropriate to such plat and the Comprehensive Plans of this City, and such streets and
other easements shall be laid off, as far as possible, to conform to the streets and other
easements adjacent or abutting same; and the owners of such platted property shall file
with the appropriate official of the City, and with the County Clerk of Tarrant County, a
correct map thereof; provided, that in no event shall the City of Arlington be required to
pay for any of said streets or other easements, or any portion thereof unless otherwise
established by appropriate City ordinance, or resolution, but by the act of so platting and
filing of such map with the appropriate City Official, the Streets and other easements as
indicated thereon shall become the property of the City of Arlington for such uses.
Nothing in this Charter shall prohibit the City of Arlington, by appropriate ordinance,
from establishing other laws and regulations requiring or applicable to platting and its
procedures in addition to, and not inconsistent with, those now or hereafter provided by
State Constitution or law, where same are for the purpose of the orderly planning,
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development and growth of the City of Arlington. (Adopted by Charter Amendment,
April 5, 1980)

Section 4. Privileges and Duties of Inhabitants: After the admission of territory as
provided in the preceding section of this Article, the inhabitants of such added territory
shall have all the privileges and be subject to all duties and liabilities of the inhabitants of
the above particularly described territory.

Section 5. City Property Outside City Limits: The powers and jurisdiction of the City
shall extend to property or territory beyond its limits, owned or held by it for municipal
purposes.

Section 6. Disannexation: The City Council shall have the full authority by ordinance
to disannex territory from the corporate boundaries and may prescribe by ordinance
procedures governing disannexation. (Adopted by Charter Amendment, April 7, 1984)

Section 7. Limited Purpose Annexation: The City Council shall have the power by
ordinance to annex an area for the limited purposes of applying its planning, zoning,
health and safety ordinances in the area, in accordance with State law. (Adopted by
Charter Amendment May 10, 1988)
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ARTICLE Il

MUNICIPAL POWERS

Section 1. Legislative and Contractual Powers: The said City of Arlington shall have
powers to ordain and establish such acts, laws, rules, regulations, resolutions, and ordin-
ances, not inconsistent with the Constitution and laws of Texas and with this Charter, as
shall be needful for the government, interests, health, welfare and good order of said City
and its inhabitants. Under the name of the City of Arlington it shall be known in law and
have succession and be capable of contracting and being contracted with, suing and being
sued, impleading and being impleaded, answering and being answered unto, in all courts
and tribunals, and in all amounts whatsoever, subject to the laws of the State of Texas, or
which shall hereafter be passed.

The City of Arlington shall have the power to take, hold, lease, grant, purchase and
convey such real property or mixed property or estate, situated within, or without, the
limits thereof, as the purpose of said corporation may require and shall have and use a
corporate seal, and change and renew the same at pleasure.

Section 2. Rights Reserved: All suits, taxes, penalties, fines, forfeitures, and all other
rights, claims and demands, of every kind and character, which have accrued under the
laws in favor of said City, heretofore in force governing the same, shall belong to and
vest in said City and shall not abate by reason of the adoption of this Charter, and shall be
prosecuted and collected for the use and benefit of the said City of Arlington and shall
not be in any manner affected by the taking effect of this Charter; but as to all of such
rights, the laws under which they shall have accrued shall be deemed to be in full force
and effect.

Section 3. Local Self-Government: The City of Arlington shall possess and may
exercise the full power of local self-government. It may hold, by gift, deed, devise, or
otherwise, any character of property, including any charitable or trust fund, and subject to
and within the limits of superior law may act in perpetual succession as a body politic.

Section 4. Other Powers: For greater certainty, the following are hereby especially
enumerated and referred to as being among the other powers which are hereby conferred
upon and which may be exercised by the City of Arlington, to-wit:

A. All of the powers conferred upon cities and towns by Title 22 of the Revised Civil
Statutes of the State of Texas, 1911, except as may hereafter be denied, limited or
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extended, are hereby conferred upon the City of Arlington as fully and completely
as if such powers were herein separately enumerated.

B. All powers, privileges and immunities conferred upon cities of more than five
thousand inhabitants, by Section 4 of Chapter 147, acts of the 33rd Legislature,
General Laws Regular Session, at pages 310 to 316, entitled, "An Act Authorizing
Cities Having More Than Five Thousand Inhabitants, by a Majority Vote of the
Qualified Voters of said City, at an Election Held for that Purpose to Adopt and
Amend Their Charters,"” etc.; and such powers are hereby conferred upon the City
of Arlington as fully and completely as if each of said mentioned powers were
herein separately enumerated; but enumeration of special powers herein, or in the
Statutes referred to, shall not be held or construed to preclude the City from
exercising all powers of local government not inhibited by the Constitution and
laws of the State of Texas, or by special limitations in this Charter contained, the
purpose of this Charter being to enlarge upon the power extended by the general
laws of cities incorporated thereunder, and to secure to the City of Arlington, all
the powers conferred by the Constitution and laws of the State upon Cities having
more than five thousand inhabitants.
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ARTICLE IV

MUNICIPAL GOVERNMENT

Section 1. Form of Government: The municipal government provided by this Charter
shall be known as the "Council-Manager" government. Pursuant to the provisions of, and
subject only to the limitations imposed by the State Constitution, the State laws and this
Charter, all powers of the municipal government shall be vested in an elected governing
body to be known as the "City Council”. The City Council shall be composed of a Mayor
and eight (8) other Council members. Five (5) of the Council members shall represent
"Single Member Districts”, such Districts being numbered 1, 2, 3, 4 and 5, respectively.
Three (3) of the Council members shall represent the City at large from Districts
numbered 6, 7 and 8, respectively. No legally filed candidate for an office on the City
Council may file for any other office on the City Council. (Adopted by Charter
Amendment, November 2, 1993)

Elsewnhere in this Charter, all references to "City Commission”, "Commission”, "Board of
Commissioners"”, "Commissioner" and "City Commissioners™ be and they are amended to
read "City Council”, "Council”, "City Council”, "Councilman”, "City Councilman®,
respectively. References in this Charter to the male gender shall include females, and
references to the female gender shall include males. (Adopted by Charter Amendment,
April 5, 1980)

The provisions of Article 1V, Section 1, regarding "Single Member Districts" shall
become effective upon the expiration of the two year term of office of the Mayor and
City Council members serving at the time this ordinance is enacted. Therefore, Council
members and the Mayor shall serve in an at-large capacity for the remainder of their
current term of office and until their successor has been elected. At the first general
election for City offices following the adoption of this amendment, the offices of Districts
1, 2, 6 and 7 shall appear on the ballot. The offices of Districts 1 and 2 shall be "Single
Member Districts”, and the offices of Districts 6 and 7 shall be at-large. The offices of
the Mayor and Districts 3, 4, 5 and 8 shall be at-large until the general election for City
offices is held on the first Saturday in May of 1995. At that time, the offices of Districts
3, 4 and 5 shall appear on the ballot as "Single Member Districts” and the offices of
Mayor and District 8 shall be elected at large. (Adopted by Charter Amendment,
November 2, 1993)

Prior to the first day for filing for the first City Council election after adoption of this
amendment, the City Council shall divide the City into five (5) contiguous and compact
Single Member Districts along voting precinct lines apportioned according to the
population of the city as ascertained by the United States Census of 1990, if it has been
published, or by any other means allowed by State or Federal law, if it has not been
published, and shall number the Districts 1 through 5, respectively. Thereafter, the City
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Council shall, after the publication of each Decennial United States Census, and within
one (1) year thereof, reapportion the Single Member Districts along voting precinct lines
to contain as nearly equal and proportionate population as possible according to the
population of the City as ascertained by that Census. (Adopted by Charter Amendment,
November 2, 1993)

Section 2. Elective Officers; Run-off: The Mayor and the City Council members in
Districts 6, 7 and 8 shall be elected from the City at large by a majority vote of the
qualified voters at an election held for that purpose. The City Council members in
Districts 1, 2, 3, 4 and 5 shall be elected from their respective Districts at an election held
for that purpose. In the event no candidate for the office of Mayor or Council member
shall receive a majority of the votes cast for said office, a run-off election shall be held
not earlier than the 10th or later than the 30th day after the date the final canvass of the
regular election is completed, at which time the names of the two candidates having the
greatest number of votes in the regular election shall be placed on the ballot. Such run-
off election shall be conducted in the same manner as a regular election. (Adopted by
Charter Amendment, May 7, 1996)

Section 3. Qualifications of Officers: The Mayor and each Council Member shall have
such qualifications as are specified by State law for such municipal officers, and shall not
be indebted to the City, shall not hold any other public office of emolument, shall not be
interested in the profits or emoluments of any contract, job, work or service for the City,
or interested in the sale to the City of any supplies, equipment, material or articles
purchased and shall not, during the current term of office, enter a plea of guilty to a
felony or be convicted in a trial court of a felony. Any members of the City Council who
shall, after being elected thereto, cease to possess any of the qualifications herein
required, shall forfeit forthwith his office, and any such contract in which such officer is
or may become interested shall be void. Any member of the City Council who shall file
for any other public office or for another place or position on the City Council at a time
when he has more than one (1) year to serve on his current term shall, upon such filing,
forthwith forfeit his office.

The Council members elected to Districts 1, 2, 3, 4, and 5 shall, in addition to all other
requirements, reside and be registered to vote within the boundaries of their respective
Districts at the time of filing for the election. The Mayor and Council members elected
to Districts 6, 7 and 8 shall, in addition to all other requirements, reside and be registered
to vote within the boundaries of the City of Arlington at the time of filing for the election.
The Mayor and all Council members shall continue to reside in the City of Arlington
during their term of office. (Adopted by Charter Amendment, May 7, 1996)
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Section 4. Terms of Office: All elective officers, under this Charter, shall serve, after
the first election as herein provided for, the term of two years, and until their successors
have been elected and qualified.

Section 5. Vacancies in the Office of Mayor or Council Member: In the event there
remains more than two hundred seventy (270) days in the unexpired term of the office
vacated, the vacancy shall be filled by an election to be ordered by the City Council, for
the unexpired term of said vacated office. Said two hundred seventy (270) day period
shall be computed from the date the office becomes legally vacated, the date upon which
the Council by resolution declares such office vacant, or the date the Council accepts the
resignation for such office, as may be applicable in the particular situation. Resignations
of officers shall be made to the City Council in writing, subject to the approval and
acceptance of the City Council, but the persons resigning may be required to continue in
their offices until their successors shall have been elected and qualified. Nothing con-
tained in this Charter shall be construed to authorize the City Council to fill a Council
vacancy by appointment. (Adopted by Charter Amendment, August 14, 1990)

Section 6. Compensation: Beginning October 1, 1980, and thereafter, the Mayor shall
receive a compensation of $250.00 per month, and each Council member shall receive a
compensation of $200.00 per month, and all appointive officers of the City Council,
except where otherwise provided by law, shall receive such compensation as may be
fixed by the City Council. Nothing contained herein shall prohibit the reimbursement of
actual official City business expenses of the Mayor and City Council where same are
provided in the annual City Budget. (Adopted by Charter Amendment, April 5, 1980)

Section 7. Appointive Officers: There shall be appointed by a majority of the City
Council, on the nomination of the Mayor or any member of the City Council, a City
Manager, a Municipal Judge or Judges, a City Health Officer, a City Attorney, a City
Auditor and other officers as may be required by State Constitution or State law, any of
whom may be removed by a like majority vote of the said City Council at the pleasure of
the City Council. The duties of such officers shall be as prescribed by State law, or
ordinance or direction of the City Council not in conflict therewith. The compensation of
such offices shall be set by the City Council. Such appointive officers shall appoint and
remove any officer or employee placed under his authority and control. (Adopted by
Charter Amendment, May 17, 2005)

Section 8. Qualifications _of Appointive Officers: Officers appointed by the City
Council shall possess such qualifications as may be prescribed by State Constitution or
law, or as prescribed by ordinance not in direct conflict therewith. (Adopted by Charter
Amendment, April 5, 1980)
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Section 9. Municipal Court: There shall be a municipal court comprised of as many
divisions as there are judges with such authority as provided by law. One of such judges
shall be known as the Presiding Judge of the Municipal Court. The remainder of such
judges shall be known as Associate Municipal Court Judges. There shall be a clerk or
clerks of said court and its divisions, with such deputies as may be created or provided by
ordinance by the City Council. The clerk or clerks of said court and the deputies thereof
shall have the power to administer oaths and affidavits, make certificates, affix the seal of
said court thereto, and perform all other acts of a court clerk as may be provided by law.
The clerk or clerks and deputies of said court shall be appointed and removed by the City
Manager. (Adopted by Charter Amendment, May 10, 1988)
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ARTICLE V
ELECTIONS
Section 1. General Election Laws: Except where otherwise provided herein, the

general election laws of the State of Texas, insofar as applicable, shall control all
elections, general and special, held by the City of Arlington.

Section 2. Mayor _and City Council Members, Date of Election, Filing Fees: All
regular elections for Mayor and City Council members shall be held on such date as is
prescribed by State law or City ordinance not in conflict therewith. The Mayor and
Council members for Districts 3, 4, 5 and 8 shall be elected in odd numbered years, and
the Council members for Districts 1, 2, 6 and 7 shall be elected in even numbered years.
The City Council shall have the power to call such special elections as they shall deem
proper. Candidates for such offices shall pay such filing fee as may be set by appropriate
ordinance of the City Council. (Adopted by Charter Amendment, November 2, 1993)

Section 3. Order of Election: All election procedures for the City of Arlington shall be
as governed by the laws of the State of Texas for municipal elections, and as provided by
City ordinance not in conflict therewith. (Adopted by Charter Amendment, April 3,
1982)

Section 4. Polling Places: The City Hall is hereby designated as the polling place at
which all City elections shall be held until otherwise provided by ordinance. The board
of City Councilmen may, from time to time, create and designate such polling places
within the City as may be considered proper; provided, that in all elections general and
special there shall be only one polling place for any one election, which shall be at the
City Hall, until additional polling places shall be created and designated by the City
Councilmen.

Section 5. Qualified Voters: Every person residing in the City of Arlington, who is a
qualified elector under the laws of the State of Texas shall be entitled to vote for the
Mayor and for the Council members elected from Districts 6, 7 and 8. Every person
residing within each of the Single Member Districts who is a qualified elector under the
laws of the State of Texas shall be entitled to vote in either District 1, 2, 3, 4 or 5,
respectively, according to the elector's residence. (Adopted by Charter Amendment,
November 2, 1993.)
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Section 6. Form of Ballot and Number of Votes: In all elections, the vote shall be by
official ballot. At the top of the official ballot shall be printed in large letters the words:
"OFFICIAL BALLOT". It shall contain a statement of the title of the offices to be filled
at such election and the printed names of all candidates for each office in such order as is
required by State law or City ordinance. Each qualified voter shall be entitled to only one
(1) vote for each office to be filled. No ballot shall be counted at any election unless
prepared in accordance with the requirements of this section. (Adopted by Charter
Amendment, April 5, 1980)
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ARTICLE VI

THE BOARD OF CITY COUNCILMEN

Section 1. Regular Meetings and_General Powers: The City Council shall meet
regularly once each week, and more often on the call of the Mayor; provided, however,
meetings, including regular meetings, may be cancelled by majority affirmative vote of
all members of the Council. Notice of such cancellations shall be posted under the same
laws and regulations applicable to the posting of agendas. The City Council shall see that
all ordinances necessary and proper for carrying out the powers and duties prescribed in
this Charter are passed and enforced. The City Council shall promote, in any way it sees
fit, subject only to limitations imposed by the Constitution and laws of this State or by the
provisions of this Charter, the welfare of the City and its inhabitants. (Adopted by
Charter Amendment, April 5, 1980)

Section 2. Mayor Pro Tem and Quorum: The City Council shall elect one of the
Council members Mayor Pro Tempore, who shall preside at all meetings at which the
Mayor is not present, and a majority of the City Council shall constitute a quorum for the
transaction of business. (Adopted by Charter Amendment, April 5, 1980)

Section 3. Appointments: The City Council shall appoint by majority vote such
officers, boards, and commissions as may be required by State law and may appoint such
other boards, commissions, and committees that the City Council may, within its
discretion deem proper, any of whom may be removed by a like majority vote of the said
Council at the pleasure of the City Council. This power of appointment shall include all
other powers necessary to the efficacy of such appointments and the objectives of same.
Such power of appointment includes the employment of professional, technical, and other
expertise necessary and advisable to the efficient operation of the municipal government.
The terms of such appointment shall be as prescribed by State law or City ordinance not
in conflict therewith. (Adopted by Charter Amendment, April 5, 1980)

Section 4. Combining Duties of Officers: The board of City Councilmen shall also
have power to combine the duties of any two or more officers of the City and provide that
one person shall perform all the duties heretofore devolving upon the officers holding
such offices thus combined.

Section 5. Providing Subpoena Powers: The City Council may, by ordinance, provide
for subpoena powers to be exercised by City officers and employees in such manner as
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the City Council may, by ordinance, specify, not inconsistent with the Constitution and
laws of the United States or of this State. (Adopted by Charter Amendment, April 5,
1986)
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ARTICLE VII

POWERS OF THE CITY COUNCIL

Section 1. Presiding Officer: The Mayor, when present, shall preside over the City
Council and in his absence the Mayor Pro Tempore shall preside.

Section 2. Power over Members: The City Council shall be the judge of the election
and qualifications of its own members, may determine the rules of its proceedings and
shall have power to compel the attendance of absent members and to punish them for
disorderly conduct.

Section 3. Attendance at Meetings: It shall be the duty of each member of the City
Council to attend each regular meeting thereof, and each special meeting of which he has
notice, and failure of any member so to do, without good and sufficient excuse, shall
constitute misconduct in office.

Section 4. Election of Mayor Pro Tempore: At the first meeting of each new Council,
or as soon thereafter as practicable, the Council shall elect a Mayor Pro Tempore, who
shall hold his office for one year, and in case of the failure, inability or refusal of the
Mayor to act in respect to any matter of duty, such Mayor Pro Tempore shall act.

Section 5. Control of Finances, Property and Ordinances: The City Council shall
have control of the finances of the City, and the control and disposition of its property,
subject to the limitations hereof, and shall have power to ordain, alter, amend or repeal all
ordinances, resolutions, rules, orders and regulations not repugnant to the Constitution
and laws of the United States or of this State, and to enact such ordinances, resolutions,
rules, orders, etc., as are necessary or proper for the good government of the City, for its
religious interests, the preservation of peace and good order, and for the suppression of
vice or immorality within its limits or for the proper promotion of trade and commerce
within the City and for the security, preservation and protection of lives, well being and
health of, and for the recreation of the inhabitants of the City and of persons within its
limits and to accomplish and enforce the duties and powers hereby conferred upon the
City or which may hereafter properly be conferred upon it.

Section 6. Power to Determine Duties of Officers: The City Council shall have power
from time to time to require other and further duties of all officers whose duties are pre-
scribed herein, and to define, prescribe and change, from time to time, the duties of all
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officers or employees appointed or elected by it or under its authority to any office or
employment under the City, as in the judgment of the City Council may be best for the
public interest, and the Council shall require good and sufficient bonds to be given by
officers or employees handling funds of the City and may require bonds of other officers
or employees if considered proper or necessary.

Section 7. Petitions and Remonstrances: Petitions and remonstrances to the City
Council shall be presented in writing.

Section 8. Ordinances: Ordinances and resolutions shall be introduced in written or
printed form, and shall not contain more than one subject which shall be clearly stated in
the title except ordinances and resolutions appropriating money, which may contain
various subjects and accounts for which monies are appropriated. Except in matters of a
temporary character, or those having reference to the conduct of the ordinary and current
affairs of the City, the Council shall proceed by ordinance only, and a majority vote of
the Council who are present and voting shall be necessary to the adoption of an ordinance
or resolution, or the allowance of any claim against the City. The vote on all ordinances
and resolutions shall be entered of record, and on demand of any member of the City
Council, the vote on any claim shall be so entered. No member of the City Council shall
be excused from voting except on matters involving the consideration of his own official
conduct, or where his financial interests are involved, or where otherwise disqualified for
ethical considerations, or unless excused by the Council for other valid reasons by
majority vote. (Adopted by Charter Amendment, April 5, 1980)

Section 9. Style of Ordinances: The style of all ordinances shall be "BE IT
ORDAINED BY THE CITY COUNCIL OF THE CITY OF ARLINGTON," but this
style may be omitted when the laws and ordinances of the City are published in book or
pamphlet form.

Section 10. Passage of Ordinances: No ordinance, except it be an emergency measure
as hereinafter defined, shall be passed until it has been read at two meetings of the City
Council. One of such readings must be at a regular meeting unless this requirement shall
be dispensed with by the affirmative vote of all members of the City Council. (Adopted
by Charter Amendment, April 5, 1980)

Section 11. Emergency Measure, Definition and Passage: An emergency measure is
an ordinance for the immediate preservation of the public peace, property, health, and
safety or one providing for the usual daily operation of the City. The Council shall,
within its discretion, declare what measures are emergency measures and any ordinance
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carrying an emergency clause shall be construed to be an emergency measure.
Ordinances declared appropriately to be emergency measures may be passed after a
reading at one meeting of the City Council on the affirmative vote of all members of the
City Council who are present. (Adopted by Charter Amendment, April 5, 1980)

Section 12. Emergency, Denial: Any measure making grant or amendment to, or
extension of any franchise or other special privilege, or increasing the rate to be charged
for its services by any public utility, shall never be classed as an emergency measure.

Section 13. Enrolling of Ordinances: All ordinances and resolutions adopted by the
City Council shall, before they take effect, be properly enrolled and be placed in the
office of the City Secretary, and it shall be the duty of the Mayor, within ten (10) days
after the same shall be placed in the hands of the Secretary, to see that they are properly
enrolled, and shall approve or disapprove the same. If the Mayor shall disapprove any
such ordinance or resolution, he shall do so in writing, stating his objections, and such
order, ordinance or resolution shall be returned to the City Council for further action at a
regular or adjourned regular meeting or special meeting, as the case may be, to be held
not less than five (5) days after such disapproval of the Mayor; and if, after
reconsideration, a majority shall vote in favor of the passage of such ordinance or
resolution, their votes to be entered upon the Minutes of the City Council, then such
ordinance or resolution shall become effective, the veto of the Mayor to the contrary
notwithstanding. (Adopted by Charter Amendment, April 5, 1980)

Section 14. Effective Date of Ordinance: Every ordinance or resolution, after final
passage, shall be recorded in a separate book kept for that purpose, and shall be effective
from and after the approval of the Mayor, or its passage notwithstanding his veto, except
penal ordinances.

Section 15. Ordinances Imposing Penalties: The descriptive caption of each ordinance
stating in summary the purpose of the ordinance and the penalty for violation thereof
shall, after its passage, be published two times in the official newspaper of the City
before becoming effective. The City Secretary shall note on each such ordinance the fact
that the same has been published and the dates of publication, which shall be prima facie
evidence of such publication. No publication of any ordinance shall be required except
for those imposing a fine, penalty or forfeiture or where State law provides otherwise.
(Adopted by Charter Amendment, April 7, 1984)

Section 16. Publication of Ordinances: Should the City publish its ordinance in
pamphlet form, or in book form, it shall not be necessary to republish such as have been
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published, and all ordinances of the City printed or put in book form by authority of the
City Council shall be admitted and received in evidence in all courts without further
proof, and a statement in such pamphlet or book that the ordinances and measures therein
contained are published by authority of the City Council shall be prima facie evidence of
the fact thus recited.

Section 17. Record: Every ordinance or resolution, upon its becoming effective, shall
be recorded in a book kept for that purpose, and shall be authenticated by the signature of
the Mayor, and attested by the City Secretary.
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ARTICLE VIII

DUTIES AND POWERS OF OFFICERS

Section 1. Required Oath and Bond: Every person elected by the voters of the City or
appointed by the City Council, to any office under the City government shall, before
entering upon the duties of his office, take and subscribe the official oath prescribed by
the Constitution of this State, and where a bond is required, shall execute such bond to
the satisfaction of the City Council.

Section 2. Duties and Powers of the Mayor: The Mayor of the City, in addition to
duties elsewhere in this Charter prescribed, shall be the presiding officer of the City
Council; he shall from time to time communicate to the City Council such information
and recommendations as may, in his judgment, tend to the improvement of the finances,
police, health, comfort and good government of the City. He shall represent the City in
all its relations with other municipalities, and with the State, and the United States, and he
shall perform such other duties and exercise such other powers not inconsistent with the
provisions and limitations of this Charter and the Constitution of the State of Texas and
all laws relative to mayors of home rule cities. (Adopted by Charter Amendment,
April 5, 1980)

Section 3. Duties and Powers of Appointive Officers: Officers appointed by the City
Council shall have such duties and powers as may be prescribed by the State Constitution
or law or as prescribed by ordinances of the City of Arlington or directions of the City
Council not in conflict therewith. (Adopted by Charter Amendment, April 5, 1980)
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ARTICLE IX

CITY MANAGER

Section 1. Qualifications: The City Manager shall be employed by the governing body.
He shall be selected solely on the basis of his executive and administrative qualifications
with special reference to his actual experience in or his knowledge of accepted practice
with respect to the duties of his office. At the time of his appointment he need not be a
resident of the City or State but, during his tenure of office, he shall reside within the
City. No member of the governing body shall, during the time for which he is elected or
for two years thereafter, be chosen as City Manager.

Section 2. Compensation: The City Manager's salary shall be fixed by the governing
body of the City.

Section 3. Term of Office: The City Manager shall be appointed for an indefinite term
and may be removed at any time by a majority vote of the members of the City's govern-
ing body.

Section 4. Powers and Duties: The City Manager shall be the chief administrative
officer of the City government. He shall be responsible to the governing body for the
proper administration of all affairs of the City placed under his control by this Charter or
by ordinance or resolution of the governing body and to that end he shall:

@) Except for other officers appointed by the City Council under this Charter,
and such other officers’ employees, appoint and remove any officer or employee
of the City. Notwithstanding this provision, or any other provision in this Charter,
the City Council may implement by ordinance or personnel policy a procedure
under which third party arbitration is used to make the final determination over
certain types of employee disciplinary actions. (Adopted by Charter Amendment,
May 17, 2005)

(b) Prepare a budget annually, submit it to the governing body for approval,
and be responsible for its administration following adoption;

(©) Keep the governing body advised of the financial condition, administrative
activities and future needs of the City, and make such recommendations as may
seen desirable;
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(d) Attend all meetings of the governing body with the right to take part in the
discussion but having no vote; and

(e) Perform such other duties as may be prescribed by this Charter or required
of him by the governing body, not inconsistent with the provisions of the Charter.

