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Convention Center

#4829

Facility Systems Specialist — Operations

Code Compliance Services

#4796
#4850

FT Animal Technician - Animal Services
PT Animal Technician - Animal Services

Community Development and Planning

#4833
#4834

Planning Technician — CD&P
Operations Analyst Il - CD&P

Parks and Recreation

#4851
#4782

Police

#4841
#4855

Public Works

#4847
#4845
#4835
#4830

FT Program Coordinator
PT Bus Driver

FT Database Administrator
Warrant Clerk

Civil Engineer - Stormwater Division
Construction Specialist - Construction Mgmt
Building Systems Specialist - Facility Services
Project Engineer - Traffic Engineering

Management Resources

$15.32 - $19.15 per hour

$11.32 - $14.16 per hour
$11.32 - $14.16 per hour

$17.21 - 21.52 per hour
$3,946 to $4,933 per month

$3,113 - $3,889 per month
$12.37-515.47 per hour

$5,984.67 - $7,480.83 per mo
$11.70 - $14.63 per hour

$60,095 - $75,119 per year
$54,021 - $67,526 per year
$19.39 - $24.24 per hour

$67,626 - $84,532 per year

#4854 Public Information Officer - Office of Communications $54,021 - $67,526 per year

Municipal Court

#4799

PT Deputy Court Clerk 1

$10.77-513.47 per hour

To view additional position information, click on the Position Title

To submit interest in a position, PLEASE NOTE THE POSITION # and click here
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Convention Center

Facility Systems Specialist #4829 $15.32 - $19.15 per hour
Operations

Click Here to SUBMIT INTEREST IN THIS POSITION — Note Position #4829

Job Summary: Under general supervision, installs, repairs and performs preventative maintenance of
HVAC, electrical and plumbing equipment using approved methods.

Essential Job Functions:

1. Ability to perform preventive maintenance of HVAC, electrical and plumbing equipment.

2. Ability to install HVAC, electrical and plumbing equipment utilizing approved methods.

3. Ability to perform necessary repairs of HVAC, electrical and plumbing equipment to ensure minimum
down-time.

4. Ability to perform minor repair and maintenance duties such as painting, plumbing, etc. as needed or
directed.

Other Job Functions:
5. Ability to assist the Facility Systems Administrator in the coordination of contract labor.

Knowledge, Skills and Abilities:

Knowledge of the theory and safe practices of electricity.

Knowledge of telephone wiring systems.

Knowledge of wireless internet, electronic messaging, and networking systems technology.

Skill in the installation, operation and maintenance of HVAC, electrical and plumbing equipment.

Skill in communicating with other city employees and the public by oral and written means.

Ability to read wiring diagrams, blueprints and electrical circuits.

Ability to stand on feet for long periods of time.

Ability to receive detailed information through oral communication, and to make fine discriminations in
sound.

Ability to perform a variety of physical skills including, but not limited to seeing, pushing, stooping,
climbing to and from extreme heights.

Ability to operate motorized vehicle.

Ability to lift or exert forces equivalent to lifting up to 100 pounds.

Ability to operate a variety of office equipment including but not limited to lifts (all types), telephone,
hand radio, and personal computer.

Ability to work in both indoor and outdoor environments.

Incumbent is subject to fume/odor, dust/mites, chemical, mechanical, electrical, explosives, radiation and
toxic waste hazards.

Required Education and Experience:

High School Diploma/GED with a minimum of three years’ experience in the maintenance and repair of
HVAC, electrical and plumbing equipment. Possession of a valid Texas Operator's License, Class C. Pre-
employment testing will include the following: Criminal Background, Drug and Alcohol, Physical, and
Motor Vehicle Check.
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Code Compliance Services

FT Animal Technician #4796 $11.32 - $14.16 per hour
Animal Services

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4796

Job Summary: Under general supervision, feeds and cares for animals at the Animal Services Center;
responsible for micro chipping, vaccinating, and administering humane euthanasia to animals; responsible
for cleaning and sanitizing animal kennels, pens, and holding cages.

