ARLINGTON

MEMORANDUM

TO: Potential Bidders
FROM: David Duffy, Engineering Information Specialist

SUBJECT: Requesting Plans and Specifications for Arlington Water Utilities and
the Department of Public Works & Transportation Capital Improvement Projects

DATE: November 5, 2012

Both Arlington Water Utilities and the Department of Public Works & Transportation post
their bid projects on the City’s Supplier Portal. Plans, specifications and addendums
are available for download on the portal. Currently there is a registration fee of $25.00.
Visit City’s web page for more information:

http:/www.arlingtontx.gov/finance/purchasing/bids/index.html.

Plans and specifications on new projects are still available at the maproom for viewing
and for purchase at $25 per set during the bid announcement period. Ways to obtain
plans and specifications are:

1. Pick up plans directly from the map room

You may send a representative of your company or a courier to the map room to
purchase a set. You have the option of obtaining the plans in hard copy or digital
format on CD.

The map room is located on the first floor of Arlington City Hall, 101 W. Abram Street
(the northwest corner of Center and Abram Streets).

Bring a check payable to the “City of Arlington”, along with your firm’s contact
information, please include contact name, email address and complete physical
address, phone, and fax numbers--a business card is preferable. Failure to provide
complete information may result in your company not receiving addendums, if
issued.


http://www.arlingtontx.gov/finance/purchasing/bids/index.html

2. Request a copy be sent to you via FEDEX

For plans and specifications to be shipped to you via FEDEX, you must mail your
request with a check payable to the “City of Arlington” in advance. We do not accept
faxed/emailed copies of checks as authorization to ship out the sets.

In your request, specify the name of the project that you are requesting, and the
media type for plans (paper vs. digital). Please provide the necessary shipping and
contact information for your firm as noted in number 1 above. You will need to also
provide your FEDEX account number for billing.

Once your request with check is received, we will ship the plans and specifications
via FEDEX priority overnight unless otherwise specified. Send your request to the
following address:

Using USPS: City of Arlington
Water Utilities Maproom - MS 01-0203
PO Box 90231
Arlington, TX 76004-3231

Using FEDEX or other: City of Arlington
Water Utilities Maproom
City Hall — First Floor
101 W. Abram St
Arlington, TX 76010

It is our desire to provide you with excellent, efficient customer service. We hope that
these guidelines will ensure that you receive the plans and specifications you desire in a
timely manner. If you have any questions, feel free to contact me or any of the
maproom staff at phone 817-459-6606.

David D. Duffy

Engineering Information Specialist
Water Information Services — Maproom
Email: maproom@arlingtontx.gov
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