Section 5. Absence of City Manager: During the temporary absence or disability of the
City Manager, he shall by letter filed with the City Secretary appoint a qualified
administrative officer of the City to perform his duties during such absence or disability.
In the event of the incapacity or failure of the City Manager to make such appointment, it
may be made by the governing body. During any vacancy in the office of the City
Manager, the governing body shall designate by letter filed with the City Secretary a
qualified administrative officer of the City to serve as Acting City Manager during the
existence of such vacancy.

Section 6. Governing Body's Relations with City Manager: The governing body and
each of its members shall hold the City Manager responsible for the proper
administration of all affairs of the City, but neither the governing body nor any board of
Commission created by it, nor any members thereof, shall dictate the appointment of any
person to or his removal from office or employment with the City, or in any manner
interfere in the appointment of officers and employees in the departments of the
administrative service vested in the City Manager by this Charter. Except for the purpose
of inquiry, the governing body and its members shall deal with the administrative service
solely through the City Manager, and neither the governing body nor any member thereof
shall give orders to any subordinate of the City Manager either publicly or privately.
(Adopted by Charter Amendment, April 5, 1960)
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ARTICLE X

MISCELLANEOUS PROVISIONS

Section 1. Contracts: All valid and existing contracts to which the City of Arlington is
a party, heretofore validly made and not heretofore terminated by agreement, novation,
breach or otherwise, shall be unaffected by the adoption of this Charter, and shall be
executed in accordance with the provisions of this Charter, and laws applicable thereto,
and for such purposes only, all laws and parts of laws applicable to any such contracts, if
not in conflict herewith, are continued in full force and effect.

Section 2. Tax Debt Arrearages: No money shall be paid by the City upon any claims,
debt, demand or account whatsoever, to any person, firm or corporation who is in arrears
to the City of Arlington for taxes or otherwise, and the City shall be entitled to a counter
claim and offset against any such debt, claim, demand or account, in the amount of taxes
or other debt in arrears, and no assignment or transfer of such debt, claims, demands or
accounts, after the said taxes or other debts are due, shall affect the right of the City to
offset the said taxes or other debts against the same.

Section 3. Ordinances and Resolutions in Force: All ordinances and resolutions in
force at the time this Charter shall become effective, not inconsistent with its provisions
shall continue in force until amended or repealed.

Section 4. Execution of City Property: No property owned or held by in the City and
held or used for public purposes, or intended for public use and reasonably adapted to
such use, shall be subject to any execution of any kind or nature.

Section 5._Garnishment_of City Funds: No fund of the City shall be subject to
garnishment, and the City shall never be required to answer in any garnishment
proceedings.

Section 6. Claims of Damages: The City shall not be liable on account of any claim for
death, injury or damages to any person or property unless the person asserting such
claims, or their representative, shall give the City written notice of such claim by filing
such written notice with the City Secretary within one hundred eighty (180) days from
the time the incident causing such death or damages occurred, with a statement of facts
reasonably sufficient to form a basis of an intelligent investigation, and no suit shall be
instituted or maintained on any such claim until the expiration of ninety (90) days from
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the time such notice shall have been filed. (Adopted by Charter Amendment, May 10,
1988)

Section 7. Effective Date of Charter: This Charter, if adopted, shall become effective
from and after the votes cast at the election at which it is submitted to the voters shall
have been counted and the result of said election declared and an order or ordinance shall
have been entered upon the records of the City Council declaring it adopted.

Section 8. Amendment or_Repeal of Charter: This Charter, if adopted, may be
altered, amended or repealed as provided by State law. (Adopted by Charter
Amendment, April 5, 1980)

Section 9. Recording of Charter: This Charter, if adopted, shall be recorded in full in
the Minutes of the City Council, and as part of the proceedings of the meeting at which it
is declared adopted, and the City Secretary shall carefully preserve the original in his
office. As soon as practicable after it is adopted, it shall be the duty of the Mayor to
certify to the Secretary of State, as required by statute, a duly authenticated copy hereof,
under the seal of the City, for record in the office of said Secretary of State.

Section 10. Conformity of Charter with State Laws: The Charter herewith submitted
is and shall be cumulative of all other laws of the State governing cities of more than five
thousand inhabitants, not in conflict herewith, and the enumeration of the powers made in
this Charter shall never be construed to preclude, by implication or otherwise, the City
from doing any and all things not inhibited by the Constitution and laws of Texas.

Section 11. Force and Effect of Charter: This Charter shall have the force and effect
of a general law, and it shall not be necessary to plead or prove the same, or any part
thereof, in any suit or legal proceedings, and all courts shall take judicial notice.

Section 12. Photographic Traffic Signal Enforcement: The City of Arlington shall
not use photographic traffic signal enforcement systems to civilly, criminally, or
administratively enforce any state law or City Ordinance against the owner or operator of
a vehicle operated in violation of a traffic control signal, specified by Section 544.007(d)
of the Texas Transportation Code, nor shall it collect any money from any recipient of a
Notice of Violation issued, in whole or in part, in connection with the use of a
photographic traffic signal enforcement system. (Adopted by Charter Amendment,
May 19, 2015)
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ARTICLE XI

REVENUE AND TAXATION

Section 1. Power to Levy Taxes; Limit: The City Council shall have power to levy
taxes to the extent and for all purposes authorized by the laws of the State of Texas and
by this Charter, not to exceed, however, the constitutional and statutory limit of Two
Dollars and Fifty Cents ($2.50) on each One Hundred Dollars ($100.00) of the assessed
valuation, and provide for the mode and manner of levying, assessing and collecting the
same, and apportion such taxes as in the discretion of the City Council shall be to the best
interest of the City. (Adopted by Charter Amendment, September 11, 1954)

Section 2. Taxes for General Purposes and Current Expenses: It shall be the duty of
the City Council, annually, to levy, assess and collect such taxes on the assessed
valuation of all taxable property within the City as may be necessary for general purpose
and current expenses of the City, provided that the rate of taxation shall never exceed the
limit prescribed by this Charter.

Section 3. Taxes to Pay Indebtedness: The City Council shall have power to annually
levy, assess and collect such taxes as may be necessary to pay the interest on, and create a
sinking fund or funds for the bonded or other indebtedness of the City now existing or
hereafter to be created.

Section 4. Taxes for Civic_Improvements: In addition to the taxes hereinabove
provided for, the City Council shall provide for the opening, maintenance and
improvements of the streets, alleys, bridges, culverts, etc., and may provide for the
maintenance and support of a public free library; for the maintenance and beautifying of
the City cemeteries, and other improvements herein authorized.

Section 5. Occupation Taxes and Licenses: The City Council shall have the power,
and it is hereby authorized, to levy, assess and collect occupation taxes upon all trades,
professions, occupations, callings and businesses of every kind or character carried on in
the City, on which a license or occupation tax is levied by the State at the time this
Charter shall go into effect, and all such trades, professions, occupations, callings and all
other businesses of every kind or character, which may hereafter be subject to a license or
occupation tax as provided by the general laws of the State; but at no time shall the
occupation tax of license levied by said City for any year on persons or corporations
pursuing any trade, profession, occupation, calling or business, of any kind or character,
subject to a license or tax under the laws of the State, exceed one-half of said license or
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tax levied by the State for the same period on such trade, profession, occupation, calling
or business. All licenses or occupation taxes shall be received and collected by the
assessor and collector of taxes, and shall be paid to that officer by each and every person
and corporation, chargeable therewith, before engaging in any trade, profession,
occupation, calling or business upon which said tax or license is charged, and the City
Council shall have the power and authority and is hereby vested with all powers
delegated to and prescribed for the collection of occupation taxes and licenses under the
general laws of the State, either civil or criminal, except as they may be in conflict
herewith, and in addition thereto the City may collect such taxes by suit in any court
having jurisdiction of the amount. Any person pursuing more than one trade, profession,
occupation, calling or business subject to the payment of occupation taxes or license,
shall pay one occupation tax or license on each, and no tax or license shall extend to more
than one profession, trade, occupation, calling or business.

Section 6. Granting of Occupation Taxes and Licenses: The City Council shall
authorize the proper officer of the City to grant and issue occupation taxes and licenses,
and shall direct the manner of issuing and registering the same, and fix the fees and
charges therefor. No tax or license shall issue for a longer period than one year, and shall
not be assignable except by permission of the City Council; nor shall same be issued
except for the City's fiscal year or the unexpired portion thereof.

Section 7. Lien to Secure Payment of Taxes: The property of all persons owing any
taxes to the City of Arlington is hereby made liable for all such taxes, whether the same
be due upon personal or real property, or both, and a lien is hereby expressly fixed upon
all such property to secure the payment of said taxes; and the ad valorem taxes due on
any one piece of property shall not be received by the collector from the owner or other
persons interested therein separately without paying the ad valorem taxes owing by him
on other property.

Section 8. Provisions for Prompt Collection of Taxes: The City Council shall have
full power to provide by ordinance for prompt collection of taxes levied, assessed and
imposed under this Charter and the ordinances of said City, and it is hereby authorized,
and to that end shall have full power and authority to sell, or cause to be sold, all kinds of
property, real and personal, and shall make such rules and regulations, ordain and pass
such ordinances, as it may consider necessary to the levying, imposing, assessing and
collecting of any and all taxes provided for in this Charter and unless otherwise provided
by ordinance, all property in said City liable and subject to taxation shall be assessed, and
said taxes shall be levied and collected, in accordance with the provisions of the general
laws of the State of Texas.
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Section 9. Collections for Bonded and Other Indebtedness: All monies arising from
the collection of taxes levied for the payment of interest on, and providing a sinking fund
for, bonded or other indebtedness of the City, shall be maintained in a separate fund, to
be designated "Interest and Sinking Fund" series of indebtedness.

Section 10. Irreqularities in Levy and Assessment: No irregularities in the time and
manner of making and returning of the assessment rolls, or the approval of such rolls,
shall invalidate any assessment, nor shall any irregularity in the time and manner of
making a levy or the form thereof invalidate any tax levy made hereunder.

Section 11. Levying Taxes: The City Council, at its first meeting in July of each year,
or as soon thereafter as practicable, shall levy the annual taxes for each year. Special
taxes or assessments provided for by this Charter may be levied, assessed and collected at
such time or times as the City Council may provide. (Adopted by Charter Amendment,
April 7, 1984)

Section 12. Forced Collection of Taxes: The City Council may provide by ordinance
for the prompt collection, by suit, sale or otherwise, of all taxes of every kind due the
City. Penalty and interest upon delinquent taxes shall be imposed in accordance with
State law. (Adopted by Charter Amendment, April 7, 1984)

Section 13. Hotel Occupancy Tax: (Deleted by Charter Amendment May 10, 1988)
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ARTICLE XII

PUBLIC UTILITIES

Section 1. Jurisdiction over Public Utilities: The City of Arlington shall have the
power to construct, own, purchase or lease, within or without the City Limits, and to
maintain and operate a system or systems of waterworks, sewers, sewage disposal plants,
gas and electric light plants, parks, hospitals, telephone systems, street railways, garbage
disposal plant and all other public utilities, and to receive compensation for services
furnished for private purposes or otherwise, and to exercise the right of eminent domain,
as by this Charter provided, for the appropriation of lands and rights-of-way that may be
proper and necessary to efficiently carry out such objects; to adopt by ordinance such
rules and regulations as it may consider necessary and advisable for the acquiring and
operation of any such public utilities; to manufacture its own electricity, gas and ice, and
to purchase, and make contracts with any person or corporation for the purpose of
purchasing gas, electricity and ice, and to sell the same to the public on such terms as the
Council may provide.

Section 2. Municipal Service: The rates charged for service furnished by any of the
said public utility plants shall be fixed by the City Council, and shall be just and equitable
and there shall not be allowed any person, firm or corporation, or to any officer or
employee of said City, any service free of charge, except that free service may be
provided for buildings and institutions owned or operated by the City. In determining the
rates to be charged and collected for such service, the cost of operation, maintenance,
depreciations, replacements, betterments, interest charges, and the creation of a sinking
fund to pay the principal and the interest of any bonds issued for the construction or
acquirement or improvement of any such public utilities, shall be taken into
consideration; provided, that the City may charge a greater rate for such service to
persons, firms or corporations without the City Limits than for the same service to those
within the City Limits.
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ARTICLE XIlI

BONDING POWER, INDEBTEDNESS

Section 1. Authority to Incur_Indebtedness: The Council shall have the power to
incur, create, refund and refinance indebtedness and borrow money for public purposes,
to issue special or general obligation bonds or other evidences of indebtedness in
connection therewith and to secure and pay the same form the source or sources in the
amount and manner, subject to the elections and in accordance with the procedures
provided and required by State law. (Adopted by Charter Amendment, April 5, 1980)

Section 2. Treasury Interest Bearing Warrants: In addition to the power set forth in
Section 1 of this article, the City Council shall have the power, when in its discretion it
deems expedient and necessary, and at a regular meeting, to pass an ordinance or
ordinances authorizing the issuance of interest-bearing time warrants with or without
coupons for the purpose for which bonds are authorized to be issued under this Charter,
such warrants to bear interest not to exceed that amount permitted by general law,
payable annually or semi-annually, and to mature at such times and to be payable at such
places as may be fixed by the City Council, but before any such warrants shall be
delivered to the purchaser, the Mayor shall name twelve (12) citizens who must be legal
voters and taxpayers as shown by the City Tax Rolls. Notice of naming these citizens
shall be made public at least ten (10) days before the regular meeting at which said
citizens committee is to consider proposed issue of warrants, and a majority of these
twelve (12) citizens must give their written approval of such warrants and signs the
minutes of the meeting at which warrants are ordered to be issued. Their approval shall
not be given earlier than one regular meeting after the proposal to issue warrants by the
City Council. At the time any such warrants are ordered to be issued, the City Council
shall levy a sufficient tax to provide for the payment of the necessary annual interest
thereon, and to create a sinking fund for such warrants as are authorized to be issued. In
lieu of the taxes required to be levied in the sentence next above, the Council may secure
and pay any such warrants from any other unencumbered revenues of the City. They
shall be signed by the Mayor, counter-signed by the City Secretary and shall provide the
purpose for which they are issued, the place where payable, and shall bear the seal of the
corporation. (Adopted by Charter Amendment, April 5, 1980)
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ARTICLE XIV

CITY DEPOSITORY

The provision of the general laws of the State governing the selection and designation of
a City depository is hereby adopted as the law governing the selection and designation of
a depository for the City of Arlington.
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Political Sign Restrictions

NO NOTIFICATION WILL BE GIVEN PRIOR
TO REMOVING ANY ILLEGALLY PLACED
POLITICAL SIGN

NOTICE: An Election Judge’s jurisdiction is from the 100’ distance
marker into the building. Election Judges can remove an illegal sign
outside this jurisdiction, if they so desire. City of Arlington Code
Enforcement personnel and City of Arlington, AISD, MISD or KISD
employees have the authority to remove illegal signs outside the
100’ distance marker located on school or city property.

No temporary signs larger than six (6) square feet (2'x3’) within the property lines
of property in which a polling place is located - beginning when a poll opens for
early voting and election day voting and ending when the poll closes or the last
voter has voted, whichever is later.

No signs on or over any street, alley, park, light standard, utility pole, fire hydrant
or other object or structure situated on public property.

No signs with any structural support on or within any street right-of-way,
parkway, alley, public sidewalk, park or other public property.

No signs projecting into any area within twenty-four (24”) inches of the back of
the street curb or edge of a roadway.

No signs within street right-of-ways and medians. Ten (10’) feet from the back of
street curbs is considered to be right-of-way for the purpose of enforcement.

No signs within 7’ x 60’ visibility triangles at street intersections. The dimensions
are measured from property lines (not street curbs).

No signs larger than thirty-six (36) square feet or higher than eight (8’) feet.

No sound amplification devices within 1,000 feet of a polling place.

Political signs at Polling Locations must be
removed immediately after the polls close.




POLITICAL ADVERTISING
What You Need To Know

The Texas Election Law requires certain disclosures and notices on political advertising. The
law also prohibits certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the law.

If you are not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think it might be necessary, and do not use any possibly
misleading information in political advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424-
9530 for information on federal political advertising laws.

NOTICE: This guideis intended only as a general overview of the
disclosure statements that must appear on political advertising as required under
Chapter 255 of the Election Code, which is distinct from political reporting
requirements under Chapter 254 of the Election Code.

Texas Ethics Commission
P.O. Box 12070
Austin, Texas 78711-2070

(512) 463-5800
FAX (512) 463-5777
TDD (800) 735-2989

Visit us at www.ethics.state.tx.us on the Internet.

Revised January 12, 2015



Political Advertising—What You Need To Know

REQUIRED DISCLOSURE ON POLITICAL ADVERTISING
I. What Is Political Advertising?

The disclosure statement and notice requirements discussed in this section apply to “political
advertising.” In the law, “political advertising” is a specifically defined term. Do not confuse this
special term with your own common-sense understanding of advertising.

To figure out if a communication is political advertising, you must look at what it says and where
it appears. If a communication fits in one of the categories listed in Part A (below) and if it fits in
one of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?

1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including
county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other periodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.
Il. When Is A Disclosure Statement Required?

The law provides that political advertising that contains express advocacy is required to include a
disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The law does not define the term “express advocacy.” However, the law does provide that
political advertising is deemed to contain express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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The precise language of political advertising authorized by someone other than a candidate, the
candidate’s agent, or a political committee will determine if the advertising contains express
advocacy and is therefore required to include a disclosure statement. Generally, the question is
whether the communication expressly advocates the election or defeat of an identified candidate,
or expressly advocates the passage or defeat of a measure, such as a bond election. The inclusion
of words such as “vote for,” “elect,” “support,” “defeat,” “reject,” or “Smith for Senate” would
clearly constitute express advocacy, but express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, the United States Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.” FEC v.
Wisconsin Right to Life, Inc., 127 S.Ct. 2652 (2007). It is a question of fact whether a particular
communication constitutes express advocacy. If you are not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way
there is no need to worry about whether you have violated the law.

99 ¢

Remember: The concept of “express advocacy” is relevant in determining whether political
advertising is required to include a disclosure statement. However, the political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

I11. What Should The Disclosure Statement Say?
A disclosure statement must include the following:

1. the words “political advertising” or a recognizable abbreviation such as “pol. adv.”; and

2. the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising is authorized by the candidate.

The disclosure statement must appear on the face of the political advertising.

The advertising should not be attributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Commission or a local filing authority.

IV. Are There Any Exceptions To The Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

1. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappers, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertising, provided that the political
advertising in the envelope includes the disclosure statement;

4. circulars or fliers that cost in the aggregate less than $500 to publish and distribute; and

5. political advertising printed on letterhead stationery, if the letterhead includes the name of
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (c) the candidate or specific-purpose committee supporting
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

V. What Should I Do If | Discover That My Political Advertising Does Not Contain A
Disclosure Statement?

The law prohibits a person from using, causing or permitting to be used, or continuing to use
political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Ethics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you learn that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure statement.

V1. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VII. Special Rule For Judicial Candidates, Officeholders, and Committees.

Candidates for the Supreme Court, Court of Criminal Appeals, courts of appeals, district courts,
statutory county courts (county courts-at-law), and statutory probate courts are required to file a
form declaring their intent to either comply with or exceed the voluntary expenditure limits of
the Judicial Campaign Fairness Act. A candidate who has declared an intent to comply with the
expenditure limits, as well as a specific-purpose committee supporting such a candidate, may
state the following in political advertising:
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Political advertising paid for by (name of candidate or committee) in compliance
with the voluntary limits of the Judicial Campaign Fairness Act.

If a candidate declares an intent to exceed the expenditure limits, however, both the candidate
and any specific-purpose committee supporting the candidate must include in their political
advertising the following statement:

Political advertising paid for by (name of candidate or committee), (who or
which) has rejected the voluntary limits of the Judicial Campaign Fairness Act.

ROAD SIGNS

I. When Is The “Right-Of-Way” Notice Required?

b

All written political advertising that is meant to be seen from a road must carry a “right-of-way’
notice. It is a criminal offense to omit the “right-of-way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from a road; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

I1. What Should The “Right-Of-Way” Notice Say?

Section 255.007 of the Texas Election Code prescribes the exact language of the notice:
NOTICE: IT IS A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

I11. Do Yard Signs Have To Have The “Right-Of-Way” Notice?

Yes. The “right-of-way” notice requirement applies to signs meant to be seen from any road. The

notice requirement assures that a person responsible for placing signs is aware of the restriction

on placing the sign in the right-of-way of a highway.

IV. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.
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V. Where May | Place My Signs And How Long May Signs Be Posted?

For information about exactly where you may or may not place signs, or for information
regarding the length of time your signs may be posted, check with your city or county
government and with the Texas Department of Transportation at (512) 416-2901.

MISREPRESENTATION
I. Are There Restrictions On The Contents Of Political Advertising?

Political advertising and campaign communications may not misrepresent a person’s identity or
official title, nor may they misrepresent the true source of the advertising or communication. The
election law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means “a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

Il. Misrepresentation Of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following formats:

John Doe
For
Attorney General

Vote John Doe
for Attorney General
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I11. Misrepresentation Of Identity Or Source.

A person violates the law if, with intent to injure a candidate or influence the result of an
election, the person misrepresents the source of political advertising or a campaign
communication or if the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (If someone else is doing
something for you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by a notoriously unpopular group.

IV. Use Of State Seal.

Only officeholders may use the state seal in political advertising.
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ELECTION CODE
TITLE 15. REGULATING POLITICAL FUNDS AND CAMPAIGNS
CHAPTER 251. GENERAL PROVISIONS
SUBCHAPTER A. GENERAL PROVISIONS

Sec. 251.001. DEFINITIONS. In this title:

(1) "Candidate" means a person who knowingly and willingly takes affirmative
action for the purpose of gaining nomination or election to public office or for the purpose of
satisfying financial obligations incurred by the person in connection with the campaign for
nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing
does not constitute candidacy or an announcement of candidacy for purposes of the automatic
resignation provisions of Article XVI, Section 65, or Article XI, Section 11, of the Texas
Constitution;

(B) the filing of an application for a place on a ballot;

(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent
candidate or a declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for
public office in a particular election, regardless of whether the specific office is mentioned in the
announcement;

(F) before a public announcement of intent, the making of a statement of
definite intent to run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign contribution or the making
of a campaign expenditure; and

(H) the seeking of the nomination of an executive committee of a
political party to fill a vacancy.

(2) "Contribution" means a direct or indirect transfer of money, goods, services,
or any other thing of value and includes an agreement made or other obligation incurred, whether
legally enforceable or not, to make a transfer. The term includes a loan or extension of credit,
other than those expressly excluded by this subdivision, and a guarantee of a loan or extension of
credit, including a loan described by this subdivision. The term does not include:

(A) a loan made in the due course of business by a corporation that is
legally engaged in the business of lending money and that has conducted the business
continuously for more than one year before the loan is made; or

(B) an expenditure required to be reported under Section 305.006(b),
Government Code.

(3) "Campaign contribution” means a contribution to a candidate or political
committee that is offered or given with the intent that it be used in connection with a campaign
for elective office or on a measure. Whether a contribution is made before, during, or after an
election does not affect its status as a campaign contribution.
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(4) "Officeholder contribution” means a contribution to an officeholder or
political committee that is offered or given with the intent that it be used to defray expenses that:
(A) are incurred by the officeholder in performing a duty or engaging in
an activity in connection with the office; and
(B) are not reimbursable with public money.

(5) "Political contribution™ means a campaign contribution or an officeholder
contribution.

(6) "Expenditure” means a payment of money or any other thing of value and
includes an agreement made or other obligation incurred, whether legally enforceable or not, to
make a payment.

(7) "Campaign expenditure™ means an expenditure made by any person in
connection with a campaign for an elective office or on a measure. Whether an expenditure is
made before, during, or after an election does not affect its status as a campaign expenditure.

(8) "Direct campaign expenditure” means a campaign expenditure that does not
constitute a campaign contribution by the person making the expenditure.

(9) "Officeholder expenditure™ means an expenditure made by any person to
defray expenses that:

(A) are incurred by an officeholder in performing a duty or engaging in
an activity in connection with the office; and
(B) are not reimbursable with public money.

(10) "Political expenditure” means a campaign expenditure or an officeholder
expenditure.

(11) "Reportable activity" means a political contribution, political expenditure,
or other activity required to be reported under this title.

(12) "Political committee” means a group of persons that has as a principal
purpose accepting political contributions or making political expenditures.

(13) "Specific-purpose committee™ means a political committee that does not
have among its principal purposes those of a general-purpose committee but does have among its
principal purposes:

(A) supporting or opposing one or more:
(i) candidates, all of whom are identified and are seeking offices
that are known; or
(if) measures, all of which are identified,;
(B) assisting one or more officeholders, all of whom are identified; or
(C) supporting or opposing only one candidate who is unidentified or
who is seeking an office that is unknown.

(14) "General-purpose committee™ means a political committee that has among

its principal purposes:
(A) supporting or opposing:
(i) two or more candidates who are unidentified or are seeking
offices that are unknown; or
(i) one or more measures that are unidentified; or
(B) assisting two or more officeholders who are unidentified.
(15) "Out-of-state political committee” means a political committee that:
(A) makes political expenditures outside this state; and
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(B) in the 12 months immediately preceding the making of a political
expenditure by the committee inside this state (other than an expenditure made in connection
with a campaign for a federal office or made for a federal officeholder), makes 80 percent or
more of the committee's total political expenditures in any combination of elections outside this
state and federal offices not voted on in this state.

(16) "Political advertising” means a communication supporting or opposing a
candidate for nomination or election to a public office or office of a political party, a political
party, a public officer, or a measure that:

(A) in return for consideration, is published in a newspaper, magazine,
or other periodical or is broadcast by radio or television; or

(B) appears:

(i) in a pamphlet, circular, flier, billboard or other sign, bumper
sticker, or similar form of written communication; or
(if) on an Internet website.

(17) "Campaign communication” means a written or oral communication
relating to a campaign for nomination or election to public office or office of a political party or
to a campaign on a measure.