Essential Functions:

1. Provide and ensure the humane welfare and care of animals by providing food and water in accordance
with established policies and practices.

2. Maintain a healthy environment by properly cleaning and disinfecting animal cages in accordance with
established disease control policies and practices.

3. Humanely euthanize animals and maintain accurate written records of controlled substances in
accordance with Federal laws.

4. Respond to and provide appropriate medical treatment such as: taking vitals, administering
medications, and first aid to animals.

5. Receive animals and maintain associated paperwork such as an inventory log, animal identification and
location records, and related medical treatment records.

6. Perform minor medical procedures including but not limited to vaccinating and micro chipping.

Other Functions:

5. Observe animals to detect indications of disease and respond according as defined in established
policies and practices.

6. Maintain grounds, repair or replace broken kennel gates, kennel dividers, cables and pulleys.

7. Remove litter and debris, wash feeding/watering utensils, and equipment, launder towels, blankets,
beds, etc., maintain stock and storage rooms in a neat and organized manner, stock inventory of food,
litter, cleaning supplies etc., and perform minor equipment/kennel repairs.

8. Operate a motor vehicle in order to transport, load, and unload items including but not limited to food,
animal carcasses, animal items, cat litter, carriers, animals, etc.

Requirements: High school diploma or equivalent. Successful completion of pre-placement criminal
background check, physical, and drug screen. Possession of a valid Texas Operator's License, Class C.
Certified Euthanasia Technician Certification in accordance with Chapter 821 of the Texas Health and
Safety Code. Ability to lift or exert forces equivalent to lifting up to 50 pounds and operate a variety of
equipment including but not limited to motor vehicles, water hoses, restraining equipment and
euthanasia equipment such as needles, drugs and tourniquets.

Incumbent is subject to chemical hazards, dust, odor, zoonotic and mites hazards.

Work schedules are subject to change due to varying shifts and will include some holidays.
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Code Compliance Services

PT Animal Technician #4850 $11.32 - $14.16 per hour
Animal Services

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4850

Job Summary: Under general supervision, feeds and cares for animals at the Animal Services Center;
responsible for micro chipping, vaccinating, and administering humane euthanasia to animals; responsible
for cleaning and sanitizing animal kennels, pens, and holding cages.

Essential Functions:

1. Provide and ensure the humane welfare and care of animals by providing food and water in accordance
with established policies and practices.

2. Maintain a healthy environment by properly cleaning and disinfecting animal cages in accordance with
established disease control policies and practices.

3. Humanely euthanize animals and maintain accurate written records of controlled substances in
accordance with Federal laws.

4. Respond to and provide appropriate medical treatment such as: taking vitals, administering
medications, and first aid to animals.

5. Receive animals and maintain associated paperwork such as an inventory log, animal identification and
location records, and related medical treatment records.

6. Perform minor medical procedures including but not limited to vaccinating and micro chipping.

Other Functions:

5. Observe animals to detect indications of disease and respond according as defined in established
policies and practices.

6. Maintain grounds, repair or replace broken kennel gates, kennel dividers, cables and pulleys.

7. Remove litter and debris, wash feeding/watering utensils, and equipment, launder towels, blankets,
beds, etc., maintain stock and storage rooms in a neat and organized manner, stock inventory of food,
litter, cleaning supplies etc., and perform minor equipment/kennel repairs.

8. Operate a motor vehicle in order to transport, load, and unload items including but not limited to food,
animal carcasses, animal items, cat litter, carriers, animals, etc.

Requirements: High school diploma or equivalent. Successful completion of pre-placement criminal
background check, physical, and drug screen. Possession of a valid Texas Operator's License, Class C.
Certified Euthanasia Technician Certification in accordance with Chapter 821 of the Texas Health and
Safety Code. Ability to lift or exert forces equivalent to lifting up to 50 pounds and operate a variety of
equipment including but not limited to motor vehicles, water hoses, restraining equipment and
euthanasia equipment such as needles, drugs and tourniquets.

Incumbent is subject to chemical hazards, dust, odor, zoonotic and mites hazards.