(18)  "Labor organization” means an agency, committee, or any other
organization in which employees participate that exists for the purpose, in whole or in part, of
dealing with employers concerning grievances, labor disputes, wages, rates of pay, hours of
employment, or conditions of work.

(19) "Measure™ means a question or proposal submitted in an election for an
expression of the voters' will and includes the circulation and submission of a petition to
determine whether a question or proposal is required to be submitted in an election for an
expression of the voters' will.

(20) "Commission" means the Texas Ethics Commission.

Sec. 251.002. OFFICEHOLDERS COVERED. (a) The provisions of this title
applicable to an officeholder apply only to a person who holds an elective public office and to
the secretary of state.

(b) For purposes of this title, a state officer-elect or a member-elect of the legislature is
considered an officeholder beginning on the day after the date of the general or special election
at which the officer-elect or member-elect was elected. This subsection does not relieve a state
officer-elect or member-elect of the legislature of any reporting requirements the person may
have as a candidate under this title.

Sec. 251.003. PROHIBITION OF DOCUMENT FILING FEE. A charge may not
be made for filing a document required to be filed under this title.

Sec. 251.004. VENUE. (a) Venue for a criminal offense prescribed by this title is in
the county of residence of the defendant, unless the defendant is not a Texas resident, in which
case venue is in Travis County.

(b) Venue for the recovery of delinquent civil penalties imposed by the commission
under this title is in Travis County.
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Sec. 251.005. OUT-OF-STATE COMMITTEES EXCLUDED.

(@) An out-of-state political committee is not subject to Chapter 252 or 254, except as
provided by Subsection (b), (c), or (d).

(b) If an out-of-state committee decides to file a campaign treasurer appointment under
Chapter 252, at the time the appointment is filed the committee becomes subject to this title to
the same extent as a political committee that is not an out-of-state committee.

(c) If an out-of-state committee performs an activity that removes the committee from
out-of-state status as defined by Section 251.001(15), the committee becomes subject to this title
to the same extent as a political committee that is not an out-of-state committee.

(d An out-of-state political committee that does not file a campaign treasurer
appointment shall comply with Section 254.1581.

Sec. 251.006. FEDERAL OFFICE EXCLUDED.

(a) Except as provided by Subsection (b), this title does not apply to a candidate for an
office of the federal government.

(b) A candidate for an elective office of the federal government shall file with the
commission a copy of each document relating to the candidacy that is required to be filed under
federal law. The document shall be filed within the same period in which it is required to be
filed under the federal law.

Sec. 251.007. TIMELINESS OF ACTION BY MAIL. When this title requires a
notice, report, or other document or paper to be delivered, submitted, or filed within a specified
period or before a specified deadline, a delivery, submission, or filing by first-class United States
mail or common or contract carrier is timely, except as otherwise provided by this title, if:

(1) itis properly addressed with postage or handling charges prepaid; and

(2) it bears a post office cancellation mark or a receipt mark of a common or
contract carrier indicating a time within the period or before the deadline, or if the person
required to take the action furnishes satisfactory proof that it was deposited in the mail or with a
common or contract carrier within the period or before the deadline.

Sec. 251.008. CERTAIN POLITICAL CLUB MEETINGS EXCLUDED.

(@) An expense incurred in connection with the conduct of a meeting of an organization
or club affiliated with a political party at which a candidate for an office regularly filled at the
general election for state and county officers, or a person holding that office, appears before the
members of the organization or club is not considered to be a political contribution or political
expenditure if no political contributions are made to or solicited for the candidate or officeholder
at the meeting.

(b) In this section, an organization or club is affiliated with a political party if it:

(1) supports the nominees of that political party but does not support any
candidate seeking the party's nomination for an office over any other candidate seeking that
nomination; and

(2) is recognized by the political party as an auxiliary of the party.

Sec. 251.009. LEGISLATIVE CAUCUS CONTRIBUTION OR EXPENDITURE
NOT CONSIDERED TO BE OFFICEHOLDER CONTRIBUTION OR EXPENDITURE.
A contribution to or expenditure by a legislative caucus, as defined by Section 253.0341, is not
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considered to be an officeholder contribution or officeholder expenditure for purposes of this
title.

SUBCHAPTER B. DUTIES OF COMMISSION

Sec. 251.032. FORMS. In addition to furnishing samples of the appropriate forms to
the authorities having administrative duties under this title, the commission shall furnish the
forms to each political party's state executive committee and county chair of each county
executive committee.

Sec. 251.033. NOTIFICATION OF DEADLINE FOR FILING REPORTS.

(@ The commission shall notify each person responsible for filing a report with the
commission under Subchapters C through F, Chapter 254, of the deadline for filing a report,
except that notice of the deadline is not required for a political committee involved in an election
other than a primary election or the general election for state and county officers. Notification
under this subsection may be sent by electronic mail.

(b) If the commission is unable to notify a person of a deadline after two attempts, the
commission is not required to make any further attempts to notify the person of that deadline or
any future deadlines until the person has notified the commission of the person's current address
or electronic mail address.

(c) Chapter 552, Government Code, does not apply to a notification under this section
sent by electronic mail.
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CHAPTER 252. CAMPAIGN TREASURER

Sec. 252.001. APPOINTMENT OF CAMPAIGN TREASURER REQUIRED.
Each candidate and each political committee shall appoint a campaign treasurer as provided by
this chapter.

Sec. 252.0011. INELIGIBILITY FOR APPOINTMENT AS CAMPAIGN
TREASURER.

(&) Except as provided by Subsection (b) or (c), a person is ineligible for appointment
as a campaign treasurer if the person is the campaign treasurer of a political committee that does
not file a report required by Chapter 254.

(b) The period for which a person is ineligible under Subsection (a) for appointment as
a campaign treasurer ends on the date on which the political committee in connection with which
the person's ineligibility arose has filed each report required by Chapter 254 that was not timely
filed or has paid all fines and penalties in connection with the failure to file the report.

(c) Subsection (a) does not apply to a person if, in any semiannual reporting period
prescribed by Chapter 254:

(1) the political committee in connection with which the person's ineligibility
arose did not accept political contributions that in the aggregate exceed $5,000 or make political
expenditures that in the aggregate exceed $5,000; and

(2) the candidate who or political committee that subsequently appoints the
person does not accept political contributions that in the aggregate exceed $5,000 or make
political expenditures that in the aggregate exceed $5,000.

(d) Subsection (c) applies to a person who is the campaign treasurer of a general-
purpose committee regardless of whether the committee files monthly reports under Section
254.155. For purposes of this subsection, political contributions accepted and political
expenditures made during a monthly reporting period are aggregated with political contributions
accepted and political expenditures made in each other monthly reporting period that
corresponds to the semiannual reporting period that contains those months.

(e) A candidate or political committee is considered to have not appointed a campaign
treasurer if the candidate or committee appoints a person as campaign treasurer whose
appointment is prohibited by Subsection (a).

(f) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of political contributions accepted or political expenditures made in violation
of this section.

Sec. 252.002. CONTENTS OF APPOINTMENT.
(a) A campaign treasurer appointment must be in writing and include:
(1) the campaign treasurer's name;
(2) the campaign treasurer's residence or business street address;
(3) the campaign treasurer's telephone number; and
(4) the name of the person making the appointment.
(b) A political committee that files its campaign treasurer appointment with the
commission must notify the commission in writing of any change in the campaign treasurer's
address not later than the 10th day after the date on which the change occurs.
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Sec. 252.003. CONTENTS OF APPOINTMENT BY GENERAL-PURPOSE
COMMITTEE.

(@) In addition to the information required by Section 252.002, a campaign treasurer
appointment by a general-purpose committee must include:

(1) the full name, and any acronym of the name that will be used in the name of
the committee as provided by Subsection (d), of each corporation, labor organization, or other
association or legal entity that directly establishes, administers, or controls the committee, if
applicable, or the name of each person who determines to whom the committee makes
contributions or the name of each person who determines for what purposes the committee
makes expenditures;

(2) the full name and address of each general-purpose committee to whom the
committee intends to make political contributions; and

(3) the name of the committee and, if the name is an acronym, the words the
acronym represents.

(b) If any of the information required to be included in a general-purpose committee's
appointment changes, excluding changes reported under Section 252.002(b), the committee shall
file an amended appointment with the commission not later than the 30th day after the date the
change occurs.

(c) The name of a general-purpose committee may not be the same as or deceptively
similar to the name of any other general-purpose committee whose campaign treasurer
appointment is filed with the commission. The commission shall determine whether the name of
a general-purpose political committee is in violation of this prohibition and shall immediately
notify the campaign treasurer of the offending political committee of that determination. The
campaign treasurer of the political committee must file a name change with the commission not
later than the 14th day after the date of notification. A campaign treasurer who fails to file a
name change as provided by this subsection or a political committee that continues to use a
prohibited name after its campaign treasurer has been notified by the commission commits an
offense. An offense under this subsection is a Class B misdemeanor.

(d) The name of a general-purpose committee must include the name of each
corporation, labor organization, or other association or legal entity other than an individual that
directly establishes, administers, or controls the committee. The name of an entity that is
required to be included in the name of the committee may be a commonly recognized acronym
by which the entity is known.

Sec. 252.0031. CONTENTS OF APPOINTMENT BY SPECIFIC-PURPOSE
COMMITTEE.

(@) In addition to the information required by Section 252.002, a campaign treasurer
appointment by a specific-purpose committee for supporting or opposing a candidate for an
office specified by Section 252.005(1) must include the name of and the office sought by the
candidate. If that information changes, the committee shall immediately file an amended
appointment reflecting the change.

(b) The name of a specific-purpose committee for supporting a candidate for an office
specified by Section 252.005(1) must include the name of the candidate that the committee
supports.
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Sec. 252.0032. CONTENTS OF APPOINTMENT BY CANDIDATE.
(@) In addition to the information required by Section 252.002, a campaign treasurer
appointment by a candidate must include:
(1) the candidate's telephone number; and
(2) a statement, signed by the candidate, that the candidate is aware of the
nepotism law, Chapter 573, Government Code.
(b) A campaign treasurer appointment that is filed in a manner other than by use of an
officially prescribed form is not invalid because it fails to comply with Subsection (a)(2).

Sec. 252.004. DESIGNATION OF ONESELF. An individual may appoint himself or
herself as campaign treasurer.

Sec. 252.005. AUTHORITY WITH WHOM APPOINTMENT FILED:
CANDIDATE. An individual must file a campaign treasurer appointment for the individual's
own candidacy with:

(1) the commission, if the appointment is made for candidacy for:

(A) astatewide office;

(B) adistrict office filled by voters of more than one county;
(C) ajudicial district office filled by voters of only one county;
(D) state senator;

(E) state representative; or

(F) the State Board of Education;

(2) the county clerk, if the appointment is made for candidacy for a county
office, a precinct office, or a district office other than one included in Subdivision (1);

(3) the clerk or secretary of the governing body of the political subdivision or, if
the political subdivision has no clerk or secretary, with the governing body's presiding officer, if
the appointment is made for candidacy for an office of a political subdivision other than a
county;

(4) the county clerk if:

(A) the appointment is made for candidacy for an office of a political
subdivision other than a county;

(B) the governing body for the political subdivision has not been
formed; and

(C) no boundary of the political subdivision crosses a boundary of the
county; or

(5) the commission if:

(A) the appointment is made for candidacy for an office of a political
subdivision other than a county;

(B) the governing body for the political subdivision has not been
formed; and

(C) the political subdivision is situated in more than one county.
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Sec. 252.006. AUTHORITY WITH WHOM APPOINTMENT FILED:
SPECIFIC-PURPOSE COMMITTEE FOR SUPPORTING OR OPPOSING
CANDIDATE OR ASSISTING OFFICEHOLDER. A specific-purpose committee for
supporting or opposing a candidate or assisting an officeholder must file its campaign treasurer
appointment with the same authority as the appointment for candidacy for the office.

Sec. 252.007. AUTHORITY WITH WHOM APPOINTMENT FILED:
SPECIFIC-PURPOSE COMMITTEE FOR SUPPORTING OR OPPOSING MEASURE.
A specific-purpose committee for supporting or opposing a measure must file its campaign
treasurer appointment with:

(1) the commission, if the measure is to be submitted to voters of the entire
state;

(2) the county clerk, if the measure is to be submitted to voters of a single
county in an election ordered by a county authority;

(3) the secretary of the governing body of the political subdivision or, if the
political subdivision has no secretary, with the governing body's presiding officer, if the measure
is to be submitted at an election ordered by an authority of a political subdivision other than a
county;

(4) the county clerk if:

(A) the measure concerns a political subdivision other than a county;
(B) the governing body for the political subdivision has not been

formed; and
(C) no boundary of the political subdivision crosses a boundary of a
county; or
(5) the commission if:
(A) the measure concerns a political subdivision other than a county;
(B) the governing body for the political subdivision has not been
formed; and

(C) the political subdivision is situated in more than one county.

Sec. 252.008. MULTIPLE FILINGS BY SPECIFIC-PURPOSE COMMITTEE
NOT REQUIRED. If under this chapter a specific-purpose committee is required to file its
campaign treasurer appointment with more than one authority, the appointment need only be
filed with the commission and, if so filed, need not be filed with the other authorities.

Sec. 252.000. AUTHORITY WITH WHOM APPOINTMENT FILED:
GENERAL-PURPOSE COMMITTEE. A general-purpose committee must file its campaign
treasurer appointment with the commission.

Sec. 252.010. TRANSFER OF APPOINTMENT.

(@) If a candidate who has filed a campaign treasurer appointment decides to seek a
different office that would require the appointment to be filed with another authority, a copy of
the appointment certified by the authority with whom it was originally filed must be filed with
the other authority in addition to the new campaign treasurer appointment.
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(b) The original appointment terminates on the filing of the copy with the appropriate
authority or on the 10th day after the date the decision to seek a different office is made,
whichever is earlier.

Sec. 252.011. TIME APPOINTMENT TAKES EFFECT; PERIOD OF
EFFECTIVENESS.

(@) A campaign treasurer appointment takes effect at the time it is filed with the
authority specified by this chapter.

(b) A campaign treasurer appointment continues in effect until terminated.

Sec. 252.012. REMOVAL OF CAMPAIGN TREASURER.

(@) A campaign treasurer appointed under this chapter may be removed at any time by
the appointing authority by filing the written appointment of a successor in the same manner as
the original appointment.

(b) The appointment of a successor terminates the appointment of the campaign
treasurer who is removed.

(c) If the campaign treasurer of a specific-purpose political committee required to file
its campaign treasurer appointment with the commission or of a general-purpose political
committee is removed by the committee, the departing campaign treasurer shall immediately file
written notification of the termination of appointment with the commission.

Sec. 252.013. TERMINATION OF APPOINTMENT ON VACATING
POSITION.

(a) If a campaign treasurer resigns or otherwise vacates the position, the appointment is
terminated at the time the vacancy occurs.

(b) A campaign treasurer who vacates the treasurer's position shall immediately notify
the appointing authority in writing of the vacancy.

(c) If the campaign treasurer of a specific-purpose political committee required to file
its campaign treasurer appointment with the commission or of a general-purpose political
committee resigns or otherwise vacates the position, the campaign treasurer shall immediately
file written notification of the vacancy with the commission.

Sec. 252.0131. TERMINATION OF CAMPAIGN TREASURER
APPOINTMENT.

(@ The commission by rule shall adopt a process by which the commission may
terminate the campaign treasurer appointment of an inactive candidate or political committee that
is required to file a campaign treasurer appointment with the commission. The governing body
of a political subdivision by ordinance or order may adopt a process by which the clerk or
secretary, as applicable, of the political subdivision may terminate the campaign treasurer
appointment of an inactive candidate or political committee that is required to file a campaign
treasurer appointment with the clerk or secretary. For purposes of this section, a candidate or
political committee is inactive if the candidate or committee:

(1) has never filed or has ceased to file reports under Chapter 254;

(2) in the case of a candidate, has not been elected to an office for which a
candidate is required to file a campaign treasurer appointment with the authority who is seeking
to terminate the candidate's campaign treasurer appointment; and
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(3) has not filed:

(A) afinal report under Section 254.065 or 254.125; or

(B) adissolution report under Section 254.126 or 254.159.

(b) Before the commission may terminate a campaign treasurer appointment, the
commission must consider the proposed termination in a regularly scheduled open meeting.
Before the clerk or secretary of a political subdivision may terminate a campaign treasurer
appointment, the governing body of the political subdivision must consider the proposed
termination in a regularly scheduled open meeting.

(c) Rules or an ordinance or order adopted under this section must:

(1) define "inactive candidate or political committee” for purposes of
terminating the candidate's or committee's campaign treasurer appointment; and
(2) require written notice to the affected candidate or committee of:

(A) the proposed termination of the candidate's or committee's campaign
treasurer appointment;

(B) the date, time, and place of the meeting at which the commission or
governing body of the political subdivision, as applicable, will consider the proposed
termination; and

(C) the effect of termination of the candidate's or committee's campaign
treasurer appointment.

(d) The termination of a campaign treasurer appointment under this section takes effect
on the 30th day after the date of the meeting at which the commission or governing body, as
applicable, votes to terminate the appointment. Following that meeting, the commission or the
clerk or secretary of the political subdivision, as applicable, shall promptly notify the affected
candidate or political committee that the appointment has been terminated. The notice must state
the effective date of the termination.

Sec. 252.014. PRESERVATION OF FILED APPOINTMENTS. The authority with
whom a campaign treasurer appointment is filed under this chapter shall preserve the
appointment for two years after the date the appointment is terminated.

Sec. 252.015. ASSISTANT CAMPAIGN TREASURER.

(@) Each specific-purpose committee for supporting or opposing a candidate for an
office specified by Section 252.005(1) or a statewide or district measure and each general-
purpose committee may appoint an assistant campaign treasurer by written appointment filed
with the commission.

(b) In the campaign treasurer's absence, the assistant campaign treasurer has the same
authority as a campaign treasurer.

(c) Sections 252.011, 252.012, 252.013, and 252.014 apply to the appointment and
removal of an assistant campaign treasurer.
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CHAPTER 253. RESTRICTIONS ON CONTRIBUTIONS AND EXPENDITURES
SUBCHAPTER A. GENERAL RESTRICTIONS

Sec. 253.001. CONTRIBUTION OR EXPENDITURE IN ANOTHER'S NAME
PROHIBITED.

(a) A person may not knowingly make or authorize a political contribution in the name
of or on behalf of another unless the person discloses in writing to the recipient the name and
address of the person actually making the contribution in order for the recipient to make the
proper disclosure.

(b) A person may not knowingly make or authorize a political expenditure in the name
of or on behalf of another unless the person discloses in writing to the person on whose behalf
the expenditure is made the name and address of the person actually making the expenditure in
order for the person on whose behalf the expenditure is made to make the proper disclosure.

(c) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.003. UNLAWFULLY MAKING OR ACCEPTING CONTRIBUTION.

(@ A person may not knowingly make a political contribution in violation of this
chapter.

(b) A person may not knowingly accept a political contribution the person knows to
have been made in violation of this chapter.

(c) This section does not apply to a political contribution made or accepted in violation
of Subchapter F.

(d) Except as provided by Subsection (e), a person who violates this section commits an
offense. An offense under this section is a Class A misdemeanor.

(e) A violation of Subsection (a) or (b) is a felony of the third degree if the contribution
is made in violation of Subchapter D.

Sec. 253.004. UNLAWFULLY MAKING EXPENDITURE.

(@) A person may not knowingly make or authorize a political expenditure in violation
of this chapter.

(b) This section does not apply to a political expenditure made or authorized in
violation of Subchapter F.

(c) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.005. EXPENDITURE FROM UNLAWFUL CONTRIBUTION.

(@ A person may not knowingly make or authorize a political expenditure wholly or
partly from a political contribution the person knows to have been made in violation of this
chapter.

(b) This section does not apply to a political expenditure that is:

(1) prohibited by Section 253.101; or
(2) made from a political contribution made in violation of Subchapter F.

(c) A person who violates this section commits an offense. An offense under this

section is a Class A misdemeanor.
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SUBCHAPTER B. CANDIDATES, OFFICEHOLDERS, AND POLITICAL
COMMITTEES

Sec. 253.031. CONTRIBUTION AND EXPENDITURE WITHOUT CAMPAIGN
TREASURER PROHIBITED.

(@ A candidate may not knowingly accept a campaign contribution or make or
authorize a campaign expenditure at a time when a campaign treasurer appointment for the
candidate is not in effect.

(b) A political committee may not knowingly accept political contributions totaling
more than $500 or make or authorize political expenditures totaling more than $500 at a time
when a campaign treasurer appointment for the committee is not in effect.

(c) A political committee may not knowingly make or authorize a campaign
contribution or campaign expenditure supporting or opposing a candidate for an office specified
by Section 252.005(1) in a primary or general election unless the committee's campaign treasurer
appointment has been filed not later than the 30th day before the appropriate election day.

(d) This section does not apply to a political party's county executive committee that
accepts political contributions or makes political expenditures, except that:

(1) a county executive committee that accepts political contributions or makes
political expenditures shall maintain the records required by Section 254.001; and
(2) a county executive committee that accepts political contributions or makes
political expenditures that, in the aggregate, exceed $25,000 in a calendar year shall file:
(A) a campaign treasurer appointment as required by Section 252.001
not later than the 15th day after the date that amount is exceeded; and
(B) the reports required by Subchapter F, Chapter 254, including in the
political committee's first report all political contributions accepted and all political expenditures
made before the effective date of the campaign treasurer appointment.

(e) This section does not apply to an out-of-state political committee unless the
committee is subject to Chapter 252 under Section 251.005.

(f) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.032. LIMITATION ON CONTRIBUTION BY OUT-OF-STATE
COMMITTEE.

(@ In a reporting period, a candidate, officeholder, or political committee may not
knowingly accept political contributions totaling more than $500 from an out-of-state political
committee unless, before accepting a contribution that would cause the total to exceed $500, the
candidate, officeholder, or political committee, as applicable, receives from the out-of-state
committee:

(1) a written statement, certified by an officer of the out-of-state committee,
listing the full name and address of each person who contributed more than $100 to the out-of-
state committee during the 12 months immediately preceding the date of the contribution; or

(2) a copy of the out-of-state committee's statement of organization filed as
required by law with the Federal Election Commission and certified by an officer of the out-of-
state committee.
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(b) This section does not apply to a contribution from an out-of-state political
committee if the committee appointed a campaign treasurer under Chapter 252 before the
contribution was made and is subject to the reporting requirements of Chapter 254.

(c) A person who violates Subsection (a) commits an offense. An offense under this
section is a Class A misdemeanor.

(d) A candidate, officeholder, or political committee shall include the statement or copy
required by Subsection (a) as a part of the report filed under Chapter 254 that covers the
reporting period to which Subsection (a) applies.

(e) A candidate, officeholder, or political committee that accepts political contributions
totaling $500 or less from an out-of-state political committee shall include as part of the report
filed under Chapter 254 that covers the reporting period in which the contribution is accepted:

(1) the same information for the out-of-state political committee required for
general-purpose committees by Sections 252.002 and 252.003; or

(2) a copy of the out-of-state committee's statement of organization filed as
required by law with the Federal Election Commission and certified by an officer of the out-of-
state committee.

Sec. 253.033. CASH CONTRIBUTIONS EXCEEDING $100 PROHIBITED.

(@) A candidate, officeholder, or specific-purpose committee may not knowingly accept
from a contributor in a reporting period political contributions in cash that in the aggregate
exceed $100.

(b) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.034. RESTRICTIONS ON CONTRIBUTIONS DURING AND
FOLLOWING REGULAR LEGISLATIVE SESSION.

(@) During the period beginning on the 30th day before the date a regular legislative
session convenes and continuing through the 20th day after the date of final adjournment, a
person may not knowingly make a political contribution to:

(1) astatewide officeholder;

(2) amember of the legislature; or

(3) a specific-purpose committee for supporting, opposing, or assisting a
statewide officeholder or member of the legislature.

(b) A statewide officeholder, a member of the legislature, or a specific-purpose
committee for supporting, opposing, or assisting a statewide officeholder or member of the
legislature may not knowingly accept a political contribution, and shall refuse a political
contribution that is received, during the period prescribed by Subsection (a). A political
contribution that is received and refused during that period shall be returned to the contributor
not later than the 30th day after the date of receipt. A contribution made by United States mail or
by common or contract carrier is not considered received during that period if it was properly
addressed and placed with postage or carrier charges prepaid or prearranged in the mail or
delivered to the contract carrier before the beginning of the period. The date indicated by the
post office cancellation mark or the common or contract carrier documents is considered to be
the date the contribution was placed in the mail or delivered to the common or contract carrier
unless proven otherwise.
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(c) This section does not apply to a political contribution that was made and accepted
with the intent that it be used:

(1) inan election held or ordered during the period prescribed by Subsection (a)
in which the person accepting the contribution is a candidate if the contribution was made after
the person appointed a campaign treasurer with the appropriate authority and before the person
was sworn in for that office;

(2) to defray expenses incurred in connection with an election contest; or

(3) by a person who holds a state office or a member of the legislature if the
person or member was defeated at the general election held immediately before the session is
convened or by a specific-purpose political committee that supports or assists only that person or
member.

(d) This section does not apply to a political contribution made to or accepted by a
holder of an office to which Subchapter F applies.

(e) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.0341. RESTRICTIONS ON CONTRIBUTIONS TO LEGISLATIVE
CAUCUSES DURING AND FOLLOWING REGULAR LEGISLATIVE SESSION.

(@) During the period beginning on the 30th day before the date a regular legislative
session convenes and continuing through the 20th day after the date of final adjournment, a
person not a member of the caucus may not knowingly make a contribution to a legislative
caucus.

(b) A legislative caucus may not knowingly accept from a nonmember a contribution,
and shall refuse a contribution from a nonmember that is received, during the period prescribed
by Subsection (a). A contribution that is received and refused during that period shall be
returned to the contributor not later than the 30th day after the date of receipt. A contribution
made by United States mail or by common or contract carrier is not considered received during
that period if it was properly addressed and placed with postage or carrier charges prepaid or
prearranged in the mail or delivered to the contract carrier before the beginning of the period.
The date indicated by the post office cancellation mark or the common or contract carrier
documents is considered to be the date the contribution was placed in the mail or delivered to the
common or contract carrier unless proven otherwise.

(c) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

(d) A person who knowingly makes or accepts a contribution in violation of this section
is liable for damages to the state in the amount of triple the value of the unlawful contribution.

(e) In this section, "legislative caucus™ means an organization that is composed
exclusively of members of the legislature, that elects or appoints officers and recognizes
identified legislators as members of the organization, and that exists for research and other
support of policy development and interests that the membership hold in common. The term
includes an entity established by or for a legislative caucus to conduct research, education, or any
other caucus activity. An organization whose only nonlegislator members are the lieutenant
governor or the governor remains a "legislative caucus" for purposes of this section.
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Sec. 253.035. RESTRICTIONS ON PERSONAL USE OF CONTRIBUTIONS.

(@) A person who accepts a political contribution as a candidate or officeholder may not
convert the contribution to personal use.

(b) A specific-purpose committee that accepts a political contribution may not convert
the contribution to the personal use of a candidate, officeholder, or former candidate or
officeholder.

(c) The prohibitions prescribed by Subsections (a) and (b) include the personal use of
an asset purchased with the contribution and the personal use of any interest and other income
earned on the contribution.

(d) In this section, "personal use™ means a use that primarily furthers individual or
family purposes not connected with the performance of duties or activities as a candidate for or
holder of a public office. The term does not include:

(1) payments made to defray ordinary and necessary expenses incurred in
connection with activities as a candidate or in connection with the performance of duties or
activities as a public officeholder, including payment of rent, utility, and other reasonable
housing or household expenses incurred in maintaining a residence in Travis County by
members of the legislature who do not ordinarily reside in Travis County, but excluding
payments prohibited under Section 253.038; or

(2) payments of federal income taxes due on interest and other income earned
on political contributions.

(e) Subsection (a) applies only to political contributions accepted on or after September
1, 1983. Subsection (b) applies only to political contributions accepted on or after September 1,
1987.

() A person who converts a political contribution to the person's personal use in
violation of this section is civilly liable to the state for an amount equal to the amount of the
converted contribution plus reasonable court costs.

(9) A specific-purpose committee that converts a political contribution to the personal
use of a candidate, officeholder, or former candidate or officeholder in violation of this section is
civilly liable to the state for an amount equal to the amount of the converted contribution plus
reasonable court costs.

(h) Except as provided by Section 253.0351 or 253.042, a candidate or officeholder
who makes political expenditures from the candidate's or officeholder's personal funds may
reimburse those personal funds from political contributions in the amount of those expenditures
only if:

(1) the expenditures from personal funds were fully reported as political
expenditures, including the payees, dates, purposes, and amounts of the expenditures, in the
report required to be filed under this title that covers the period in which the expenditures from
personal funds were made; and

(2) the report on which the expenditures from personal funds are disclosed
clearly designates those expenditures as having been made from the person's personal funds and
that the expenditures are subject to reimbursement.

(i) "Personal use" does not include the use of contributions for:

(1) defending a criminal action or prosecuting or defending a civil action
brought by or against the person in the person's status as a candidate or officeholder; or
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(2) participating in an election contest or participating in a civil action to
determine a person’s eligibility to be a candidate for, or elected or appointed to, a public office in
this state.

(1), (k) Repealed by Acts 1991, 72nd Leg., ch. 304, Sec. 5.20, eff. Jan. 1, 1992.

Sec. 253.0351. LOANS FROM PERSONAL FUNDS.

(a) A candidate or officeholder who makes political expenditures from the candidate’s
or officeholder's personal funds may report the amount expended as a loan and may reimburse
those personal funds from political contributions in the amount of the reported loan.

(b) Section 253.035(h) applies if the person does not report an amount as a loan as
authorized by Subsection (a).

(c) A candidate or officeholder who deposits personal funds in an account in which
political contributions are held shall report the amount of personal funds deposited as a loan and
may reimburse the amount deposited as a loan from political contributions or unexpended
personal funds deposited in the account. The reimbursement may not exceed the amount
reported as a loan. Personal funds deposited in an account in which political contributions are
held are subject to Section 253.035 and must be included in the reports of the total amount of
political contributions maintained required by Sections 254.031(a)(8) and 254.0611(a).

Sec. 253.036. OFFICEHOLDER CONTRIBUTIONS USED IN CONNECTION
WITH CAMPAIGN. An officeholder who lawfully accepts officeholder contributions may use
those contributions in connection with the officeholder's campaign for elective office after
appointing a campaign treasurer.

Sec. 253.037. RESTRICTIONS ON CONTRIBUTION OR EXPENDITURE BY
GENERAL-PURPOSE COMMITTEE.

(@) A general-purpose committee may not knowingly make or authorize a political
contribution or political expenditure unless the committee has:

(1) filed its campaign treasurer appointment not later than the 60th day before
the date the contribution or expenditure is made; and
(2) accepted political contributions from at least 10 persons.

(b) A general-purpose committee may not knowingly make a political contribution to
another general-purpose committee unless the other committee is listed in the campaign treasurer
appointment of the contributor committee.

(c) Subsection (a) does not apply to a political party's county executive committee that
is complying with Section 253.031 or to a general-purpose committee that accepts contributions
from a multicandidate political committee (as defined by the Federal Election Campaign Act)
that is registered with the Federal Election Commission, provided that the general-purpose
committee is in compliance with Section 253.032.

(d) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 253.038. PAYMENTS MADE TO PURCHASE REAL PROPERTY OR TO
RENT CERTAIN REAL PROPERTY PROHIBITED.

(@ A candidate or officeholder or a specific-purpose committee for supporting,
opposing, or assisting the candidate or officeholder may not knowingly make or authorize a
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payment from a political contribution to purchase real property or to pay the interest on or
principal of a note for the purchase of real property.

(a-1) A candidate or officeholder or a specific-purpose committee for supporting,
opposing, or assisting the candidate or officeholder may not knowingly make or authorize a
payment from a political contribution for the rental or purchase of real property from:

(1) a person related within the second degree by consanguinity or affinity, as
determined under Chapter 573, Government Code, to the candidate or officeholder; or

(2) a business in which the candidate or officeholder or a person described by
Subdivision (1) has a participating interest of more than 10 percent, holds a position on the
governing body, or serves as an officer.

(b) A person who violates this section commits an offense. An offense under this
subsection is a Class A misdemeanor.

(c) This section does not apply to a payment made in connection with real property that
was purchased before January 1, 1992.

Sec. 253.039. CONTRIBUTIONS IN CERTAIN PUBLIC BUILDINGS
PROHIBITED.
(@) A person may not knowingly make or authorize a political contribution while in the
Capitol or a courthouse to:
(1) a candidate or officeholder;
(2) apolitical committee; or
(3) a person acting on behalf of a candidate, officeholder, or political committee.
(b) A candidate, officeholder, or political committee or a person acting on behalf of a
candidate, officeholder, or political committee may not knowingly accept a political contribution,
and shall refuse a political contribution that is received, in the Capitol or a courthouse.
(c) This section does not prohibit contributions made in the Capitol or a courthouse
through the United States postal service or a common or contract carrier.
(d) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.
(h) In this section, "courthouse™ means any building owned by the state, a county, or a
municipality, or an office or part of a building leased to the state, a county, or a municipality, in
which a justice or judge sits to conduct court proceedings.

Sec. 253.040. SEPARATE ACCOUNTS.

(@) Except as provided by Section 253.0351(c), each candidate or officeholder shall
keep the person's campaign and officeholder contributions in one or more accounts that are
separate from any other account maintained by the person.

(b) A person who violates this section commits an offense. An offense under this
section is a Class B misdemeanor.

Sec. 253.041. RESTRICTIONS ON CERTAIN PAYMENTS.

(@ A candidate or officeholder or a specific-purpose committee for supporting,
opposing, or assisting the candidate or officeholder may not knowingly make or authorize a
payment from a political contribution if the payment is made for personal services rendered by
the candidate or officeholder or by the spouse or dependent child of the candidate or officeholder
to:

Texas Ethics Commission Page 18 Revised 9/1/2015



Title 15, Election Code

(1) a business in which the candidate or officeholder has a participating interest
of more than 10 percent, holds a position on the governing body of the business, or serves as an
officer of the business; or

(2) the candidate or officeholder or the spouse or dependent child of the
candidate or officeholder.

(b) A payment that is made from a political contribution to a business described by
Subsection (a) and that is not prohibited by that subsection may not exceed the amount necessary
to reimburse the business for actual expenditures made by the business.

(c) A person who violates this section commits an offense. An offense under this
subsection is a Class A misdemeanor.

Sec. 253.042. RESTRICTIONS ON REIMBURSEMENT OF PERSONAL FUNDS
AND PAYMENTS ON CERTAIN LOANS.

(@) A candidate or officeholder who makes political expenditures from the candidate’s
or officeholder's personal funds may not reimburse those personal funds from political
contributions in amounts that in the aggregate exceed the following amounts for each election in
which the person's name appears on the ballot:

(1) for a statewide office other than governor, $250,000; and
(2) for governor, $500,000.

(b) A candidate or officeholder who accepts one or more political contributions in the
form of loans, including an extension of credit or a guarantee of a loan or extension of credit,
from one or more persons related to the candidate or officeholder within the second degree by
affinity or consanguinity may not use political contributions to repay the loans in amounts that in
the aggregate exceed the amount prescribed by Subsection (a).

(c) The total amount of both reimbursements and repayments made by a candidate or
officeholder under this section may not exceed the amount prescribed by Subsection (a).

(d) A person who is both a candidate and an officeholder covered by Subsection (a)
may reimburse the person's personal funds or repay loans from political contributions only in one
capacity.

(e) This section does not prohibit the payment of interest on loans covered by this
section at a commercially reasonable rate, except that interest on loans from a candidate's or
officeholder's personal funds or on loans from the personal funds of any person related to the
candidate or officeholder within the second degree by affinity or consanguinity is included in the
amount prescribed by Subsection (a), (b), or (c).

(f) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.

(@) The commission shall study possible restrictions on amounts of reimbursements
under Subsection (a) in connection with the offices of state senator and state representative and
shall make appropriate recommendations to the legislature on those matters.

Sec. 253.043. POLITICAL CONTRIBUTIONS USED IN CONNECTION WITH
APPOINTIVE OFFICE. A former candidate or former officeholder who lawfully accepts
political contributions may use those contributions to make an expenditure to defray expenses
incurred by the person in performing a duty or engaging in an activity in connection with an
appointive office of a state board or commission.
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SUBCHAPTER D. CORPORATIONS AND LABOR ORGANIZATIONS

Sec. 253.091. CORPORATIONS COVERED. This subchapter applies only to
corporations that are organized under the Texas Business Corporation Act, the Texas For-Profit
Corporation Law, the Texas Non-Profit Corporation Act, the Texas Nonprofit Corporation Law,
federal law, or law of another state or nation.

Sec. 253.092. TREATMENT OF INCORPORATED POLITICAL COMMITTEE.
If a political committee the only principal purpose of which is accepting political contributions
and making political expenditures incorporates for liability purposes only, the committee is not
considered to be a corporation for purposes of this subchapter.

Sec. 253.093. CERTAIN ASSOCIATIONS COVERED.

(@) For purposes of this subchapter, the following associations, whether incorporated or
not, are considered to be corporations covered by this subchapter: banks, trust companies,
savings and loan associations or companies, insurance companies, reciprocal or interinsurance
exchanges, railroad companies, cemetery companies, government-regulated cooperatives, stock
companies, and abstract and title insurance companies.

(b) For purposes of this subchapter, the members of the associations specified by
Subsection (a) are considered to be stockholders.

Sec. 253.094. CONTRIBUTIONS PROHIBITED.

(a) A corporation or labor organization may not make a political contribution that is not
authorized by this subchapter.

(b) A corporation or labor organization may not make a political contribution in
connection with a recall election, including the circulation and submission of a petition to call an
election.

(c) A person who violates this section commits an offense. An offense under this
section is a felony of the third degree.

Sec. 253.095. PUNISHMENT OF AGENT. An officer, director, or other agent of a
corporation or labor organization who commits an offense under this subchapter is punishable
for the grade of offense applicable to the corporation or labor organization.

Sec. 253.096. CONTRIBUTION ON MEASURE. A corporation or labor
organization may make campaign contributions from its own property in connection with an
election on a measure only to a political committee for supporting or opposing measures
exclusively.

Sec. 253.098. COMMUNICATION WITH STOCKHOLDERS OR MEMBERS.

(@ A corporation or labor organization may make one or more direct campaign
expenditures from its own property for the purpose of communicating directly with its
stockholders or members, as applicable, or with the families of its stockholders or members.

(b) An expenditure under this section is not reportable under Chapter 254.
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Sec. 253.099. NONPARTISAN VOTER REGISTRATION AND GET-OUT-THE-
VOTE CAMPAIGNS.

(a) A corporation or labor organization may make one or more expenditures to finance
nonpartisan voter registration and get-out-the-vote campaigns aimed at its stockholders or
members, as applicable, or at the families of its stockholders or members.

(b) An expenditure under this section is not reportable under Chapter 254.

Sec. 253.100. EXPENDITURES FOR GENERAL-PURPOSE COMMITTEE.

(@) A corporation, acting alone or with one or more other corporations, may make one
or more political expenditures to finance the establishment or administration of a general-
purpose committee. In addition to any other expenditure that is considered permissible under
this section, a corporation may make an expenditure for the maintenance and operation of a
general-purpose committee, including an expenditure for:

(1) office space maintenance and repairs;

(2) telephone and Internet services;

(3) office equipment;

(4) utilities;

(5) general office and meeting supplies;

(6) salaries for routine clerical, data entry, and administrative assistance
necessary for the proper administrative operation of the committee;

(7) legal and accounting fees for the committee's compliance with this title;

(8) routine administrative expenses incurred in establishing and administering a
general-purpose political committee;

(9) management and supervision of the committee, including expenses incurred
in holding meetings of the committee's governing body to interview candidates and make
endorsements relating to the committee's support;

(10) the recording of committee decisions;

(11) expenses incurred in hosting candidate forums in which all candidates for a
particular office in an election are invited to participate on the same terms; or

(12) expenses incurred in preparing and delivering committee contributions.

(b) A corporation may make political expenditures to finance the solicitation of
political contributions to a general-purpose committee assisted under Subsection (a) from the
stockholders, employees, or families of stockholders or employees of one or more corporations.

(c) A labor organization may engage in activity authorized for a corporation by this
section. For purposes of this section, the members of a labor organization are considered to be
corporate stockholders.

(d) A corporation or labor organization may not make expenditures under this section
for:

(1) political consulting to support or oppose a candidate;

(2) telephoning or telephone banks to communicate with the public;

(3) brochures and direct mail supporting or opposing a candidate;

(4) partisan voter registration and get-out-the-vote drives;

(5) political fund-raising other than from its stockholders or members, as
applicable, or the families of its stockholders or members;
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(6) voter identification efforts, voter lists, or voter databases that include
persons other than its stockholders or members, as applicable, or the families of its stockholders
or members;

(7) polling designed to support or oppose a candidate other than of its
stockholders or members, as applicable, or the families of its stockholders or members; or

(8) recruiting candidates.

(e) Subsection (d) does not apply to a corporation or labor organization making an
expenditure to communicate with its stockholders or members, as applicable, or with the families
of its stockholders or members as provided by Section 253.098.

Sec. 253.101. UNLAWFUL CONTRIBUTION OR EXPENDITURE BY
COMMITTEE.

(@) A political committee assisted by a corporation or labor organization under Section
253.100 may not make a political contribution or political expenditure in whole or part from
money that is known by a member or officer of the political committee to be dues, fees, or other
money required as a condition of employment or condition of membership in a labor
organization.

(b) A person who violates this section commits an offense. An offense under this
section is a felony of the third degree.

Sec. 253.102. COERCION PROHIBITED.

(@ A corporation or labor organization or a political committee assisted by a
corporation or labor organization under Section 253.100 commits an offense if it uses or
threatens to use physical force, job discrimination, or financial reprisal to obtain money or any
other thing of value to be used to influence the result of an election or to assist an officeholder.

(b) A political committee assisted by a corporation or labor organization under Section
253.100 commits an offense if it accepts or uses money or any other thing of value that is known
by a member or officer of the political committee to have been obtained in violation of
Subsection (a).

(c) An offense under this section is a felony of the third degree.

Sec. 253.103. CORPORATE LOANS.
(@ A corporation may not make a loan to a candidate, officeholder, or political
committee for campaign or officeholder purposes unless:
(1) the corporation has been legally and continuously engaged in the business of
lending money for at least one year before the loan is made; and
(2) the loan is made in the due course of business.
(b) This section does not apply to a loan covered by Section 253.096.
(c) A person who violates this section commits an offense. An offense under this
section is a felony of the third degree.

Sec. 253.104. CONTRIBUTION TO POLITICAL PARTY.
(@) A corporation or labor organization may make a contribution from its own property
to a political party to be used as provided by Chapter 257.
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(b) A corporation or labor organization may not knowingly make a contribution
authorized by Subsection (a) during a period beginning on the 60th day before the date of a
general election for state and county officers and continuing through the day of the election.

(c) A corporation or labor organization that knowingly makes a contribution in
violation of this section commits an offense. An offense under this section is a felony of the
third degree.

SUBCHAPTER E. CIVIL LIABILITY

Sec. 253.131. LIABILITY TO CANDIDATES.

(@ A person who knowingly makes or accepts a campaign contribution or makes a
campaign expenditure in violation of this chapter is liable for damages as provided by this
section.

(b) If the contribution or expenditure is in support of a candidate, each opposing
candidate whose name appears on the ballot is entitled to recover damages under this section.

(c) If the contribution or expenditure is in opposition to a candidate, the candidate is
entitled to recover damages under this section.

(d) In this section, "damages" means:

(1) twice the value of the unlawful contribution or expenditure; and
(2) reasonable attorney's fees incurred in the suit.

(e) Reasonable attorney's fees incurred in the suit may be awarded to the defendant if

judgment is rendered in the defendant's favor.

Sec. 253.132. LIABILITY TO POLITICAL COMMITTEES.

(@) A corporation or labor organization that knowingly makes a campaign contribution
to a political committee or a direct campaign expenditure in violation of Subchapter D is liable
for damages as provided by this section to each political committee of opposing interest in the
election in connection with which the contribution or expenditure is made.

(b) In this section, "damages" means:

(1) twice the value of the unlawful contribution or expenditure; and
(2) reasonable attorney's fees incurred in the suit.

(c) Reasonable attorney's fees incurred in the suit may be awarded to the defendant if

judgment is rendered in the defendant's favor.

Sec. 253.133. LIABILITY TO STATE. A person who knowingly makes or accepts a
political contribution or makes a political expenditure in violation of this chapter is liable for
damages to the state in the amount of triple the value of the unlawful contribution or expenditure.

Sec. 253.134. CIVIL PENALTIES IMPOSED BY COMMISSION. This title does
not prohibit the imposition of civil penalties by the commission in addition to criminal penalties
or other sanctions imposed by law.
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SUBCHAPTER F. JUDICIAL CAMPAIGN FAIRNESS ACT

Sec. 253.151. APPLICABILITY OF SUBCHAPTER. This subchapter applies only

to a political contribution or political expenditure in connection with the office of:

(1) chief justice or justice, supreme court;

(2) presiding judge or judge, court of criminal appeals;

(3) chief justice or justice, court of appeals;

(4) district judge;

(5) judge, statutory county court; or

(6) judge, statutory probate court.

Sec. 253.152. DEFINITIONS. In this subchapter:
(1) "Complying candidate™ or "complying officeholder” means a judicial
candidate who files a declaration of compliance under Section 253.164(a)(1).
(2) "In connection with an election” means:
(A) with regard to a contribution that is designated in writing for a
particular election, the election designated; or
(B) with regard to a contribution that is not designated in writing for a
particular election or that is designated as an officeholder contribution, the next election for that
office occurring after the contribution is made.
(3) "Judicial district” means the territory from which a judicial candidate is
elected.
(4) "Noncomplying candidate™ means a judicial candidate who:
(A) files a declaration of intent to exceed the limits on expenditures
under Section 253.164(a)(2);
(B) files a declaration of compliance under Section 253.164(a)(1) but
later exceeds the limits on expenditures;
(C) fails to file a declaration of compliance under Section 253.164(a)(1)
or a declaration of intent under Section 253.164(a)(2); or
(D) violates Section 253.173 or 253.174.
(5) "Statewide judicial office” means the office of chief justice or justice,
supreme court, or presiding judge or judge, court of criminal appeals.

Sec. 253.153. CONTRIBUTION PROHIBITED EXCEPT DURING ELECTION
PERIOD.

(@) A judicial candidate or officeholder, a specific-purpose committee for supporting or
opposing a judicial candidate, or a specific-purpose committee for assisting a judicial
officeholder may not knowingly accept a political contribution except during the period:

(1) beginning on:

(A) the 210th day before the date an application for a place on the ballot
or for nomination by convention for the office is required to be filed, if the election is for a full
term; or

(B) the later of the 210th day before the date an application for a place
on the ballot or for nomination by convention for the office is required to be filed or the date a
vacancy in the office occurs, if the election is for an unexpired term; and
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(2) ending on the 120th day after the date of the election in which the candidate
or officeholder last appeared on the ballot, regardless of whether the candidate or officeholder
has an opponent in that election.

(b) Subsection (a)(2) does not apply to a political contribution that was made and
accepted with the intent that it be used to defray expenses incurred in connection with an
election, including the repayment of any debt that is:

(1) incurred directly by the making of a campaign expenditure during the period
beginning on the date the application for a place on the ballot or for nomination by convention
was required to be filed for the election in which the candidate last appeared on the ballot and
ending on the date of that election; and

(2) subject to the restrictions prescribed by Sections 253.162 and 253.1621.

(c) Repealed by Acts 2009, 81st Leg., R.S., Ch. 1329, Sec. 2, eff. September 1, 20009.

(d) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of the political contributions accepted in violation of this section.

Sec. 253.154. WRITE-IN CANDIDACY.

(@ A write-in candidate for judicial office or a specific-purpose committee for
supporting a write-in candidate for judicial office may not knowingly accept a political
contribution before the candidate files a declaration of write-in candidacy.

(b) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of the political contributions accepted in violation of this section.

Sec. 253.1541. ACCEPTANCE OF OFFICEHOLDER CONTRIBUTIONS BY
PERSON APPOINTED TO FILL VACANCY.

(&) This section applies only to a person appointed to fill a vacancy in an office covered
by this subchapter who, at the time of appointment, does not hold another office covered by this
subchapter.

(b) Notwithstanding Section 253.153, a person to whom this section applies may accept
officeholder contributions beginning on the date the person assumes the duties of office and
ending on the 60th day after that date.

Sec. 253.155. CONTRIBUTION LIMITS.

(a) Subject to Section 253.1621, a judicial candidate or officeholder may not, except as
provided by Subsection (c), knowingly accept political contributions from a person that in the
aggregate exceed the limits prescribed by Subsection (b) in connection with each election in
which the person is involved.

(b) The contribution limits are:

(1) for a statewide judicial office, $5,000; or
(2) for any other judicial office:
(A) $1,000, if the population of the judicial district is less than 250,000;
(B) $2,500, if the population of the judicial district is 250,000 to one
million; or
(C) $5,000, if the population of the judicial district is more than one
million.

(c) This section does not apply to a political contribution made by a general-purpose

committee.
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(d) For purposes of this section, a contribution by a law firm whose members are each
members of a second law firm is considered to be a contribution by the law firm that has
members other than the members the firms have in common.

(e) A person who receives a political contribution that violates Subsection (a) shall
return the contribution to the contributor not later than the later of:

(1) the last day of the reporting period in which the contribution is received; or
(2) the fifth day after the date the contribution is received.

(F) A person who violates this section is liable for a civil penalty not to exceed three

times the amount of the political contributions accepted in violation of this section.

Sec. 253.157. LIMIT ON CONTRIBUTION BY LAW FIRM OR MEMBER OR
GENERAL-PURPOSE COMMITTEE OF LAW FIRM.

(a) Subject to Section 253.1621, a judicial candidate or officeholder may not accept a
political contribution in excess of $50 from a person if:

(1) the person is a law firm, a member of a law firm, or a general-purpose
committee established or controlled by a law firm; and

(2) the contribution when aggregated with all political contributions accepted by
the candidate or officeholder from the law firm, other members of the law firm, or a general-
purpose committee established or controlled by the law firm in connection with the election
would exceed six times the applicable contribution limit under Section 253.155.

(b) A person who receives a political contribution that violates Subsection (a) shall
return the contribution to the contributor not later than the later of:

(1) the last day of the reporting period in which the contribution is received; or
(2) the fifth day after the date the contribution is received.

(c) A person who fails to return a political contribution as required by Subsection (b) is
liable for a civil penalty not to exceed three times the total amount of political contributions
accepted from the law firm, members of the law firm, or general-purpose committees established
or controlled by the law firm in connection with the election.

(d) For purposes of this section, a general-purpose committee is established or
controlled by a law firm if the committee is established or controlled by members of the law
firm.

(e) In this section:

(1) "Law firm™ means a partnership, limited liability partnership, or professional
corporation organized for the practice of law.

(2) "Member" means a partner, associate, shareholder, employee, or person
designated "of counsel” or "of the firm".

Sec. 253.158. CONTRIBUTION BY SPOUSE OR CHILD CONSIDERED TO BE
CONTRIBUTION BY INDIVIDUAL.

(a) For purposes of Sections 253.155 and 253.157, a contribution by the spouse or child
of an individual is considered to be a contribution by the individual.

(b) In this section, "child" means a person under 18 years of age who is not and has not
been married or who has not had the disabilities of minority removed for general purposes.

Sec. 253.159. EXCEPTION TO CONTRIBUTION LIMITS. Sections 253.155 and
253.157 do not apply to an individual who is related to the candidate or officeholder within the
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second degree by consanguinity, as determined under Subchapter B, Chapter 573, Government
Code.

Sec. 253.160. AGGREGATE LIMIT ON CONTRIBUTIONS FROM AND
DIRECT CAMPAIGN EXPENDITURES BY GENERAL-PURPOSE COMMITTEE.

(a) Subject to Section 253.1621, a judicial candidate or officeholder may not knowingly
accept a political contribution from a general-purpose committee that, when aggregated with
each other political contribution from a general-purpose committee in connection with an
election, exceeds 15 percent of the applicable limit on expenditures prescribed by Section
253.168, regardless of whether the limit on expenditures is suspended.