Work schedules are subject to change due to varying shifts and will include some holidays.
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Community Development and Planning

Planning Technician #4833 $17.21 - 21.52 per hour
Community Development and Planning

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4833

Job Summary: Under general direction provides accurate technical analysis of data, map preparation, and
general planning assistance with the Development Review Committee (DRC) for use of the Planning and
Development Services Department, City Council, the Planning and Zoning Commission, Zoning Board of
Adjustment and the public.

Essential Functions:

1. Ability to process plats and zoning cases by loading and retrieving comments into the mainframe’s Land
Code Enforcement System (LCES) or current database system; maintain information in the LCES and
Impact Fee systems (IFEE) or current database system; assist in migration from a legacy system; update
and track zoning and platting cases, including acreage, number of lots, land use, sector, and development
trends using General Menu (GMEN) and GZNE database files; Create and update shape files; update and
maintain Subdivision Record Map (SRM) and Zoning Record Map (ZRM) for the SDE server.

2. Coordinate and distribute the DRC packet and agenda, prepare Property Owner Notices (PON’s)
including addresses, labels and map, and verify legal descriptions.

3. Ability to coordinate and track plat filing with the County; provide support for the zoning functions of
the department to ensure accurate processing of requests; place signs on property; distribute plans upon
submission when revised and after approval.

4. Ability to perform with minimal supervision other functions such as data management, preparing
special maps, PowerPoint presentations, slides, and other graphics; updating acreage calculations files;
validating legal descriptions; setting up for Planning and Zoning Commission and ZBA meetings, and
working on special projects, as required.

Other Functions:
5. Ability to respond to data, information, and research requests from the department, city staff, the
public, City Council, the Planning and Zoning Commission, and the Zoning Board of Adjustment.

Requirements: Associate's degree or technical school coursework plus two years’ experience in DOS and
UNIX operating systems. Any equivalent combination of education and experience may be substituted for
the above. Possession of valid Texas Operator's License is required, Class C. Must successfully complete
pre-employment screening, including criminal background check and MVR. The incumbent must have
knowledge of computer operating systems and software packages including but not limited to DOS, UNIX,
ArcMap, AutoCad, and Arcinfo. Position also requires skill in using Archinfo to create and maintain maps
using GIS, and skills in building and maintaining an accurate database for GIS, with the ability to pay close,
accurate attention to details.
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Community Development and Planning

Operations Analyst Il #4834 $3,946 to $4,933 per month
Community Development and Planning

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4834

Job Summary: Under general supervision, performs analytical work, research, process improvement and
special projects for the Community Development and Planning Department.

Essential Functions:

1. Ability to plan, develops, and coordinates quantitative research projects.

2. Ability to design and recommend new processes, and improvements in operations.

3. Ability to plan, direct and execute special projects for various divisions’ managers and executive
Management.

4. Ability to prepare written reports and make presentations to clearly communicate program outcomes.
5. Ability to assess customer service functions for the department.

Other Functions:
6. Ability to assist the Development Operations Supervisor with customer service and cash handling
processes when needed.

Requirements: Bachelor's degree in Business/Public Administration or related field plus 2 years of
relevant experience. Master of Public Administration degree or related field preferred. Pre-employment
screening includes: Criminal History Check & Motor Vehicle Check. Skill in operating the AMANDA
Development Tracking System required. This position also requires ability to evaluate study and survey
findings, identify program alternatives and recommend feasible actions and knowledge of research and
analysis methods, survey techniques and statistical and financial analysis.
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Parks and Recreation

FT Program Coordinator #4851 $3,113 - $3,889 per month.
Parks and Recreation

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4851

Job Summary: Under general supervision directs and coordinates all recreation classes, camps and special
events on a city-wide basis for recreation centers, parks, schools, and other facilities. Hires, trains,
supervises and evaluates all instructors and staff provides recreation services in program area.

Essential Functions:

1. Ability to plan, direct and coordinate all recreation classes, camps and special events for all ages on a
city-wide basis for assigned recreation centers, parks, schools and other facilities; ability to instruct
recreational classes in emergency situations.
2. Ability to oversee complete customer functions regarding programs to include surveys, focus groups
and parent meetings; ability to analyze all aspects and make recommendations for improvements to

programs; ability to promote recreational activities on a city-wide basis.
3. Ability to hire, train, supervise and evaluate all instructors, camp staff and special event staff that
provides recreation services.