(b) A person who receives a political contribution that violates Subsection (a) shall
return the contribution to the contributor not later than the later of:

(1) the last day of the reporting period in which the contribution is received; or
(2) the fifth day after the date the contribution is received.

(c) For purposes of this section, an expenditure by a general-purpose committee for the
purpose of supporting a candidate, for opposing the candidate's opponent, or for assisting the
candidate as an officeholder is considered to be a contribution to the candidate unless the
campaign treasurer of the general-purpose committee, in an affidavit filed with the authority with
whom the candidate's campaign treasurer appointment is required to be filed, states that the
committee has not directly or indirectly communicated with the candidate's campaign, including
the candidate, an aide to the candidate, a campaign officer, or a campaign consultant, or a
specific-purpose committee in regard to a strategic matter, including polling data, advertising, or
voter demographics, in connection with the candidate's campaign.

(d) This section does not apply to a political expenditure by the principal political
committee of the state executive committee or a county executive committee of a political party
that complies with Section 253.171(b).

(e) A person who violates this section is liable for a civil penalty not to exceed three
times the amount by which the political contributions accepted in violation of this section exceed
the applicable limit prescribed by Subsection (a).

Sec. 253.1601. CONTRIBUTION TO CERTAIN COMMITTEES CONSIDERED
CONTRIBUTION TO CANDIDATE. For purposes of Sections 253.155, 253.157, and
253.160, a contribution to a specific-purpose committee for the purpose of supporting a judicial
candidate, opposing the candidate's opponent, or assisting the candidate as an officeholder is
considered to be a contribution to the candidate.

Sec. 253.161. USE OF CONTRIBUTION FROM NONJUDICIAL OR JUDICIAL
OFFICE PROHIBITED.

(@) A judicial candidate or officeholder, a specific-purpose committee for supporting or
opposing a judicial candidate, or a specific-purpose committee for assisting a judicial
officeholder may not use a political contribution to make a campaign expenditure for judicial
office or to make an officeholder expenditure in connection with a judicial office if the
contribution was accepted while the candidate or officeholder:

(1) was a candidate for an office other than a judicial office; or
(2) held an office other than a judicial office, unless the person had become a
candidate for judicial office.
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(b) A candidate, officeholder, or specific-purpose committee for supporting, opposing,
or assisting the candidate or officeholder may not use a political contribution to make a
campaign expenditure for an office other than a judicial office or to make an officeholder
expenditure in connection with an office other than a judicial office if the contribution was
accepted while the candidate or officeholder:
(1) was a candidate for a judicial office; or
(2) held a judicial office, unless the person had become a candidate for another
office.
(c) This section does not prohibit a candidate or officeholder from making a political
contribution to another candidate or officeholder.
(d) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of political contributions used in violation of this section.

Sec. 253.1611. CERTAIN CONTRIBUTIONS BY JUDICIAL CANDIDATES,
OFFICEHOLDERS, AND COMMITTEES RESTRICTED.

(@) A judicial candidate or officeholder or a specific-purpose committee for supporting
or opposing a judicial candidate or assisting a judicial officeholder may not use a political
contribution to knowingly make political contributions that in the aggregate exceed $100 in a
calendar year to a candidate or officeholder.

(b) A judicial candidate or a specific-purpose committee for supporting or opposing a
judicial candidate may not use a political contribution to knowingly make political contributions
to a political committee in connection with a primary election.

(c) A judicial candidate or a specific-purpose committee for supporting or opposing a
judicial candidate may not use a political contribution to knowingly make a political contribution
to a political committee that, when aggregated with each other political contribution to a political
committee in connection with a general election, exceeds $500.

(d) A judicial officeholder or a specific-purpose committee for assisting a judicial
officeholder may not, in any calendar year in which the office held is not on the ballot, use a
political contribution to knowingly make a political contribution to a political committee that,
when aggregated with each other political contribution to a political committee in that calendar
year, exceeds $250.

(e) This section does not apply to a political contribution made to the principal political
committee of the state executive committee or a county executive committee of a political party
that:

(1) is made in return for goods or services, including political advertising or a
campaign communication, the value of which substantially equals or exceeds the amount of the
contribution; or

(2) is in an amount that is not more than the candidate's or officeholder's pro
rata share of the committee's normal overhead and administrative or operating costs.

(f) For purposes of Subsection (€)(2), a candidate's or officeholder's pro rata share of a
political committee’s normal overhead and administrative or operating costs is computed by
dividing the committee's estimated total expenses for a period by the number of candidates and
officeholders to whom the committee reasonably expects to provide goods or services during that
period.

(9) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of political contributions used in violation of this section.
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Sec. 253.162. RESTRICTIONS ON REIMBURSEMENT OF PERSONAL
FUNDS AND PAYMENTS ON CERTAIN LOANS.

(@) Subject to Section 253.1621, a judicial candidate or officeholder who makes
political expenditures from the person's personal funds may not reimburse the personal funds
from political contributions in amounts that in the aggregate exceed, for each election in which
the person’s name appears on the ballot:

(1) for a statewide judicial office, $100,000; or
(2) for an office other than a statewide judicial office, five times the applicable
contribution limit under Section 253.155.

(b) A judicial candidate or officeholder who accepts one or more political contributions
in the form of loans, including an extension of credit or a guarantee of a loan or extension of
credit, from one or more persons related to the candidate or officeholder within the second
degree by consanguinity, as determined under Subchapter B, Chapter 573, Government Code,
may not use political contributions to repay the loans.

(c) A person who is both a candidate and an officeholder may reimburse the person's
personal funds only in one capacity.

(d) A person who violates this section is liable for a civil penalty not to exceed three
times the amount by which the reimbursement made in violation of this section exceeds the
applicable limit prescribed by Subsection (a).

Sec. 253.1621. APPLICATION OF CONTRIBUTION AND REIMBURSEMENT
LIMITS TO CERTAIN CANDIDATES.

(@) For purposes of a contribution limit prescribed by Section 253.155, 253.157, or
253.160 and the limit on reimbursement of personal funds prescribed by Section 253.162, the
general primary election and general election for state and county officers are considered to be a
single election in which a judicial candidate is involved if the candidate:

(1) is unopposed in the primary election; or
(2) does not have an opponent in the general election whose name is to appear
on the ballot.

(b) For a candidate to whom Subsection (a) applies, each applicable contribution limit
prescribed by Section 253.155, 253.157, or 253.160 is increased by 25 percent. A candidate who
accepts political contributions from a person that in the aggregate exceed the applicable
contribution limit prescribed by Section 253.155, 253.157, or 253.160 but that do not exceed the
adjusted limit as determined under this subsection® may use the amount of those contributions
that exceeds the limit prescribed by Section 253.155, 253.157, or 253.160 only for making an
officeholder expenditure.

Sec. 253.163. NOTICE REQUIRED FOR CERTAIN POLITICAL
EXPENDITURES.

(a) A person other than a candidate, officeholder, or the principal political committee of
the state executive committee or a county executive committee of a political party may not make
political expenditures that in the aggregate exceed $5,000 for the purpose of supporting or
opposing a candidate for an office other than a statewide judicial office or assisting such a
candidate as an officeholder unless the person files with the authority with whom a campaign

! So in original.
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treasurer appointment by a candidate for the office is required to be filed a written declaration of
the person’s intent to make expenditures that exceed the limit prescribed by this subsection.

(b) A person other than a candidate, officeholder, or the principal political committee of
the state executive committee or a county executive committee of a political party may not make
political expenditures that in the aggregate exceed $25,000 for the purpose of supporting or
opposing a candidate for a statewide judicial office or assisting such a candidate as an
officeholder unless the person files with the commission a written declaration of the person's
intent to make expenditures that exceed the limit prescribed by this subsection.

(c) A declaration under Subsection (a) or (b) must be filed not later than the earlier of:

(1) the date the person makes the political expenditure that causes the person to
exceed the limit prescribed by Subsection (a) or (b); or

(2) the 60th day before the date of the election in connection with which the
political expenditures are intended to be made.

(d) A declaration received under Subsection (a) or (b) shall be filed with the records of
each judicial candidate or officeholder on whose behalf the person filing the declaration intends
to make political expenditures. If the person intends to make only political expenditures
opposing a judicial candidate, the declaration shall be filed with the records of each candidate for
the office.

(e) An expenditure made by a political committee or other association that consists only
of costs incurred in contacting the committee's or association's membership may be made
without the declaration required by Subsection (a) or (b).

(F) For purposes of this section, a person who makes a political expenditure benefitting
more than one judicial candidate or judicial officeholder shall, in accordance with rules adopted
by the commission, allocate a portion of the expenditure to each candidate or officeholder whom
the expenditure benefits in proportion to the benefit received by that candidate or officeholder.
For purposes of this subsection:

(1) a political expenditure for supporting judicial candidates or assisting judicial
officeholders benefits each candidate or officeholder supported or assisted; and

(2) a political expenditure for opposing a judicial candidate benefits each
opponent of the candidate.

(9) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of the political expenditures made in violation of this section.

Sec. 253.164. VOLUNTARY COMPLIANCE.
() When a person becomes a candidate for a judicial office, the person shall file with
the authority with whom the candidate's campaign treasurer appointment is required to be filed:
(1) asworn declaration of compliance stating that the person voluntarily agrees
to comply with the limits on expenditures prescribed by this subchapter; or
(2) a written declaration of the person's intent to make expenditures that exceed
the limits prescribed by this subchapter.
(b) The limits on contributions and on reimbursement of personal funds prescribed by
this subchapter apply to complying candidates unless suspended as provided by Section 253.165
or 253.170. The limits on contributions and on reimbursement of personal funds prescribed by
this subchapter apply to noncomplying candidates regardless of whether the limits on
contributions, expenditures, and reimbursement of personal funds are suspended for complying
candidates.
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(c) A judicial candidate may not knowingly accept a campaign contribution or make or
authorize a campaign expenditure before the candidate files a declaration under Subsection (a).

(d) A person who violates Subsection (c) is liable for a civil penalty not to exceed three
times the amount of the political contributions or political expenditures made in violation of this
section.

Sec. 253.165. EFFECT OF NONCOMPLYING CANDIDATE.

(@) A complying candidate or a specific-purpose committee for supporting a complying
candidate is not required to comply with the limits on contributions, expenditures, and the
reimbursement of personal funds prescribed by this subchapter if another person becomes a
candidate for the same office and:

(1) files a declaration of intent to exceed the limits on expenditures under
Section 253.164(a)(2);

(2) fails to file a declaration of compliance under Section 253.164(a)(1) or a
declaration of intent under Section 253.164(a)(2);

(3) files a declaration of compliance under Section 253.164(a)(1) but later
exceeds the limits on expenditures; or

(4) violates Section 253.173 or 253.174.

(b) The executive director of the commission shall issue an order suspending the limits
on contributions and expenditures for a specific office not later than the fifth day after the date
the executive director determines that:

(1) a person has become a candidate for that office and:
(A) has filed a declaration of intent to exceed the limits on expenditures
under Section 253.164(a)(2); or
(B) has failed to file a declaration of compliance under Section
253.164(a)(1) or a declaration of intent under Section 253.164(a)(2);
(2) a complying candidate for that office has exceeded the limit on expenditures
prescribed by this subchapter; or
(3) a candidate for that office has violated Section 253.173 or 253.174.

(c) A county clerk who receives a declaration of intent to exceed the limits on
expenditures under Section 253.164(a)(2) shall deliver a copy of the declaration to the executive
director of the commission not later than the fifth day after the date the county clerk receives the
declaration.

(d) A county clerk who receives a campaign treasurer appointment in connection with a
judicial office and does not receive a declaration of compliance under Section 253.164(a)(1) or a
declaration of intent to exceed the limits on expenditures under Section 253.164(a)(2) shall
deliver a copy of the campaign treasurer appointment and a written notice of the candidate's
failure to file a declaration of compliance or a declaration of intent to the executive director of
the commission not later than the fifth day after the date the county clerk receives the campaign
treasurer appointment.

(e) A county clerk who receives a written allegation that a complying candidate has
exceeded the limit on expenditures or that a candidate has engaged in conduct prohibited by
Section 253.173 or 253.174 shall deliver a copy of the allegation to the executive director of the
commission not later than the fifth day after the date the county clerk receives the allegation.
The county clerk shall, at no cost to the commission, deliver to the executive director by mail or
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telephonic facsimile machine copies of documents relevant to the allegation not later than 48
hours after the executive director requests the documents.

(F) A county clerk is required to act under Subsection (c), (d), or (e) only in connection
with an office for which a campaign treasurer appointment is required to be filed with that
county clerk.

Sec. 253.166. BENEFIT TO COMPLYING CANDIDATE.

(@ A complying candidate is entitled to state on political advertising as provided by
Section 255.008 that the candidate complies with the Judicial Campaign Fairness Act, regardless
of whether the limits on contributions, expenditures, and the reimbursement of personal funds
are later suspended.

(b) A noncomplying candidate is not entitled to the benefit provided by this section.

Sec. 253.167. CERTIFICATION OF POPULATION; NOTICE OF
CONTRIBUTION AND EXPENDITURE LIMITS.

(@) For purposes of this subchapter only, not later than June 1 of each odd-numbered
year, the commission shall:

(1) make a written certification of the population of each judicial district for
which a candidate for judge or justice must file a campaign treasurer appointment with the
commission; and

(2) deliver to the county clerk of each county a written certification of the
county's population, if the county:

(A) comprises an entire judicial district under Chapter 26, Government
Code; or

(B) has a statutory county court or statutory probate court, other than a
multicounty statutory county court created under Subchapter D, Chapter 25, Government Code.

(b) Following certification of population under Subsection (a), the commission or

county clerk, as appropriate, shall make available to each candidate for an office covered by this
subchapter written notice of the contribution and expenditure limits applicable to the office the
candidate seeks.

Sec. 253.168. EXPENDITURE LIMITS.
(a) For each election in which the candidate is involved, a complying candidate may not
knowingly make or authorize political expenditures that in the aggregate exceed:
(1) for a statewide judicial office, $2 million;
(2) for the office of chief justice or justice, court of appeals:
(A) $500,000, if the population of the judicial district is more than one

million; or

(B) $350,000, if the population of the judicial district is one million or
less; or

(3) for an office other than an office covered by Subdivision (1) or (2):

(A) $350,000, if the population of the judicial district is more than one
million;

(B) $200,000, if the population of the judicial district is 250,000 to one
million; or
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(C) $100,000, if the population of the judicial district is less than
250,000.
(b) A person who violates this section is liable for a civil penalty not to exceed three
times the amount by which the political expenditures made in violation of this section exceed the
applicable limit prescribed by Subsection (a).

Sec. 253.169. EXPENDITURE BY CERTAIN COMMITTEES CONSIDERED
EXPENDITURE BY CANDIDATE.

(a) For purposes of Section 253.168, an expenditure by a specific-purpose committee
for the purpose of supporting a candidate, opposing the candidate's opponent, or assisting the
candidate as an officeholder is considered to be an expenditure by the candidate unless the
candidate, in an affidavit filed with the authority with whom the candidate's campaign treasurer
appointment is required to be filed, states that the candidate's campaign, including the candidate,
an aide to the candidate, a campaign officer, or a campaign consultant of the candidate, has not
directly or indirectly communicated with the committee in regard to a strategic matter, including
polling data, advertising, or voter demographics, in connection with the candidate's campaign.

(b) This section applies only to an expenditure of which the candidate or officeholder
has notice.

(c) An affidavit under this section shall be filed with the next report the candidate or
officeholder is required to file under Chapter 254 following the receipt of notice of the
expenditure .

Sec. 253.170. EFFECT OF CERTAIN POLITICAL EXPENDITURES.

(@ A complying candidate for an office other than a statewide judicial office or a
specific-purpose committee for supporting such a candidate is not required to comply with the
limits on contributions, expenditures, and the reimbursement of personal funds prescribed by this
subchapter if a person other than the candidate's opponent or the principal political committee of
the state executive committee or a county executive committee of a political party makes
political expenditures that in the aggregate exceed $5,000 for the purpose of supporting the
candidate's opponent, opposing the candidate, or assisting the candidate's opponent as an
officeholder.

(b) A complying candidate for a statewide judicial office or a specific-purpose
committee for supporting such a candidate is not required to comply with the limits on
contributions, expenditures, and the reimbursement of personal funds prescribed by this
subchapter if a person other than the candidate's opponent or the principal political committee of
the state executive committee or a county executive committee of a political party makes
political expenditures that in the aggregate exceed $25,000 for the purpose of supporting the
candidate's opponent, opposing the candidate, or assisting the candidate's opponent as an
officeholder.

(c) The executive director of the commission shall issue an order suspending the limits
on contributions, expenditures, and the reimbursement of personal funds for a specific office not
later than the fifth day after the date the executive director determines that:

(1) adeclaration of intent to make expenditures that exceed the limit prescribed
by Subsection (a) or (b) is filed in connection with the office as provided by Section 253.163; or

(2) a political expenditure that exceeds the limit prescribed by Subsection (a) or
(b) has been made.
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(d) A county clerk who receives a declaration of intent to make expenditures that
exceed the limit prescribed by Subsection (a) or (b) shall deliver a copy of the declaration to the
executive director of the commission not later than the fifth day after the date the county clerk
receives the declaration. A county clerk who receives a written allegation that a person has made
a political expenditure that exceeds the limit prescribed by Subsection (a) or (b) shall deliver a
copy of the allegation to the executive director not later than the fifth day after the date the
county clerk receives the allegation. The county clerk shall, at no cost to the commission,
deliver to the executive director by mail or telephonic facsimile machine copies of documents
relevant to the allegation not later than 48 hours after the executive director requests the
documents. A county clerk is required to act under this subsection only in connection with an
office for which a campaign treasurer appointment is required to be filed with that county clerk.

(e) An expenditure made by a political committee or other association that consists only
of costs incurred in contacting the committee's or association's membership does not count
towards the limit prescribed by Subsection (a) or (b).

Sec. 253.171. CONTRIBUTION FROM OR DIRECT CAMPAIGN
EXPENDITURE BY POLITICAL PARTY.

(@) Except as provided by Subsection (b), a political contribution to or a direct
campaign expenditure on behalf of a complying candidate that is made by the principal political
committee of the state executive committee or a county executive committee of a political party
is considered to be a political expenditure by the candidate for purposes of the expenditure limits
prescribed by Section 253.168.

(b) Subsection (a) does not apply to a political expenditure for a generic get-out-the-
vote campaign or for a written list of two or more candidates that:

(1) identifies the party's candidates by name and office sought, office held, or
photograph;

(2) does not include any reference to the judicial philosophy or positions on
issues of the party's judicial candidates; and

(3) is not broadcast, cablecast, published in a newspaper or magazine, or placed
on a billboard.

Sec. 253.172. RESTRICTION ON EXCEEDING EXPENDITURE LIMITS.

(@) A candidate who files a declaration of compliance under Section 253.164(a)(1) and
who later files a declaration of intent to exceed the limits on expenditures under Section
253.164(a)(2) or a specific-purpose committee for supporting such a candidate may not make a
political expenditure that causes the person to exceed the applicable limit on expenditures
prescribed by Section 253.168 before the 60th day after the date the candidate files the
declaration of intent to exceed the limits on expenditures.

(b) A person who violates this section is liable for a civil penalty not to exceed three
times the amount of political expenditures made in violation of this section.

Sec. 253.173. AGREEMENT TO EVADE LIMITS PROHIBITED.
(@) A complying candidate may not:
(1) solicit a person to enter a campaign as a noncomplying candidate opposing
the complying candidate; or

Texas Ethics Commission Page 34 Revised 9/1/2015



Title 15, Election Code

(2) enter into an agreement under which a person enters a campaign as a
noncomplying candidate opposing the complying candidate.
(b) A candidate who violates this section is considered to be a noncomplying candidate.

Sec. 253.174. MISREPRESENTATION OF OPPONENT'S COMPLIANCE
WITH OR VIOLATION OF SUBCHAPTER PROHIBITED.
(a) A candidate for judicial office may not knowingly misrepresent that an opponent of
the candidate:
(1) isanoncomplying candidate; or
(2) has violated this subchapter.
(b) A candidate who violates this section is considered to be a noncomplying candidate.

Sec. 253.175. JUDICIAL CAMPAIGN FAIRNESS FUND.

(@) The judicial campaign fairness fund is a special account in the general revenue fund.

(b) The judicial campaign fairness fund consists of:

(1) penalties recovered under Section 253.176; and
(2) any gifts or grants received by the commission under Subsection (e).
(c) The judicial campaign fairness fund may be used only for:
(1) voter education projects that relate to judicial campaigns; and
(2) payment of costs incurred in imposing civil penalties under this subchapter.

(d) To the extent practicable, the fund shall be permitted to accumulate until the balance
is sufficient to permit the publication of a voter's guide that lists candidates for judicial office,
their backgrounds, and similar information. The commission shall implement this subsection
and shall adopt rules under which a candidate must provide information to the commission for
inclusion in the voter's guide. In providing the information, the candidate shall comply with
applicable provisions of the Code of Judicial Conduct. The voter's guide must, to the extent
practicable, indicate whether each candidate is a complying candidate or noncomplying
candidate, based on declarations filed under Section 253.164 or determinations by the executive
director or the county clerk, as appropriate, under Section 253.165. The listing of a
noncomplying candidate may not include any information other than the candidate's name and
must include a statement that the candidate is not entitled to have complete information about the
candidate included in the guide.

() The commission may accept gifts and grants for the purposes described by
Subsections (c)(1) and (d). Funds received under this subsection shall be deposited to the credit
of the judicial campaign fairness fund.

() The judicial campaign fairness fund is exempt from Sections 403.094 and 403.095,
Government Code.

Sec. 253.176. CIVIL PENALTY.
(&) The commission may impose a civil penalty against a person only after a formal
hearing as provided by Subchapter E, Chapter 571, Government Code.
(b) The commission shall base the amount of the penalty on:
(1) the seriousness of the violation;
(2) the history of previous violations;
(3) the amount necessary to deter future violations; and
(4) any other matter that justice may require.
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(c) A penalty collected under this section shall be deposited to the credit of the judicial
campaign fairness fund.
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CHAPTER 254. POLITICAL REPORTING
SUBCHAPTER A. RECORDKEEPING

Sec. 254.001. RECORDKEEPING REQUIRED. (a) Each candidate and each
officeholder shall maintain a record of all reportable activity.

(b) Each campaign treasurer of a political committee shall maintain a record of all
reportable activity.

(c) The record must contain the information that is necessary for filing the reports
required by this chapter.

(d) A person required to maintain a record under this section shall preserve the record
for at least two years beginning on the filing deadline for the report containing the information in
the record.

(e) A person who violates this section commits an offense. An offense under this
section is a Class B misdemeanor.

SUBCHAPTER B. POLITICAL REPORTING GENERALLY

Sec. 254.031. GENERAL CONTENTS OF REPORTS.
(@) Except as otherwise provided by this chapter, each report filed under this chapter
must include:

(1) the amount of political contributions from each person that in the aggregate
exceed $50 and that are accepted during the reporting period by the person or committee
required to file a report under this chapter, the full name and address of the person making the
contributions, and the dates of the contributions;

(2) the amount of loans that are made during the reporting period for campaign
or officeholder purposes to the person or committee required to file the report and that in the
aggregate exceed $50, the dates the loans are made, the interest rate, the maturity date, the type
of collateral for the loans, if any, the full name and address of the person or financial institution
making the loans, the full name and address, principal occupation, and name of the employer of
each guarantor of the loans, the amount of the loans guaranteed by each guarantor, and the
aggregate principal amount of all outstanding loans as of the last day of the reporting period;

(3) the amount of political expenditures that in the aggregate exceed $100 and
that are made during the reporting period, the full name and address of the persons to whom the
expenditures are made, and the dates and purposes of the expenditures;

(4) the amount of each payment made during the reporting period from a
political contribution if the payment is not a political expenditure, the full name and address of
the person to whom the payment is made, and the date and purpose of the payment;

(5) the total amount or a specific listing of the political contributions of $50 or
less accepted and the total amount or a specific listing of the political expenditures of $100 or
less made during the reporting period,;

(6) the total amount of all political contributions accepted and the total amount
of all political expenditures made during the reporting period;

(7) the name of each candidate or officeholder who benefits from a direct
campaign expenditure made during the reporting period by the person or committee required to
file the report, and the office sought or held, excluding a direct campaign expenditure that is

Texas Ethics Commission Page 37 Revised 9/1/2015



Title 15, Election Code

made by the principal political committee of a political party on behalf of a slate of two or more
nominees of that party;

(8) as of the last day of a reporting period for which the person is required to file
a report, the total amount of political contributions accepted, including interest or other income
on those contributions, maintained in one or more accounts in which political contributions are
deposited as of the last day of the reporting period;

(9) any credit, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting from the use of a political contribution or an asset purchased with a political
contribution that is received during the reporting period and the amount of which exceeds $100;

(10) any proceeds of the sale of an asset purchased with a political contribution
that is received during the reporting period and the amount of which exceeds $100;

(11) any investment purchased with a political contribution that is received
during the reporting period and the amount of which exceeds $100;

(12) any other gain from a political contribution that is received during the
reporting period and the amount of which exceeds $100; and

(13) the full name and address of each person from whom an amount described
by Subdivision (9), (10), (11), or (12) is received, the date the amount is received, and the
purpose for which the amount is received.

(a-1) A de minimis error in calculating or reporting a cash balance under Subsection
(a)(8) is not a violation of this section.

(b) If no reportable activity occurs during a reporting period, the person required to file
a report shall indicate that fact in the report.

Sec. 254.0311. REPORT BY LEGISLATIVE CAUCUS.

(@) A legislative caucus shall file a report of contributions and expenditures as required
by this section.

(b) A report filed under this section must include:

(1) the amount of contributions from each person, other than a caucus member,
that in the aggregate exceed $50 and that are accepted during the reporting period by the
legislative caucus, the full name and address of the person making the contributions, and the
dates of the contributions;

(2) the amount of loans that are made during the reporting period to the
legislative caucus and that in the aggregate exceed $50, the dates the loans are made, the interest
rate, the maturity date, the type of collateral for the loans, if any, the full name and address of the
person or financial institution making the loans, the full name and address, principal occupation,
and name of the employer of each guarantor of the loans, the amount of the loans guaranteed by
each guarantor, and the aggregate principal amount of all outstanding loans as of the last day of
the reporting period,;

(3) the amount of expenditures that in the aggregate exceed $50 and that are
made during the reporting period, the full name and address of the persons to whom the
expenditures are made, and the dates and purposes of the expenditures;

(4) the total amount or a specific listing of contributions of $50 or less accepted
from persons other than caucus members and the total amount or a specific listing of
expenditures of $50 or less made during the reporting period; and

(5) the total amount of all contributions accepted, including total contributions
from caucus members, and the total amount of all expenditures made during the reporting period.
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(c) If no reportable activity occurs during a reporting period, the legislative caucus shall
indicate that fact in the report.

(d) A legislative caucus shall file with the commission two reports for each year.

(e) The first report shall be filed not later than July 15. The report covers the period
beginning January 1 or the day the legislative caucus is organized, as applicable, and continuing
through June 30.

(f) The second report shall be filed not later than January 15. The report covers the
period beginning July 1 or the day the legislative caucus is organized, as applicable, and
continuing through December 31.

() A legislative caucus shall maintain a record of all reportable activity under this
section and shall preserve the record for at least two years beginning on the filing deadline for
the report containing the information in the record.

(h) In this section, "legislative caucus™ has the meaning assigned by Section 253.0341.

Sec. 254.0312. BEST EFFORTS.

(@ A person required to file a report under this chapter is considered to be in
compliance with Section 254.0612, 254.0912, or 254.1212 only if the person or the person's
campaign treasurer shows that the person has used best efforts to obtain, maintain, and report the
information required by those sections. A person is considered to have used best efforts to
obtain, maintain, and report that information if the person or the person's campaign treasurer
complies with this section.

(b) Each written solicitation for political contributions from an individual must include:

(1) a clear request for the individual's full name and address, the individual's
principal occupation or job title, and the full name of the individual's employer; and

(2) an accurate statement of state law regarding the collection and reporting of
individual contributor information, such as:

(A) "State law requires (certain candidates, officeholders, or political
committees, as applicable) to use best efforts to collect and report the full name and address,
principal occupation or job title, and full name of employer of individuals whose contributions
equal or exceed $500 in a reporting period."; or

(B) "To comply with state law, (certain candidates, officeholders, or
political committees, as applicable) must use best efforts to obtain, maintain, and report the full
name and address, principal occupation or job title, and full name of employer of individuals
whose contributions equal or exceed $500 in a reporting period."”.

(c) For each political contribution received from an individual that, when aggregated
with all other political contributions received from the individual during the reporting period,
equals or exceeds $500 and for which the information required by Section 254.0612, 254.0912,
or 254.1212 is not provided, the person must make at least one oral or written request for the
missing information. A request under this subsection:

(1) must be made not later than the 30th day after the date the contribution is
received,

(2) must include a clear and conspicuous statement that complies with
Subsection (b);

(3) if made orally, must be documented in writing; and

(4) may not be made in conjunction with a solicitation for an additional political
contribution.
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(d) A person must report any information required by Section 254.0612, 254.0912, or
254.1212 that is not provided by the individual making the political contribution and that the
person has in the person's records of political contributions or previous reports under this
chapter.

(e) A person who receives information required by Section 254.0612, 254.0912, or
254.1212 after the filing deadline for the report on which the contribution is reported must
include the missing information on the next report the person is required to file under this
chapter.

Sec. 254.032. NONREPORTABLE PERSONAL TRAVEL EXPENSE. A political
contribution consisting of personal travel expense incurred by an individual is not required to be
reported under this chapter if the individual receives no reimbursement for the expense.

Sec. 254.033. NONREPORTABLE PERSONAL SERVICE. A npolitical
contribution consisting of an individual's personal service is not required to be reported under
this chapter if the individual receives no compensation for the service.

Sec. 254.034. TIME OF ACCEPTING CONTRIBUTION.

(@) A determination to accept or refuse a political contribution that is received by a
candidate, officeholder, or political committee shall be made not later than the end of the
reporting period during which the contribution is received.

(b) If the determination to accept or refuse a political contribution is not made before
the time required by Subsection (a), for purposes of this chapter, the contribution is considered to
have been accepted on the last day of that reporting period.

(c) A political contribution that is received but not accepted shall be returned to the
contributor not later than the 30th day after the deadline for filing a report for the reporting
period during which the contribution is received. A contribution not returned within that time is
considered to be accepted.

(d) A candidate, officeholder, or political committee commits an offense if the person
knowingly fails to return a political contribution as required by Subsection (c).

(e) An offense under this section is a Class A misdemeanor.

Sec. 254.035. TIME OF MAKING EXPENDITURE.

(@) For purposes of reporting under this chapter, a political expenditure is not
considered to have been made until the amount is readily determinable by the person making the
expenditure, except as provided by Subsection (b).

(b) If the character of an expenditure is such that under normal business practice the
amount is not disclosed until receipt of a periodic bill, the expenditure is not considered made
until the date the bill is received.

(c) The amount of a political expenditure made by credit card is readily determinable
by the person making the expenditure on the date the person receives the credit card statement
that includes the expenditure.

(d) Subsection (c) does not apply to a political expenditure made by credit card during
the period covered by a report required to be filed under Section 254.064(b) or (c), 254.124(b) or
(c), or 254.154(b) or (c).
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Sec. 254.036. FORM OF REPORT; AFFIDAVIT; MAILING OF FORMS.

(@) Each report filed under this chapter with an authority other than the commission
must be in a format prescribed by the commission. A report filed with the commission that is not
required to be filed by computer diskette, modem, or other means of electronic transfer must be
on a form prescribed by the commission and written in black ink or typed with black typewriter
ribbon or, if the report is a computer printout, the printout must conform to the same format and
paper size as the form prescribed by the commission.

(b) Except as provided by Subsection (c) or (e), each report filed under this chapter
with the commission must be filed by computer diskette, modem, or other means of electronic
transfer, using computer software provided by the commission or computer software that meets
commission specifications for a standard file format.

(c) A candidate, officeholder, or political committee that is required to file reports with
the commission may file reports that comply with Subsection (a) if:

(1) the candidate, officeholder, or campaign treasurer of the committee files
with the commission an affidavit stating that the candidate, officeholder, or committee, an agent
of the candidate, officeholder, or committee, or a person with whom the candidate, officeholder,
or committee contracts does not use computer equipment to keep the current records of political
contributions, political expenditures, or persons making political contributions to the candidate,
officeholder, or committee; and

(2) the candidate, officeholder, or committee does not, in a calendar year, accept
political contributions that in the aggregate exceed $20,000 or make political expenditures that in
the aggregate exceed $20,000.

(c-1) An affidavit under Subsection (c) must be filed with each report filed under
Subsection (a). The affidavit must include a statement that the candidate, officeholder, or
political committee understands that the candidate, officeholder, or committee shall file reports
as required by Subsection (b) if:

(1) the candidate, officeholder, or committee, a consultant of the candidate,
officeholder, or committee, or a person with whom the candidate, officeholder, or committee
contracts uses computer equipment for a purpose described by Subsection (c); or

(2) the candidate, officeholder, or committee exceeds $20,000 in political
contributions or political expenditures in a calendar year.

(d) Repealed by Acts 2003, 78th Leg., ch. 249, Sec. 2.26.

(e) A candidate for an office described by Section 252.005(5) or a specific-purpose
committee for supporting or opposing only candidates for an office described by Section
252.005(5) or a measure described by Section 252.007(5) may file reports that comply with
Subsection (a).

(f) In prescribing the format of a report filed under this chapter with an authority other
than the commission, the commission shall ensure that:

(1) areport may be filed:

(A) by first class United States mail or common or contract carrier;

(B) by personal delivery; or

(C) by electronic filing, if the authority with whom the report is required
to be filed has adopted rules and procedures to provide for the electronic filing of the report and
the report is filed in accordance with those rules and procedures; and

(2) an authority with whom a report is electronically filed issues an electronic
receipt for the report to the person filing the report.
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(g) Repealed by Acts 2003, 78th Leg., ch. 249, Sec. 2.26.

(h) Each report filed under this chapter that is not filed by electronic transfer must be
accompanied by an affidavit executed by the person required to file the report. The affidavit
must contain the statement: "I swear, or affirm, under penalty of perjury, that the accompanying
report is true and correct and includes all information required to be reported by me under Title
15, Election Code."” Each report filed under this chapter by electronic transfer must be under
oath by the person required to file the report and must contain, in compliance with commission
specifications, the digitized signature of the person required to file the report. A report filed
under this chapter is considered to be under oath by the person required to file the report, and the
person is subject to prosecution under Chapter 37, Penal Code, regardless of the absence of or a
defect in the affidavit.

(i) Each person required to file reports with the commission that comply with
Subsection (b) shall file with the commission a written statement providing the manner of
electronic transfer that the person will use to file the report. A statement under this subsection
must be filed not later than the 30th day before the filing deadline for the first report a person is
required to file under Subsection (b). A person who intends to change the manner of filing
described by the person's most recent statement shall notify the commission of the change not
later than the 30th day before the filing deadline for the report to which the change applies. If a
person does not file a statement under this subsection, the commission may accept as authentic a
report filed in any manner that complies with Subsection (b). If the commission receives a report
that is not filed in the manner described by the person's most recent statement under this
subsection, the commission shall promptly notify the person in writing that the commission has
received a report filed in a different manner than expected.

(j) As part of the notification required by Section 251.033, the commission shall mail
the appropriate forms to each person required to file a report with the commission during that
reporting period.

(k) The commission shall prescribe forms for purposes of legislative caucus reports
under Section 254.0311 that are separate and distinct from forms for other reports under this
chapter.

() This section applies to a report that is filed electronically or otherwise.

Sec. 254.0362. USE OF PUBLICLY ACCESSIBLE COMPUTER TERMINAL
FOR PREPARATION OF REPORTS.

(a) Except as provided by Subsection (d), a person who is required to file reports under
this chapter may use a publicly accessible computer terminal that has Internet access and web
browser software to prepare the reports.

(b) A public entity may prescribe reasonable restrictions on the use of a publicly
accessible computer terminal for preparation of reports under this chapter, except that a public
entity may not prohibit a person from using a computer terminal for preparation of reports during
the public entity's regular business hours if the person requests to use the computer terminal less
than 48 hours before a reporting deadline to which the person is subject.

(c) This section does not require a public entity to provide a person with consumable
materials, including paper and computer diskettes, in conjunction with the use of a publicly
accessible computer terminal.

(d) An officeholder may not use a computer issued to the officeholder for official use to
prepare a report under this title.
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(e) In this section:
(1) "Public entity" means a state agency, city, county, or independent school
district.
(2) "Publicly accessible computer terminal” means a computer terminal that is
normally available for use by members of the public and that is owned by a state agency, an
independent school district, or a public library operated by a city or county.

Sec. 254.037. FILING DEADLINE.

(a) Except as provided by Subsection (b), the deadline for filing a report required by
this chapter is 5 p.m. on the last day permitted under this chapter for filing the report.

(b) The deadline for filing a report electronically with the commission as required by
this chapter is midnight on the last day for filing the report.

Sec. 254.038. SPECIAL REPORT NEAR ELECTION BY CERTAIN
CANDIDATES AND POLITICAL COMMITTEES.

(@) In addition to other reports required by this chapter, the following persons shall file
additional reports during the period beginning the ninth day before election day and ending at 12
noon on the day before election day:

(1) a candidate for an office specified by Section 252.005(1) who accepts
political contributions from a person that in the aggregate exceed $1,000 during that reporting
period; and

(2) a specific-purpose committee for supporting or opposing a candidate
described by Subdivision (1) and that accepts political contributions from a person that in the
aggregate exceed $1,000 during that reporting period.

(b) Each report required by this section must include the amount of the contributions
specified by Subsection (a), the full name and address of the person making the contributions,
and the dates of the contributions.

(c) A report under this section shall be filed electronically, by telegram or telephonic
facsimile machine, or by hand, in the form required by Section 254.036. The commission must
receive a report under this section filed by telegram, telephonic facsimile machine, or hand not
later than 5 p.m. of the first business day after the date the contribution is accepted. The
commission must receive a report under this section filed electronically not later than midnight
of the first business day after the date the contribution is accepted. A report under this section is
not required to be accompanied by the affidavit required under Section 254.036(h) or to be
submitted on a form prescribed by the commission. A report under this section that complies
with Section 254.036(a) must be accompanied by an affidavit under Section 254.036(c)(1) unless
the candidate or committee has submitted an affidavit under Section 254.036(c)(1) with another
report filed in connection with the election for which a report is required under this section.

(d) To the extent of a conflict between this section and Section 254.036, this section
controls.

Sec. 254.039. SPECIAL REPORT NEAR ELECTION BY CERTAIN GENERAL-
PURPOSE COMMITTEES.

(@) In addition to other reports required by this chapter, a general-purpose committee
shall file additional reports during the period beginning the ninth day before election day and
ending at 12 noon on the day before election day if the committee:
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(1) accepts political contributions from a person that in the aggregate exceed
$5,000 during that reporting period; or

(2) makes direct campaign expenditures supporting or opposing either a single
candidate that in the aggregate exceed $1,000 or a group of candidates that in the aggregate
exceed $15,000 during that reporting period.

(a-1) A report under this section shall be filed electronically, by telegram or telephonic
facsimile machine, or by hand, in the form required by Section 254.036. The commission must
receive a report under this section not later than 5 p.m. of the first business day after the date the
contribution is accepted or the expenditure is made. A report under this section is not required to
be accompanied by the affidavit required under Section 254.036(h) or to be submitted on a form
prescribed by the commission. A report under this section that complies with Section 254.036(a)
must be accompanied by an affidavit under Section 254.036(c)(1) unless the committee has
submitted an affidavit under Section 254.036(c)(1) with another report filed in connection with
the election for which a report is required under this section.

(a-2) Each report required by Subsection (a)(1) must include the amount of the
contributions specified by that subsection, the full name and address of the person making the
contributions, and the dates of the contributions.

(b) Each report required by Subsection (a)(2) must include the amount of the
expenditures, the full name and address of the persons to whom the expenditures are made, and
the dates and purposes of the expenditures.

(c) To the extent of a conflict between this section and Section 254.036, this section
controls.

Sec. 254.0391. REPORT DURING SPECIAL LEGISLATIVE SESSION.

(@) A statewide officeholder, a member of the legislature, or a specific-purpose
committee for supporting, opposing, or assisting a statewide officeholder or member of the
legislature, or a candidate for statewide office or the legislature or a specific-purpose committee
for supporting or opposing the candidate, that accepts a political contribution during the period
beginning on the date the governor signs the proclamation calling a special legislative session
and continuing through the date of final adjournment shall report the contribution to the
commission not later than the 30th day after the date of final adjournment.

(b) A determination to accept or refuse the political contribution shall be made not later
than the third day after the date the contribution is received.

(c) Each report required by this section must include the amount of the political
contribution, the full name and address of the person making the contribution, and the date of the
contribution.

(d) A report is not required under this section if a person covered by Subsection (a) is
required to file another report under this chapter not later than the 10th day after the date a report
required under this section would be due.

Sec. 254.040. PRESERVATION OF REPORTS; RECORD OF INSPECTION.

(a) Each report filed under this chapter shall be preserved by the authority with whom it
is filed for at least two years after the date it is filed.

(b) Each time a person requests to inspect a report, the commission shall place in the
file a statement of the person's name and address, whom the person represents, and the date of

Texas Ethics Commission Page 44 Revised 9/1/2015



Title 15, Election Code

the request. The commission shall retain that statement in the file for one year after the date the
requested report is filed. This subsection does not apply to a request to inspect a report by:

(1) a member or employee of the commission acting on official business; or

(2) an individual acting on the individual's own behalf.

Sec. 254.0401. AVAILABILITY OF REPORTS ON INTERNET.

(@) The commission shall make each report filed with the commission under Section
254.036(b) available to the public on the Internet not later than the second business day after the
date the report is filed.

(a-1) The county clerk of a county with a population of 800,000 or more shall make a
report filed with the clerk by a candidate, officeholder, or specific-purpose committee under this
subchapter in connection with a county office or the office of county commissioner available to
the public on the county's Internet website not later than the fifth business day after the date the
report is received.

(b) Repealed by Acts 2013, 83rd Leg., R.S., Ch. 847, Sec. 3(a), eff. September 1, 2013.

(c) The clerk of a municipality with a population of 500,000 or more shall make a
report filed with the clerk by a candidate, officeholder, or specific-purpose committee under this
subchapter in connection with the office of mayor or member of the municipality's governing
body available to the public on the municipality's Internet website not later than the fifth business
day after the date the report is received.

(d) The access allowed by this section to reports is in addition to the public's access to
the information through other electronic or print distribution of the information.

(e) Before making a report filed under Section 254.036(b) available on the Internet, the
commission shall remove each portion, other than city, state, and zip code, of the address of a
person listed as having made a political contribution to the person filing the report. The address
information removed must remain available on the report maintained in the commission's office
but may not be available electronically at that office.

() The commission shall clearly state on the Internet website on which reports are
provided that reports filed by an independent candidate, a third-party candidate, or a specific-
purpose committee for supporting or opposing an independent or third-party candidate will not
be available if the candidate or committee has not yet filed a report.

Sec. 254.04011. AVAILABILITY OF REPORTS OF SCHOOL TRUSTEES ON
INTERNET.

(a) This section applies only to a school district:

(1) located wholly or partly in a municipality with a population of more than
500,000; and
(2) with a student enrollment of more than 15,000.

(b) A report filed under this chapter by a member of the board of trustees of a school
district, a candidate for membership on the board of trustees of a school district, or a specific-
purpose committee for supporting, opposing, or assisting a candidate or member of a board of
trustees of a school district must be posted on the Internet website of the school district.

(c) A report to which Subsection (b) applies must be available to the public on the
Internet website not later than the fifth business day after the date the report is filed with the
school district.
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(d) The access allowed by this section to reports is in addition to the public's access to
the information through other electronic or print distribution of the information.

(e) Before making a report available on the Internet under this section, the school
district may remove each portion, other than city, state, and zip code, of the address of a person
listed as having made a political contribution to the person filing the report. If the address
information is removed as permitted by this subsection, the information must remain available on
the report maintained in the school district's office.

Sec. 254.0402. PUBLIC INSPECTION OF REPORTS.

(@) Notwithstanding Section 552.222(a), Government Code, the authority with whom a
report is filed under this chapter may not require a person examining the report to provide any
information or identification.

(b) The commission shall make information from reports filed with the commission
under Section 254.036(b) available by electronic means, including:

(1) providing access to computer terminals at the commission's office;

(2) providing information on computer diskette for purchase at a reasonable
cost; and

(3) providing modem or other electronic access to the information.

Sec. 254.0405. AMENDMENT OF FILED REPORT.

(&) A person who files a semiannual report under this chapter may amend the report.

(b) A semiannual report that is amended before the eighth day after the date the original
report was filed is considered to have been filed on the date on which the original report was
filed.

(c) A semiannual report that is amended on or after the eighth day after the original
report was filed is considered to have been filed on the date on which the original report was
filed if:

(1) the amendment is made before any complaint is filed with regard to the
subject of the amendment; and

(2) the original report was made in good faith and without an intent to mislead
or to misrepresent the information contained in the report.

Sec. 254.041. CRIMINAL PENALTY FOR UNTIMELY OR INCOMPLETE
REPORT.
(@) A person who is required by this chapter to file a report commits an offense if the
person knowingly fails:
(1) to file the report on time;
(2) to file a report by computer diskette, modem, or other means of electronic
transfer, if the person is required to file reports that comply with Section 254.036(b); or
(3) to include in the report information that is required by this title to be
included.
(b) Except as provided by Subsection (c), an offense under this section is a Class C
misdemeanor.
(c) A violation of Subsection (a)(3) by a candidate or officeholder is a Class A
misdemeanor if the report fails to include information required by Section 254.061(3) or Section
254.091(2), as applicable.
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(d) Itis an exception to the application of Subsection (a)(3) that:
(1) the information was required to be included in a semiannual report; and
(2) the person amended the report within the time prescribed by Section
254.0405(b) or under the circumstances described by Section 254.0405(c).

Sec. 254.042. CIVIL PENALTY FOR LATE REPORT.

(@ The commission shall determine from any available evidence whether a report
required to be filed with the commission under this chapter is late. On making that
determination, the commission shall immediately mail a notice of the determination to the person
required to file the report.

(b) If a report other than a report under Section 254.064(c), 254.124(c), or 254.154(c)
or the first report under Section 254.063 or 254.123 that is required to be filed following the
primary or general election is determined to be late, the person required to file the report is liable
to the state for a civil penalty of $500. If a report under Section 254.064(c), 254.124(c), or
254.154(c) or the first report under Section 254.063 or 254.153 that is required to be filed
following the primary or general election is determined to be late, the person required to file the
report is liable to the state for a civil penalty of $500 for the first day the report is late and $100
for each day thereafter that the report is late. If a report is more than 30 days late, the
commission shall issue a warning of liability by registered mail to the person required to file the
report. If the penalty is not paid before the 10th day after the date on which the warning is
received, the person is liable for a civil penalty in an amount determined by commission rule, but
not to exceed $10,000.

(c) A penalty paid voluntarily under this section shall be deposited in the State Treasury
to the credit of the General Revenue Fund.

(d) Repealed by Acts 1991, 72nd Leg., ch. 304, Sec. 5.20, eff. Jan. 1, 1992.

Sec. 254.043. ACTION TO REQUIRE COMPLIANCE.

(@) This section applies only to:

(1) aperson required to file reports under this chapter with the commission; or

(2) a person required to file reports under this chapter with an authority other
than the commission in connection with an office of a political subdivision in a county with a
population of at least 500,000.

(b) A resident of the territory served by an office may bring an action for injunctive
relief against a candidate for or holder of that office or a specific-purpose committee for
supporting or opposing such a candidate or assisting such an officeholder to require the person to
file a report under this chapter that the person has failed to timely file.

(c) An action under this section may be brought against a person required to file reports
under this chapter only if:

(1) the report is not filed before the 60th day after the date on which the report
was required to be filed;

(2) not earlier than the 60th day after the date on which the report was required
to be filed, the person bringing the action delivers written notice by certified mail to the person
required to file the report, stating:

(A) the person's intention to bring an action under this section if the
report is not filed; and
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(B) that an action to require the filing of the report may be filed if the
report is not filed before the 30th day after the date on which the person required to file the
report receives the notice; and

(3) the report is not filed before the 30th day after the date on which the person
required to file the report receives the notice required by Subdivision (2).
(d) The court shall award a plaintiff who prevails in an action under this section
reasonable attorney's fees and court costs.

SUBCHAPTER C. REPORTING BY CANDIDATE

Sec. 254.061. ADDITIONAL CONTENTS OF REPORTS. In addition to the
contents required by Section 254.031, each report by a candidate must include:
(1) the candidate's full name and address, the office sought, and the identity and
date of the election for which the report is filed;
(2) the campaign treasurer's name, residence or business street address, and
telephone number;
(3) for each political committee from which the candidate received notice under
Section 254.128 or 254.161:
(A) the committee's full name and address;
(B) an indication of whether the committee is a general-purpose
committee or a specific-purpose committee; and
(C) the full name and address of the committee's campaign treasurer;
and
(4) on a separate page or pages of the report, the identification of any payment
from political contributions made to a business in which the candidate has a participating interest
of more than 10 percent, holds a position on the governing body of the business, or serves as an
officer of the business.

Sec. 254.0611. ADDITIONAL CONTENTS OF REPORTS BY CERTAIN
JUDICIAL CANDIDATES.

(@) In addition to the contents required by Sections 254.031 and 254.061, each report by
a candidate for a judicial office covered by Subchapter F, Chapter 253, must include:

(1) the total amount of political contributions, including interest or other
income, maintained in one or more accounts in which political contributions are deposited as of
the last day of the reporting period,;

(2) for each individual from whom the person filing the report has accepted
political contributions that in the aggregate exceed $50 and that are accepted during the reporting
period:

(A) the principal occupation and job title of the individual and the full
name of the employer of the individual or of the law firm of which the individual or the
individual's spouse is a member, if any; or

(B) if the individual is a child, the full name of the law firm of which
either of the individual's parents is a member, if any;

(3) a specific listing of each asset valued at $500 or more that was purchased
with political contributions and on hand as of the last day of the reporting period,;
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(4) for each political contribution accepted by the person filing the report but
not received as of the last day of the reporting period:
(A) the full name and address of the person making the contribution;
(B) the amount of the contribution; and
(C) the date of the contribution; and
(5) for each outstanding loan to the person filing the report as of the last day of
the reporting period:
(A) the full name and address of the person or financial institution
making the loan; and
(B) the full name and address of each guarantor of the loan other than
the candidate.
(b) In this section:
(1) "Child" has the meaning assigned by Section 253.158.
(2) "Law firm™ and "member" have the meanings assigned by Section 253.157.

Sec. 254.0612. ADDITIONAL CONTENTS OF REPORTS BY CANDIDATE

FOR STATEWIDE EXECUTIVE OFFICE OR LEGISLATIVE OFFICE. In addition to
the contents required by Sections 254.031 and 254.061, each report by a candidate for a
statewide office in the executive branch or a legislative office must include, for each individual
from whom the person filing the report has accepted political contributions that in the aggregate
equal or exceed $500 and that are accepted during the reporting period:

(1) the individual's principal occupation or job title; and

(2) the full name of the individual's employer.

Sec. 254.062. CERTAIN OFFICEHOLDER ACTIVITY INCLUDED. If an
officeholder who becomes a candidate has reportable activity that is not reported under
Subchapter D before the end of the period covered by the first report the candidate is required to
file under this subchapter, the reportable activity shall be included in the first report filed under
this subchapter instead of in a report filed under Subchapter D.

Sec. 254.063. SEMIANNUAL REPORTING SCHEDULE FOR CANDIDATE.

(a) A candidate shall file two reports for each year as provided by this section.

(b) The first report shall be filed not later than July 15. The report covers the period
beginning January 1, the day the candidate's campaign treasurer appointment is filed, or the first
day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through June 30.

(c) The second report shall be filed not later than January 15. The report covers the
period beginning July 1, the day the candidate's campaign treasurer appointment is filed, or the
first day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through December 31.