4. Ability to develop awareness packages for outside agencies and other groups to increase participation;
ability to produce written marketing materials as they relate to programs, assist Marketing Specialist with
production of monthly newspaper, advertising, newsletter, Internet information and program flyers.
5. Ability to develop an expense/revenue budget(s) based on business plans developed for program areas,
track and monitor all expenditures on a monthly basis, monitor retention rates and evaluation scores and
complete budget analysis reports on a quarterly basis; ability to complete regular reports such as payroll,
purchasing, monthly productivity reports and others as requested by management.

Other Functions:

6. Ability to serve on process improvement teams, customer enhancement projects and assist with unit
wide training programs of staff in the areas of customer service and safety.

7. Ability to operate an integrated computer system, provide and analyze database information and
access the city's LGFS system.

Requirements: A Bachelor's Degree in Parks & Recreation, Physical Education, Marketing or related field,
plus two (2) years' experience. Pre-placement testing includes: Criminal Background, Drug/Alcohol
Testing, Physical and Motor Vehicle Review (MVR). Bilingual - Speaking Spanish/English preferred. Work
schedule 10AM - 7PM, Monday - Friday, with some weekends. This position requires knowledge of
principles, rules, and materials of recreation activities Knowledge of ADA and its effects on recreation
programs. Candidate must possess ability to lift or exert forces equivalent to lifting up to 50 pounds and
work in an outdoor environment.

Work schedules are subject to change due to varying shifts and will include some holidays.
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Parks and Recreation

PT Bus Driver #4782 $12.37-$15.47 per hour.
Parks and Recreation

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4782

Job Summary: Under general supervision transports passengers for the Parks and Recreation's Senior
Adult Travel Program. Incumbents must transport passengers to and from events in a safe, efficient and
timely manner.

Essential Functions:

1. Ability to drive a 26-passenger bus in a safe and efficient manner through various traffic and road
conditions. Ability to comprehend and follow road maps, signage, and written and verbal instructions to
ensure an effective travel experience for customers.

2. Ability to provide assistance to passengers relative to boarding and various information needs.

3. Ability to complete various reports concerning travel destinations, travel mileage, passenger counts,
vehicle condition, and maintenance needs.

4. Ability to maintain an effective level of service and communication with passengers and program
support staff to ensure quality customer service.

5. Ability to assist customers and chaperone as needed during outings.

Other Functions:
6. Ability to maintain vehicle cleanliness.
7. Ability to fuel a vehicle at commercial and City-owned fueling sites.

Requirements: High School Diploma or equivalent. Incumbents must have knowledge of streets and
public facilities in the city and surrounding metro areas. Must be able to lift or exert forces equivalent to
lifting up to 50 pounds. The ability to maintain a good driving record and a CDL Class B driver’s license is
also required. Must successfully pass all pre-employment testing which includes: Criminal Background,
Motor Vehicle, Physical and Drug and Alcohol testing. This is a City Safety Sensitive position.

Work schedules are subject to change due to varying shifts and will include some holidays.
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FT Database Administrator #4841 $5,984.67 - $7,480.83 per month
Police

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4841

Job Summary: Under general direction, designs and controls the use of the city's data resources, ensures
data security and data base back-up recovery.

Essential Functions:

1. Ability to control access of information, documentation distribution and all ancillary functions related
to data editing, data access and patterns of data access in the DBMS environment. Ability to coordinate
the use of the DBMS with all operations, departmental and user staff.

2. Ability to monitor and control descriptions and logical and physical structures for data elements within
the database, as well as data element attributes within database subsets. Ability to approve and
implement changes to the database file structure and environment.

3. Ability to provide consultative and guiding help to the design teams in the development of new and
modified automated applications. Ability to perform normalization analyses, performance evaluations,
configuration review, design analyses and modeling and simulation analyses for the database components
of developing applications.