Sec. 254.064. ADDITIONAL REPORTS OF OPPOSED CANDIDATE.

(@ In addition to other required reports, for each election in which a person is a
candidate and has an opponent whose name is to appear on the ballot, the person shall file two
reports.
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(b) The first report must be received by the authority with whom the report is required
to be filed not later than the 30th day before election day. The report covers the period
beginning the day the candidate's campaign treasurer appointment is filed or the first day after
the period covered by the last report required to be filed under this chapter, as applicable, and
continuing through the 40th day before election day.

(c) The second report must be received by the authority with whom the report is
required to be filed not later than the eighth day before election day. The report covers the
period beginning the 39th day before election day and continuing through the 10th day before
election day.

(d) If a person becomes an opposed candidate after a reporting period prescribed by
Subsection (b) or (c), the person's first report must be received by the authority with whom the
report is required to be filed not later than the regular deadline for the report covering the period
during which the person becomes an opposed candidate. The period covered by the first report
begins the day the candidate's campaign treasurer appointment is filed.

(e) In addition to other required reports, an opposed candidate in a runoff election shall
file one report for that election. The runoff election report must be received by the authority with
whom the report is required to be filed not later than the eighth day before runoff election day.
The report covers the period beginning the ninth day before the date of the main election and
continuing through the 10th day before runoff election day.

Sec. 254.065. FINAL REPORT.

(@) If a candidate expects no reportable activity in connection with the candidacy to
occur after the period covered by a report filed under this subchapter, the candidate may
designate the report as a "final" report.

(b) The designation of a report as a final report:

(1) relieves the candidate of the duty to file additional reports under this
subchapter, except as provided by Subsection (c); and
(2) terminates the candidate's campaign treasurer appointment.

(c) If, after a candidate's final report is filed, reportable activity with respect to the
candidacy occurs, the candidate shall file the appropriate reports under this subchapter and is
otherwise subject to the provisions of this title applicable to candidates. A report filed under this
subsection may be designated as a final report.

Sec. 254.066. AUTHORITY WITH WHOM REPORTS FILED. Reports under this
subchapter shall be filed with the authority with whom the candidate's campaign treasurer
appointment is required to be filed.

SUBCHAPTER D. REPORTING BY OFFICEHOLDER

Sec. 254.091. ADDITIONAL CONTENTS OF REPORTS. In addition to the
contents required by Section 254.031, each report by an officeholder must include:
(1) the officeholder's full name and address and the office held;
(2) for each political committee from which the officeholder received notice
under Section 254.128 or 254.161:
(A) the committee's full name and address;
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(B) an indication of whether the committee is a general-purpose
committee or a specific-purpose committee; and

(C) the full name and address of the committee's campaign treasurer;
and

(3) on a separate page or pages of the report, the identification of any payment

from political contributions made to a business in which the officeholder has a participating
interest of more than 10 percent, holds a position on the governing body of the business, or
serves as an officer of the business.

Sec. 254.0911. ADDITIONAL CONTENTS OF REPORTS BY CERTAIN
JUDICIAL OFFICEHOLDERS. In addition to the contents required by Sections 254.031 and
254.091, each report by a holder of a judicial office covered by Subchapter F, Chapter 253, must
include the contents prescribed by Section 254.0611.

Sec. 254.0912. ADDITIONAL CONTENTS OF REPORTS BY STATEWIDE
EXECUTIVE OFFICEHOLDERS AND LEGISLATIVE OFFICEHOLDERS. In addition
to the contents required by Sections 254.031 and 254.091, each report by a holder of a statewide
office in the executive branch or a legislative office must include the contents prescribed by
Section 254.0612.

Sec. 254.092. CERTAIN OFFICEHOLDER EXPENDITURES EXCLUDED. An
officeholder is not required to report officeholder expenditures made from the officeholder's
personal funds, except as provided by Section 253.035(h).

Sec. 254.093. SEMIANNUAL REPORTING SCHEDULE FOR
OFFICEHOLDER.

(a) An officeholder shall file two reports for each year as provided by this section.

(b) The first report shall be filed not later than July 15. The report covers the period
beginning January 1, the day the officeholder takes office, or the first day after the period
covered by the last report required to be filed under this chapter, as applicable, and continuing
through June 30.

(c) The second report shall be filed not later than January 15. The report covers the
period beginning July 1, the day the officeholder takes office, or the first day after the period
covered by the last report required to be filed under this chapter, as applicable, and continuing
through December 31.

Sec. 254.094. REPORT FOLLOWING APPOINTMENT OF CAMPAIGN
TREASURER.

(@) An officeholder who appoints a campaign treasurer shall file a report as provided by
this section.

(b) The report covers the period beginning the first day after the period covered by the
last report required to be filed under this chapter or the day the officeholder takes office, as
applicable, and continuing through the day before the date the officeholder's campaign treasurer
IS appointed.

(c) The report shall be filed not later than the 15th day after the date the officeholder's
campaign treasurer is appointed.
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Sec. 254.095. REPORT NOT REQUIRED. If at the end of any reporting period
prescribed by this subchapter an officeholder who is required to file a report with an authority
other than the commission has not accepted political contributions that in the aggregate exceed
$500 or made political expenditures that in the aggregate exceed $500, the officeholder is not
required to file a report covering that period.

Sec. 254.096. OFFICEHOLDER WHO BECOMES CANDIDATE. An
officeholder who becomes a candidate is subject to Subchapter C during each period covered by
a report required to be filed under Subchapter C.

Sec. 254.097. AUTHORITY WITH WHOM REPORTS FILED. Reports under this
subchapter shall be filed with the authority with whom a campaign treasurer appointment by a
candidate for the office held by the officeholder is required to be filed.

SUBCHAPTER E. REPORTING BY SPECIFIC-PURPOSE COMMITTEE

Sec. 254.121. ADDITIONAL CONTENTS OF REPORTS. In addition to the
contents required by Section 254.031, each report by a campaign treasurer of a specific-purpose
committee must include:

(1) the committee's full name and address;

(2) the full name, residence or business street address, and telephone number of
the committee's campaign treasurer;

(3) the identity and date of the election for which the report is filed, if
applicable;

(4) the name of each candidate and each measure supported or opposed by the
committee, indicating for each whether the committee supports or opposes;

(5) the name of each officeholder assisted by the committee;

(6) the amount of each political expenditure in the form of a political
contribution that is made to a candidate, officeholder, or another political committee and that is
returned to the committee during the reporting period, the name of the person to whom the
expenditure was originally made, and the date it is returned;

(7) on a separate page or pages of the report, the identification of any payment
from political contributions made to a business in which the candidate or officeholder has a
participating interest of more than 10 percent, holds a position on the governing body of the
business, or serves as an officer of the business; and

(8) on a separate page or pages of the report, the identification of any
contribution from a corporation or labor organization made and accepted under Subchapter D,
Chapter 253.

Sec. 254.1211. ADDITIONAL CONTENTS OF REPORTS OF CERTAIN
COMMITTEES. In addition to the contents required by Sections 254.031 and 254.121, each
report by a specific-purpose committee for supporting or opposing a candidate for or assisting a
holder of a judicial office covered by Subchapter F, Chapter 253, must include the contents
prescribed by Section 254.0611.
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Sec. 254.1212. ADDITIONAL CONTENTS OF REPORTS OF COMMITTEE
SUPPORTING OR OPPOSING CANDIDATE FOR STATEWIDE EXECUTIVE
OFFICEHOLDERS OR LEGISLATIVE OFFICEHOLDERS OR ASSISTING
STATEWIDE EXECUTIVE OFFICEHOLDERS OR LEGISLATIVE
OFFICEHOLDERS. In addition to the contents required by Sections 254.031 and 254.121,
each report by a specific-purpose committee for supporting or opposing a candidate for or
assisting a holder of a statewide office in the executive branch or a legislative office must include
the contents prescribed by Section 254.0612.

Sec. 254.122. INVOLVEMENT IN MORE THAN ONE ELECTION BY
CERTAIN COMMITTEES. If a specific-purpose committee for supporting or opposing more
than one candidate becomes involved in more than one election for which the reporting periods
prescribed by Section 254.124 overlap, the reportable activity that occurs during the overlapping
period is not required to be included in a report filed after the first report in which the activity is
required to be reported.

Sec. 254.123. SEMIANNUAL REPORTING SCHEDULE FOR COMMITTEE.

(@) The campaign treasurer of a specific-purpose committee shall file two reports for
each year as provided by this section.

(b) The first report shall be filed not later than July 15. The report covers the period
beginning January 1, the day the committee's campaign treasurer appointment is filed, or the first
day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through June 30.

(c) The second report shall be filed not later than January 15. The report covers the
period beginning July 1, the day the committee's campaign treasurer appointment is filed, or the
first day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through December 31.

Sec. 254.124. ADDITIONAL REPORTS OF COMMITTEE FOR SUPPORTING
OR OPPOSING CANDIDATE OR MEASURE.

(@) In addition to other required reports, for each election in which a specific-purpose
committee supports or opposes a candidate or measure, the committee's campaign treasurer shall
file two reports.

(b) The first report must be received by the authority with whom the report is required
to be filed not later than the 30th day before election day. The report covers the period
beginning the day the committee's campaign treasurer appointment is filed or the first day after
the period covered by the committee's last required report, as applicable, and continuing through
the 40th day before election day.

(c) The second report must be received by the authority with whom the report is
required to be filed not later than the eighth day before election day. The report covers the
period beginning the 39th day before election day and continuing through the 10th day before
election day.

(d) If a specific-purpose committee supports or opposes a candidate or measure in an
election after a reporting period prescribed by Subsection (b) or (c), the first report must be
received by the authority with whom the report is required to be filed not later than the regular
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deadline for the report covering the period during which the committee becomes involved in the
election. The period covered by the first report begins the day the committee's campaign
treasurer appointment is filed or the first day after the period covered by the committee's last
required report, as applicable.

(e) In addition to other required reports, the campaign treasurer of a specific-purpose
committee that supports or opposes a candidate in a runoff election shall file one report for the
runoff election. The runoff election report must be received by the authority with whom the
report is required to be filed not later than the eighth day before runoff election day. The report
covers the period beginning the ninth day before the date of the main election and continuing
through the 10th day before runoff election day.

(F) This section does not apply to a specific-purpose committee supporting only
candidates who do not have opponents whose names are to appear on the ballot.

Sec. 254.125. FINAL REPORT OF COMMITTEE FOR SUPPORTING OR
OPPOSING CANDIDATE OR MEASURE.

(@) If a specific-purpose committee for supporting or opposing a candidate or measure
expects no reportable activity in connection with the election to occur after the period covered by
a report filed under this subchapter, the committee's campaign treasurer may designate the report
as a "final" report.

(b) The designation of a report as a final report:

(1) relieves the campaign treasurer of the duty to file additional reports under
this subchapter, except as provided by Subsection (c); and
(2) terminates the committee's campaign treasurer appointment.

(c) If, after a committee's final report is filed, reportable activity with respect to the
election occurs, the committee must file the appropriate reports under this subchapter and is
otherwise subject to the provisions of this title applicable to political committees. A report filed
under this subsection may be designated as a final report.

Sec. 254.126. DISSOLUTION REPORT OF COMMITTEE FOR ASSISTING
OFFICEHOLDER.

(a) If a specific-purpose committee for assisting an officeholder expects no reportable
activity to occur after the period covered by a report filed under this subchapter, the committee's
campaign treasurer may designate the report as a "dissolution” report.

(b) The filing of a report designated as a dissolution report:

(1) relieves the campaign treasurer of the duty to file additional reports under
this subchapter; and
(2) terminates the committee's campaign treasurer appointment.

(c) A dissolution report must contain an affidavit, executed by the committee's

campaign treasurer, that states that all the committee's reportable activity has been reported.

Sec. 254.127. TERMINATION REPORT.

(@) If the campaign treasurer appointment of a specific-purpose committee is
terminated, the terminated campaign treasurer shall file a termination report.

(b) A termination report is not required if the termination occurs on the last day of a
reporting period under this subchapter and a report for that period is filed as provided by this
subchapter.
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(c) The report covers the period beginning the day after the period covered by the last
report required to be filed under this subchapter and continuing through the day the campaign
treasurer appointment is terminated.

(d) The report shall be filed not later than the 10th day after the date the campaign
treasurer appointment is terminated.

(e) Reportable activity contained in a termination report is not required to be included
in any subsequent report of the committee that is filed under this subchapter. The period covered
by the committee's first report filed under this subchapter after a termination report begins the
day after the date the campaign treasurer appointment is terminated.

Sec. 254.128. NOTICE TO CANDIDATE AND OFFICEHOLDER OF
CONTRIBUTIONS AND EXPENDITURES.

(a) If a specific-purpose committee accepts political contributions or makes political
expenditures for a candidate or officeholder, the committee's campaign treasurer shall deliver
written notice of that fact to the affected candidate or officeholder not later than the end of the
period covered by the report in which the reportable activity occurs.

(b) The notice must include the full name and address of the political committee and its
campaign treasurer and an indication that the committee is a specific-purpose committee.

(c) A campaign treasurer commits an offense if the campaign treasurer fails to comply
with this section. An offense under this section is a Class A misdemeanor.

Sec. 254.129. NOTICE OF CHANGE IN COMMITTEE STATUS.

(@ If a specific-purpose committee changes its operation and becomes a general-
purpose committee, the committee's campaign treasurer shall deliver written notice of the change
in status to the authority with whom the specific-purpose committee's reports under this chapter
are required to be filed.

(b) The notice shall be delivered not later than the next deadline for filing a report
under this subchapter that:

(1) occurs after the change in status; and
(2) would be applicable to the political committee if the committee had not
changed its status.

(c) The notice must indicate the filing authority with whom future filings are expected
to be made.

(d) A campaign treasurer commits an offense if the campaign treasurer fails to comply
with this section. An offense under this section is a Class B misdemeanor.

Sec. 254.130. AUTHORITY WITH WHOM REPORTS FILED.

(a) Except as provided by subsection (b), reports filed under this subchapter shall be
filed with the authority with whom the political committee's campaign treasurer appointment is
required to be filed.

(b) A specific-purpose committee created to support or oppose a measure on the
issuance of bonds by a school district shall file reports under this subchapter with the
commission.
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SUBCHAPTER F. REPORTING BY GENERAL-PURPOSE COMMITTEE

Sec. 254.151. ADDITIONAL CONTENTS OF REPORTS. In addition to the
contents required by Section 254.031, each report by a campaign treasurer of a general-purpose
committee must include:

(1) the committee's full name and address;

(2) the full name, residence or business street address, and telephone number of
the committee's campaign treasurer;

(3) the identity and date of the election for which the report is filed, if
applicable;

(4) the name of each identified candidate or measure or classification by party
of candidates supported or opposed by the committee, indicating whether the committee supports
or opposes each listed candidate, measure, or classification by party of candidates;

(5) the name of each identified officeholder or classification by party of
officeholders assisted by the committee;

(6) the principal occupation of each person from whom political contributions
that in the aggregate exceed $50 are accepted during the reporting period;

(7) the amount of each political expenditure in the form of a political
contribution made to a candidate, officeholder, or another political committee that is returned to
the committee during the reporting period, the name of the person to whom the expenditure was
originally made, and the date it is returned;

(8) on a separate page or pages of the report, the identification of any
contribution from a corporation or labor organization made and accepted under Subchapter D,
Chapter 253; and

(9) on a separate page or pages of the report, the identification of the name of
the donor, the amount, and the date of any expenditure made by a corporation or labor
organization to:

(A) establish or administer the political committee; or
(B) finance the solicitation of political contributions to the committee
under Section 253.100.

Sec. 254.152. TIME FOR REPORTING CERTAIN EXPENDITURES. If a
general-purpose committee makes a political expenditure in the form of a political contribution
to another general-purpose committee or to an out-of-state political committee and the
contributing committee does not intend that the contribution be used in connection with a
particular election, the contributing committee shall include the expenditure in the first report
required to be filed under this subchapter after the expenditure is made.

Sec. 254.153. SEMIANNUAL REPORTING SCHEDULE FOR COMMITTEE.

(@) The campaign treasurer of a general-purpose committee shall file two reports for
each year as provided by this section.

(b) The first report shall be filed not later than July 15. The report covers the period
beginning January 1, the day the committee's campaign treasurer appointment is filed, or the first
day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through June 30.
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(c) The second report shall be filed not later than January 15. The report covers the
period beginning July 1, the day the committee's campaign treasurer appointment is filed, or the
first day after the period covered by the last report required to be filed under this subchapter, as
applicable, and continuing through December 31.

Sec. 254.154. ADDITIONAL REPORTS OF COMMITTEE INVOLVED IN
ELECTION.

(@) In addition to other required reports, for each election in which a general-purpose
committee is involved, the committee's campaign treasurer shall file two reports.

(b) The first report must be received by the authority with whom the report is required
to be filed not later than the 30th day before election day. The report covers the period
beginning the day the committee's campaign treasurer appointment is filed or the first day after
the period covered by the committee's last required report, as applicable, and continuing through
the 40th day before election day.

(c) The second report must be received by the authority with whom the report is
required to be filed not later than the eighth day before election day. The report covers the
period beginning the 39th day before election day and continuing through the 10th day before
election day.

(d) If a general-purpose committee becomes involved in an election after a reporting
period prescribed by Subsection (b) or (c), the first report must be received by the authority with
whom the report is required to be filed not later than the regular deadline for the report covering
the period during which the committee becomes involved in the election. The period covered by
the first report begins the day the committee's campaign treasurer appointment is filed or the first
day after the period covered by the committee's last required report, as applicable.

(e) In addition to other required reports, the campaign treasurer of a general-purpose
committee involved in a runoff election shall file one report for the runoff election. The runoff
election report must be received by the authority with whom the report is required to be filed not
earlier than the 10th day or later than the eighth day before runoff election day. The report
covers the period beginning the ninth day before the date of the main election and continuing
through the 10th day before runoff election day.

Sec. 254.1541. ALTERNATE REPORTING REQUIREMENTS FOR CERTAIN
COMMITTEES.

(@) This section applies only to a general-purpose committee with less than $20,000 in
one or more accounts maintained by the committee in which political contributions are
deposited, as of the last day of the preceding reporting period for which the committee was
required to file a report.

(b) A report by a campaign treasurer of a general-purpose committee to which this
section applies may include, instead of the information required under Sections 254.031(a)(1)
and (5) and Section 254.151(6):

(1) the amount of political contributions from each person that in the aggregate
exceed $100 and that are accepted during the reporting period by the committee, the full name
and address of the person making the contributions, the person's principal occupation, and the
dates of the contributions; and
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(2) the total amount or a specific listing of the political contributions of $100 or
less accepted and the total amount or a specific listing of the political expenditures of $100 or
less made during the reporting period.

Sec. 254.155. OPTION TO FILE MONTHLY; NOTICE.

(@) As an alternative to filing reports under Sections 254.153 and 254.154, a general-
purpose committee may file monthly reports.

(b) To be entitled to file monthly reports, the committee must deliver written notice of
the committee's intent to file monthly to the commission not earlier than January 1 or later than
January 15 of the year in which the committee intends to file monthly. The notice for a
committee formed after January 15 must be delivered at the time the committee's campaign
treasurer appointment is filed.

(c) A committee that files monthly reports may revert to the regular filing schedule
prescribed by Sections 254.153 and 254.154 by delivering written notice of the committee's
intent not earlier than January 1 or later than January 15 of the year in which the committee
intends to revert to the regular reporting schedule. The notice must include a report of all
political contributions accepted and all political expenditures made that were not previously
reported.

Sec. 254.156. CONTENTS OF MONTHLY REPORTS. Each monthly report filed
under this subchapter must comply with Sections 254.031 and 254.151 except that the maximum
amount of a political contribution, expenditure, or loan that is not required to be individually
reported is:

(1) $10 in the aggregate; or
(2) $20 in the aggregate for a contribution accepted by a general-purpose
committee to which Section 254.1541 applies.

Sec. 254.157. MONTHLY REPORTING SCHEDULE.

(&) The campaign treasurer of a general-purpose committee filing monthly reports shall
file a report not later than the fifth day of the month following the period covered by the report.
A report covering the month preceding an election in which the committee is involved must be
received by the authority with whom the report is required to be filed not later than the fifth day
of the month following the period covered by the report.

(b) A monthly report covers the period beginning the 26th day of each month and
continuing through the 25th day of the following month, except that the period covered by the
first report begins January 1 and continues through January 25.

Sec. 254.158. EXCEPTION TO MONTHLY REPORTING SCHEDULE. If the
campaign treasurer appointment of a general-purpose committee filing monthly reports is filed
after January 1 of the year in which monthly reports are filed, the period covered by the first
monthly report begins the day the appointment is filed and continues through the 25th day of the
month in which the appointment is filed unless the appointment is filed the 25th or a succeeding
day of the month. In that case, the period continues through the 25th day of the month following
the month in which the appointment is filed.
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Sec. 254.1581. REPORTING BY OUT-OF-STATE POLITICAL COMMITTEE.
For each reporting period under this subchapter in which an out-of-state political committee
accepts political contributions or makes political expenditures, the committee shall file with the
commission a copy of one or more reports filed with the Federal Election Commission or with
the proper filing authority of at least one other state that shows the political contributions
accepted, political expenditures made, and other expenditures made by the committee. A report
must be filed within the same period in which it is required to be filed under federal law or the
law of the other state.

Sec. 254.159. DISSOLUTION REPORT. If a general-purpose committee expects no
reportable activity to occur after the period covered by a report filed under this subchapter, the
report may be designated as a "dissolution™ report as provided by Section 254.126 for a specific-
purpose committee and has the same effect.

Sec. 254.160. TERMINATION REPORT. If the campaign treasurer appointment of
a general-purpose committee is terminated, the campaign treasurer shall file a termination report
as prescribed by Section 254.127 for a specific-purpose committee.

Sec. 254.161. NOTICE TO CANDIDATE AND OFFICEHOLDER OF
CONTRIBUTIONS AND EXPENDITURES. If a general-purpose committee other than the
principal political committee of a political party or a political committee established by a
political party's county executive committee accepts political contributions or makes political
expenditures for a candidate or officeholder, notice of that fact shall be given to the affected
candidate or officeholder as provided by Section 254.128 for a specific-purpose committee.

Sec. 254.162. NOTICE OF CHANGE IN COMMITTEE STATUS. If a general-
purpose committee changes its operation and becomes a specific-purpose committee, notice of
the change in status shall be given to the commission as provided by Section 254.129 for a
specific-purpose committee.

Sec. 254.163. AUTHORITY WITH WHOM REPORTS FILED. Reports filed
under this subchapter shall be filed with the commission.

Sec. 254.164. CERTAIN COMMITTEES EXEMPT FROM CIVIL PENALTIES.

The commission may not impose a civil penalty on a general-purpose committee for a violation
of this chapter if the report filed by the committee that is the subject of the violation discloses
that the committee did not accept political contributions totaling $3,000 or more, accept political
contributions from a single person totaling $1,000 or more, or make or authorize political
expenditures totaling $3,000 or more during:

(1) the reporting period covered by the report that is the subject of the violation;
or

(2) either of the two reporting periods preceding the reporting period described
by Subdivision (1).
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SUBCHAPTER G. MODIFIED REPORTING PROCEDURES; $500 MAXIMUM IN
CONTRIBUTIONS OR EXPENDITURES

Sec. 254.181. MODIFIED REPORTING AUTHORIZED.

(@) An opposed candidate or specific-purpose committee required to file reports under
Subchapter C or E may file a report under this subchapter instead if the candidate or committee
does not intend to accept political contributions that in the aggregate exceed $500 or to make
political expenditures that in the aggregate exceed $500 in connection with the election.

(b) The amount of a filing fee paid by a candidate is excluded from the $500 maximum
expenditure permitted under this section.

Sec. 254.182. DECLARATION OF INTENT REQUIRED.

(@) To be entitled to file reports under this subchapter, an opposed candidate or specific-
purpose committee must file with the campaign treasurer appointment a written declaration of
intent not to exceed $500 in political contributions or political expenditures in the election.

(b) The declaration of intent must contain a statement that the candidate or committee
understands that if the $500 maximum for contributions and expenditures is exceeded, the
candidate or committee is required to file reports under Subchapter C or E, as applicable.

Sec. 254.183. MAXIMUM EXCEEDED.

(@) An opposed candidate or specific-purpose committee that exceeds $500 in political
contributions or political expenditures in the election shall file reports as required by Subchapter
C or E, as applicable.

(b) If a candidate or committee exceeds the $500 maximum after the filing deadline
prescribed by Subchapter C or E for the first report required to be filed under the appropriate
subchapter, the candidate or committee shall file a report not later than 48 hours after the
maximum is exceeded.

(c) A report filed under Subsection (b) covers the period beginning the day the
campaign treasurer appointment is filed and continuing through the day the maximum is
exceeded.

(d) The reporting period for the next report filed by the candidate or committee begins
on the day after the last day of the period covered by the report filed under Subsection (b).

Sec.  254.184. APPLICABILITY OF REGULAR REPORTING
REQUIREMENTS.

(@) Subchapter C or E, as applicable, applies to an opposed candidate or specific-
purpose committee filing under this subchapter to the extent that the appropriate subchapter does
not conflict with this subchapter.

(b) A candidate or committee filing under this subchapter is not required to file any
reports of political contributions and political expenditures other than the semiannual reports
required to be filed not later than July 15 and January 15.

SUBCHAPTER H. UNEXPENDED CONTRIBUTIONS

Sec. 254.201. ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS.
(a) This section applies to:
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(1) a former officeholder who has unexpended political contributions after filing
the last report required to be filed by Subchapter D; or
(2) a person who was an unsuccessful candidate who has unexpended political
contributions after filing the last report required to be filed by Subchapter C.
(b) A person covered by this section shall file an annual report for each year in which
the person retains unexpended contributions.

Sec. 254.202. FILING OF REPORT; CONTENTS.

(@) A person shall file the report required by Section 254.201 not earlier than January 1
or later than January 15 of each year following the year in which the person files a final report
under this chapter.

(b) The report shall be filed with the authority with whom the person's campaign
treasurer appointment was required to be filed.

(c) The report must include:

(1) the person's full name and address;

(2) the full name and address of each person to whom a payment from
unexpended political contributions was made during the previous year;

(3) the date, amount, and purpose of each payment made under Subdivision (2);

(4) the total amount of unexpended political contributions as of December 31 of
the previous year; and

(5) the total amount of interest and other income earned on unexpended political
contributions during the previous year.