4. Ability to document and provide database standards, structure, guidelines and training for the
Department and the City. Ability to coordinate all testing and production implementation of database
tables and functions. Ability to provide data dictionary functions as required.

5. Ability to administer database security, perform database performance tuning, and to perform
database backups and disaster recovery. Ability to write complex stores procedures, database queries,
and scripts.

Other Functions:

6. Ability to provide database consultative assistance to project managers, system design teams,
programmers and customers in the deployment of purchased systems and applications.

7. Ability to provide 24X7 database support and on-call duties.

Requirements:

A Bachelor's Degree in Computer Science and our years progressive work experience in an enterprise
database administration position or any equivalent combination of education and experience. Relevant
work experience in applications, activities and database certifications preferred. A thorough background
check will be performed.
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Warrant Clerk #4855 $11.70 - $14.63 per hour
Police

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4855

Job Summary: Under general supervision performs clerical duties requiring a sound knowledge of
Warrant Division procedures.

Essential Functions:

1. Ability to follow procedures to clear misdemeanor warrants as needed or directed which includes
ensuring the warrant is removed from computer, pulled from Warrant Division files, and disposed of
properly under guidelines set by the Municipal Court.

2. Ability to identify and locate persons with outstanding Arlington warrants utilizing information provided
by the various police units and contact the persons by phone to coordinate payment of fines or surrender
of subject to the police department.

3. Ability to answer citizens’ questions or assist in the correction of problem warrants which includes
communicating with Municipal Court staff, judges, attorneys, etc., to resolve problems.

4. Ability to assist with other office duties as needed.

Other Functions:

5. Ability to maintain manual and automated records warrants.

6. Ability to coordinate field assignments for officers.

7. Ability to operate teletype to send messages to other law enforcement agencies.
8. Ability to perform other related duties as needed or dictated.

Requirements: High school diploma or equivalent, plus minimum of one year clerical or related general
office experience. A thorough background check will be performed.
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Civil Engineer #4847 $60,095 - $75,119 per year
Stormwater Division

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4847

Job Summary: Under general direction, plans, designs and reviews stormwater related projects.
Performs all contract management functions for stormwater related projects.

Essential Functions:

1. Ability to manage capital stormwater and floodplain projects through design, right-of-way acquisition,
utility relocation and construction phases.

2. Ability to perform and review hydrologic and hydraulic studies.

3. Ability to manage complex in-house stormwater and floodplain projects.

4. Ability to respond to inquiries, make presentations, facilitate meetings, and compile written reports to
City Council, various committees and commissions, professional and technical personnel, and the public.
5. Ability to investigate stormwater and floodplain problems and evaluate alternative solutions.

Other Functions:

6. Ability to evaluate all engineering related issues during the acquisition of property and utility relocation
phases for stormwater and floodplain projects.

7. Ability to provide expert testimony to City Council, District Courts, and other various boards or
commissions as required.

8. Ability to negotiate and administer engineering services and construction contracts to ensure that the
City's policies, standards, and schedules are met.

9. Ability to evaluate floodplain related issues during planning, design, and construction of development
and capital projects.

Required Education and Experience:

Bachelor's Degree in Civil or Agricultural Engineering plus four years’ experience in the field of drainage,
stormwater, floodplain engineering or an equivalent combination of education and/or experience, and a
Professional Engineer (PE) license with the ability to secure Texas registration within six months.
Possession of a valid Driver's License (Class C). Must successfully complete required pre-employment
screens including criminal background check, drug and alcohol and motor vehicle record review.
Designation as a TFMA Certified Floodplain Manager (CFM) is preferred, but not required.
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Construction Specialist #4845 $54,021 - $67,526 per year
Construction Management

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4845

Job Summary: Monitors and directs the activities of architects, consultants and contractors who design
and construct major municipal building projects.

Essential Job Functions:

1. Observe and administer construction of City building projects to confirm compliance with or deviation
from project requirements; participate in weekly meetings to facilitate timely and effective progress;
create and submit field reports from project observations, noting current activities and recording
conditions requiring attention by others.

2. Communicate with Construction Manager, other City staff, architects and contractors to resolve design
and construction conflicts and facilitate progress and solutions in the field.

3. Review contractors' payment applications to ensure completeness and accuracy with relation to work
represented; prepare and review change orders and allowance expenditures.

4. Maintain knowledge of current construction practices, materials and systems, and make
recommendations with regard to construction issues.

Other Job Functions:

5. Review and interpret plans and specifications prior to construction, including attending pre-
construction meetings.

6. Ensure that critical requirements are met for final acceptance of construction projects.

7. Perform jobsite observations as needed, sometimes at unusual hours such as very early or very late in
the day.

8. Review insurance coverage for contractors and architects.

9. Perform other duties as assigned.

Required Education and Experience:

Bachelor's degree in construction management, construction engineering or architecture plus four years’
experience in building construction administration or construction management, or equivalent
combination of education and/or experience. Possession of a valid Texas Operator's License, Class C.
Prefer experience with American Institute of Architects (AIA) contract documents and implementation,
building construction practices, building code plan review and inspection, field observation, specification
work and project close-outs. Must successfully complete required pre-employment screens including
criminal background check, drug and alcohol and motor vehicle record review.
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Building Systems Specialist #4835 $19.39 - $24.24 per hour
Facility Services

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4835

Job Summary: Under general direction assigns, directs and participates in the maintenance, repair and
installation of air conditioning, heating, and electrical equipment in city facilities.

Essential Job Functions:

1. Ability to schedule, assign, direct, and monitor Electricians, Building System Mechanic and Plumbers in
the performance of job duties.

2. Ability to estimate and order materials for A/C, heating, electrical and plumbing projects to control
costs.

3. Ability to perform analysis of A/C, heating, electrical control units and install equipment to conform to
building codes.

4. Ability to perform routine and emergency repairs to A/C, heating, electrical units and controls.

5. Ability to analyze and repair complex electrical control systems, mechanical systems, security systems
and fire alarm systems.

Other Job Functions:
6. Ability to perform other related job duties as assigned.
7. Ability to maintain and care for repair equipment and tools used in work.

Knowledge Skills and Abilities:

Knowledge of the operation, repair and installation of a variety of air conditioning/heating equipment and
electrical controls.

Knowledge of proper work safety procedures.

Knowledge of the tools and equipment required in the heating/air conditioning trade and method of their
use and care.

Knowledge of basic principles of electricity. Knowledge of electronic security systems.

Knowledge of building safety systems.

Ability to direct the work of air conditioning and electrical crews.

Ability to make time, material and cost estimates.

Ability to receive detailed information through oral communications and to make fine discriminations in
sound.

Ability to perform a variety of physical skills including, but not limited to carrying, standing, sitting and
writing.

Ability to lift or exert forces equivalent to lifting up to 70 pounds; and push/pull 25Ibs. for 150 feet.

Ability to operate a motorized vehicle.

Ability to work at elevated heights, including on ladders and lift equipment.

Incumbent is subject to fume/odor, dust/mites, chemical, mechanical and electrical hazards.

Required Education and Experience:

The above knowledge, skills and abilities may be demonstrated by obtaining a high school education and
three years’ experience in heating and air conditioning work or any equivalent combination of education
and experience may be substituted for the above. Successful completion of the physical specified for the
position (refer to Physical Standards File in Employment.) Possession of a Refrigerant Transition and
Recovery Certification. Possession of a valid current Air Conditioning and Refrigeration Contractors
License, Class A, issued from the Texas Department of Licensing and Regulation. Possession of a valid
Texas Operator's License, Class C. Pre-employment testing will include the following: Criminal
Background, Drug and Alcohol, Physical, and Motor Vehicle Check.
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Project Engineer #4830 $67,626 - $84,532 per year
Traffic Engineering

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4830

Job Summary: Under general direction plans, designs and reviews construction plans, manages
implementation and construction of traffic engineering Intelligent Transportation System Projects.
Manages neighborhood traffic issues, speed cushion program, neighborhood traffic calming program,
Arlington Police Department coordination, and school zone traffic flow evaluation and design.