Sec. 254.203. RETENTION OF CONTRIBUTIONS.

(@ A person may not retain political contributions covered by this title, assets
purchased with the contributions, or interest and other income earned on the contributions for
more than six years after the date the person either ceases to be an officeholder or candidate or
files a final report under this chapter, whichever is later.

(b) If the person becomes an officeholder or candidate within the six-year period, the
prohibition in Subsection (a) does not apply until the person again ceases to be an officeholder or
candidate.

(c) A person who violates Subsection (a) commits an offense. An offense under this
section is a Class A misdemeanor.

Sec. 254.204. DISPOSITION OF UNEXPENDED CONTRIBUTIONS.

(@) At the end of the six-year period prescribed by Section 254.203, the former
officeholder or candidate shall remit any unexpended political contributions to one or more of
the following:

(1) the political party with which the person was affiliated when the person's
name last appeared on a ballot;

(2) acandidate or political committee;

(3) the comptroller for deposit in the state treasury;

(4) one or more persons from whom political contributions were received, in
accordance with Subsection (d);
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(5) a recognized charitable organization formed for educational, religious, or
scientific purposes that is exempt from taxation under Section 501(c)(3), Internal Revenue Code
of 1986, and its subsequent amendments; or

(6) a public or private postsecondary educational institution or an institution of
higher education as defined by Section 61.003(8), Education Code, solely for the purpose of
assisting or creating a scholarship program.

(b) A person who disposes of unexpended political contributions under Subsection
(@)(2) shall report each contribution as if the person were a campaign treasurer of a specific-
purpose committee.

(c) Political contributions disposed of under Subsection (a)(3) may be appropriated only
for financing primary elections.

(d) The amount of political contributions disposed of under Subsection (a)(4) to one
person may not exceed the aggregate amount accepted from that person during the last two years
that the candidate or officeholder accepted contributions under this title.

Sec.  254.205. REPORT OF DISPOSITION OF UNEXPENDED
CONTRIBUTIONS.

(@) Not later than the 30th day after the date the six-year period prescribed by Section
254.203 ends, the person required to dispose of unexpended political contributions shall file a
report of the disposition.

(b) The report shall be filed with the authority with whom the person's campaign
treasurer appointment was required to be filed.

(c) The report must include:

(1) the person's full name and address;

(2) the full name and address of each person to whom a payment from
unexpended political contributions is made; and

(3) the date and amount of each payment reported under Subdivision (2).

SUBCHAPTER I. CIVIL LIABILITY

Sec. 254.231. LIABILITY TO CANDIDATES.

(@) A candidate or campaign treasurer or assistant campaign treasurer of a political
committee who fails to report in whole or in part a campaign contribution or campaign
expenditure as required by this chapter is liable for damages as provided by this section.

(b) Each opposing candidate whose name appears on the ballot is entitled to recover
damages under this section.

(c) In this section, "damages" means:

(1) twice the amount not reported that is required to be reported; and
(2) reasonable attorney's fees incurred in the suit.

(d) Reasonable attorney's fees incurred in the suit may be awarded to the defendant if

judgment is rendered in the defendant's favor.

Sec. 254.232. LIABILITY TO STATE. A candidate, officeholder, or campaign
treasurer or assistant campaign treasurer of a political committee who fails to report in whole or
in part a political contribution or political expenditure as required by this chapter is liable in
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damages to the state in the amount of triple the amount not reported that is required to be
reported.

SUBCHAPTER J. REPORTING BY CERTAIN PERSONS MAKING DIRECT
CAMPAIGN EXPENDITURES

Sec. 254.261. DIRECT CAMPAIGN EXPENDITURE EXCEEDING $100.

(&) A person not acting in concert with another person who makes one or more direct
campaign expenditures in an election from the person's own property shall comply with this
chapter as if the person were the campaign treasurer of a general-purpose committee that does
not file monthly reports under Section 254.155.

(b) A person is not required to file a report under this section if the person is required to
disclose the expenditure in another report required under this title within the time applicable
under this section for reporting the expenditure.

(c) This section does not require a general-purpose committee that files under the
monthly reporting schedule to file reports under Section 254.154.

(d) A person is not required to file a campaign treasurer appointment for making
expenditures for which reporting is required under this section, unless the person is otherwise
required to file a campaign treasurer appointment under this title.

Sec. 254.262. TRAVEL EXPENSE. A direct campaign expenditure consisting of
personal travel expenses incurred by a person may be made without complying with Section
254.261.
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CHAPTER 255. REGULATING POLITICAL ADVERTISING AND CAMPAIGN
COMMUNICATIONS

Sec. 255.001. REQUIRED DISCLOSURE ON POLITICAL ADVERTISING.

(@ A person may not knowingly cause to be published, distributed, or broadcast
political advertising containing express advocacy that does not indicate in the advertising:

(1) that it is political advertising; and
(2) the full name of:
(A) the person who paid for the political advertising;
(B) the political committee authorizing the political advertising; or
(C) the candidate or specific-purpose committee supporting the
candidate, if the political advertising is authorized by the candidate.

(b) Political advertising that is authorized by a candidate, an agent of a candidate, or a
political committee filing reports under this title shall be deemed to contain express advocacy.

(c) A person may not knowingly use, cause or permit to be used, or continue to use any
published, distributed, or broadcast political advertising containing express advocacy that the
person knows does not include the disclosure required by Subsection (a). A person is presumed
to know that the use of political advertising is prohibited by this subsection if the commission
notifies the person in writing that the use is prohibited. A person who learns that political
advertising signs, as defined by Section 255.007, that have been distributed do not include the
disclosure required by Subsection (a) or include a disclosure that does not comply with
Subsection (a) does not commit a continuing violation of this subsection if the person makes a
good faith attempt to remove or correct those signs. A person who learns that printed political
advertising other than a political advertising sign that has been distributed does not include the
disclosure required by Subsection (a) or includes a disclosure that does not comply with
Subsection (a) is not required to attempt to recover the political advertising and does not commit
a continuing violation of this subsection as to any previously distributed political advertising.

(d) This section does not apply to:

(1) tickets or invitations to political fund-raising events;

(2) campaign buttons, pins, hats, or similar campaign materials; or

(3) circulars or flyers that cost in the aggregate less than $500 to publish and
distribute.

(e) A person who violates this section is liable to the state for a civil penalty in an
amount determined by the commission not to exceed $4,000.

Sec. 255.002. RATES FOR POLITICAL ADVERTISING.
(@) The rate charged for political advertising by a radio or television station may not
exceed:

(1) during the 45 days preceding a general or runoff primary election and during
the 60 days preceding a general or special election, the broadcaster's lowest unit charge for
advertising of the same class, for the same time, and for the same period; or

(2) at any time other than that specified by Subdivision (1), the amount charged
other users for comparable use of the station.

(b) The rate charged for political advertising that is printed or published may not
exceed the lowest charge made for comparable use of the space for any other purposes.
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(c) In determining amounts charged for comparable use, the amount and kind of space
or time used, number of times used, frequency of use, type of advertising copy submitted, and
any other relevant factors shall be considered.

(d) Discounts offered by a newspaper or magazine to its commercial advertisers shall
be offered on equal terms to purchasers of political advertising from the newspaper or magazine.

(e) A person commits an offense if the person knowingly demands or receives or
knowingly pays or offers to pay for political advertising more consideration than permitted by
this section.

(F) An offense under this section is a Class C misdemeanor.

Sec. 255.003. UNLAWFUL USE OF PUBLIC FUNDS FOR POLITICAL
ADVERTISING.

(@ An officer or employee of a political subdivision may not knowingly spend or
authorize the spending of public funds for political advertising.

(b) Subsection (a) does not apply to a communication that factually describes the
purposes of a measure if the communication does not advocate passage or defeat of the measure.

(b-1) An officer or employee of a political subdivision may not spend or authorize the
spending of public funds for a communication describing a measure if the communication
contains information that:

(1) the officer or employee knows is false; and
(2) is sufficiently substantial and important as to be reasonably likely to
influence a voter to vote for or against the measure.

(c) A person who violates Subsection (a) or (b-1) commits an offense. An offense
under this section is a Class A misdemeanor.

(d) It is an affirmative defense to prosecution for an offense under this section or the
imposition of a civil penalty for conduct under this section that an officer or employee of a
political subdivision reasonably relied on a court order or an interpretation of this section in a
written opinion issued by:

(1) acourt of record;
(2) the attorney general; or
(3) the commission.

(e) On written request of the governing body of a political subdivision that has ordered
an election on a measure, the commission shall prepare an advance written advisory opinion as to
whether a particular communication relating to the measure does or does not comply with this
section.

(f) Subsections (d) and (e) do not apply to a port authority or navigation district.

Sec. 255.0031. UNLAWFUL USE OF INTERNAL MAIL SYSTEM FOR
POLITICAL ADVERTISING.

(a) An officer or employee of a state agency or political subdivision may not knowingly
use or authorize the use of an internal mail system for the distribution of political advertising.

(b) Subsection (a) does not apply to:

(1) the use of an internal mail system to distribute political advertising that is

delivered to the premises of a state agency or political subdivision through the United States
Postal Service; or
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(2) the use of an internal mail system by a state agency or municipality to
distribute political advertising that is the subject of or related to an investigation, hearing, or
other official proceeding of the agency or municipality.

(c) A person who violates this section commits an offense. An offense under this
section is a Class A misdemeanor.
(d) In this section:

(1) "Internal mail system" means a system operated by a state agency or
political subdivision to deliver written documents to officers or employees of the agency or
subdivision.

(2) "State agency" means:

(A) a department, commission, board, office, or other agency that is in
the legislative, executive, or judicial branch of state government;

(B) a university system or an institution of higher education as defined
by Section 61.003, Education Code; or

(C) a river authority created under the constitution or a statute of this
state.

Sec. 255.004. TRUE SOURCE OF COMMUNICATION.

‘(a) A person commits an offense if, with intent to injure a candidate or influence the
result of an election, the person enters into a contract or other agreement to print, publish, or
broadcast political advertising that purports to emanate from a source other than its true source.

(b) A person commits an offense if, with intent to injure a candidate or influence the
result of an election, the person knowingly represents in a campaign communication that the
communication emanates from a source other than its true source.

(c) An offense under this section is a Class A misdemeanor.

Sec. 255.005. MISREPRESENTATION OF IDENTITY.

(@) A person commits an offense if, with intent to injure a candidate or influence the
result of an election, the person misrepresents the person's identity or, if acting or purporting to
act as an agent, misrepresents the identity of the agent's principal, in political advertising or a
campaign communication.

(b) An offense under this section is a Class A misdemeanor.

Sec. 255.006. MISLEADING USE OF OFFICE TITLE.

(@) A person commits an offense if the person knowingly enters into a contract or other
agreement to print, publish, or broadcast political advertising with the intent to represent to an
ordinary and prudent person that a candidate holds a public office that the candidate does not
hold at the time the agreement is made.

(b) A person commits an offense if the person knowingly represents in a campaign
communication that a candidate holds a public office that the candidate does not hold at the time
the representation is made.

(c) For purposes of this section, a person represents that a candidate holds a public
office that the candidate does not hold if:

(1) the candidate does not hold the office that the candidate seeks; and

Texas Ethics Commission Page 66 Revised 9/1/2015



Title 15, Election Code

(2) the political advertising or campaign communication states the public office
sought but does not include the word "for" in a type size that is at least one-half the type size
used for the name of the office to clarify that the candidate does not hold that office.

(d) A person other than an officeholder commits an offense if the person knowingly
uses a representation of the state seal in political advertising.
(e) An offense under this section is a Class A misdemeanor.

Sec. 255.007. NOTICE REQUIREMENT ON POLITICAL ADVERTISING
SIGNS.

(@) The following notice must be written on each political advertising sign:

"NOTICE: IT IS A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE), TO PLACE THIS SIGN IN THE RIGHT-OF-WAY OF A
HIGHWAY."

(b) A person commits an offense if the person:

(1) knowingly enters into a contract to print or make a political advertising sign
that does not contain the notice required by Subsection (a); or

(2) instructs another person to place a political advertising sign that does not
contain the notice required by Subsection (a).

(c) An offense under this section is a Class C misdemeanor.

(d) It is an exception to the application of Subsection (b) that the political advertising
sign was printed or made before September 1, 1997, and complied with Subsection (a) as it
existed immediately before that date.

(e) In this section, "political advertising sign” means a written form of political
advertising designed to be seen from a road but does not include a bumper sticker.

Sec. 255.008. DISCLOSURE ON POLITICAL ADVERTISING FOR JUDICIAL
OFFICE.

(@) This section applies only to a candidate or political committee covered by
Subchapter F, Chapter 253.

(b) Political advertising by a candidate who files a declaration of intent to comply with
the limits on expenditures under Subchapter F, Chapter 253, or a specific-purpose committee for
supporting such a candidate may include the following statement: "Political advertising paid for
by (name of candidate or committee) in compliance with the voluntary limits of the Judicial
Campaign Fairness Act."

(c) Political advertising by a candidate who files a declaration of intent to comply with
the limits on expenditures under Subchapter F, Chapter 253, or a specific-purpose committee for
supporting such a candidate that does not contain the statement prescribed by Subsection (b)
must comply with Section 255.001.

(d) Political advertising by a candidate who files a declaration of intent to exceed the
limits on expenditures under Subchapter F, Chapter 253, or a specific-purpose committee for
supporting such a candidate must include the following statement: "Political advertising paid for
by (name of candidate or committee), (who or which) has rejected the voluntary limits of the
Judicial Campaign Fairness Act."”

(e) The commission shall adopt rules providing for:

(1) the minimum size of the disclosure required by this section in political
advertising that appears on television or in writing; and
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(2) the minimum duration of the disclosure required by this section in political
advertising that appears on television or radio.
(F) A person who violates this section or a rule adopted under this section is liable for a
civil penalty not to exceed:
(1) $15,000, for a candidate for a statewide judicial office or a specific-purpose
committee for supporting such a candidate;
(2) $10,000, for a candidate for chief justice or justice, court of appeals, or a
specific-purpose committee for supporting such a candidate; or
(3) $5,000, for a candidate for any other judicial office covered by Subchapter
F, Chapter 253, or a specific-purpose committee for supporting such a candidate.
(9) Section 253.176 applies to the imposition and disposition of a civil penalty under
this section.
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CHAPTER 257. POLITICAL PARTIES

Sec. 257.001. PRINCIPAL POLITICAL COMMITTEE OF POLITICAL
PARTY. The state or county executive committee of a political party may designate a general-
purpose committee as the principal political committee for that party in the state or county, as
applicable.

Sec. 257.002. REQUIREMENTS RELATING TO CORPORATE OR LABOR
UNION CONTRIBUTIONS.
(@) A political party that accepts a contribution authorized by Section 253.104 may use
the contribution only to:
(1) defray normal overhead and administrative or operating costs incurred by
the party; or
(2) administer a primary election or convention held by the party.
(b) A political party that accepts contributions authorized by Section 253.104 shall
maintain the contributions in a separate account.

Sec. 257.003. REPORT REQUIRED.

(@) A political party that accepts contributions authorized by Section 253.104 shall
report all contributions and expenditures made to and from the account required by Section
257.002.

(b) The report must be filed with the commission and must include the information
required under Section 254.031 as if the contributions or expenditures were political
contributions or political expenditures.

(c) Sections 254.001 and 254.032-254.037 apply to a report required by this section as
if the party chair were a campaign treasurer of a political committee and as if the contributions or
expenditures were political contributions or political expenditures.

(d) The commission shall prescribe by rule reporting schedules for each primary
election held by the political party and for the general election for state and county officers.

Sec. 257.004. RESTRICTIONS ON CONTRIBUTIONS BEFORE GENERAL
ELECTION.

(&) Beginning on the 60th day before the date of the general election for state and
county officers and continuing through the day of the election, a political party may not
knowingly accept a contribution authorized by Section 253.104 or make an expenditure from the
account required by Section 257.002.

(b) A person who violates this section commits an offense. An offense under this
section is a felony of the third degree.

Sec. 257.005. CANDIDATE FOR STATE OR COUNTY CHAIR OF POLITICAL
PARTY.
(a) Except as provided by this section, the following are subject to the requirements of
this title that apply to a candidate for public office:
(1) a candidate for state chair of a political party with a nominee on the ballot in
the most recent gubernatorial general election; and
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(2) acandidate for election to the office of county chair of a political party with
a nominee on the ballot in the most recent gubernatorial general election if the county has a
population of 350,000 or more.

(b) A political committee that supports or opposes a candidate covered by Subsection
(a) is subject to the provisions of this title that apply to any other committee that supports or
opposes candidates for public office, except as provided by this section.

(c) The reporting schedules for a candidate covered by Subsection (a) or a political
committee supporting or opposing the candidate shall be prescribed by commission rule.

(d) Except as provided by this section, each contribution to and expenditure by a
candidate covered by Subsection (a) is subject to the same requirements of this title as a political
contribution to or a political expenditure by a candidate for public office. Each contribution to
and expenditure by a political committee supporting or opposing a candidate covered by
Subsection (a) is subject to the same requirements of this title as a political contribution to or
political expenditure by any other specific-purpose committee.

(e) Section 251.001(1) does not apply to this section.

Sec. 257.006. CRIMINAL PENALTY FOR FAILURE TO COMPLY.

(a) Except as provided by Section 257.004, a person who knowingly uses a contribution
in violation of Section 257.002 or who knowingly fails to otherwise comply with this chapter
commits an offense.

(b) An offense under this section is a Class A misdemeanor.

Sec. 257.007. RULES. The commission shall adopt rules to implement this chapter.
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CHAPTER 258. FAIR CAMPAIGN PRACTICES

Sec. 258.001. SHORT TITLE. This chapter may be cited as the Fair Campaign
Practices Act.

Sec. 258.002. PURPOSE.

(&) The purpose of this chapter is to encourage every candidate and political committee
to subscribe to the Code of Fair Campaign Practices.

(b) It is the intent of the legislature that every candidate and political committee that
subscribes to the Code of Fair Campaign Practices will follow the basic principles of decency,
honesty, and fair play to encourage healthy competition and open discussion of issues and
candidate qualifications and to discourage practices that cloud the issues or unfairly attack
opponents.

Sec. 258.003. DELIVERY OF COPY OF CODE.

(@ When a candidate or political committee files its campaign treasurer appointment,
the authority with whom the appointment is filed shall give the candidate or political committee
a blank form of the Code of Fair Campaign Practices and a copy of this chapter.

(b) The authority shall inform each candidate or political committee that the candidate
or committee may subscribe to and file the code with the authority and that subscription to the
code is voluntary.

Sec. 258.004. TEXT OF CODE. The Code of Fair Campaign Practices reads as
follows:
CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and
political committee in this state has a moral obligation to observe and uphold, in order that, after
vigorously contested but fairly conducted campaigns, our citizens may exercise their
constitutional rights to a free and untrammeled choice and the will of the people may be fully
and clearly expressed on the issues.

THEREFORE:

(1) 1 will conduct the campaign openly and publicly and limit attacks on my
opponent to legitimate challenges to my opponent's record and stated positions on issues.

(2) 1 will not use or permit the use of character defamation, whispering
campaigns, libel, slander, or scurrilous attacks on any candidate or the candidate's personal or
family life.

(3) I will not use or permit any appeal to negative prejudice based on race, sex,
religion, or national origin.

(4) 1 will not use campaign material of any sort that misrepresents, distorts, or
otherwise falsifies the facts, nor will | use malicious or unfounded accusations that aim at
creating or exploiting doubts, without justification, as to the personal integrity or patriotism of
my opponent.

(5) I'will not undertake or condone any dishonest or unethical practice that tends
to corrupt or undermine our system of free elections or that hampers or prevents the full and free
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expression of the will of the voters, including any activity aimed at intimidating voters or
discouraging them from voting.

(6) 1 will defend and uphold the right of every qualified voter to full and equal
participation in the electoral process, and will not engage in any activity aimed at intimidating
voters or discouraging them from voting.

(7) I will immediately and publicly repudiate methods and tactics that may
come from others that | have pledged not to use or condone. | shall take firm action against any
subordinate who violates any provision of this code or the laws governing elections.

I, the undersigned, candidate for election to public office in the State of Texas or
campaign treasurer of a political committee, hereby voluntarily endorse, subscribe to, and
solemnly pledge myself to conduct the campaign in accordance with the above principles and
practices.

VOID — COPY ONLY - VOID?

Date Signature

Sec. 258.005. FORMS. The commission shall print copies of the Code of Fair
Campaign Practices and shall supply the forms to the authorities with whom copies of the code
may be filed in quantities and at times requested by the authorities.

Sec. 258.006. ACCEPTANCE AND PRESERVATION OF COPIES.

(@) An authority with whom a campaign treasurer appointment is filed shall accept each
completed copy of the code submitted to the authority that is properly subscribed to by a
candidate or the campaign treasurer of a political committee.

(b) Each copy of the code accepted under this section shall be preserved by the
authority with whom it is filed for the period prescribed for the filer's campaign treasurer
appointment.

Sec. 258.007. SUBSCRIPTION TO CODE VOLUNTARY. The subscription to the
Code of Fair Campaign Practices by a candidate or a political committee is voluntary.

Sec. 258.008. INDICATION ON POLITICAL ADVERTISING. A candidate or a
political committee that has filed a copy of the Code of Fair Campaign Practices may so indicate
on political advertising in a form to be determined by the commission.

Sec. 258.009. CIVIL CAUSE OF ACTION. This chapter does not create a civil
cause of action for recovery of damages or for enforcement of this chapter.

% This document is a copy of chapter 258, Election Code. To subscribe to the Code of Fair Campaign Practices, a

candidate or campaign treasurer of a political committee must submit Texas Ethics Commission FORM CFCP, not a
signed copy of this document.
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CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

Date Received

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2]

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which
you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

|:| Yes |:| No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

|:| Yes |:| No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction thatis subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) thatthe vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.
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LOCAL GOVERNMENT OFFICER FORM CIS
CONFLICTS DISCLOSURE STATEMENT

(Instructions for completing and filing this form are provided on the next page.)

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. OFFICE USE ONLY

This is the notice to the appropriate local governmental entity that the following local
government officer has become aware of facts that require the officer to file this statement Date Received
in accordance with Chapter 176, Local Government Code.

1| Name of Local Government Officer

2 Office Held

3 [ Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code

4 | Description of the nature and extent of each employment or other business relationship and each family relationship
with vendor named in item 3.

5| List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted
from vendor named in item 3 exceeds $100 during the 12-month period described by Section 176.003(a)(2)(B).

Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift
Date Gift Accepted Description of Gift

(attach additional forms as necessary)

6|  AFFIDAVIT
| swear under penalty of perjury that the above statement is true and correct. | acknowledge

that the disclosure applies to each family member (as defined by Section 176.001(2), Local
Government Code) of this local government officer. | also acknowledge that this statement
covers the 12-month period described by Section 176.003(a)(2)(B), Local Government Code.

Signature of Local Government Officer

AFFIX NOTARY STAMP / SEAL ABOVE

Sworn to and subscribed before me, by the said , this the day
of , 20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath
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LOCAL GOVERNMENT OFFICER CONFLICTS DISCLOSURE STATEMENT

Section 176.003 of the Local Government Code requires certain local government officers to file this form. A "local
government officer" is defined as a member of the governing body of a local governmental entity; a director, superintendent,
administrator, president, or other person designated as the executive officer of a local governmental entity; or an agent of
a local governmental entity who exercises discretion in the planning, recommending, selecting, or contracting of a vendor.
This form is required to be filed with the records administrator of the local governmental entity not later than 5 p.m. on the
seventh business day after the date on which the officer becomes aware of the facts that require the filing of this statement.

A local government officer commits an offense if the officer knowingly violates Section 176.003, Local Government Code.
An offense under this section is a misdemeanor.

Refer to chapter 176 of the Local Government Code for detailed information regarding the requirement to file this form.
INSTRUCTIONS FOR COMPLETING THIS FORM
The following numbers correspond to the numbered boxes on the other side.
1. Name of Local Government Officer. Enter the name of the local government officer filing this statement.
2. Office Held. Enter the name of the office held by the local government officer filing this statement.

3. Name of vendor described by Sections 176.001(7) and 176.003(a), Local Government Code. Enter the name of
the vendor described by Section 176.001(7), Local Government Code, if the vendor: a) has an employment or other
business relationship with the local government officer or a family member of the officer as described by Section
176.003(a)(2)(A), Local Government Code; b) has given to the local government officer or a family member of the officer
one or more gifts as described by Section 176.003(a)(2)(B), Local Government Code; or ¢) has a family relationship with
the local government officer as defined by Section 176.001(2-a), Local Government Code.

4. Description of the nature and extent of each employment or other business relationship and each family
relationship with vendor named in item 3. Describe the nature and extent of the employment or other business
relationship the vendor has with the local government officer or a family member of the officer as described by Section
176.003(a)(2)(A), Local Government Code, and each family relationship the vendor has with the local government officer
as defined by Section 176.001(2-a), Local Government Code.

5. List gifts accepted, if the aggregate value of the gifts accepted from vendor nhamed in item 3 exceeds $100.
List gifts accepted during the 12-month period (described by Section 176.003(a)(2)(B), Local Government Code) by the
local government officer or family member of the officer from the vendor named in item 3 that in the aggregate exceed $100
invalue.

6. Affidavit. Signature of local government officer.

Local Government Code § 176.001(2-a): “Family relationship” means a relationship between a person and another
person within the third degree by consanguinity or the second degree by affinity, as those terms are defined by Subchapter
B, Chapter 573, Government Code.

Local Government Code § 176.003(a)(2)(A):
(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:

*kk

(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable income,
other than investment income, that exceeds $2,500 during the 12-month period preceding the
date that the officer becomes aware that:
(i) a contract between the local governmental entity and vendor has been executed; or
(i) the local governmental entity is considering entering into a contract with the vendor.
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NOTICE:

AS A CANDIDATE IN THE
GENERAL ELECTION

YOU MUST COMPLETE A
PERSONAL FINANCIAL
STATEMENT (PFS) FORM AND
RETURN IT TO THE CITY
SECRETARY’S OFFICE

NO LATER THAN
5:00PM

MARCH 11, 2016
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