Essential Job Functions:

1. Ability to prepare/manage traffic engineering projects through design, implementation, construction
and operation phases. Includes all signage, markings, signals, school zone, traffic calming and
neighborhood issues in the city.

2. Ability to review traffic engineering plans, studies, and statistical data, and apply proper engineering
principles and practices. Includes all special event traffic control plan development and Entertainment
District traffic planning.

3. Ability to use effective verbal and written communication techniques with the public, City officials,
various committees and commissions, and professional and technical personnel.

4. Ability to select, train, discipline, evaluate and supervise subordinates to ensure the department’s
objectives are met.

Other Job Functions:

5. Ability to serve as cross functional subject matter expert.

6. Ability to evaluate, design, and implement school zones.

7. Ability to provide expert testimony to City officials, District Courts, and other various boards or
commissions as may be required.

8. Ability to negotiate and administer engineering services and construction contracts to ensure that the
city’s policies, standards and schedules are met.

9. Ability to evaluate traffic flow related issues during planning, design, and construction of development
and capital projects.

10. Ability to investigate traffic concerns and recommend solutions.

11. Ability to educate the public on traffic engineering issues.

12. Ability to update and maintain the traffic engineering policy manuals.

13. Ability to maintain, design and coordinate Safe Route to School programming.

14. Ability to track capital project expenditures in specialized electronic software.

Required Education and Experience:

Bachelor’s degree in civil engineering or related science plus four years’ experience in public works traffic
engineering, or any equivalent combination of education and/or experience. Professional Engineer (PE)
licensed in the State of Texas required, or ability to obtain within six months of employment. Possession
of a valid Texas Operator’s License, Class C. Offer of employment is contingent upon satisfactory
completion of all required pre-employment screening which includes: criminal background check and
motor vehicle check.
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Management Resources

Public Information Officer #4854 $54,021 - $67,526 per year
Office of Communications

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4854

Job Summary: Under general direction plans publicity campaigns and programs for City departments;
serves as spokesperson for the city; plans and schedules guests and subject material for the production of
the City cable programming; implements practices that streamline production processes, guarantees
accuracy and saves time and costs for the department and those departments requiring public relations
assistance.

Essential Job Functions:

1. Consults with City staff on marketing issues related to the promotion of municipal government
programs, services, and issues.

2. Acts as primary contact for the news media and general public on issues relating to municipal
government programs and services.

3. Supervises a full-time writer/communications assistant.

4. Budgets, plans, develops, and distributes news releases and stories to the public.

Other Job Functions:

5. Plans, coordinates, develops, and implements special marketing projects and public
information/advertising campaigns that form partnerships and increase awareness of municipal
government programs, services, and events.

6. Develops and edits information for broadcast on the cable channel, website, intranet, social media
sites, and interactive video bulletin board.

7. Generates public awareness of the City's mission, vision, strategic plan, and objectives; assists with the
administration of PIO.

Required Education and Experience:

Bachelors’ degree in journalism or public relations and a minimum of three years’ work experience in
journalism or public relations. Possession of a valid driver's license. Bilingual in Spanish preferred. Must
successfully complete pre-employment screening, including a criminal

background check and Motor Vehicle Review.
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Municipal Court

PT Deputy Court Clerk 1 #4799 $10.77-$13.47 per hour
Municipal Court

Click Here to SUBMIT INTEREST IN THIS POSITION- Note Position #4799

Job Summary: Under supervision, assist in providing customer service to the public by processing
payments for citations, fines, fees and court costs, setting court dates, processing bonds, answering the
telephone, etc.

Essential Functions:

1. Ability to assist in the acceptance and processing of payments for citations, fines, fees, and court costs;
ability to assist in dealing with customers relaying information and options.

2. Ability to open, date stamp and distribute mail to appropriate personnel.

3. Ability to answer the telephone and provide standard information to citizens concerning processing
citations.

Other Functions:
4. Ability to learn and perform the duties of a Deputy Court Clerk Il.
5. Ability to perform other duties as assigned.

Requirements: High school education plus 6 months experience performing similar duties in a general
office environment or any equivalent combination of education and experience.
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